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YOUR UNION CONTRACT 

This is the collective agreement between Local l of the 
Association of University and College Employees (AUCE) and the 
Univers:l.ty of British Columbia. It establishes wages and wo;rking 
conditions for clerical and library employees of UBC who are covered 
by AUCE's certification. 

This booklet outlines the rights and benefits that you are 
entitled to under the contract. Read it carefu_lli - observe it and 
enforce it. 

If you have any questions or problems concerning the contract 
or its interpretation, contact your steward or the AUCE office. The 
Union Office is located at 2162 Western Parkway in the Village (above 
the Earth Harvest Health Food Store), phone 224-2308. 
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THI S AGREEMENT made and c-nte r ed into hy and 
s1mmEN: 
THr- UNIVF.RSI'fY OF BRlTt SH COLUMBIA 
(He r ei na ft e r r efer r ed to as t he Uni versit y) 
AND 

Tim ASSOCIATION OF UNI VERSITY AND COU.EC.E EMPLOYEF.S, 
LOCAL 1 (U.R. C.) 
(He r ei nafter r eferred t o as t he Uni on) 

ARTICLE 1 - GENERAL PURPOSE 
1. 01 

The purpose of th is ai;reemenc is t o se t f or t h and est abl ish t he t er zns and con-
di t i ons of employment so t hat efficie nt oper ati ons ;ind ha rmoni ous r elati onsh i ps 
may be m;,int ·ai ned between t.he University and th e empl oyees to t he benefit to 
bot h par ti ,es and t he community they serve . 

No employee sha l l be req uired or permitted t o make writte n or ver bnJ ;,gre ement 
wit h the, Uni versit y or i ts r eprese nt;itives whi ch m.iy conflict with the te r ms of 
t hif- agree ment . 

ARTICLE 2 - RECOGNITION 

.?..:.fil_ 

The Union. is the sole bargaini ng author i ty for a ll er.tplo yces of th e, Univers i ty 
f or ~!hom th e Uni on is certified unde r the Labour Code of Br5 t1sh Colu mbia . 

ARTICLE 3 - DEFINITION 01" EMl'LOYEE 

3 .0J Employee 

An empl oyee s hall mean any perso n employed by the University who is covered by 
th e ce r tifica t i on gr ante d th e 'union by the Labour Rel::itions Board o( Briti s h 
Col umbia on April 11, 1974 and varie d on May 21 , 1974 . 

The Unive 1·sity hires empl oyees i n t he f ollowing catei;oriE•s : conti .nuinr., sessional 
or t emporary on either a full- t i me or part - ti me b:isis . 

3. 02 Cont i.nuing F.mpl oye C?_ 

A contin uing employee i;haJl me.in an e1nployt>e who i s hire d to (ill a position of 
more th an three (3) month s duration or as provided in Article 3. 04. 

Such cmpJ oyccs m::iy be hired to wor k either full - time or part -t in,,,. Continuing 
( ull.-timc employe es sh all be pai d by th e month ; pnrt - Lime e-r.,ployc ,es m~,y be pai<l 
eit her by th e month or the- hour .. 

A sess l on;,l empl oy<'<' shall n,c-nn an c·mploy<'<' who i~ hi·,c·d to f i ll a r ecu rrin i; 
posi t ion whi.ch a ppl'oxi11•at<'ly coincicl cs wit h t he Univ ersi Ly Wi nt er S(,s sion or t he 
Uni vet·s ·: ty Jntcr/Su mir.c,r S,,ssio u. I n the c as<' of th e- Wjnte r Session , a s esFdoual 
pos it ion ,:h;:11 not h<:-1;in l.i<:e r than Sc:ptc,1nhc:r 30t h nnr end c-.1r lic- 1· th ;111 ,\ prj] 1st . 
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Such employees may be hired to work ei ther full-time or part-t ime . Such employ ees 
shall be paid by t he month or the hour . 

Sessional employees shall be enti tl ed to all the right s accord ed continuing em-
ploy ee s, except where otherwise specifie d. 

3 .04 Temporary Employee 

(a) A temporary employee shall mean an employee who i s hire d to fill a short-term, 
non-recurring position of less than t hree (3) mon ths dur ation . 

(b) Such employees sha l l , at date of hi r e , be assig ned a t ermi nat i on date under 
the cond iti ons of Article 34 : 03 . 

(c) Such employe es may work either full- t ime or part - ti me and shall be pai d by 
the hour . 

(d) Upon completion of three (3) calendar months or s i xt y-s ix (66) days of ac-
cumulated service, t he employee sha ll become a conti nuing empl oyee as defined 
in Article 3 :02. 

3 . 05 J<ull -Tim e and Part-Tim e F.mployees 

(a) Full-Time Employee - A full - t ime empl oyee shal l mean any employ ee who normally 
works a regular work week of thirty - f i ve (35) hours per week or sev enty (70) 
nours per two week period as defined i n Ar t i cle 28 (Hours of Work). 

(b) Part-Time Employee - A part-time employee shall mean a ny employ ee who nor mally 
works less than t hirty-five (35 ) hours per week or s eventy (70) hours per two 
consecutive weeks , as defined i n Arti cl e 28 (Hours of Work). 

3 .06 Student Assistant 

The term "student assistant" shall mean any f ull - time st udent who is enr olled at 
the Uni versi ty and works no more than te n (10) schedule d hours in any one week. 

Such student assistants may work more th an t en (10) hours in any one week if they 
repla ce other student assistants who ar e unab l e to re por t f or their scheduled hour s . 
The term "replac ement" shall not apply to te r minati ons or se ver anc es. 

Such student assistants are outside th e certificat io n . 

A student who is hired to regu l arly work more t han t en (10) schedul ed hours per 
week shall be consider ed an employee as defi ned in Art i cle 3.01. 

Stud ent assistants performing duties norma ll y done by employee s bound by thi s 
agr eement shall be paid at th e base hourly rate as ou tlin ed in th i s agr eement. 

3 . 07 RC'tir emcrnt 

Employe es shall norni::tll y retire on the last working day of th e mont h in which 
th eir sixty-fifth (65th) birthday occ urs, however , r et ir ement shall be option al 
at any ti me after the fifty-fiCth ( 55t h) birthday . 
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All employees, upon r e tir ement from the University : 

(a) sh a ll receive a li fet i me University Li brary card, r enewable yearl y ; 

(b) shall be entitled t o th e sa me vacatio n which she/he would have had if she/ 
he continue d work i ng t o the end of th e calendar year ; 

(c) shall be entit le d to th e use of Univers i ty facilities as per Article 13 .06. 

Prov i di ng there is mutu al agreemen t bet ween the employee and the University , 
employees may cont i nu e in th eir position with t he Univer si ty after the age of 
sixty-five (65) subj ec t to ann ual review with a t est of competence which would 
indicate su ffi ci ent ability to perform t he job sa t isfactorily, and shall con-
tinu e to receive all th e rights and privileges provided for in this agreement . 

ARTICLE 4 - PROBATIONARY E~!PLOYEE 

4.01 Probation a ry F.mpl oyee 

A probationa r y employe e sh all mean a new employee serving a tr:inl pe riod to 
determin e s ui tabili t y. 1'his probat i onary period shall be thre e (3) calendar 
mont hs or sixty - six (66) days of accumulated se r vice . 

4.02 Rights 

1'he probationary employ ee s ha ll be entit l ed t o all the rights and pr :i.vilegcs 
of this agreement excep t wher e specifica ll y stated otherwise . 

ARTICLE 5 - UNI ON SECURI'fY 

5.01 Union Shop 

All employ ee s cover ed by t he cert i fication who were members of the Union as 
of Oc tober 1, 1974, will continue as members of the Union . 

All emplo yees cov ered by t he cer t ification and employed by the University 
prior t o Octo her 1, 1974 , but who were not members of the Union at that time 
will not be requir ed t o j oin t he Union . 

All employ ees cove r ed by th e certification shall be required to pay fees and 
assessmen t s to th e Union. 

5.02 New F.mplo yees 

As a conditi on of empl oyment , new employees shall become Union members within 
thirty (30) ca l endar days of t heir date of hire . 

5.03 Notifica tion by th e University 

The Uni ver s ity agrees t o notify t he Union in writin g wjthin fjve (5) working 
days when an emplo yee has hcen hi r ed , promot ed , tr ansferred , recallc-d or resigns . 
In t he, case of layoff or i nvoluntary t ransfer , Art icle 34 .07 (a) shall t.'lke 
pr ece dence. In the case of suspension or discharge , the Unlvcr slty will notify 
the Uni on as out li ned i n Art icle 33 .02 (Susp ens ion) and 33 .03 (Discharge ). 
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5.04 Reductions in the Workforce 

An employee ' s workload will 11ot be incrC'ased beyond a norma::. workload expec ted 
o~ an employee in a regular work day as a result of layoff, attrition, suspen-
sion, discharge, resignation, vacati ons, leaves or changes in the University's 
procedures or methods of operat io n. 

5;05 Contracting Out 

It is agreed between the Unive rsity and the Union: 

(a) that the Uni versity shall not contract out services or work where th e 
University has employees th at norm11lly provide the work or servi ces ; 

(b) it is further agr ee d that the University may contract out work on services 
in situations when: 

(i) the University does not hav e the equip ment ncc-cssary to provide the 
required work; 

(ii) the University does nQt hnve employees w!io r egula rly perfo r m such work 
or are skilled in such work and where such jobs will not be required 
on a continuing bas is in the futur<' . 

(c) It is further agreed that the Universit y may contract out work in emer gency 
si. tu ati ons. 

(d) No employee shall be lnid-off, suffor a r <'.duction in classHic;:tion, or 
have recall withheld because of contracting out. 

(e) In all work contracted out, all sub-contr ac tors of the Uni vers i ty shall 
prov i de wages and cond itions of employm~nt which a rc al Jc:,:1st equal t o the. 
ter ms of this agreement. 

5 .06 Bargainini; Unit Work 

Persons not employed with jn the bargaining unit shall not do the work of employe es 
within the barga ini ng unit excep t ,;h('n mutually aer<'ed between the University and 
the · Union. It is recognized, howC'ver, that both bo.rgaining unit and non-harg ain-
in unit employees may pe rform the s11mc tasks in mcC'ting thei.r r cs pcc t i.ve rcspon-
s ibil:it i cs. 

ARTICJ.E 6 - CHECK-OF!' 

6.01 Auth ori:rnt io n 

All employe es on date of hir e , will bC' required to sien an nuthoriKarinn fo r dues 
and asscss n,ents <le,1uctions . A copy of thj s 11uL!,or i ?.at i on shall be SC'll t to th e 
Union . 

6.0?. Deduction o( Dues 

Tl,c Unjvcirs i ty sh.111 heni n t hi? dc duc-.tion o( 11:onthlv Uni.on duc-s and asscssm,~nn : on 
th, · fir;;t appropriarc pay day io ll owin& dill<· of hi~C'. 

- 5 -

6,03 Collection of Dues 

Before the fifth (5th) work ing d.iy, followinf the fina l pay day for the pr evious 
month, the University will forw.ird the collected dues by cheque to the Treasurer 
of the Union, together with a detailed list of names of all employees in the 
bargaining unit and their social insurance numbers, departments and amounts de-
ducted with explanation. 

6.04 Notification 

The Union agrees that they will advise the University of all present assessments 
and dues required by the Union, .ind of any changes which may arise from time to 
time in connection with such due s and assessments. 

ARTICLE 7 - UNION ACTIVITY 

7.01 Contacting at Work 

The c-lected full-time organizers and stewards of the Union shall have the rieht 
to contact employees at work on matters respecting this collective agreement and 
its administration. The Union agrees that there will be no undue disruption of 
work. 

7.02 Full-Time Leave of Absence 

A leave of absence without pay of up to one (1) year will be granted to any 
employee who has been elected or selected to a full - time office or position in 
the Union or the Union 's Provincial Association. Any employee so elected or 
selected must give one (1) month's notice to th e University. Further leave 
may be granted by mutual consent. Seniority shall accumulate during such em-
ployee's leave of absence of up to one (1) year but no longer. The employee shall 
also be allowed to continue with all the University's Benefit Plans and the 
employee shall pay the ful l premium of these plans. Upon return to work, the 
employee shall be placed in her/his former position provided leave has not ex-
ceeded one (1) year . 

7 .03 Short Term I.cave of Ab.~~ 

The University agrees to grant representatives of the Union leave of absence 
without pay for Union functio ns on the following basis: 

(a) After thirty (30) days noti ce in the case of steward scminnrs at whkh 
thirty (30) employec:s or more are to attend dudng their rc,gular working 
hours. 

(b) After five (5) days notice in the case of emergency situations. It is 
understood that c•mergency situations may nr i se in which the Union woul<! 
be unable to nive a full fi .ve (5) days notice. A request for leave to begin 
after less than five (5) full days notice will only be denied if the r,rant-
ing thereof ,-:ould, due solely to the shortness of notice result in undue 
disruption of the d<.!part111ent concern<>d . 

(c) After ten (10) days noti ce in nll o t he r cas es . 

(d) H, os a direet re!;u}t of tit,:,, grnntlng of lenvc under (h) above, shift 
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changes are required, the Union shall assume the premium pay costs required 
by Article 28.05 (c) (v) . 

The University agrees that, whenever possibl e , shift changes resulting from 
the granting of such leave shall be avoided . 

7 .04 One Hour Explanation 

The University agrees that up to two (2) Union representatives shall be allowed 
one (1) hour to meet and discuss the function of the Union with all new employees. 
This meeting shall normally take place in conjunction with the induction process 
at Employee Relations, and shall be during working hours. Both the Union rep -
resentative(s) and the employees shall have time off work with pay to attend the 
meeting. 

In no case shall a new employee work longer than one (1) week before attending 
one (1) of the meetings . 

7,05 Pay for Union Negotiators 

The Univ ersity ~hall grant leave of absence with pay for hours regularly worked 
for four (4) unio~ members who are employees of the University and who are a _ 
pointed by the Umon for the purpose of negotiating the collective agreemen/ 
between the University and th e Union. The Union shall pay for in excess of 
four (4) negotiators at any one bargaintne session. 

ARTICLE 8 - STEWARDS 

8. 01 Recognition 

The University recognizes the stewards elected by the Union and shall not 
discriminate against such stewai ·ds for carry:i,ng out duties proper to that 
position. 

8.02 Meeting the University 

When the University wishes to discuss dissatisfaction with the work of an 
employee which may lead to disciplinary action, the employee shall be ac-
companied by a steward . 

When an employee wishes to f nitiate discussion wi th the University regarding 
a potential grievance, the employee shall be acco mpanied by a steward. 

8 . 03 No Loss of Pay 

Stewards shall have the right to investigate :ind process gricvancer. and to 
perform other duties prop er to th e ir position <luri ng rer,ular working hours, 
without loss of pay. It is furthe r agret?.d that th e re will be no undue dis-
ruption of work, and the s teward sh:ill not leave work during rei;ular working 
hours without obta i ning permi ssion from •her/his sup ervisor . Permission shall 
not be unr easonably withheld. 

8.04 Not i ficat i on by the Uni0n 

The Union shall r c,:ularly notify the Untvcrsi ty, in wri ting, of the names o( 
its Local. Exc-cutiv e , Chie f St, ,w,1ru, Stew ards and Gri evan c e Committc-e . 
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ARTICLE 9 - NO DISCRlM:r:NA'flON 

9.0 1 Human Ri ghts 

The Universit y and the Union ag r ee Lhat there will be no discr.i.minatfon against 
an empl oyee by reason of age , race, creed , colour , national origin, political 
or r el igio us affiliatio n, sex or sexu.:il orientation, marital status, or whether 
sh e/h e has child r en , i n particu l ar, t hat there shall be no such di .sc r imina t ion 
in t erms of hi r i ng , promotion , wages , discipline or dis1nissal . 

