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PREFACE 

This is the Collective Agreement between The University of British Columbia and the 
Canadia n Union of Public Employees (C.U.P.E. Local 2950). It estab lishes wages and 
working conditions for clerica l and libra ry employees of The Univers ity who ai·e covered 
by C.U.P.E.'s certificati on. 

This is a legal agreement and, as such, both employees and th eir mana gers are required 
to abide by its pr ovisions. 

If you have any questions or prob lems concernin g the collective agree ment or its 
interpretatio n and you are a memb er of the Union, contact: 

your steward or 

the Union office, phone (604) 822-1494 

If you are a manager, contact : 

your Human Resources Advisor or 

the Employee Relations section of Huma n Resources 
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THIS AGREEMENT made and entered into by and 

BETWE EN: 

THE UNIVERSITY OF BRITISH COLUMBIA 

(Hereinafter referred to as the University) 

AND 

THE CANAD IAN UNION OF PUBLIC EMPLOYEES, 

ARTICLE 1 

1.01 

LOCAL2950 

(Hereinafter referred to as the Union) 

GENERAL PURPOSE 

The purpose of this agreement is to set forth and estab lish the terms and conditions of 
employment and to provide machinery for the prompt disposition of disputes so that efficient 
operations and harmonious relationships may be maintained between the University and the 
employees to the benefit of both parties and the community they serve. 

ARTICLE 2 

2.01 

RECOGNITION 

The Union is the sole bargaining authority for all employees of the University for whom the 
Union is certified under the B.C. Labour Relations Code. 

2.02 
No employee shall be required or permitted to make written or verbal agreement with the 
University or its representatives which may conflict with the terms of this Agreement. 

ARTICLE 3 DEFINITION OF EMPLOYEE 

3.01 Employee 
An employee shall mean any person employed by the University who is covered by the 



certification granted the Union by the Labour Relations Board of British Columbia on Apr il 11, 
1974 and varied on May 21, 1974. 

The Univers ity hires employees in the following categories: continuing, sessional and 
temporary on either a full-time or part-time basis. 

3.02 Continuing Employee 
A cont inuing employee shall mean an employee who is hired to fill a pos ition of more than three 
(3) months duration. 

Such employees may be hired to work either full-time or part-time. Continuing full-time 
emp loyees shall be paid by the month; part-time employees may be paid either by the month or 
the hour. A contin uing full-time employee emp loyed for temporary assignment may be paid by 
the month or by the hour. 

Part.-time emp loyees who work regularly scheduled hours may elect to be paid l:>y the month. 

Continuing Part-Time Employee Benefits: 

Continuing Part-Time Employees shall receive all the rights and privileges of this Agreement 
except as noted below: 

(A) Sick Leave (Artic le 30.06) 

The continu ing part-time employee sball receive sick leave on a pro rata basis, 
accord ing to the number of hours worked in tbe previous month. 

(B) Statutory Holidays (Artic le 26) 

The continuing part-t ime employee who has worked less than fifteen (15) full days in 
the previous month shall receive pay for statutory holidays on a pro rata basis, according 
to the number of hours worked in the previous month. The continuing part-time 
employee who has worked fifteen ( 15) or more fu II days in the previous month shall 
receive full pay for the statutory holiday. 

(C) Medical and Dental Appointments (Article 30.06(C)) 

Continuing part-time employees shall be exempt from this benefit. 

(D) Compassionate Leave (Article 30.02) 

Continuing part-time employees shall receive pay for compassionate leave on a pro rata 
basis, according to the number of hours worked in the previous month. 

(E) Vacation Entitlemen t (Article 27) 

Continuing part-time employees shall accumulate and receive vacation entitlement on a 
pro rata basis according to the number ofbo urs worked in each month. 

(F) Matem ity, Adoption and Parental Leave (Art icle 30.07) 

Continuing part-time employees who are paid by the month shall receive pay for 
maternity or adopt ion leave according io Art icle 30.07 . 

Continuing part-t ime employees who are paid by the hour shall receive pay for 
maternity or adopt ion leave according to the average number of hours worked per month 
in the previous year. 

3.03 Sessional Employee 
A sessional employee shall mean an employee who is hired to fill a recurring position which 
approximately coincides with the University : 

(A) Winter Session, for sessional positions to begin no later than September 30th and end 
no earl ier than April I st; or 
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(B) Inter/Summer Session; or 

(C) admissions yearly cyc les, for sessional positions performing admissions work in Student 
Services for up to eight months per cycle. 

Such emp loyees may be hired to work either full-time or part-time. 

Such employees shall be paid by the month or the hour. 

Full-t ime and part-time sessional employees shall be entit led to all the rights and privileges 
accorded under this Agreement to full-time and part-time continuing employees , respect ively, 
except as noted below: 

(A) Personal Study Benefits (Art icle 21) 

Sessional emp loyees shall be exempt from this benefit. 

(B) Employment Security (Artic le 34) 

Session.al emp loyees shall be entitled to the internal placement , layoff, and recall 
procedures spec ified under Article 34.05 , unless they have accepted continuing 
emp loyment with the UDiversity. 

3.04 Ongoing UBC Staff Finders Hourly Employee: 
(A) An employee shall become an Ongoing UBC Staff Finders Hourly Employee when: 

She/he has accrued a minimum of 1800 hours of service: 

(i) in temporary assignments through UBC Staff Finders, or through temporary 
employment directly by departments for leave replacements of at least three (3) 
months ' duration, or bod1; 

(ii) the minimum number of Ongoing UBC Staff Finders Hourly employees 
employed for temporary assignment is less than 1.0% of the total number of 
members in the bargaining unit. If J .0% has been achieved, then the emp loyee 
will be placed on a wait list for eligib ility as an Ongoing UBC Staff Finders 
Hourly emp loyee in order of the date of required accrued hours. 

(iii) has demonstrated skills and abiUtics necessary to successfully work at a 
variety of classifications, including a minimum of 70 hours at pay band 
level D. 

(B) A continuing full-time employee on reca ll may be assigned temporary work through 
UBC StaffF inde1·s and will become elig ible as an Ongoing UBC Staff Finders Hourly 
Employee according to the provisions set forth in A(i) and (ii) and (iii) above. 

(C) An Ongoing UBC Staff Finders Hourly Emp loyee shall: 
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(i) Be avai lable for full-time temporary assignments; 

(ii) Be assigned to tempora ry positions by every reaso.nable effort by the Univers ity; 

(iii) Be paid hourly; 

(iv) Be paid by automatic deposit when the University payroll system becomes 
equ ipped to issue payment by such means for these hour ly emp loyees; and 

(v) Receive all the rights and privileges of this Agreement which are received by 
Temporary Emp loyees in Article 3.05 and, in addition: 

(a) Personal Study Benefits (Article 2 1); 

(b) Paid leave [Christmas] (Article 30.08 and related provisions). 



3.05 Temporary Employee 
(A) A temporary employee shall mean an employee who is hired to fill short-term pos itions, 

normally of less than three months durntion, or to fill vacancies resu lting from leaves of 
absence or maternity leaves where such pos.itions cannot be filled through temporary 
promotion. Extensions or reappointments to the same posit ion "normally of less than 
three months duration ," noted above , shall be by mutual agreement. 

(B) Such emp loyees shall, at date of hire, be assigned a terminat ion date under the 
cond itions of Article 34.06. 

(C) Such employees may work either full-time or part-time and shall be paid by the llour. 

(D) Temporary employees will not have rights under the provisions of Article 19 -
Technologica l, Automation and Other Changes. Should temporary emp loyees be laid 
off prior to their termination date due to technological change, the procedure to be 
followed will be Article 34.06. 

(E) All temporary employees accrue seniority from date of hire, as per Art icle 32.02, and can 
apply for any posted vacancy, as per Article 22 .02. 

(F) Temporary Employee Benefits : Temporary employees shall receive all the rights and 
privileges of this agreement except as noted below: 

(i) Discharge (Article 33 .03) 

The temporary employee shall receive two (2) weeks notice of discharge. 