The Parties fu r ther agree to abide by the Human Rii(hts Code , Us spi r it and 
i ntent , as it specifically r elates t o employees with medical/physical handicaps . 

9. 02 Per sona l Rights 

The Uni ver s i ty and it s r epresentatives aeree that th<.> ru l es , regulations and 
r equire,nents s hall be li mi ted to matters pert.ai1dn& to the work required of 
each employee . Employees 1dll not be required to do any work of a personal 
nat ur e for the employer or r epresentatives of the employer . The employees 
agr ee t hat they will no t ac t in any way which would interfere with the nor mal 
work r equirements . 

p. 03 Tr ade Union Activitv 

The Univ er sity will no t <liscr.Lminatc against any employee because of union 
niembership or uni on ac t ivity or for the exer c ise of rights p1·ovided for in 
th is agreeme nt. 

ARTICLE 10 - UNION MEl::TINGS 

The University :igrees to allow nine (9) two-hour J unch meet i ngs (12 : 30 to 2: 30) 
i n each t wel ve (12 ) month period of the Collectiv e Agreement . The Union may 
ar r ange when meetings are to be held provid ed at least ten (10) days advance 
noti ce i s giv en. 

ARTlCI.E 11 - NANAGDIENT RIGHTS 

The managemt?.nt and dtrection of the working for ce- is vested exclusively in the 
Universi t y subj ect to the letms of thi.s agri,cment . 

ARTl CLE 13 - GENERAL 

Should Lhe University , or an arc:i of the UniverHily, be officially closed 
te mpor a rily <lut?. to (•nvironmenLal condiLions, ut ili.ty cllsrupLions, ro:id condi-
t ions, or other reasons hcyond Lhe c,ontrol of the employees cove r ed by t his 
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Agreement, employees shall receive their regul ar salary during t he closure. (These closures shall not be considered a Special Holi day as in Arti clc 26). 

In the case of an ar ea of the University being closed, and where alternate 
work is available jn another area or depart ment of the University, it is under-
stood and agreed that the employee shall be informed if she/he is to be temp-
orarily r eassigned to that area or department {subject to Article 22.09 -Transfer Outside the Bargaining Unit). 

13:02 Employees' Library Card 

Employees shall be entitled to a free, person al Library Card, renew able yearly, for the duration of their employment with th e University. 

13.03 Military Leav~ 

Employees required to attend Military training courses shall be granted one-
half (1/2) the time as a paid leav e of absence, the othe r half to be deducted from their holidays. 

13.04 Campus Patrol Escoi:t 

After regular working hours (after dark) employees upon reques t shall be 
escorted by Campus Patrol from their place of work to a convenient bus stop, where t he Patrol will wait with them until t heir bus arrives, or some ot her 
mutually satisfactory arrange ment. It is understood th at the University Patrol 
esta blish ment will not be increased due to this clause nor may the patrol be able to respond immediately to all requests. 

13.05 Room Bookings 

The University shall permit the Union to book University rooms thr ough Space l A/V Services for business meetings of the Union. 

13.06 Community Facilities 

Employees and reti r ed employees shall be allowc-d the use of University facilities 
s uch as the swimmin& pool, tenn is cour t s , bowling alley, etc. , during hours 
schedu l ed for such purpo ses or public hours at the same rates ns apply to ~·ac11l ty or for fr ee as requlr ed by the University . 

13.07 Campus Mail 

l'he University ogre es to per mit the Unio n the use of campus mail facilities, in order th at all memb<'rs be kept well-informed of Union Meetings and h11siness 
pertaining to the Unlnn. All postn&e, however, for out-going mail, Must be 
supplied by the Union . 

13. 08 Taxi VouchC'rs 

Employees wlll normally he responsible for providing their own tran sport:ition to a1\d from the University. 
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Whereas women employee s may find difficulties in transportation at night, it 
is agreed that taxi vouchers will be provided, on the individual's request, to 
women employees required to work after 11:00 p.m. or before 6:00 a.m. 

It is further agre ed th.it if specia l circumstances ari.se where a male employee 
has a problem with his normal means of transportation occurring after the time 
that public transportation is avai labl e , the employc-c may request a taxi voucher from the Department Head or her/his designate who will de te rmine the appropriate -
ness of the request. 

13.09 Staff Rooms and Facilit ies 

The University and the Union agre e th at existing s t aff rooms and facilities 
will continue to be maintained at the present level of service for the term 
of this agreement . 

If existing staff rooms and facilities arc rcq11ired for other purposes because 
of space require ments, comparable facilities will be made available before such existing staff r ooms or facilities are used for other purposes. 

The Universit y will ensure that the need for staff focilities will be considered 
in th e desig n of new buildin gs and additions. 

13.10 Citizenship Leave 

An employee shall be allowed the necessary time off with pay to process her/ 
his Canadian Citi zenshi p application. 

13.11 Vehicle Policy 

The University shall not require an employee to own or use her/hts own vehicle 
as a condition -of employment . 

ARTICLE 15 - THE UNION LAnEL 

Employees will be permitted lo use th e Union Label and to wear Union pins, badges 
and stickers . 

ARTICI.E 16 - COURT DUTY 

(a) An C'mpl oye e who is c.~llf'd for Jury Ou ty or ns a subpoenaed witness sh.ill 
continue to r ecei ve her/his regul a r pay for th,, days on whic-h she/he 1.'0uld 
othcr-,isc havt· work~d. Jo the event the employee rc,ceivcs any monies from 
th e Crown for such servjcc•, sh<'/he shnll retain such portion as covers her/ 
his expensc·i: , and shall turn the remnJnder over to the University with 110 
acc.-c,untlng of amounts recc-ive tog et her with pro of of servic e . 

(b) \!hen an c•mployee is to appc-ar as C'ithC?r plaintH f or defcndnnt in a civil 
suil, she/h e shnll be granted leave of absence without p:iy for such putpose 
under the conditions of Article 30 .01 (c), (d) and (c). 
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(c) l~1en an employee is charged with an offense and is required to attend a hearinc or is held in custody pendinc hearing of char ges, the employee shal l be allowed l eave of abse nce without pay under the conditioni. of Arti cle 30 . 01 (c), ( cl) and (e) to atten d such hearing or pending results of hearing of charges . If the employee is foun d to be guilty of the charge, l he University will consider the na ture of the offense in determining wheth er the indivj_du al shall contin11e on leave of nbsence, return to work or be disc harged . 

ARTICLE 17 - PICKET LINES 

The University and the Union agree that in the event of a strike by members of another uni on employe d by t he Univer sity or out side emplo yers, employees covered by the Certification of A.U.C.E., Local l shall not be discriminated against nor be subject to dismissal for refusing to cro ss an established picket lin e , prov i ded th at : 

(a) the strike is the re sul t of a labour dispute; 

(b) havin g been duly authorized by the mPmbership, the Union Executive will inform the University, in writing, as soon as poss ible that they reg ard the picket line which has been set up as a bona fide picket lin e ; 
(c) adequate arrangements for essential se rvi ces in th e hospitals ar e estab-lished . 

The University agrees th at it shall not request, require, or direct employees cov ered by the collective agreement to perform work r esulti ng from strikes th:it would normally have been carried out by those c-mployees on str ike . 
ARTICLE 18 - BULLE'rIN BOARDS 

The University agrees , on request of th e Union , to provide bulletin boards in a permanent and pro,ninent location acceptabl e to the Union . The bul letin boards shall be used by the Union to conv ey information to its members . The cost and installation shall be borne one half by the University and one half by the Union . 

ARTICLE 19 - TECHNOLOGICAL, AUTOMATION AND OTHER CHA..'lGES 
19. 01 Purpose 

The purpose of th e following provl sio ns is to pr ese rve job secui:ity and stabilize employment and to protect employees fr om l oss of employment. 
19 . 02 Definiti..<!!l 

An c,mployee shall be considered displaced by technological chance when her/ his services become redundan t or arc no longer requi r ed in the sar: -~ cap:ici ty, as a result of chanr,e in t:nlvexsiLy procedur es or equipm ent, or a change in process or method of operation which m."ly diminish the t ota l number of employees 
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required to operate the department concc-rned. 

19.03 Changes--Not Technological 

Changes in the demands for services or progra mmes over which the University has no control and which lead to the displacement of employees, shall not be considered technological changes, but shall be subject to Article 34 (Layoff, Recall and Involuntary Transfer). 

19.04 Notice of Intent 

Before such changes (as outlined in Article 19.02) can come into effect, the University shall provide the Union with at least three (3) months notice of intc.,nt to introduce automation, equipment or procedures which might result in displacement of or reduction in employees, or in changes in employees' job classification. 

19.05 Retraining 

(a) Employees who have hecome redundant, or who have received notice of layoff, due to technological change, shall be eligible for retraining to equip them for the operation of such new equipment and procedures. 
(b) An employee may choose not to accept such retraining, in which case the involuntai·y transfer/layoff procedure shall be followed. 
(c) (i) An employee who has received notice of layoff because of technological change shall , upon request , be placed in any coincidentally vacant position in the same pay grade provided that she/he has the qualifi-cations and skills to meet the requirements of the position aft er a three (3) month on-the-job training period. 

(ii) In the event the employee cannot qua lify for such a positi on, or if such a position is temporarily unavai lable, upon request, she/he shall be placed in a coincidentally vacant position in the next lower pay grade provided that she/he hrts the qualifications and skills to meet the requirements of the position after a three (3) month on-the-job training period. 

(iii) An employee who has been placed in a vacanl position in a lower pay grade in accordance with Article 19.05 (c) (ii) shall be eligibl e for retraining, both on 11nd off the job, in order to acquire the skills necessary for eventual return to positions in the original pay grade, provided that such retraining shall only take place when the employee ' s original job classification has been, or is beini;, totally discontinued at the University. The form of this retrnining shall be agreed upon between the Union and the University, and the cost borne by the Univer sit y. 
(iv) Where an employee can meet the qualHications and requirements of a position in her/his original pay grnde, she/he shall h:ivc- the right of aulo mntic re-turn to any vacant position in the original pay grade, provided that there is no employee on the recall list with morn seniority who is eligible for recall to a position of lhat classifi-cation. 



- 12 -

(d) Notwithstanding the operat ion of Article 19.05 (c), th e employee shall 
remain on the r ecall list for her/lt ;ls original classification for one (1) 
year, (provided that the classification has not been discontinued at t he 
University). 

19:06 Notice of Layoff or Involuntary Transfez: due to Technolosical Change 

Employees laid - off or involuntarily transferred due to conditions of this 
Article shall receive three (3) months notice or pay in lieu of notice. 
Severance pay will be paid out twice monthly, equivalen t to th e salary re-
ceived prior to layoff. 

ARTICLE 20 - POLICY re: COURSES (SKILL UPGRAUING) 

The Parties to this collective agreement recogniz e th e principle of human 
resource development through skill-upgrading i n line wit h career development 
as it relates to opportunity for advancement i n t he service of a department or 
division of the University. 

Where it is possible to foresee the fu ture utili.!:ation of such skill-upgrading, 
the Depart ment Head may request a member of her or his staff to take a course 
related to skill-upgrading or the employee may sub mit a re .quest t o the Depart-
ment Head to take a cours e related to skill - upgradin g . Each case wil l be 
considered on its individual merit s and must be appr oved by th e Dean or 
Administrative Head. If th e r equest i s approved, where required the Univers;.ry 
shall allow time off with pay and pay for fees and costs incurred. 

ARTICLE 21 - PERSONAL STUDY BENEFITS 

21.01 Tuition Wai ver 

On completion of the proba ti onar y peri od, a con ti nuing full -time empl oyee shall 
be entitled to tuition wai ver to take or audit one (1) credit course per session 
to a maximum of six (6) units per year (12 months ). One (1) non- credit course 
at any one time may be taken up to the equivalent in fees for credit courses 
over a year. To determine the equivalent valu e in fees, reference shou ld be 
made to the fee for thre e (3) unit courses in th e University Calendar under th e 
heading "Pees, Summer Ses s ion". Tuition fees shall be waiv ed , but the employee 
shall pay the cost of materinls, equipment or travel associated ~ith the course . 

This benefit shall also be av(lifo ble t o a continuing part-time employee who 
works more than seventeen and one - half (17 1/2) hours per week . 

21:02 Location 

Courses may be taken on or off the Point Gray Campus. 

_21.03 Credit/Non-C-r:_<idit Coun:cs 

Both Credit and Non- Credit courses may be tal:en. 
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21.04 Courses During Working Hours 

An employee may take one (1) University of B. C. course per year during working 
hours if the Department !lead agrees to the required time off and make- up time 
arrangements . Permission for such arrangements shall not be unreasonably denied. 

21.05 Procedure 

An employee eligible for study benefits as outlined in Article 21.01 (Tuition 
Waiver) must first complete the APPLICATION FOR TUITION WAIVER, available from 
the Employee Relations office, and return the form to the Employee Relations 
office for authorization. The Employee Relations office will verify the 
employee's eligibility for tuition waiver, complete the AUTHORIZATION section 
and return the necessary copies to the employee. 

21 .06 Graduate Studies 

This benefit does not apply to Graduate Studies courses. 

21.07 Minimum Enrollment Requirements 

It is understood and agreed that courses will not be scheduled on the basis of 
staff requests; minimum enrollment requirements are to be met by paying regis-
trants. 

ARTICLE 22 - PROMOTION, TRANSFER, JOB POSTINGS AND SELECTION 

22.01 Job Postings 

All vacancies for continuing and sessional positions shall be posted on all 
Union bulletin boards and such other places as may be agreed upon between the 
University and the Union, for at least five (S) working days . 

All vacancies of three (3) months or more duration shall be posted, with the 
exception of Leave of Absenc e , includinr. Maternity Leave, which may be filled 
by temporary promotion under Article 22.07 . 

These positions will be posted if the employee on Leave of Absence fails to 
return from Leave of Absence, i.e., terminates employment. 

No posi .tion of over three (3) months duration shall be filled from outside the 
bargaining unit without bei ng. posted in accordance with this article. 

A copy of all job postings shall be sent to the Union office and to all employees 
on eith er recall list. 

All postings shall include the specific job title, a summary of the position 
specifications outlining the job duties, minimum qualifications and pay grade. 
Each notJce shall state: "both males and females are encouraged to apply". 
22.02 Right to Apply 

(a) Any employee shall have the right to apply for any posted vacancy. 

(b) Upon request, unsuccessful applicants to posted vacancies shall be notified 
in writing of the reasons they were unsuccessful. 

22.02-.J!Lring Policy 

(,1) The University shall fill vacancies from within t-he bargain i ng unit, pro-
viding employees are available with the required mi nimum qualifications 
before hlr i ue new c,nploye.cs. 
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(b) Applicants for posted vncancies shall be appointed on the basis of ability, qualifications and seniority. When the University is making its selection and no applicant is clearly superior in ability and quatifiaat-ions, seniority shaZZ be the deternrining factor. 

22.04 Promotion 

(a) Definition: The movement of an employee from one posit ion to another in a higher pay grade. 