(ii) Statutory Holidays (Artic le 26) 

Temporary employees shall receive pay for statutory holidays on a pro rata bas is 
according to the number of hours worked in the previous month, prov iding they 
are on active assignment and have not reached the termination date of that 
assignment. Temporary employees who work fifteen (15) full working days in 
the previous month shall receive full pay for the statutory holiday. 

(iii) Medical and Dental Appointments (Article 30.06) 

Temporary emp loyees shall be exempt from this benefit, until they have 
accumu lated sixty-six (66) days of service . Temporary employees who are 
working on assignments ofless than 35 hours per week shall be exempt from this 
benefit. 

(iv) Maternity, Adoption and Parental Leave (Article 30.07) 

Temporary emp loyees shall be exempt from this benefit, until they have 
accumu lated sixty-six (66) days of service. Any paymen t by the University with 
respect to maternity leave will be pro-rated according to the average number of 
hours worked per month in the year prior to the maternity leave. 

(v) Compassionate Leave (Artic le 30.02) 

Temporary employees shall receive pay for compassionate leave on a pro-rata 
basis according to the number of hours worked in tbe previous month, providing 
they are on active assignment and have not reached the tem1ination date of that 
assignment. 

(vi) Vacation Entitlement (Article 27) 

Temporary employees shall accumulate and receive vacation entitlements 
according to the number of hours worked each month. 
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(vii) Layoff (Article 34) 

The tenninat ion date assigned to a temporary employee under Article 34.06 will 
be honoured unless two (2) weeks notice, or two (2) weeks pay in lieu of notice, 
is given. 

(viii) Sick Leave (Article 30 .06) 

Temporary employees shall be exempt from this benefit until they have 
accumulated sixty -six (66) days of service, in which case they shall receive the 
benefit in accordance with Article 30.06(E). 

(ix) Persona l Study Benefits (Article 21) 

Temporary employees shall be exempt from this benefit. 

3.06 Full-Time and Part-Time Employee 
(A) Fu ll-Time Employee -A full-time emp loyee shall mean any employee who normally 

works a regular work week of thirty-five (35) hours per week or seventy (70) hours 
per two week period as defined in Article 28 (Hours of Work). 

(B) Part-Time Employee - A part-time employee shall mean any employee who normally 
works less than th irty-five (35) hours per week or seventy (70) hours per two 
consecut ive weeks, as defined in Artic le 28 (Hours of Work). 

3.07 Student Assistant 
The term "student assistant" shall mean any full-time student who is enrolled at the University 
and works no more than ten (10) scheduled hours in any one week. 

Exceptions to fu ll-time student status may be mutua lly agreed between the University and the 
Union in unusual circumstances. 

Such student ass istants may work more than ten (10) hours in any one week if they replace other 
student assistants wbo are unable to report for their scheduled hours. The term "replacement" 
shall not apply to terminations or severances. 

Such student assistants are outside the certification. 

A student who is hfred to regularly work more than ten (10) scheduled hours per week shall be 
considered an employee as defined in Article 3.01. 

Student assistants performing duties normally done by employees bound by this agreement 
shall be paid at the base hourly rate as outlined in this agreement. 

It is understood and agreed that student assistants shall not be used to displace members of the 
bargaining unit, nor be used to achieve attrition of the bargaining unit. This shall not be 
construe d as a staffing guarantee . 

3.08 Retirement 
Employees shall normally retire on the last working day of the month in which their sixty-fifth 
(65th) birthday occurs, however, retirement shall be optional at any time after the fifty-fifth 
(55th) birthday. 

All employees, upon retirement from the University: 

(A) shall receive a lifetime University Library card, renewable yearly; 

(B) shall be entitled to the same vacation which she/he would have had if she/be continued 
working to the end of the calenda r year; 

(C) shall be entitled lo the use of University facilities as per Article 13.06. 
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Providing there is mutual agreement between the employee and the University, employees may 
continue in their positions with the University after the age of sixty-five (65) subj ect to annual 
review with a test of competence which would indicate sufficient ability to perform the. j ob 
satisfactorily, and shall continue to receive all the dghts and privileges provided for in this 
agreement 

ARTICLE 4 PROBATIONARY EMPLOYEE 

4.01 Probationary Employee 
A probat ionary employee shall mean a new employee serv ing a trial period to determine 
suitability, This probationary period shall be three (3) calendar months or sixty-six (66) days 
of accumulated serv ice. 

Upon written request from the University, the Chairperson of the Union Grievance Committee 
or designate may agree to one extension of the probationary period not to exceed three (3) 
months or sixty-six (66) days of accumulated service. 

4.02 Rights 
The probationary employee shall be entitled to all the rights and privileges of this agreement 
except where specifically stated otherwise. 

ARTICLE 5 UNION SECURITY 

5.01 Union Shop 
All employees covered by the certification who were members of the Union as of October I, 
1974, will continue as members of the Union. 

All employees covered by the certification and employed by the University prior to October I, 
1974, but who were not members of the Union at that time will not be required to j oin the Union. 

All employees covered by the certification shall be required to pay fees and assessments to the 
Union. 

5.02 New Employees 
As a condition of employment, n.ew employees shall become Union members within thirty (30) 
calendar days of their date of hire. 

5.03 Notification by the University 
The University agrees to notify the Union in writing within five (5) working days when an 
employee has been hired, promoted, transferred, recalled or resigns. Such notification shall 
include the employee's name, department, full-time or part-time status, and continuing, 
sessional or temporary status. In the case of layoff or internal placement, Article 34.04 shall 
take precedence. ln the case of suspension or discharge, the Univers ity will notify the Union 
as outlined in Article 33.02 (Suspension) and 33.03 (Discharge) . 

5.04 Reductions in the Workforce 
An employee's workload wiJJ not be increased beyond a normal workload expected of an 
employee in a regular work day as a result of layoff, attrition, suspension, discharge, 
resignation, vacations, leaves or changes in the University's procedures or methods of 
operation. 
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5.05 Contracting Out 
lt is agreed between the parties that thi s Art icle shall pr evail over other pro visions or 
articles of the Collective Agreement, Lette rs of Understa ndin g, any other anc illar y 
documents , or practices. 

UBC shall not contr act out se rvices or work where UBC ha s empl oyees that normall y 
provide the work or services, except in the followi ng circumstances: 

(1) UBC does not have the equipm ent necessary to provide the required work. 

(2) UBC does not have emp loyees who regularly perform such work or are skilled in 
such wor k and where such jobs will not be required on a continuing basis. 

(3) Emergency situat ions. 

(4) Rout ine contr acti ng ou t of secre tarial/c lerical work in accordance with Article 5.07, 
and routine contracting out of printing will be reported to the Union by UBC on a 
mon thly basis. 

In the above noted circumstances, no emplo yee shall be laid off, suffer a reduction in 
classification, or have recall wit hhel d because of contract ing out. 

UBC will inform the Union of all other contracting out of bargaining unit work in 
advance, or within one ( 1) day in eme rge ncy situati ons. Pertinent details wilJ be sup plied 
up on request. Upon request by eit her party, the subj ect of contracting out may be 
referred to the process set ou t in th e Lette r of Agree men t at page 52. 

5.06 Contracti ng Out Cost Savings 
(1) Effective Marc h 31, 2004, if actual on-going cost savings are ach.ieved as a result of 

the contr acting out provisions of the collective agreement, a lump sum payment 
equ iva lent to one half of the percentage saved to a max imum of two percent (2%) 
shall be paid to all empl oyees based on the employees' straig ht time earn ings for the 
period April 1, 2003 to March 31, 2004. UBC and Local 2950 shall meet by no lat er 
than March 15, 2004 to r eview the natu re and extent of the cost sav ings. 

(2) 'Effective March 31, 2005, if the actual on-going cost savi ngs are achieved as a resu lt 
of the contracti ng out provisions of the collective agreement, a lump sum payment 
equivalent to one half of the percentage saved to a maximum of two percent (2%) 
sha ll be paid to all emplo yees based on the employees' st r aight time earnings for the 
peri od April 1, 2004 to March 31, 2005. UBC and Local 2950 shall meet by no lat er 
than Ma 1·ch 15, 2005 to review the na ture and extent of the cost savings. 