(b) Salary Adjustment: If an employee's salary is below the minimum of the pay grade to which she/he is promoted, it will he adju sted to th e minimum. If the employee ' s salary is at or above the minimum of the pay grade, it will be moved to the next step in the new pay grade which provides an increase. 
22.05 Transfer 

(a) Definitions: 

(i) Transfer - a change from an employee' s position to another in t he same pay grade which results from the employee applying and being sele cted for a posted vacancy. 

(ii) Involuntary Tran sfer - The movement of an employee from a discontinued position to another position in the same classification. Reassignment of an employee to duties in the same classification within a depa rtment 
shall not be considered involuntary transfer. 

(b) No en1ployee shall be involuntarily transferred except where her/his position 
is discontinued. 

(c) Transfer, involuntary transfer and reassignm en t sh all not al ter an employee's salary. 

12 , 06 Reduction of Classification 

(a) Definition: A change in an employee's positio n to another in a lower pay grade other than as provided for in Arti cle 22.08 (Trial Period for Transfer and Promotion). 

(b) Salary Ad1ustment: If an employee's sal11ry is above the maxi mum of the pay grade to which she/he moves, it will be adjusted t o the maximum. If the employee's sal11ry is at or belo w the maximum of the new pay grade, it will be adjusted to the next step in the new pay grade which is less than her/ his previous salary . 

In the case of tempora ry employec-s, if the do1,•nward posi t ion movement is volun tar y, th e employee ~111 r emain at her/his present Step while movin~ down in pay irade . 

22.07 Temporar y Pr omotion 

An employ ee who, on the reques t of the department head, agrees to tempor arily assume any of th e duties specific to a higher clnssification, or temporarily replaces another employee in such high er classification, s hall be paid at the minimum o! the pny grade for th e appropriate classificntion or the next higher step in the pny gr ade for the approp r iale classificatio n which provides an incr ease . 

- 15 -

The higher pay rate shall apply for the period so worked, providing this period is at least one (1) complete s hift of se ven (7) hours . 

Such temporary promotion shall be for a period of no longer than six (6) months duration with the exception of leave of absence, including maternity l eave . 
To accept or to refuse a temporary promotion shall be the employ ee ' s choi ce. 

22.08 Orientation Period for Transfer and Promotion 

When promoted or transferred, the employee shall be on an orientation period for three (3) months. If an employee finds the job unsatisfactory or is unable to meet the basic job requirements , she/he shall be returned to her/his former 
position, or to one of equal salary range. 

22 .09 Transfer Oucs:l.de the Bargaining Unit 

No empl oyee shall be transferred to a position outside the bargaining unit without her/his consent . If the employee is tranferred back t o a position in the barg aini ng unit within six (6) months, she/he shall begin accruing s enior-ity fr om the l evel in effect before the transf er out of the barg aining un it took pl ace, i.e., no seniority shall accrue during the period the employee is outside the bargaining unit. 

ARTICLE 23 - EMPLOYEE FILES 

"Document" refer s to any document, letter, report, etc. 

Each employee shall hav e access to all her/his personal files . The employee sha ll have the right to insert written comment to any document . On written request the employee shall be provided with copies of any such personal 
malerial pro vidin g she/he pays the cost of copying . 

The Universit y shall inform an employee of any reports received which cause or may cause the employee to suffer: 

(a) termination of employment , 

{b) restriction of opportunity of promotion, OR 

(c) restriction of opportunity of future employment. 

Any employee so affected shall be given the opportunity to reply in writing, 
and/or have recourse thro ugh the grievance procedure. 

Should the accuracy of an entire document or part thereof be disputed and s ucces sfull y gri eved , said document, or part thereo f, shall be removed from all files and de st royed by the employee concerned in the presence of both 
pnrties. 

ARTICLE 24 - WORKING CONDITIONS 

21, .01 

The University agrees to maintain good working conditions in the employees ' 
work areas. It is understood th.:it adequate heot contr ol (including air con-
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ditioning where adequate natural ventilation does not exist), noise control, washroom facilities, lighting and space between employees Arc necessary to the well-being and health of employees. The Workers' Compensation Board regulations shall constitute the minimum standards for safe working conditions and it is understood that changes beyond such minimum standards may be requested. 
24,02 Working Conditions 

If, in the opinion of the majority of staff members (i.e. employees and non-bargaining unit staff) in a particular work area, conditions are believed to be dangerous to the employees ' health or safety, the employees shall be re-located, reassigned in the same departm ent or granted time off without loss of pAy until such conditions are corrected. The employees shall be returned to their original positions. 

If the oper.,: tions of a department are suspendC'd due to the npplicntion of tM s article, employees may be temporarily reassigned outside the department with-out loss of pay, provided no other employee is displaced as a result. The 
employees shall be returned to their original positions when the department resumes operations. 

24.03 Working Conditions Committee 

The Union shall establish a Working Conditions Committee and inform the University of its members. The University shall recognize this Committee and shall communicate with it in regard to any problems in employees I working conditions that the Committee wishes to draw to the University's attention. 

Upon requ est , the University shall provide the committee with such statistical and other information at its disposal relevant to the part ic ular prohlem raised. 
24.04 Union Representation 

The University and the Working Conditions Committee will not delay in working out a mechanism for staff representation on building design committees. Any agreement between the University and the Workin g Conditions Committe e shall become mutually acceptable after approval by the Union and shall then become official University procedure. 

Until a mutually acceptable mechanism has been e1>tablished, and where provi sio ns have not been made for staff representation, each building design committee shall include one (1) memher fro1n the Working Conditions Committee as a representative o{ the employees. 

24.JS Consultation 

(a) Where new or additional equipment is req uired, affected employees must be consulted prlor to purchase or rental. 

(b) Where renovations {which m1<y affect the working area of the employeei,) arc planned for an existing building, employees from the working areas conc~rned shall be consulted regarding such renovations, before renovatin g may begin. 
(c) Where a permanent change is considered in the location of work areas or 

- 17 -

in working procedures, the employees concerned must be consulted before 
any changes may begin. 

24. 06 Ugh ting 

Wherever reasonably possibl e, employees will be seated in working areas close to windows at eye level. In this regard, where it is necessary to rearrange the work area, there shall be mutual agreement between the University and the 
employees affected. 

The degree of light intensity and the quality of lighting in a given first and foremost be quided by the practical aspects of the work to in that area and not solely by aesthetic/cosmetic consideration. 

area shall 
be done 

With the understanding that "brightness" is a subjective phenomenon, any employee sha ll be ent itl ed to have a sup ple mentary light source for her/his 
work area if she/he requests. 

24.07 Protective Clothin& 

The University shall provide and maintain, at no cost to the employees, protective apparel and equipment where such is required by the Workers', Compensation Board or where the Department of Health or the University Safety Committee has determined them necessary for the personal safety of employees. AL the employees' request, the University shall provide and mai ntain, at no cost to the employees , protective clothing such as smocks, shop coats, and cuff protectors where these are required to protect clothing of employees. 

AR1'ICLE 25 - PERMANENT LIBRARY CARD 

25 .01 

All employees, upon retirement from the University shall receive a lifeti me 
University Librnry card, renewable yearly. 

ARTICLE 26 - STATUTORY HOLIDAYS 

26.01 Definition 

A statutory holiday is any holiday recognized in the University Calendar as a day on whkh the University is officially closed . The rate of _pay ~or Statu-tory Holidays shall be that which the employee would have received if she/he 
had worked. 

26.02 List of Statutory Holidays 

The following paid statutory holidays for all employees are to be recognized: 

New Year's Day 
Good Friday 
Easter Monday 
Victoria Day 
Dond 11io11 Day (Cann<la Duy) 

B.C. Day 
Labour Day 
Thanksgiving Day 
Re,nembrance Day 
Christmas Day 
Boxing Day 
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In addition any other day proclaimed by the Federal or Provincial Governments 
or any other day in lie.u of a Statutory Holiday shall be rec-ogni-:ed. 

26. 03 Compensation for Statutory Holidays Falling on Scheduled Days Off 

\.'hen a statutory holiday falls on the regular day off of an employee, she/he 
shall choose to be granted an equivalent time off without loss of pay or to 
be paid at regular rates. The time at which the time off i s taken is to be 
determined by mutual agreement between the llepartment and the indi vidual 
employees. 

26,04 Pay for Work on Statutory Holidays 

An employee who works on a Statutory Holiday shall choose either to be pajd 
at the rate of double time plus a day off with pay at the regular rate for 
her/his regular hours of work, as defined in Article 28 (Hours of Work), or 
to receive an equivalent time off with pay or equivalent pay (e.g., 3 working 
days off or tripl e time pay). 

26.05 Special Holidays 

(a) Special Holidays: A special holiday is a holiday declared a holiday by 
the University for its employees other than a Saturday, Sunday, General 
(Statutory) Holiday or day declared by the University to be in lieu of 
a Statutory Holiday. The rate of pay for the Special Holiday shall be 
that which the employee would have rec-eived if she/he had worked. 

(b) An employee who works on a special holiday shall choose either to re-
ceive an extra day's pay at the regular rate for her/his regul:ir hours 
of work as defined in Articl e 28 (Hours of Work), or to take one (1) 
day off with pay at the regular rate for her/his regular hours of work 
at a mutual ly convenient time. 

(c) When an employee's day off falls on a special holiday, she/he will re-
ceive another day off with pay at a mutually convenient . time . 

26 .06_ Effect of Modi.fied Work Week 

The University and the Union agree that the nu1nber of hours worked by an 
employee during a year should be unaffected by the type of work week chosen 
under Ai-ticle 28. 

If the total number of statutory and Special holidays exceedis eleven (11) 
per year, employees working the three-day (3) weeks shall schedule an extra 
4 2/3 hours work for each such holiday taken in excess of eleven (11), to 
compensate for the extra time off. This make- up time shall be scheduled by 
advance nrraneement with the llepartmcnt Head. Alternatively , the employe<" 
may elect to hnve an equivalent pay deduction based on her/his rate of pay 
excluding shift differential. 
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ARTICLE 27 - VACATIONS 

27 ,01 Definition of Terms 

For the purpose of this Artkle, the cnleodar year sh<1ll mean the twelve (12) 
month period from January 1s t to December 31st inclusive. 

For the purposes of this Article, day sh:ill mean seven (7) working hours. 

27 .02 Vacation Schedule for Fhst lncompl~ete Year 

Each employee shall receiv e during the first incomplete year (first calendar 
year) of service one and one-quarter (1 1/4) working days for eac h month worked 
prior to December 31st with the rieht to take days as they are accumulated. 

27.03 Vacation Schedule for Second Calendar Year 

Employees in their second calendar year may take their vacation entitlement of 
1 1/4 days per month as it is accru ed. Alternatively, such employees m:iy tak e 
their full annual vacation entitlement of 3 weeks, or portion thereof, at any 
time in the 2nd calendar year. In this event the employee shall receive vacation 
pay only for entitlement already accrued. Payment for vacation entitlement un-
earned at the time of vacation will be paid monthly as it is accrued . 

Employees who have completed thc-ir first Anniversary year of employme nt shall 
not be subject to the fore1toinf.. 

27 . 04 Vacation Schedule 

(a) Employees shall receive an annual vacation with pay on the following basis : 

(b) 

Three (3) weeks during the second (2nd) calendar year. 
Four (l1) weeks during the fifth (5th) calendar yenr. 
Five (5) weeks during the e.ighth (8th) calendar year. 

Commencing with theit· fourteenth (111th) calendar year of service, employees 
shall receive one (1) additional day of annunl vacation with pay for each 
additional year of service, to a maximum of five (5) additional days. 

Rates of pny in each of the above cases shall he those which the employee 
would have received if she/he had worked (excluding sill ft differential) · 

For computation of vacation entitlement, employees shall be dee med to be 
in their second (2nd) calendar year on January 1st if lhey have had service 
itnmediatc,Jy precedine that date. 

Where an employee's vacation entitlement increases as a result of this 
Article, the employee shall be entit l ed to carry over such increase to 
the followi .ng yenr. , 

27 .05 Acc11mul<1tion or Carry-Over of Vac:,ti.ons 

(a) Emi>loyees wit ·h less than three (3) ,,eeks vacation entitlement sh11ll be 
entitled to c:irry ov«r one (1) week of vac ,itio n entitlement to t.ake the 
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following year. However, arrangements may be made to carry over up to a maximum of two (2) weeks vacation entitlement by mutual consent between the department and tloc employee concerned. 

(b) Employees with three (3) weeks vacat ion entitlement or more- shall be entitl~d to bank up to a maximum of two (2) weeks vacation to be taken in the following year. 

27.06 Vacation Flexibility 

Other than in the first (1st) incomplete year, as of January 1st, each employee shall have one (1) full calendar yea r ' s entitlement available to her/him to take any time within that calendar year, s ubj c-ct to Article 27.03. The time of v:ica-tion is to be determ ined by mutual agreement between the Department and the in-dividual employee . 

27.07 Vaca tion Scheduli ng 

Prior to the preparation of vacation schedules employees may submit th eir preferences to the Depa rtm ent Head. Department Heads shall post a vacation schedule by March 1st of each calendar year. The schedule can be changed th ere-after at the request of the employee if the altern at ive scheduling arrangemencs meet the work requirements of the Department. Such requ ests shall not be unreasonably refused. Employees who so desire must be allowed to take their vacation by the end of Augus t. 

27.08 Conflict in Vacation Schedule 

Scheduling of vacations shall be on the basis of seniority whet·e ther e is a conflict of scheduling betw een employ ee s. F.mployc-es desiring to take holidays in broken periods shall be entitled to do so by mutual agrc-ement between the Department Head and the employee concerned. 

27.09 Termination 

An employee terminating her/his employment shall r ece iv e her/h is vac ation enti.tlement less any actual vacation time tdken, subject to Article 33 .07. 
27 .10 Compensation for Holid ays Falling within Vac-ations 

Should a Statutory Holiday or SpecfaJ llol idar occur during an c-ciplorec-• 8 annual vacation, shc-/he shall be granted an additional day's vac-ation without loss of pay for each Holid ay so occurring in addition to hc>t-/hl s vacation ti .me. 
27.ll Vacation Pay on Retir ement 

On retirement (Arti.c-le 3.07), el'lch employC'e shall be entitkd r o the sar.:e vacation which !':he/he would hnve had if sh e/he continued 1,orking to the end of th!' c-aknd _.r year. 

27.12 Paychcques 

EmployN'!': may receiv e any chc-que which would norm:illy fall due during a period of vacation or leave o( absence, up to five (5) days prec(•cling cornmc11cemc-nt of the vacation or l ea ve of absence. FHtec:11 (15) calendar dnys notice must be 
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given before the date the cheque is to be issued. 
27 . 13 No Loss o{ Vacation Entitlement Due to Illness or In1ur.Y 
When an employee is eligible for sick leave while she/he is on vac~tio~, illness or injury during such time shall be tahulated against the employees s1.ck le.ive, subject to presentation of support i ng medical certificate or other proof of ill-
ness or injury. 

27.14 No Termination, Layoff or Loss of Seniority 
No employee shall be terminated, laid-off, or lose seniority while she/he is on vacation . The intention of this section is that vacation time shall not be construed as part of the requi\·ed notice of tennination or layoff. 

ARTICLE 28 - HOURS OF WORK 

28.01 Terms 

(a} 

(b} 

(c} 

{d) 

(e) 

The week shall be understood to begin at 12 :01 a.m. Sunday and shall end at 12 :00 midnight the Saturday following. 

"Month" shall mean the calendar month. 
"Standard Work Weck" shall mean a fi ve (5) day work week from Monday through Friday, seven (7) working hours per day approximately coinciding with the hours of 8:00 a.m. to 5:00 p.m. 
"Regular work week" shall mean an employee ' s regularly scheduled work week. 
"Regular work Day" shall mean an employee ' s regularly scheduled work day 
and/or hours of work. 

28.02 Work D3Y and Work Week 

(a} 

(b) 

The normal hours of work for all full-time employees shall be thirty-five (35) hours per week, or seventy (70) hours per two consecutive weeks. 

The employees in each department 
this Article, shall decide which 
approval of the Dcpartment Head. 
r easo nably withh el d . 

or library division, under guidelines of 
form of week they will work, subject to 
Departmental approval shall not be un-

(c} The four basic forms of work week shall be:: 

(i} Seven (7) hours per day, five (5) days per week; 

(ii} 

(iii) 

Eight and thr ee -qu ar ters 

Seven and three - quarters 
week period; 

(8 3/4) 

(7 3/ 4) 

hours per day, 

hours per day, 

four (4) days per week; 

nine (9) days per two-

(iv) Eleven and two-thirds (11 2/3) hours per day, three (3) days per week. 
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This form shall be available only for shift workers on a twenty-four (24) 
hour per day operation. 

(a) Meal Periods - Employees shall have the right to take one (1) continuous 
period for meals approximately in the middle of any shift of not less than 
thirty (30) minutes and not more than one (1) hour. However, the time and 
duration of the meal period shall be the employee's decision providing that 
departmental requirements are met. In departments where complex scheduling 
is required, the department head or designate will make up the schedule after 
the employees have submitted their preferences, which will be met where 
reasonably possible. 

It is to be further understood that this is an unpaid meal period and the 
University shall recognize the employee's right to enjoy th is period with-
out interruption. 

(b) Relief Periods - Employees shall be entitled to two (2) paid relief periods 
of fifteen (15) minutes each, one (1) normally to be taken during the first 
half of any shift, and the other normally to be taken during the second 
half of any sh ift . 

28.04 Split Shifts 

There shall be no split shifts. 

28.05 Shift Work 

(a) Definition of Shift Hours 

Day Shift shall be def ined as those shifts where more than one-half of the 
scheduled hours fall between 8:00 a.m. and 4:00 p.m. 

Evening Shift shall be defined as those shifts where more than one-half of 
the scheduled hours fall between 4:00 p.m. and 12:00 midnight. 

Night Shift shall be defined as those shifts where more than one-half of 
the scheduled hours fall between 12:00 midnight and 8:00 a.m. 

(b) Shift Differential (Inconv enience Pav) 

(c) 

Employees working on a shift basis shall receive a pay differential as follows: 
'l'hirty-five cents (. 35) per hour for each hour 1-:orked on the evening shift . 
FiftiJ-five cen ;.s (.55) per hour for each hour worked on the night shift . 

Scheduling Provisions 

(i) Prior to the preparation of shift schedules by the Department Head or 
her/his delegate, employees may submit lists of their schedule prefer-
ences for consideration. Department Heads may delegate the preparation 
of shift schedules to employees where appropriate but employees~ not 
be required to accept this responsibility unless it is part of their 

(ii) 
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duties. Shift schedules must he posted no less than two (2) weeks in 
advance. 

Each employee working on a shift basis shall be entitled to three week-
ends off in every four weekends. This may vary upon mutual consent 
of the employee and the Department Head concerned. 

(iii) There will be a minimum of twelve consecutive hours off-duty between 
the completion of one work shift and the beginning of the next. This 
may vary upon the mutual consent of the employee and the Gupervisor 
concerned . 

(iv) 

(v) 

All shifts shall be rotated on an equal basis, insofar as possible, 
amongst the employees who are involved in the shift work. 

Employees may, voluntarily, work on a specific shift. Such an arrange-
ment may be made with the mutual consent of the employees concerned and 
the Department Head. 

Any employee given less than one (1) week's notice of a shift change 
shall be paid at overtime rates (as per Article 29) for all hours 
worked on the changed shift, up to one week from the date of notice. 
However, no employee shall receive overtime rates for more than three 
(3) days on the changed shift. Shift changes shall include any change 
in hours of work, including changes within any given shift category 
(e.g., a change from 2:00 p.m./10:00 p.m. to 3 : 00 p.m./11:00 p.m. shall 
constitute a shift change.) 

The employee shall choose whether to take the pay or time off in lieu 
of pay. The time at which the time off is taken is to be determined by 
mutual agreement between the Department Head and the individual employee. 

(d) Overtime for Shift Workers 

Employees working on a shift basis will be paid overtime according to 
Article 29. Where such overtime runs contiguous with evening or night 
shift, the hourly rate for computation of oven·:1e will be used, and, the 
proper shift differential for the number of hours worked will be added 
after the calculation of overtime pay is made. 

(c} Split Shifts for Shift Workers 

There will be no split shifts for shift workers. 

ARTICLE 29 - OVERTIME 

29.01 

(a) 

(b) 

Definition 

overtime for full-time employees i.s that time worked in excess of each 
employee's regular work day or work week as defined in Arti cle 28. 

Overtime for part-tim'? employees is that time worked in excess of seven 
(7) hours per day or thirty-five (35) hours per standard work week. 
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29 .02 Over time Premium 

Compensation for overtim e shall be paid at two (2) tim es th~ employee ' s regular 
hourly rate for hours worked to the next one-half hour , 

29:03 Overt i me Worked on a Weekend 

Compensation for overtime worked on a weekend shall be paid at double an 
employee ' s hourly rate, 

29 .04 Overtim e Worked on a Statutory Holiday 

Where an employee works more th an her/his r egul ar work day on a stat utor y 
holid ay or a day granted in lieu thereof, that employee sh al l be pa id ac-
cord i ng to Article 26.04 , for the regular work day, and double th at rat e 
thereafter. 

29.05 Time Off in Lieu of Overtime 

Employees who work overt ime may requ est t ime off in li eu of overtime pay. An 
employee who is to receive compensat i ng tim e off shall be given compensating 
time off equivalent to the number of hours for which she/he would have been 
pai d for the overtime so worked. Time off will be taken at a time mutu all y 
agreeable to the employee and th e Depart ment Head. Upon mutual agr eement with 
the Department Head, the employee may hav e accumulat ed ti me off reconverted 
into the corrected overti me pay. 

29 .06 Paid Meal Period (Overtime) 

All employees requested to work overt ime beyond their regular work day shall 
be a llowed a one - half (1/2) hour meal period which shall be paid at overtime 
rates prov ;l,ded such overtime is in excess of two (2) hours work and providing 
that not more th;m one (1) hour has elapsed between the end of the regular 
working hours and the time overtime commences. The meal per iod may be t~ken 
before, during or after the overtime. 

29.07 Call Back 

An employee called back to work after completing a regular work day or from a 
regular day off or vacation, , shall be paid overtime rates for a minumum of four 
(t,) hours. 

29.08 Voluntary Overtime 

The employer shall endeavour to keep overtime to a minimum and to meet requ:fre-
ment~ on a voluntary basis. Overtim e w"rk shall be div ide d equally, insofar as 
possible, among the employees in the depart ment or library division who arc 
willing and able to perform the work that is available l'ithin a reasonable 
time. In the event an employee who hns been directed to wot·k ov<:rti m:, demon-
str;,t ·es an urgent personal emergency, tha t employc~ shall be excused the 
necessity of working overtime on th at occasion. 
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29 .0 9 Make-Up Time 

Hake-up tim e is time worked in lieu of time r.d ssed fro m work which would other-
wise be dedu cted from an employee 's pay . Make-up time shall he kept to a 
minimum and may only he worl:ed with the Departm ent !lead I s consent. Such time 
worked in excess of the regular work day or work week shall not be comput ed 
as overti me. 

ARTICU: 30 - BENEFITS 

30.01 Leave of Abse nce Wi thout Pay 

(a) An employee may apply f or and r ecei ve a leave of absence without pay . 

(b) Every effort shall be made by the employe r to comply with an employee's 
request for such leave . Permission shall be obtained in writing fror:1 th e 
Department Head . Refusals fo r such leave must be given in writing to the 
employee with r easo ns for refusal stated . 

(c) Upon return to work th e employee shall be placed in her/his for mer po$ition. 

(d) During le ave of absence without pay employe es shall accrue senio rity for 
up to one (1) month . The University agre es to mainta i n employees on the 
Hedica l and Dental Plan during a leave of absence without pay for up to 
one (1) month, s ubj ect to Article 30 .05 (a). 

( e) Where a Statutory Holida y falls within a period of leave of absence without 
pay, th e employee shall receive p:iy for that holiday provj ded the er.ployee 
has earne d wages for· at least three (3) working weeks dul"ing the last 
thirty (30) calendar days . 

30.02 Compassion ate Leave 

(a) In th e cas e of death i n the immedi11te family , an employee shall be entitled 
to three (3) foll working days with pny upon notificatio n to the depart-
ment hend . 

Thi s leave may be extended up to a f urt her three (3) days with pay by the 
Dlrc ctor of Employee RC'lations . Such leave wi ll not be charged to other 
accrued time off. 

lrrunc-djnt e family sha ll include, an employee ' s parent , grandparent , husband, 
common- l aw husband, w.i.fe , common-Jaw wif e , chi.ld or 1·1an l, brother, sister, 
father - in - lm~, mothe r - in -lat> . 

(b) An employee shall be entit l ed to one - hnlf (1/2) day leave of absenc<' with 
pay co attend a fun e ral upon notifi. caLion to th e depar t ment head. 

(c) If lon ger. leav e is r equired under (a) or (b) above, it shAl.l be appUed 
for under Artic l e 30.01 (a) . 
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30.03 Pension Plan 

Upon request, the University agrees to provide the Union any stati stic al and 
other relevant information at its disposal pertaining to the Pension Plan, 
Group Life Insurance and Disability Insuranc e. 

30.04 Daycare 

The University agrees to do all that is reasonably possible to assist the 
Union in securing suitable daycare facilities for employees of the University 
of British Columbia, with particular reference to the recommendations of the 
President's Ad Hoc Committee on Daycare . 

30.05 Medical and Dental Plan 

(a) The employer shall pay fifty perc ent (50¾) of the monthly contribution to 
the Medical and Dental Plan. 

(b) Upon appointment to employment all continuing and sessional employees shall 
be eligible to participate in the Medical Plan as outlined in (a) above . 

(c) After three (3) months of employment all continuing and sessional employees 
shall be eligible to participate in the Dental Plan as outlined in (a) 
above , provided she/he works a minimum of scve;iteen ar.d one-ha7J (17-',J hours per week. • ' 

(d) After sixty-six (66) days of accun1ulated service temporary employees shall 
be eligible, to participat(-: in the Medical Plan as eutlined in (a) above. 

30.06 Sick Leave 

For the purposes of this Article, day shall mean seven (7) working hours. 

(a) No employee shall be severed or lose senioi·ity becttuse of illness. 

(b) Proof of Illness 

(i) Where an employee is abs ent through illness, she/he must report by 
t~lephone or otherwise to the Univ e rsity department where she/he works . 

(ii) On retu r n after absence, n proof of illn<:ss must be provid ed on the 
st ,indard form provided. 

(iii) In case of illness exceeding six (6) days, report by tel e phon e or 
otherwise must be made to the Departm ent concerned each week whenever 
possible:. 

(iv) A medical cei·tificate may be requc ,stcd from ;,n employee where there 
would appear to be excessive use of sick leave, or when· th ere is a 
return to work after a prolonged illness . 

(c) Absence of one-half dAy for medical or dent.il Appointments shall not be 
deducted from an employ,:,e's sick leave credits nor sh:111 nny pay be de-
ducted . Thcre shall not norm a l 1 y br mon~ th an an average of one-half (1/2) 
di,y per month for thi.s i,urpose. Excessive us e of medical or dr.-ntal llJ\point -

( 
\ 
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ments may require medical or dental certificates. 

(d) Emplo yees shall have access to sick leave credit records on request. 

(e) (i) Sick Leave Allot ment 

The employer will a llow one and one-quarter (1 1/11) days per mont h 
sick leave with full pay up to J.52 days maxin ,um. When an emplo y ee has 
worked eleven (11) o f the days in any given calendar montlt, she/he 
will be ent itle d to full sick leave credit for that month. 

(ii) Extended Sick Leave 

For those employees with thrce (3) or more years of service, where 
there i.s no unexpended sick leave or uncxpendc,d Unemploym ent Insurance 
Sick Leave Benefits, th ey may borrow at one-h alf pay against future 
sick leave credits to a maximum of twenty-two (22) working day s . In 
cas es of extreme difficulty the-. Union and the University may jointly 
agree to an extension at one-half pay for a further twcnty-two (22) 
working days. 

(f) Employees with sick leave to their credit shall turn over 01: cause to be 
turned over to the University any u1onies paid or payable to them by the 
Workers' Compensation Board and upon so doin g shall receive full pay up to 
the valu e of their sick leave. If there is no c1edit of sick leave, em-
ployees shall retain their Workers' Compensation Bonni cheques . 

(g) When a statutory or Spe<'.ial holiday falls within, or contiguous to a 
period of paid sick leave, the ho liday shall not be assessed against the 
employee's sick leave. 

(h) Should an employee b e plnced 0,1 quarantine due to the illness of others, 
benefits shall be paid as si.ck leave . 

(i) All employees returning from si.ck leave shall return to their original 
position s . 

(j) Medical ~:x11m'inatj ons and Ccr t i f:\cat.£:!_ 

Should the University require nn employee to submit to a me dical examina-
tion as a condition of employm c·nt the c,Nploy¢c may have the exnmin.ition 
done by the Univen<ity at no cost. to the individual, or by her/his 01-:n 
doc:-.tor at the indi vid ual 's own expense. The employee shall he provid ed 
wi.th;, copy of an y written report provided by rhe doer.or. 

(k) Sick J.enve Study Commit.~~ 

The Universi.ty and the Union :ir,reia th.it a joint inv esti g:1c:ion of rh e Sick 
Le:ive Pl:u, pr·asently in effe<'.t ;, t Si.n,on Fraser Uni.vc·rs ·Jty, sick lel\vc 
im:urance pl nns, and oth~·r sic:-k lc,avc plans wj 11 begin within one (1) 
month of thC' signine of this coutract and that the 1·eport and recom-
mendationf. w·il l be pi·es cn t e d to th e Univ ersity and the Union witliin thr e<.=> 
(3) months for consickration . lt is understood thnt such a study will in-
volv e rt ' vlcwing the stntj_stic-.>l information av,dl:ible on thC' present pl:ins 
in effect at th n Univcrsiry of »ricish C<>lumbia .ind co~parison with och~r 
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plans in so far as benefits to employees are concerned, as well as costs. 
Long term benefits in the case of extended illness will also be one of the 
terms of reference. 

30. 07 Maternity Leave 

(a) In case of pregnancy, a continuing or sessional employee shall not lose 
seniority entitlements. She shall receive the benefits of the Mnti,rnitics 
Provision of the Unemploytnent lnsurance Act. Upon return to work, the 
employee shall be reinstated in her former pos1tion . Six (6) months following 
her return to work, the employee shall be paid by the University the di f-
ference of the benefits received and the employee ' s monthly salai:y. 

(b) Upon request, the employee shall be granted up to three (3) months leav e 
of absence without pay (Article 30 .01), subject to extension upon appli-
cation to the Employee Relations Departm ent. Upon return to work the 
employee shall be reinstated in her former position according to Article 
30.01. 