(3) Effective Ma rch 31, 2005, all employees' wage rates shall be adju sted to reflect the 
actual percent age of cost sav ings for the perio d Api-il 1, 2004 to Marc h 31, 2005, to 
a maximum of two percent (2%). 

5.07 Bargaining Unit Work (previously 5.06) 
Persons not employed within the bargaining unit shall not do the work of employees within the 
bargaining unit except whe)l mutually agreed between the University and the Union. lt is 
recognized, however, that both bargaining unit and non-bargaining unit employees may 
perform the same tasks in meeting their respective responsi bilities. 

5.08 Temporary Work (previously 5.07) 
(A) Except as noted below, temporary work assignments at the University may be performed 

for up to three (3) months of a vacancy, or longer by agreement between the parties, or 
for leaves of absence or maternity leaves where such vacancies cannot be filled through 
temporary promotion by: 
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(ii) ongoing UBC Staff Finders hourly employees, as defined in Article 3 .04; 

(iii) temporary employees as defined in Article 3.05; and 

(iv) non-employees performing contracted-out bargaining unit work normally 
performed by employees , but limited to vacancies of six (6) weeks or less, unless 
set or extended for a longer period by mutual agreement of the part ies. 

(B) The total annual number of continuing foll-time employees employed for temporary 
assignment, temporary employees , and non-employees temporarily performing 
contracted-out bargaining unit work normally performed by employees, who are on 
actual temporary assignment shall not exceed 5.5% of the total number of members in 
the bargaining unit (excluding continuing employees emp loyed for temporary 
assignment) calculated on January 1st of each year. 

(C) As part of the 5.5% mentioned above, the University shall undertake in good faith to 
attain a minimum number of ongoing UBC Staff Finders employees employed for 
temporary assignment at 1% and the minimum number of continu ing full-time 
employees employed directly by departments for temporary assignment at 0.5%, of the 
total number of members in the bargaining unit calculated on January 1st of each year. 
The University wiJ1 make every reasonable effort to maintain the minimum at 1 .5%, and 
at no time shalJ the number fall below 1%. 

(D) The University will make every reasonable effort to employ bargaining unit members for 
temporary assignments. If the 5.5% mentioned above cannot be filled by bargaining unit 
members, the maximum number of non-employees temporar ily perform ing contracted-
out bargaining unit work normally performed by employees shall not exceed 1% of the 
total number of members in the bargaining unit (excluding continuing employees 
employed for temporary assignment) calculated on January 1st each year. The 
University will endeavour in good faith to reduce this 1.0% to .75% during the term of 
tl1is Agreement while maintaining the viability ofUBC Staff Finders operations. 

(E) All percentages refer to full-time equivalents. The numbers used shall be calculated 
monthly and reported to the Union. The total annual number used shall be ca lcu lated for 
each year and reported to the Union no later than January 3 1st of the following year. 

ARTICLE 6 CHECK -OFF 

6.01 Authorization 
All employees on date of hire, will be required to sign an authorization for dues and 
assessments deductions. A copy of this authorization shall be sent to the Union. 

6.02 Deduction of Dues 
The University shall begin the deduction of monthly Union dues and assessments on the first 
appropriate pay day following date of hire. 

6.03 Collection of Dues 
Before the fifth (5th) working day, following the final pay day for the previous month, the 
University will forward the collected dues by cheque to the Treasurer of the Union, together 
with a detailed list of names of all employees in the bargaining unit and their employee 
identification nllluber, departments and amounts deducted with explanation. 

6.04 Notification 
The Union agrees that it will advise the University of all present assessments and dues required 
by the Union, and of any changes which may arise from time to time in connection with such 
dues and assessments. 
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ARTICLE 7 UNION ACTIVITY 

7.01 Contacting at Work 
The elected full-time organizers and stewards of the Union shall have the right to contact 
employees at work on matters respecting this collective agreeme nt and its administrat ion. The 
Union agrees that there will be no undue disruption of work. 