30. 08 Continuing Part - Time Employee Benefits 

Continuing Part - Time Employees shall receive all the rights and privileges of 
this Agreement except as noted below: 

(a) Sick Leave (Article 30.06) 

The continuing part-time employee shall receive sick lenve on a pro rata 
basis, according to the number of hours wot"ked in the previous month. 

(b) Statutory lloli .~~ -'"- (Article ill 
The continuing part-time employee who has worked less than fifteen (15) 
full days in the previous month shall receive pay for statutory holidays 
on a pro rata basis, 11ccording to the numbet" of hours wot"ked in tlle pr. ·viou s 
month. The continuing part-time employee who has workc>d fift een (15) or 
more full days in the pn,vious month shall t"eceive full pay for the statu-
tory holiday. 

(c), Hedi cal and Dent .al Appointments (At"ticle 30 .06_(ill_ 

Continuing part-time empl cryees shall be ex(tmpt from this benefit . 

(d) Compassionate Leave (Article 30.fil 

The continuinc part-time employees shall receive pay for cor.,passionate 
le,ivc> on a pro rat;i basis, acconl'lng to the n\lmbet" of hours workc-d in 
t hP prev:i,ous month . 

(e) V:ication F.nt:i.tlement (J\rti<"k 27) 

Continuing part-time employee:-: shall accumulate and receive vac11tion 
entitlement on a pro rata t,:isis ac<"ording to the number of hours 1<orkcd in 
each month. 
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(f ) Maternity Leave (Article 30. 07) 

Continuing pat"t-time employees who are paid by the month shall rc,ceive 
pay for Maternity Leave acco-rding to Article 30.07. 

Continuing part - time employees who are paid by the hour shall receive pay 
for Matet"nity Leave according to the average number of hours worked per 
month wot"ked in the previous year. 

30.09 Temporary Employee Benefits 

Temporary employees shall receive all the rights and privileges of this agree-
ment except as noted below: 

(a) Discharge (Article 33.03) 

The tempot"ary employee shall receive two (2) weeks notice of discharge . 

(b) Statutory llol.ictays (Article 26) 

( c) 

Temporary employees sha l l receive pay for statutory holidays on a pro rata 
basis according to the number of hours wot"ked in the previous month, 
provided that the employee has not been severed 11nd has worked twenty-two 
(22) working days in the last twelve (12) oionths . Any temporary employee 
who works fifteen (15) full working days in the previous month shall t"e-
ceive full pay for the statutot"y holiday. 

Nedjca l and Dental Appointm ents (Article 30 . 06 (c)) 

Tempot"ary employees shall be exempt from this benefit . 

(d) Maternity Leave (Article 30.07) 

Temporary employees shall be exempt ft"om this benefit . 

(e ) CompassionatC). Leave (At"ticle 30.02) 

Temporary employees shall receive pay for compass"i.onate leave on a pro 
rata basis according to the number of hours worked in the> previous month 
and provi .dcd the employee hai; not been severed and has work ed twen t y- two 
(22) working d:1ys in the last twelve months. 

(f) Vaca ti on Enti tlC).l]l_ent (Article 27) 

Tempoi·ary employees sh11ll accumulate and receive vacation cnti tlements 
according to Lhe number of hours worked each month . 

(c) .!:!!.Y..o..tLJArticJe 34t 

(h) 

Temporary employees sh11ll receive two (2) weeks notice or two (2) weeks 
pay in lieu of notice provided that the cmplo)·ce has workc-d twenty-two 
(22) working dnys in th<:> last twelve (12) months . 

Sick l.MV<' (Article, 30.06) 

The tempor11ry cmployc,c shall be c,xc,mpt from th-is bene(lt . 
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ARTICLE 31 - JOB DESCRIPTIONS, JOB EVALUATION AND RECLASS!FICATION 

31.01 Job Descriptions 

The current approved Job Descriptions shall be the recognized standard des-
criptions of each classification . Revised or new Job Descriptions and/or 
Pay Grades will not be implemented until accepted by the Union . Written notice 
of objection must be given by the U11ion within sixty (60) days of receipt, or 
such descriptions shall be considered accepted. 

31.02 List of Job Duties 

(a) Each Department Head is responsible for drawing up a position description 
identifying a list of tasks or duties for each position in the department . 
This list shall serve as an outline of the work to be performed by the 
incumbent. 

(b) The employee shall be requested to draft her /his list of tasks or duties 
for the assistance of the Department Bead in establishing the requirement,; 
of each position. Before such list (or amended list) is established as 
complete, the employee shall sign it, to signify that she/he has been 
given the opportunity to read the list and make final suggestions. 1·:hen 
signed by the Department Head or designate, the list (or ammended list) 
shall become official. 

(c) Lists of tasks or duties may not be all inclusive, but all work performed 
within an individual position must be consistent with the terms of the 
standard Job Description of the classification. 

(d) The Official List of Job Duties shall not include "preferred qualifica-
tions" or s,ch phrases as: "all other duties as required" , and "assists 
with more advanced clerical duties", and "to act as a deputy for more 
senior staff members". (However, the phrase "perfor ms duties related to 
the qualifications and require ments of the job" is permissible). Nor shall 
they confl:ict wit)l any terms of this agreement. The Union, the University 
Employee Relations Office and the employee concerned shall each receive 
one (1) copy of the Official list or Official amended list. 

31.03 Job Evaluation Committee 

The. Union shall establish a Job Evflluation Committee and inform the University 
of its members. The UniversHy shall recognize this Co1nmittee and shall 
communicate with it in regar'd to any problems and proposals concerning job 
evaluation and classification that the Com.11ittee wishes to draw to the Uni-
versity's attention. 

Upon request, the University will provide the Union with all informlltion 
relev:mt to the review of a classification and its evaluation. 

31.04 Reclassification Procedure 

(a) Request for recfossification may originate with the employee, th e Union 
or the department head . A minimum of s ix (6) months must elapse between 
each application on an employee's bchalf. These requests must be made in 
writing to the Employee Relations Deplll'tmcnt, with one (1) copy of such 
requests sent to both the Departmt'nt Pead and the Union. 

(b) The Department of l:.'mployee Rebtions shall h:ive the case revic,wed ,..ith the 
en,ployec,. The Reclassification procedure must include the following: 

- 31 -

(i) The employee shall complete a reclassification form, a copy of which 
shall be sent to the Union office. This for m shall be designed to 
obtain all relevant information related to the request, including: 

(1) the duties and responsibilities the employee is fulfilling which 
she/he thinks justify a change in classification, and 

(2) the amount of retroactivity (if any) to which the employee feels 
she/he is entitled in accordance with Article 31.05. 

(i i) The employee shall be interviewed by a job analyst. At the request of 
the employee, a steward sha ll be present at this interview. 

(c) The employee shall be notified by letter, within eight (8) weeks of the 
date of the request, of the decision regarding the request. If the re-
classification is not recommended, the letter shall contain the reasons for 
not recommending the reclassification. A copy of the aforementioned letter 
shall be forwarded to the Union. 

(d) If the employee is not satisfied with the decision, she/he shall have the 
right to the established grievance procedure, beginning with Step 3. 

(e) If an employee's position is reclassified, that employee shall not be placed 
on probation or be considered to be on a training period. 

n.os Wage Increase Awarded Through P..eclassification 

(a) A wage increase awarded as a result of reclassification shall be retro-
active to the date of change of job duties or, when no date can be 
established, retroactive to the date of written request for reclassifi-
cation. The employee shall be placed on the step in the classification 
which ensures an increase in salary. 

(b) Where the position does not entail new job duUes and has in fact been 
misclassified since date of hire, the employee shall be pl.teed on the 
same seniority step in the appropriate classification as she/he was on in 
the original job classification, and shall receive full pay rate adjust-
ment retroactive to date of hire, except where date of hire is prior to 
Jtd.tj 1, 1978, in which case, pay rate adjustment shall be retroactive to 
Jtd.y 1, 1978. 

ARTICLE 32 - SENIORITY 

32.01 Definition 

Seniority shall mean length of service with the University , within the bar-
gaining unit, and shall be cro.clited {or all service prior to ccrtificatJon of 
the bargaining unit as designated in Article 32.03. 

32. 02 Cooiput11tion of Seniority - l'art-1)rne ancl Temporary Employees 

Seniority of part-Lime and temporary employees shall bc determined on the 
basis of the number of months worked, i.e., one hundre<l fifty - two (152) hours 
equals one (1) month. (Months .:11.·c dc,tern rined by multlplying the number of 
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hours in the work week by fifty-two (52) and divid i ng by twelve (12), This 
definition of mortth to apply to the computation of s enior i ty only). 

_32. 03 Accrual of Seniority 

(a) Seni ority shall accrue from the fi r st day of employment, and shall continu e 
to accrue except as stated otherwise in Articles 32 .04 and 32.06. 

(b) Seniority shall continue to accrue during any employ ee 's abse nce from work 
due to illn ess , accident or unjust discharge. 

32.04 Maint ena nce of Seniority 

(a) Seniority shall continue to be accrued during the first (1st) month of 
leave of absence without pay and the .reaft e r shall be maintained but not 
accrued (except as provided in Article 7.02). 

(b) Seniority shall continue to be accrued during the first month of layoff, 
and thereafter shall be maintained, but not accrued, for a period of up 
to one (1) year. 

(c) Seniority for Winter Sessfonal employees shall be maintain ed but not 
accrued during the Inter/Summer Session. Seniority for Int er /Summer 
Sessional employees shall be maintained but not accrued during the 
Winter Session. 

32.05 No Loss of Seniority 

An employe e shall not suffer loss of senio rit y for any of the following reasons: 
unjust discharge, layoff, promotion, demotion, transfer, reclassification, com-
pulsory military service, vacation or any recognized leave. 

32.06 Loss of Senior it y 

An employee will lose seniority rights if sh e/h e fails or r efuses, without 
good cause, to r et urn to work withi.n five (5) working days of recall after 
layoff, or if she/h e resigns, retir es, or is disc harged for just cause. 

32 .07 Seni or it y Li·st 

A current seni ority list for ' December 31st and June 30th of each year shall 
be sent to the Union with i n fifteen (15) wor king days of those dat es. 

ARTICLE 33 - DISCHARGE, SUSPlcNSION, »ISCI PLINARY ACTION AND RESIGNATION 

33. 01 Definitions Cf.or the purpos es of this Articlel_ 

(a) Discharg e - an employee's involuntary end i ng of employment. 

(b) Sus pension - a disciplinary actic>n on the part of the Unive rs it )', 

(c) Resig nation - an employee's voluntary ending of emplormcnt. 
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33.02 Suspensi on 

The University may s uspend any employee for just cause subje ct to Art icle 35 
(Adju stment of Cc•mplaints). Upon tak i ng of its decision, th e Univc,rsit y will 
immediate ly send to the employee concerned, with a copy to t he Union a l etter 
giving writt~n notification of and reasons fo r th e suspension. Susp;nsion sh all 
not exc eed five (5) working days. All suspended employees s hall be returned 
to t heir fo rmer positions . 

33. 03 Dischar~~ 

(a ) The University may discharge any employee for just cause, subject to 
Article 35 (Adj ustment of Compfoints). 

(b) All probatio na ry employees, in the case of disch a r ge , shall receive two 
(2) weeks written not ice with a copy to the Union on th e same d.ite, or 
t,~o ( 2) weeks pay in lieu of notic e . All other employees shall receive 
one (1) month written notice wit h a copy to the Union on the same date , 
or one ( J.) month pay in lieu of notice . 

(c) A written list of all re asons for discharge must accompany notification of 
dis charge to th e e1nployee and the Unio n. 

(d) Grievances a ris ing out of discharges ,.,hen pay in lieu of not ice is gi ven 
shall begin at Step 3 of the Gri evance Pro cedure . 

33 .0 (, Proof of Ju st Cause 

In all cases of suspens ion or discharge or other discip lin ary act ions, the 
burden of proof of just ca use shall rest with th e University . In th e case of 
a probation a ry employee , ju st C(ll1Se shall includ e f ailure to display suffic ient 
ability to perform the job satisfacto rily. 

}3.05 Reinstatement for Unjust Di.sc-harge 

If, as a result of the grievance proc<!dure, it is found that an cn,ployec has 
been discharged fo r unjust cause, that employce will be reinstated to her/his 
for .-,er pos .itio n, or one of equal salary range, without l oss of seniority or 
benefits , and sha ll he compensated by Che Univ ersity for all time lost retro-
active to the date of discharge or suspension . 

33. 06 Dlsc~£_1J.~....A£!:ion/Emplcwcc fj les 

Any writ ten censures , lnt ters of re-pr imand and adverse reports ( ina!.i,di ?![! 
official evaluation rcports) , shall be removed from th e employee ' s files and 
des t royed by the employee concc:rned in th e prc-scmcc, of both part ies af t c,r th e 
cxpiratjon o f Lwenty- four (2 li) months fro: n the date it was issued , provided 
there · has been no further i 1lfn1ction . lhe Uni versi ty agrees not to int r oduce 
as evidcncc in any hearing a ny doc-ument fro .. ; any file of :in employ ee , the 
existence of whic h Lhe employee was unaware at the t ime of f:i li.ng . 

33 .07 Nol'.ic,, of Rc~l_gnnt:i.£!1_ 

I f an cmplcyc-e resiguu, fiftec-n (15) working days notice will be glvcn in 
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writing prior to the date of termination . In the cwent that less than ten (10) 
working days notice is given, the employee will be entitled to her/his vacation 
pay of 4% of gross earnings less any actual vacation she/he has taken . Vacation 
entitlements banked from the previous year shall be paid at the employee's full 
rates . 

An employee may rescind her/his resignation, in 1,rriting, without penalty up to 
three (3) workin!:( days after gi.ving notice. 

33.08 Vacation Entitlem~nt~ 

In case of discharge or resignation , the employee shall receive all vacation 
entitlements and salary due to the date of termination, except as provided in 
Article 33.05 and 33 .07 . 

ARTICLE 34 - LAYOFF, RECALL AND INVOLUNTARY TRANSFER 

34.01 Definitons 

(a) Layoff - An involuntary Ct'ssation of employment due to: lack of work; 
reduction in or discontjnuation of a function or programme; or a change 
in a process or method of operation thereby diminishing the total number 
of employees required to operate the department. 

(b) Recall - The calling back of a laid-off employee to fill a vacant position 
within the bargaining unit. 

(c) Involuntary Transfer - The movement of an employe€! from a discontinued 
position to another position in the same classification. 

(d) No provision of Article 34 shall be constt"ued to prevent any employee from 
changinr, her/his status (continuing, sessional or temporary: part-elm~ or 
full-time) by applyinr, for and receiving a posted vacancy. 

34.02 Reduction of Staff 

If a reduction of staff is necessary as a result of a layoff, th e departm ent 
con~erned shall notify Employee Relations who will notify the Union immediately. 
At the request of either the Union or the University a meeting shall be held. 

34.03 Termination Dates 

(a) A sessional c-mployee sh;ill, at date of hire or recall, be a!\slgned a term-
ination date approximn t cly corresponding to ti~ end of the appropriate 
session in accordance with Article 3 .03. 

(b) A temporary employee sh all, at date of hire or r ecall, be assigned a 
term:I nation date which is less than th1·ee (3) cal c-ndar months fr.01:1 dnte 
of hire or recall. 

(c) A continuing employr,,<> n,ay be ;issir,ncd a termination d11te when hir<>cl into 
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a position which is financed directly by sources outside the University 
( this does not include financially self-supporting functions of the 
University). 

(d) No termination date shall apply to a continuing employee with more than 
one (1) year of seniority. 

34.04 l.nvoluntary Transfer Procedure 

(a) No layoff shall take place when it can be avoided by transferring the 
displaced employee to a position in the same classification which is 
coincidentally vacant durins the period of notice of involuntary transfer. 

(b) If more than one vacant position is available at the same time, the 
employee shall have the choice of those availahle position s. 

(c) If, within a year a discontinued position is re:l,nstated, the employee who 
was involuntarily transferred shall, upon request, be granted automatic 
transfer to that position. In this case, Article 22.08 (01'ientation Period for 
Transfer and Promotion) shall not apply. 

(d) In the case of :l.nvoluntary transfer, employees within the same classification 
in the department or library division where the coincidental vacancy occurs 
shall have priority, in order of seniority, to this position and subsequent 
positions. The employee heing involuntarily transferred shall fill the 
position remaining. No posting of the vacancy shall be required . 

34.05 J,ayoff Procedure 

(a) Continuing Employees 

(i) When the position of a continuing employee is discontinued and no 
coincidental vacancy occurs durins the period of notice of involt1ntary 
transfer, the employee with the least amount of sc:niority in the 
classHica tion shall be laid-off and the incumbent of the position 
discontinued shall he involuntarily transferred to the resulting 
vacancy. 

(ii) When a continuing employee reaches a termination date assigned in ac-
cordance with Ar.ticle 3~.03 (c) and (d) and no coincidental vacancy 
occurs in the preceding thirty (30) calendar days, the: employee con-
cerned shall be laid-off and placed on the recall list. 

(iii) When involuntary transfer or recall causes a sessional positi.on to be 
filled by a continu1ng employee, that emplO)'ee shall retain hn/liis 
cont.i ,nuing status and the involun tary transfer and layoff procedures 
shc\11 be applied at the end of the se1,sion . 

(h) Sessional Enml oyces 

(i) Sessional employeei; shall b<.: laid-off at tcrmi.nation d;ite. 



(ii) 

(iii) 

(iv) 
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When the position of a sessional employee is discontinued before 
termination datP., she/he shall be involuntarily transferred to a 
coincidental vacancy among sessional positions . Failing such a 
vacancy, she/he shall be trnnsfern,d to a continuing or temporary 
vacancy in the same classification . Failing any vac~ncy, the scs-
sional employee with the least seniority in the s;,me classification 
shall be laid-off and the displaced employee shall be transf erred 
to the resulting vacancy. 

It is understood that in the event the University wants to extend 
the term:f.nation date of a sessional employee, the employee must volun -
tarily agree in writing to the extension. In no circumstances may 
the termination date be extended beyond Nay in the cas e of a WinLer 
Sessional employee and September in the case of an Inter/Summer Ses-
sional employee. 

When involuntary transfer or recall c-.auses a continuing or temporary 
position to be filled by a sessional employee, that employee shall 
retain her/his sessional status and shall be considered laid-off 
autom;,tically at the end of the session in which she/he normally 
works. 

(v) In the event the University decides to discontinuP. a sessional posit i on 
effective with the beginninr, of the following session, it sh;,11 inform 
the Union at the time the decision is taken. In the case of Hinter 
Session ·a1 positions, this notice shall be given at least one (1) month 
prior to the beginning of the session. 

(c) Temporary Employees 

When a temporary employee reaches her /his termination date and no coj.nci-
dental vacancy is immediately available, the employee shall be laid-off and 
placed on the recall list. 

34 .06 Recall Procedure 

(a) 

(b) 

A full-timP. employees' rec;,11 list and part-time employees' recall list 
shall be maintained by the University . A full-tinie employee sh a ll, upon 
request, be listed on both lists. A copy of the current recall lists shall 
be sent to the Union office on the first working day of e;,ch month. 

Whc•n a layoff occurs, the affected employee shall autom;itic-al)y be plac ed 
on the recall list effective the first (1st) day after her/his last day of 
employment. 

(c) Laid-off Employees shall be recalled from the recall list in order of 
seniority within each classification. 

(d) Laid-off employcefl shall remain on the recall list for a period of twelve 
(12) months, or until: 

(i) recalled by "the Univcrsit.y, or 

(ii) she/he fails without good cause, to report to work wiLhin fiv e (5) 
working days of rec 111.1. 

(e) 

(f) 

(g) 

(h) 

(i) 

(j) 

(k) 
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"Good cause " for refusnl of recall shall include objection to the tempor-
ary or permanent nature of the p;,rticular appointment . The employee shall 
notify the University of such objection before the effective date of lay-
off. 

Notice of recall shall notmally be made by telephone. 
made, notice shall be given by registered mail to the 
employee known to the University. The Union shall be 
of any recall. 

If no contact is 
last address of the 
notified by telephone 

Jf telephone recall to a temporary position of ten (10) ,~orking days or 
less duration is not successful, an external applicant may be hired. In 
such case the Union shall be immediately notified by telephone. The 
termination date of a position so filled m;,y not be extended. 

It shall be the responsibility of the employee on the recall list to keep 
the University Employee Relations Department informed of her/his address 
and telephone number. 

Recalled employees shall receive no less than their former slllary plus 
any increments to which the employee has become entitled during the period 
on the recall list or by any change in the rate for that classification. 

Employees recalled to a position other than that which they held prior to 
layoff shall be on a training period for two (2) months. If the employee 
finds the job unsatisfactory or is unable to meet the basic job require -
ments, she/he .shl\ll be returned to the recall list. 

If, while awaiting recall, an employee chooses to apply for and obtains a 
position in another classificl\tion, she/he shall, upon request, remain on 
the recall list and shall be recalled, in turn, to a position in her/his 
o~iginal classification. 

Scssional Employee Recall 

At the beginning of their session, sessional employees shall be recalled 
on the basis of seniority. Sessional employees shall be recalled to their 
original positions, providing they have sufficient seniority. In the event 
an employee's for.mer position has been discontinued, she/he shall be 
recalled to another vacant position in the same classification. Sessional 
employees not recalled as a re::;ult of insufficient seniority shall be 
placed on the recall list. 

34.07 Notice 

(a) All employees will receive one (1) month's written notice of layoff or 
one (1) month's pay in lieu of notice, except temporary employees who will 
receive two (2) weeks notice or two (2) weeks pay in lieu of notice. In 
any case the Union shAll be notified in writing at the same time as the 
employee concerned. 

(b) All em11loyees will receive one (1) month's written notice of involuntary 
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transfer. Involuntary transfer may take place before expiration of notice 
if a position becomes coinci "dentally vacant during the period of notice. 

(c) When a position is to be discontinued within one (1) month of filling, 
written notice at the time of filling shall be considered adequate notice 
of layoff or involuntary transfer . 

(d) When a layoff becomes unnecessary due to a coincidental vacancy, the 
University shall i mmediately notify the employee and the Union. 

34.08 Full -T ime and Part-Time Employees 

(a) A part-time employee shall not be involuntarily transferred or recalled 
to a full-time position. 

(b) A full-time employee shall not be involuntari ly transferred to a part-time 
position or recalled to a part-time position unless she/he has requested 
to be listed on the part-time employees' recall list . 

(c) A full-time employee who has exercised her/his right to be listed on the 
part-time employees' recall list and is recalled to a part-time position 
shall remain on the full-time employees' recall list and shall be recalled 
in turn to a full-time position. 

ARTICLE 35 - ADJUSTMENT pF C0NPI..AINTS 

35 .01 Grievance Committee and Labour Committee 

'fhe University shall appoint and maintain a committee to be called the Labour 
Committee, one member of which shall be designated as Chairperson. The Univ-
ersity shall, at all times, keep the Union informed of the individual member-
ship of the Committee. 

The Union shall maintain a Grievance Committee, comprised of members of Local 
1, one member of which shall be designated as Chairperson . The Union ~hall, 
at all times, keep th e University informed as to the individual membership of 
the committee. 

The Grievance Committee or its representative shall, as the occasion warrants, 
meet with the Labour Committee or its representative for the purpose of dis-
cussing and negotiating a settlement of any grievance arising betwP.en the 
University and an employee or any dispute arising between the University and 
the Union. 

35.02 Definition of Grievance 

For the purpose of this Agreement, grievance shall mean any difference or 
dispute arising between the parties to this Agreement concerning the inter-
pretation , application, administration , operation or alleged violation of this 
collective agreement , includinp any question as to whether a matter is 
arbitrable, whether between the University and any employee bound by this 
Agreement or between the University and the Union . Such question or difference 
shall be settled conclusively in the following manner, except that: 
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(a) A r,rjevance involving more thnn one employee within a department shall go 
directly to Step 2. 

(b) A policy grievance, a grievance of discharge where salary is given in lieu 
of notice, a grievance involving r eclassification request, or a grievance 
involving more than one department shall go directly to Step 3. 

35 .03 Grievance Procedure 

(a) Step 1: 

An employee who has a grievance shall first go to her/his supervisor or 
designate. The employee must be accompanied or represented by her/his 
steward or other Union representative. The supervisor shall be given an 
opportunity to answer the complaint verbally . 

Failing resolution, the grievor and her/his steward shall present the 
grievance to the supervisor in writing. After receipt of a written griev-
ance the supervisor shall have three (3) working days in which to present 
her/his written reply to the steward. faiHng settlement, the grievance 
shall be processed to the next step within the fiv e (5) working days 
following either receipt of the supervisor ' s reply or expiry of the above 
time limit, whichever comes first. 

If the supervisor is the department head, step 2 shall be omitted and the 
grievance with the supervisor's written reply shall proceed directly to 
Step 3. 

( b) lli.P..1.: 

Step ·2 shall commence upon presentation of the grievance to the department 
head or designate. The department head shall meet with the grievor, the 
steward and the division steward (or other union repr esentative ) in an 
effort to resolve the grievance. Within five (S) working days after 
commencement of this step, the department head shall deliver her/his 
written reply to the steward. Failing settlement, the grievance shall be 
processed to the next step within the ten (10) working days following 
either receipt of the d(>partment head ' s reply or expiry of the above tim e 
limit, whichever comes first . 

(c) Step 3: 

Step 3 shall. commence upon notification to the University l.abour Committee 
or its representative. The University Labour Committee and the Union 
Grievance Committee· shall then have fifteen (15) working days in which to 
meet and attempt to resolve th e grievance. If the grievance is resolved, 
a mcmor.:ndum shall be made of the agreement reriched and signed by the 
Chairperson of each committee with a copy for each party to the agreement. 
If tile r,rievanc.e cannot be resolve d, the Union sh{lll, not later th.1n the 
five (5) working days followinii expiration of the fifteen ·(15) working day 
time limit , signify in writing to the Unjversity its intention to invoke 
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arbitration procedure as hereinafter set out. 

(d) Absence from Work 

lly arrangement with her/his supervisor, an employee shall be permitted 
the necessary time off without loss of pay and benefits to attend to the 
adjustment of a grievance and may be present at any step in the grievance 
procedure if so requested by either party . 

35. 04 Arhi trat.ion 

(a) Upon the request of either party, the Grievance Committee and the Labour 
Committee shall meet and attempt to agree upon a list of impartial 
arbitrators. If the committees are unable to agree on a list, they shall 
request the Minister of Labour to supply a list. In either case, fifty 
percent (50%) of those on the list shall be women. The arbitrators shall 
serve on a rota ting basis, or as otherwise determined by mutual agrc:ement 
of the parties at the time the list is established. 

(b) The parties shall make every effort to ensure the speedy dispatch of 
arbitration cases . 

(c) The Arbitrator shall issue her /his award within fHteen (15) working da)·s 
of the hearing. 

(d) The Arbitrator shall conclusively settle the dispute, and her/his decision 
shall be binding on both parties . 

(e) Both parties to the Arbitration shall pay for all their own expenses and 
one-half of the expenses of the Arbitrator. 

(f.) The Arbitrator shall not make any award or decision contrary to the condi-
tions or articles of this Agreement, or in amendment to this Agreement . 

35.05 Time Limits 

The time limits prescribed for the performance of any act in thi .s Article may 
be extended by mutual consent of the parties and it is understood that all 
periods prescribed fall within the working week. 

35.06 Previous Collectjve Ag_~~ 

All gricvan<-.es whj cit, at the date of signinr, of this Coll c<-tive Ar,rccmcnt, arc: 
in process under the Grievancc Procedure set out in a previous Collective 
Agreement, sh11ll continue to be processed 1dthout interruption under the terms 
of said Grievance Procedure, with the understanding that such grievances 
continue to be grievances of alleged violations of such previous Collective 
Agreement . 

ARTICLE 36 - WAGES 

36.01 Pay Grades 

Pay Grade I 

Pay Grade I Intermediate 

Pay Grade II 

PAy Gracie II Intermediate 

Pay Grade III 

Pay Grade Ill Intermediate 

Pay Grade IV 

Pay Grade V 

Pay Grade Vl 

Pay Grade VII 
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Clerk I 
Library Assistant I 
Data Control Clerk l 
Control, Room Assistant 

Stenographer I 
Keypunch Trainee 

Clerk II 
Library Assistant II 
Staff Room Attendant 
Data Control Clerk II 

Steno/Secretary II 
Keypunch Operator 
Equipment Operator 
Junior Theatre Assistant 

Clerk III 
Secretary III 
Senior Data Control Clerk 
Senior Keypunch Operator 
Stack Attendant 
Library Assistant lII 
Computer Operator Trainee 
Work Room Assistant 

Theatre Assistant 
Senior Equipment Operator 

Stack Supervisor 
Library Assistant IV 
Secretar>' IV 
Pror,ram Assistant 
Keypunch Supervisor 
Senior Theatre Assistant 
Administrative Clerk 
Buyer 
Data Control Supervisor 

Library Assistant V 
Assistant Programmer 
Computer Opc, ra tor 

Senior Computer Opt<rntor 
Senior Buyer 

Assistant Sup~rvisor Operations 
Chief Computer Opcr:ator 
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36 . 02. Wnse Rates 

AE?.1'i l 1, 1979 - Monthly 

Pai Cradc Step !_ ~~-.1. Step ,1 St~ 
Start 1 YC'ar 2 YN1rs 3 Years 4 Years 5 Years 

I 938 960 981 1003 1024 10t!S 
I (Iur ermcdiate) 981 1003 1021 1045 1067 1089 

II 1024 104S 1067 1088 1110 1131 II (Inte rmediate) 1067 1088 1110 1131 1152 1171 
III 1131 11S2 1174 lW S 1217 1238 Ill (Intermediate) 1174 1195 1217 1238 1259 1281 
IV 1238 1259 1281 1302 1326 1319 
V 1326 1319 1373 1396 1420 1113 
VI 1120 1143 1167 1191 151'1 1E3:I 
VII 1S14 1538 1561 1585 1(j08 1632 

AE?.1'il l, 1979 - Hourly 

Pax Grad e ~l. .llir..1. .lliQ...1 St~..!!_ Step 5 Step 6 
Start 1 Yeo.!. 2 Years 3 Y<>ars 4 Year s 

I 6 . 17 6.32 6.45 6.60 6 . 74 6.88 
T ( Inte rmediate ) 6 . 45 6 . 60 6.74 6. 88 7.0 2 7.15 

11 6.74 6.88 7.0 2 7.1 6 7.30 7. 44 
II (Interm edia te) 7.02 7.16 7.30 7.44 7.58 7.72 

III 7.44 7. 58 7. 72 7. 86 8.01 8 . 11 
Ill (Intermediate) 7. 72 7.86 8.01 8. 14 8 . 28 8 .43 

IV 8.14 8. 28 8.43 8.57 8.72 8.88 
V 8.72 8 . 88 9.03 9.18 9.31 9.4P 
VI 9.34 9.49 9.65 9. 81 9.96 10. 12 
VII 9.96 10.12 10. 27 10.43 JO.SB 10. 74 

Jn cr c,mcm t Policy 

(a) ThE> service periods in the hcacli nes of the:: tablc-s refer to service in 
the pay grade , except for C'mployees who move to new pay grodes by pro-
motion or reclassific-ation. Such emplo) •e<>i: will be treated as if they 
had the serv i ce indicate d by the step 11t which they en t er the grade . 

(b) lncrt'mcnts will be paid auto:natica] ly on July 1st of each ycnr. An er.!ployc<> i:-.ust have coin1>leted three (3) months' serviC<' at the Univeri:i ty to c:uel i fy 
fo r an increment. 
(I t is undc1·stood thnt hourly rntes shall be 1/ 152 of monthl>· rates). 

ERRORS AND OMTSSIONS t:XCl.\l'TED 
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ARTICLE 37 - DURATION OF THE CONTRACT 

This Agr eement shall be in force effec t ive from April 1, 1979 until Mnrch 
31, 1980. 

Either party to th is Ar.reement may, not mor e than three (3) months, and 
not less than one (1) month, pr ior to March 31, 1980, pr esen t to th e other 
party, in writing, proposC'd ter n,s of a new, or further agreement and/or 
amendments to th is ogrc-ement . 

Failing agrec1nent by March 31, 1981) this agreement will continue in fo r ce 
until: 

( a ) commencement of a strike by the Union or a lockout by the University, 
as defined in the Labour Code of British Columbia, or 

(b) a n ew agreement is reached. 

IN IHTNESS lnlP.REOF, the University and the Union have execute d this Agr.cerncnt 
in duplicate by their respective officers, her eun to duly authorized this 

26th day of April , 1979. 

ON BEHALF OF THE UNIVERSITY OF 
BRITISH COLUMBIA 

"Ian F. Greenwood" 
I an F. Crcenwo:,d , Chairm an 
Boord of Govern ors 

"W. Whit e" 

W. White , Vice President & Rursnr 

"R. A. Grant" ·-----
R. A. Grant, Director 
r:mployce Rc,lntj 011s 

ON BEHAT.F OF ASSOCIATIOl\ OF l.iliI\'ERSTIY 
AND COLLEGE E}IPLOYEES, LOCAi. 1 

"Michelle McCaughran" 

"Ray Galbraith " 

"Ann Hutchison" 

"Shelly - Anne Tegarc" 

"C. (Cathy) Kelly Mooney" 

"M. Dionne" 



LETTER OF AGREEMENT 

RE: ARMORIES STAFF ROOM 

The University agrees that the Staff l.unch Room in the Armories shall 
be made available to al l University Staff at lunch tim e, and at times oth er 
than lunch time for the purpose of staff gatherings and a mee ting place . 

For the University of 
J!ritish Columbia: 

"W. L. CLARK'' 

Date: Decc1nber 23, 1975. 

For the Associ:ltion of Univ e rsi.ty 
and College Employees , Local n 
(U.B.C.): 

"IAN MACKENZIE" ·----- ---- - -

LE:rTER OF AGREEMF.llT RE: AR'tlCLE 22 .06 Rl'Dl!CTION IN CI.ASSIFICA'tION 

lt is understood and agreed that the chan~(' to Arti cle 22.06 (Redu cti on in 
Classification) of the collective agreem ent shall take effecL the .].!i_ day 
of Oc tohcr, 1978. 

For the UNJ.VF.RSJ1'Y OF BRlTTSll COLUMll!A 

",lANF. S'fl(Uf)I•! I CK" ------ ------ --- ·-- --

For the ASSOCIATION 0 1' UlllVERSXTY 
AND COl,LECE ENL'I.OYF.ES, 1.or~\L l 

"~!TCflEU.C NcC,'\llCllR,\N" ----·-------
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LETTER OF AGREENE:'lT 

RE: SHIFT Dil-'Fl::Rl::NTIAL 

The University agrees that employees who, as of t he date of signing of 
the collective agreement, arc receiving shift differential based on 5% pre-
mium for evening shift and 107. premium for night shift will conLinue to re -
ceive , where this woul d result in a hig her different ial , shift diff erenl ial 
on the same basis for the dur11tion of th e new collective ai;rec ment (Aprill, 
1978 - March 31, 1979) providing they re main in their pr esent paygra clcs . 

~·or the University of 
British Columbia : 

"W. L . Cl.ARK" 

Date: Dl'cember 23, 1975. 

For th e Assc:,ciation of University 
and College EmpJ oyees, Local n 
(U. B.C.): 

"IAN MACKENZJE" 
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l.ETTER OJ> AC:Rf:EMENT 

RE: ARTICLE Jt, . 07 (a) 

The Univ e rsity airces that Article 34 .07 ( a ) will not ap pl y to th ose employees 
who work from the part - time recall list who wish to wor k for i rr ei ul ar periods 
and have indicated their wishes in writinp. to Empl oyee Re l a ti ons . A car bon 
copy of the employees' requests shnll he sent to the Union Off i ce by Employc,e 
Relations within five (5) workinr, days of rnc ei pt of such req ues ts. 

For the University of British Col umbin : 

"Jane Strudwick" 

D:ite: 26th Apr i l, 1979 

For th e Ass oc ia tion of Universi t y 
and Coll e r.e Employ ee s, Loca l Ill 
(U . B.C.): 

"Mic helle Mc Caughran " 
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Contac ti ng at Work (7. 01) ---- - ------- -- - -- -------- ------ ------ --

ContinuiE.K....Etnploy(,c,s, defin it1. on (J. 02) -- --- -- -----------------
Layoff ( Jt, . 0.5 (a) ) - - -- -··------ ---- - - ------ ---- - ----- ---- ----
Termination date (34.0 3(c )&(d)) -------------------- ----- ---

Cont rac tin& . .2.!!l (5. 05) -- - - -------- - -- ---------------- ----- ---- -

fg~trSC1!_, During \forki ng Hours (21. Ot,) - --- - -- - - ---------- - - --- ---
Graduate Studies ( 21.06 ) -- - - - - - ------- -- ---- --------- --- ---
Ski ll-Upgrading ( 20. 01) ------ - - ---- ----- - - - -- ---- -----·-- - - -
Study Benefits (Article 21) ------ -- -- -- ------- ----- - - ------

-~l.!.!}'_ (16 . 01) ------- ---- ------ ---- --------- - ------ ------- - -

~..£.3.!:.~ (30. 04) - --- ---------- -- - - ----- ------------------------ --

Def.!n!_tion_Q_~.P.!2~ (Article 3) ---- ---- -- ------------ --- -··--

Definitions, Continuing Employee (3. 02) ------ - - --- -------- - - --
Discharge (33.0 l (a )) - ---------- ----- --- -------- -------- ----
Employee (3 . 01) ----- ·-- - --- ----- ------- ---- -------- ------- --
Full-Time Employee (3. OS (a)) --- -- -- ---- --··---- -- -- - --------
Gr ievance (35.02) ------- - --- ------ -- - ---------------------
!lours of Work, Terms re. ( 28. 01) ----- - --- ----- - - -----··- ----
Involuntary Transfer (22.0S(a)(ii), (34 . 0l(c)) ---- - - --- ----
Layoff (JI, . 01 (a)) --------- ---- ------ -- - --- ------- ---- - - ----
Over time (29 . 01) ---- -------- -- -------- ··-- - -· ·------ ------ ---
Part-Time Employee ( 3. OS (b)) -- --------- ----- ------ ---- ----- -
Proba tionr,ry R,nple>ycc (I,. 01) --- - ---- ------- - - - ----------- --
Promotion (22.04) ------- ---- ---- --- - - -------- - - ---- --------
Recall (34.0l(b)) ---------- --- ----- ------ --------- -- -------
Reducti.on of Classification (22 .06) --- ------- --------- - -- --
Resienntion ( JJ . Ol(c)) ------- ----- - ----- -------- -----------
Seniority (32 . 01) ------ -- ------ - -- -- --------- ----- ------- --
Scssi onal Er.iployc<-(J . 03) -··--- ------- ------ ---------- -- ----
Shift Hours (28.0S(a)) -------- ------- ---- -- - -- --------- -- - -
Spec j al lloJ; da>·s (26. 05 (a)) ------ --- - -·--------- ---- - -------
Statutory lie> li days (26 . 01) --·- --- --- -- - - ---------- --- -------
Studl'n t Assis ta,1 t ( 3 . 06) --- ---·--- ------- -- - ----- ---- -------
Sunponsi on (33 . 0l(b ) ) -------- ------------------ ------ --- ---
Techno) or, i.<-al Chnnge (19. 02) ----··- -- ------- -- ··----··------- -
Tc,mporary t:111p l Oyee (3 . Ot,) - -- --- - ------- ------- -· ·- - ------- - -
Trans fer (22 . 0S(a)(i)) ------- ----- ------- ------ -- - ·--------
Vnca ti ons, l'enns re. (27 . 0 l) ··--------- -- - ··- - - ---- -·-------- -

_f?C':'!ot_i o_:i !'Cl' l<<'c!11c·t io~ of C:ln!:,:i f i c:i t ·i on (~2 .OG) ··-- ------ - ----- ·· 
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Dental Appointa.eats (30.06(c)) --------- ----- ----------- - - - - ----
Part-Tice £.ploy ees (JO. 08(c)) ---------- - -----------------
Te...porar-y Employees (J0.09(c)) ----------- ------ --------- - - -

Deatal Plaa {30.05) -- --- --- - ---- - - -------------------- --- ----

Discharge (33. 03) --- --------------------------- --- - - -- --
Def initioa (33 .01) ---- --- ------ - --- ------- --- - ---- ------- -
Proof of Cause (33 . 04) ------ --- - - -------------------------
Seniority (32.06) ---- ---- ------- - -- ------------ - - -- ------
Tei,,porar-y Employee (30 .09(a)) -------- --- -------- ----- -----
Vacation £nt i tlellleo t (33.08) --- -------- -- -----------------

Discharge, see Unjust Discharge ---- - -- --------- -- -------- ----- -

Disciplinary Action (33 .06 ) --- ----- ---- ------- --- -------- ---- -
Discharge (33 . 03) - -- -- - ---- --- --- ------ --- ------ -------
Potential (8 . 02) ------- - ----- ---- ------- - -------- ---- ----
Sus~nsion (33 .02) ---- ----- ------------- --- --- ------- ----- -

Discricrlnation (Article 9) ----- - - --- ------- -- ------ - -- -------- --

Dues., Union, Check-off (Artic le 6) ------- --- ------ ------ --- ---- -
- - Union Shop (5.01) -------------------- -- ------ ---- ------ ---

Duration of Contrac t (37 . 01) ----- -- -------------------------- -- -

f:Qployee1 Definition of (Art icle 3) --------------- - ------ - -----

Ei:iployee Piles (23.01), (33 .06) ------- - ---- - ------ -- -----------
Sick Leave Records (30.06(d)) ----- -- ---- --- ---- ----- ---- ---

Equip:ient, consultation about (24.05) - ----- ---- --- ----- --- ---- --

.Expiry Date of Contract (37.01) --- ------ --- --- ---- ----- --------

Explanation of Union to Ne\." Members (7. 04) - ------ -- ---- ----- ---

Extended Sick Leave (30 . 06(e)(ii) ) --- --- ---- ---- ----- -- ----- --- -

Files, Ei;iployee (23 . 01), (33 . 06) - ------ --- ---- -- ----- - ------ -- - -

Flexible !lours (28 . 02) ------- - -- ------ -- ------------ - ----- ----

foll -Time Ecployec, definition (3.05(a)) - ------- - ------ - ----- ---
Layoff, recall (34.08(b)&{c)) --- ------ - ---- - ------------- -

funeral Leave (30 .02(b)&(c)) ---- --- ------------------------- -- -

Gene~al Purpose of Contract (1 .01) - -----------------------------

Grievance (Article 35) ---- ---- ------ --- ---------- - -------------
- -N.;-foss of pay, stewards (8.03) ---------------- - ---- - ------

Potential (8.02) - -- - --- -- - · ----- --- ------- - ----------------
Procedure (35.03) --- -- --- -- --- . -- - -------- - ---------- - --
Time off Work (35.0J(d)) - ------------ - ----- ----- -- -- -------
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Hiring Polic.1, (22.03) -- ------- - ------- - ------- --- ------ --- ------

Holidays, Annual Vacation see Vacations 
During Si ck Leave (30.06(g)) ------------- - - --------------- -
Falling during Vacation (27.10) ------------ - ------- --- -·----
Modifi ed Work Week (26.06) ------- - - -------- - -- ----- ---- - ---
Overtime on (29 . 04) ---------------- - ------------------- - - - -
Part-Time Employee (30.08(b)) --------- - --------- -- -------- -
Pay for work on (26.04) ------------------------------------
Statutory (Article 26) -------- -- ------ ··- -- ------- - ---------
Temporary Employee (30.09(b)) -- ---------- - --------- -- ------
Special (26.05) ----------- ---- - - -- -------- -- --------- - -----

Hours of Work (Article 28) - - - --- ------ -- - --------- -- - -------- -- -

Human Rights (9.01) ------------ - -------------------- - -----------

Increment Policy (36.02) ------ - --- ------- - -- ---------- - ---------

Involuntary Transfer, definition (22.05(a)(ii), 34.0l(b)) -------
Due to Technological Change (19.06) ------------ ----- -------
Procedure (34.04) ---------------------------------- - -------

Job Descriptions (31.01) ----------------------- -- ------------ --

Job Duties, List of (31.02) ------ -- ----------------- - -----··----

Job Evaluation Committee (31.03) ------- -- - ------------- ---- -----

Job Postings (22.01) -- ----- - ------------- -- ---------------------

Job Training, Retraining _ (19.05) --------------------------------

Jury Duty (Article 16) -------------- - --- ------------------ -- ----

Layoff , Due to Technological Change (19.06) --- ---------------- --
Procedure (34.05) - --- - ---------------- -- ----------------- - -
and Seniority (32.04(b), 32. 05, 32.06) - - - ------------------
Temporary Employee (30.09(g)) ----- ------ ------ -------------

~. Citizenship (13.10) --------- ---------------- -- -----------
Compassionate (30.02) --------------------- -- - --------------
Court Duty (16.01) --- - - --- --------------- - ---- --- - - --------
Funeral (30.02(b)&(c)) ----- - -------------- - -- - - --- ---------
Maternity ( 30. 07) ------------------------------ - ----·-------
Military (13.03) ----------------------------- --- - - -- -------
and Seniority (32.05) --------------------------- - ------ ----
Union Activity (7.02), (7.03) ----------------- -------- -----
Without Pay (30.01) ---------------------------- - ----- --- ---

Leave of Absenc:,0., Union Activit >7., Full-Ti me (7 .02) --------- -----
Short Term (7.03) -------- ------- ----- --- ---------------- ---

Leave of _Absencc Without P~Y.. (30.01) -- - ---- ----------- ----------
and Seniority (32.04(a)) ------ - --- - - - ------ - ---- -----------
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Library _Card, F.mployecs' (13. 02) ------ - -- - ----- --- - -- - - --- ------
Retired Employees' (25.01) ---- - ---- ----- -- - - - ---- ------ -

Lighting (24.06) 

List of Job Duties (31.02) ------- -- ------ - ----- - -- -- --- --- -- - - - -
Lunch Breaks (28.03(a)) 

Make-Up Time (29 .0 9) 

Management Right s (11.01) 

Maternity Leave (30.07) ------------ -- -------------- ----- -- ---- -Part-Time Employee (30.08(£)) ------- ---- --- --- --- --- - ------
Temporary Employee (30.09(d)) --- - ----- ---- -- - ---------- - - - --

Meal Periods (28.03(a)) ----------------------------- ---- -- - -- -
Overtime (29.06) ------------- - - ------ - -- -------- -------

Medical Appointments (30.06(c)) ---- -- ----- ----- -- - -------- ---- --
Part-Time Employee (30.08( c )) -- ----- - ------- - -- - ---- - --- - -- -
Temporary Employe e (30.0 9(c )) - ------- --- --- - ------ - - --- ---

Medical Examinations and Certificates (30.06(j)) ------- -------

Medical Pl.an (30.05) 

~~th Manaacment (8. 02) ----- - - - -- - -- --- - --- - - - -

Meetincs, Union (10.01) 

Membership in Union (5.01.), (5.02) --- -- - - ----- --- ----- -----

·Military I.eave (13.03) -- - ---- ------- - -- -- -- - --- -- - - -- ---- ------ -
and Senjority (32.05) ------ --- ------ - -- --- --- --- ---- ----- -

Misclas s ification (31. 05(h)) -- ---- - --- - -· ·--- - -- --- - - - - --- --- -
Modified Work l~cek (28. 02) -- - ----- - --- - -- -- - - -- - - -- --- -- -- ------

Effect on ilolidays (26.06) ------- - ---- ----- - - -- ------ -------
~..Pl~~ !! • Explanation of Union to (7 . 0t,) ----- - --- - - --

Union Mcmbcrship (5.02) ------- -- - -- --- -- - --- - --- ------ - -- - - -
Notice of Rcs~~nntJo n (33.07) 

Notill..£_.!!_:l_o_!!_jry__!h£ Union, Dues , etc. (6.04) --- -- - - --------- --- --
Executiv e , Stewards, etc. (8.04) ---- - ---- - - - - --- ----- --- - -- -
Union Mcetjncs (10.01) - - ----------- - ------- -··- - - ------- ---
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NotiJ. icnt _i.on b)'.__t_l!.!:_ll.!!_ivcrn_:i,_!)-, Applicants for Postc-d Vacancy (22.0 2) 13 
Discharg e (33.03) ------- - - --- ------------ - -- -- - - - ---- - ---- -- 33 llirinc, Promotion, l<cs ii;nation, etc. (5 . 03) - --- ----- ------ --- 3 
Jnvoluntary Transfer (34.07) -- - - -- - -- ------ --- --- ---- -- ---- - 37 

Layoff (34.07), Letter of Agreement (34.07(a)) --- ------ --- ---
Layoff due to Technolo gical Change (19.06) -------------------
Recall (34.06(e)&(f)) ----------------------------------------
Reduction of Staff (34,02) ------ ---- ------- ----- ----- ------- -
Technological Change (19.04) ---- ---- ------- ------ ----- ------ -

One Hour Explanation (7.04) --- -- - - ---- ----- - - ---- ----- ------ ------
Orientation Period for Tran sf er and Promotion (22.0 8) -- - --- ------

Overtime (Article 29) - ---------------- ---- ------ ------ ------ ------
Part-Time Employee (29.0l(b)) ---- ----- ------- ----- ------ -----
Shift Workers (28.05(d)) ------------------------------------
Ti.111e-Off in Lieu of (29.05) ---- ----- -------- --- ------- ------ -

Part-T i me Employee, definition (3.05(b)) --- --- -------------------
Part-T :lme Employee Benefits, etc ., Compassionate Leave, Maternity 

Leave, Medica l and Dental Appointments-, Sick Leave, Statutory 
Holidays, Vacation Entitlement (30.0S) - - ---- ------ -- - --- -----
Discharge (33.03) ---- ----- ------- ------- ---- ----- ------ ------
Layoff, Recall (34.08(a)) -------- ----- ------ ---- ------- ----- -
Medical and Dental Pl an (30.05) -------- - --- ------- -- --- ------
Overtime (29.0l(b)) - -------- - - ---- --- --------- ----- --- ------
Seniority (32,03) --- ------ ----- ------ ------ ------ ----- -----

Pay for Union Negotiators (7.05) ---------------------------------

Pay Grades (36.01) --- - ---- ----- ----- ------ ------- ---- - - --- ------ -
Paycheg ues 1n advence of vacation or le ave (27.12) ---- - - ---- ------

~n ... Plan (30, 03) ------------- - ----------------- ---- -----------

Personal Right ~ (9.02) --- ------ --- - -------------------------------

Pick et Lines (17.01) ----------------------------------------------

Probationary Employee, definition (4.01) --------------------------
Rights (4.02) ------------------------------------------------

Probation ary Period (4.01) ------ - ---- ------ - - -- ------- -- - ---------

Promotion (22 . 04) -------------------------------------------------Or:l.cntatiori Peri od (22. OS) ----- -------- ----- ------- ----- -----
Seniority (3 2.05 ) ---- ---- -------- ------------------ ---- ------Temporary Promotion (22.0 7) - -- --------- -- --------------------

Proof of Illnes s (30.06(b)) ---------------------------------------
Prote cti v~ ClotMn& (21, . 07) ---------------------------------------
Quarantine (30. 06(h)) -------- ---- - - --- ----- ------- ------ - - --------
~!A.'!.'!:£1'.'£ (7.2. 05 (a) (ii)) ---- ------- - - ---- ------ ----- - - - --------

Uni vcrsity Closure (13. 01) ---------- ---····--------------------
Working Cond:ltlons (24.02) --- - ----- ---- ----- ------- ---- ------
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Recall, definition (34.01) ------------------------------------------
---Procedure (34.06) ------- - -------------------- -- -------------------

·and Seniority (32.04), (32.06) --------------- - --------------------

Reclassification, Procedure (31,04) -----------------------------------
and Seniority (32.05) ----------------------------------------------
Wage Increase (31.05) --------------------------------------------

Recognition, of Stewards (8.01) -----------------------------------------
of Union (2.01) ---------- - ----------------------------------------

Reduction of Classification (22 . 06) ------------ ----- ------------------- -
and Seniority (32.05) -------------- ---- --- ------ -------- ----- - -----
(Letter of Agreement) --------- - ---- -- --- -- -------- - ---- ---- --- -- --

Reduction of Staff (34.02) ---------------------------------------------

Reductions in the Workforce (5.04) --------------------------------------

Reinstatement for Unjust Discharge _(33.05) ------------------------------

Relief Periods {28.03(b)) -------------------------------------------- ---

Representation, Building Committees (24.04) -----------------------------

Resignation , definition (33.01) ----------------------------------------
Notice (33 .07) ----------------------------------------------------
Vacation Entitlement (33.07, (33.08) -- -------- -- -- - ··-- - - - - ---------

Retirement (3.07) ---------------------------------------- --- -----------
Library Card (25.01) --------------------------------------------
Vacation Pay (27.11) ------------------------ -- - - ----------- - ----- - -

Retraining (19.05) -----------------------------------------------------
Skill-Upgrading (20.01) ----------------------------------~---------

Rights, Human (9.01) ------------------------------------------------- -- -
Personal (9.02) ------------------------- -- -- - ----------- ----- - --
Union Activity (9.03) ------------------------ ---- -------- - ---------

Rights of Probationary Employee (4.02) ----------------------------------

Rvom Bookings (13.05) ---------------------------------------------------

Salarx__A_&~, Increment Policy (36.02) ----- - -----------------------
Promotion (22.04(b)) --------- - -------------------------------------
Reduction of Classification (22.06(b)) ------ - ---- --- ---------------
Reclassification (31.05) -------------------------------------------
Temporary Promotion (22 .07) ---------------~------------------------

SenioritY, (Article 32) ------------ -- -------------- -- ----------------
During Leave of Absence Without Pay (30.0l(d)) --- -- ----------------
Hiring Policy (22.03) ----------------------------------------------

Seniority List (32.07) ---------------------------------- - ---------------
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Sessional Employee, definition (3.03) -------------- -------- ------------
Layoff ( 34. OS (b)) ---- ----------··------- ---------------------------
Recall (34.06(k)) ----- - -------------- - ------------- ---------- -- ---
Seniority (32.04(c)) -- ----- --- ----- ----- -- - ---- --------------------
Termination Date (34 .03( a)) ----- --- ~------------- -- ----------------

Shift Differential (28.0S(b)), (Letter of Agreement) ----- --------------

Shift Work (28.05) --- - -- - ---------------- --- ---------------- ------ ------

Sick Leave (30 . 06) ------- -- --- -- - - -------------- ------------------------
During Vacation (27.13) ------- ----------- ---------- --------------
Part-Time Employee (30.08(a)) --------------------- -- ---------------
Record s (30.06(d)) ----- - ------ -- ----------- - ---- --- -- --- -----------
and Seniori ty (32 . 03(b)) - -- - ---------------------------------------
Study Committee (30.06(k)) -- -- - - ------------------ - - --- -----------
Temporary Er.,ploy ee (30. 09 (h)) ------------------------------------

Special Holidays (26.0 5) - - -- -- -- ------------- -- - -- ------------------- -- -

Split Shifts (28.04) -- - -- ------- --------- ------ -------- ---------------
for Shift Workers (28.0S(e)) ------------ ------------- ------ --------

Staff Rooms and Facilities (13.09) ---- -- ------ - --- ---------------------
Armouries (Letter of Agreement) --------- --- - -- --------------- - --- -

Statutory Holi~s (Article 26) - ----- ---- -· ------- - -- -- - - - - ---------
During Sick Lea ve (39.06(g)) ----- --- ----------- - -- ----------------
Falli ng Durinz Vacation (27.10) --------- ---- -- -- ------------- - ----
Modified Work Week (26. 06) ---------------------------------------
Overtime on (29. 04) - ----- - - - ----- - ----------------- , ---- ----------
Part-Time Employee(20.08(b)) ---- -- --- - -----------------------------
Pay for Work on (26. Ot,) ------------------- -- ---------------------
Temporary Employee (30.09(b)) -------------- - -------------------·· --

Stewards (Article 8) ----- - ------- - --- ------- ----------- ----------------
Contactin g at Work (7. 01) --- ---- ---- ----- ------------- - - - ----------

Strikes by Other Unions (17.01) ---------- ---- --------------------------

Student Assist/.\nts (3 . 06) ------- ------------ ------ ---------------------

Study Benef it s (Arti cl e 21) ------------- - ----------------------------- -

Suspension (33 . 02) - -- - ----- ---------- ------------------------ ---------
definition (33.0 1) - ------------ -------- --------- --------- --------

Taxi Vouchers (13.0 8) - - ------------ - -- -- -------- -- ------- ----- ----------

Technolo gical Chan~ (Article 19) --- - --------- - ------ --- - - ----------- - --

Temporary Employee, definition (3.0 4) -- --- -- ----------------------------
Terminatio n Date (34 .03 (b )) - -- --------- ---- ------ --- ------ - --------
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Temporary Employee Benefits, Compassionate Leave , Maternity Leave, 
Medical and Dental Appointment!!, Sick Leave, Statutory Holidays, 
Vaca tion Entitlement (30 . 09) --- ------ --- ----------- -- ----------- ---
Disc har ge (30.09( a)) ---- - ------------------------------------------Layoff (30.09(g)), (34.05(c)) -- --- - ------ ---- ----- - -- -- ----- --- ----Seniority ( 32. 02) ___________ _____________ , ________________________ _ 

Temporary Promotio n (22.07) 

Termination, Discharge (33.03) ----- ------ ---- ----- ------ ---- ---- -- -- ----and Seniority (32.06) ------------ - - ------ - - --- ----- ------ --- - - --- --
Vacation Pay upon (27.09) ------ ---- ----- - -- --- ----- ---- ----- - - -----

Termination Date (34.03) ---- - ------------------ -- ------- - ---------------Sessional Employee (3.03) - -------------- --- ------- -- ------- ----- --Temporary Employ ee (3.04) - ---------------- -- ----- - --- -- ----- --- ----
Time Off in Lieu of Overtime (29.0 5) ------------------- -- - - - ---- ----- ---
Training Period for Transfer and Promot ion (22.08) ---- ----- ------ -- - -- --

Tran sfer (22.0 5) ----------- --- ----- ----- ---- --- - ----------- ------- - --- --Orientation Period (22.08) ---- -- - --- ---- -- - --------- - ----------- ---Outside the Bargaining Unit (22.09) ---- -- -- --- --- --- - - ------- -- - - --
and Seniority (32.05) -- - -- ----- ----- ---- ---- -- ---- ----- ----- ----- -

Tui t io n Waiver (21 . 01) ----·- - -- ------ --- ------ ------ ---- - --- -- ---- ------ -

Union , Recognition of (2 .01) --------------------------------------------

Union Activity (Article 7) -- -- ------- -- ------------------------------------No Dis crimina tion (9 .03 ) ------- ---- --------------- ---- ------ - - ---- -
Union Label, pins, badges and stickers (15.01) --------------------------

Union Mee tin gs (10.01) --- ----- ------- ---- ----- --- ------ ---- ----- -- -- -- --
Union Organizer, Cont acting at Work &7.01) ------- - --------------- ----- --Leave of Absence (7.02) - - ------- -- -------- --- --- -- -- --- ----- --- ---

Union Security (Article 5) -------------------- -- - ------ - - ---------------
Union Shop (5 .01) -- -- --------------- - - -- ---------------- - ------- -- - -- ---
University Facilitie~ (13 . 06) - ----- -- - -- --------------- ------ --- - --- ----
Unjust Dischara~ (33.05) --- - -- - ----- - - -- ---------------- --- ----- -- - -- ---and Seniority (32.03(h)), (32.05) ------------------------- - - --- ---

Vacations (Article 27) ----- - - --- ---- - - - ------------------ --- ---- ------- -- - Part-·Umc Empl oyce (30. 08(e)) -- --- ------- ---- ---- ------ ----- ·-- -----
and Seniority (32.05) ---- ---------------- - - - ----- - -- -- ------ -- -- ---
Temporary Employee (30 .09(0) ------------ ----- ---- --- --- ----- ---- --
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Vehicle Policy (13.11) - --- ---- ----- --- -- - -- ---- ------- --- ----- --- --- 9 

Voluntary Overtime (29.08) ------ --- ------- -- -- ----- - -- ------------------ 24 
Wages (Arti cle 36) ----- -- -------- -- -------------------- --- ----- --- 41 
Weekend, Work on, Overtime (29.03) ----- - ----- ----- ------- - -------- -- --- -Shift Work (28.05(c)(ii) --- ----- ----- ---- ------ ---- ---- ----- --- - --
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23 

Work Day and Work Week (28. 02) ------------------- - -- ----- - -- --- ----- - 21 

Workers ' Compensation Board, Cheques (30 .06(f)) --- -- - --- ---- ----- ----- -- 27 Standards (24.01) --------- - --- --- ------ --- ----- ---- -- -- --- -- -- - 15 
Working Conditions (Article 24) ---------- --- --------- ----- --- - -------- - 15 

Committee (24.03) ---------- - - ------- ---- ---- -- - --- ---- -- -- ------- - 16 Dangerous (24.02) --------- - --------- -- -------- - --- ---- - --- --- -- - - 16 