7.02 Full-Time Leave of Absence 
A leave of absence without pay shall be granted upon request to any employee who has been 
elected or se lected to a full-t ime office or position in the Union, in the Union's Provincial 
Association or in any other body in which the Union maintains membership or affiliate status. 
Any employee so elected or selected must give one (I) month's notice to the University. 
Seniority shall accumulate during such employee's leave of absence of up to two (2) years (in 
the case of the Union's President, four (4) years) but not longer. The employee shall also be 
allowed to continue with all the University 's Benefit Plans and the employee shall pay the full 
premium of these plans. When the leave of absence bas a term of two (2) years (in the case of 
the Union's President , four (4) years) or less, the employee shall be returne d to her/his former 
posit ion with the Un iversity. When the leave of absence exceeds two (2) years (in the case of 
the Union's Presiden t, four (4) years), the employee shall be placed in the co incidenta l vacancy 
of her/his choice in her/his former classification, or where no coincidental vacancy ex ists, shall 
invoke the provisions for interna l placement. 

7.03 Short Term Leave of Absence 
The University agrees to grant representa tives of the Union leave of abseoce without pay for 
Union funct ions on the following basis: 

(A) After thirty (30) days notice in the case of steward seminars at wh.ich thirty (30) 
employees or more are to attend during their regular working hours . 

(B) After five (5) days notice in the case of emergency situations. It is understood that 
emergency situations may arise in which the Union would be unable to give a fu ll five 
(5) days notice. A request for leave to begin after less than five (5) full days not ice will 
only be denied if the grant ing tbereofwo ltld, due sole ly to the shortness of notice , result 
in undue disruption of the department concerned. 

(C) After ten (10) days notice in all other cases. 

(D) If , as a direct result of the granting of leave under (B) above, shift changes are required, 
the Union shall assume the premium pay costs required by Artic le 28.05 (C) (v). 

The University agrees that, whenever possible , shift changes resu lting from the granting of such 
leave shall be avoided. 

7.04 One Hour Explanation 
The Univers ity agrees that up to two (2) Union representatives shall be allowed one (I) hour to 
meet and discuss the function of the Union with all new employees. This meeting shalJ 
normally take place in conj unction with the induction process at Human Resources, and shall 
be during working hours. Both the Union representat ive(s) and the employee shall have time 
off work with pay to attend the meeting. 

The Department must ensure that a new employee works no longer than two (2) weeks before 
attending one( !) of tbe.se meetings. 

7.05 Pay for Union Negotiators 
The Un.iversity shall grant leave of absence with pay for hours regulady worked for four (4) 
Union members who are employees of the University and who are appo inted by the Union for 
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the purpose ofnegotiating the collective agreement between the University and the Union. The 
Union shall pay for in excess of four (4) negotiators at any one bargaining session. 

ARTICLE S STEWARDS 

8.01 Recognition 
The University recogn izes the stewards elected by the Union and shall not discriminate against 
such stewards for carrying out dut ies proper to that position. 

8.02 Meeting the University 
When the University wishes to discuss dissatisfaction with the work of an emp loyee which may 
lead to disciplinary action , the employee shall be accompanied by a steward. 

When an employee wishes to initiate discussion with the University regarding a potential 
gr ievance, the employee shall be accompanied by a steward. 

8.03 No Loss of Pay 
Stewards shall have the right to investigate and process grievances and to perform other duties 
proper to their position during regular working hours, without loss of pay. Tt is further agreed 
that there will be no undue disruption of work, and the steward shall not leave work during 
regular working hours without obtaining permission from her/his supervisor. Permission shall 
not be unreasonably withheld. 

Provided the Steward and her/his supervisor have attempted to resolve the dispute before a 
grievance is tiled, grievances under this Artic le shall begin at Step 2 of the grievance procedure. 

8.04 Notification by the Union 
The Union shall regularly notify the Un iversity, in writing, of the names of its Local Executive , 
Stewards , Grievance Committee and Contract Committee. 

ARTICLE 9 NO DISC RIMINATION 

9.01 Human Rights 
The parties agree to abide by the Human Rights Code . The University and the Union agree that 
there will be no discrimination against an employee because of age , race, ancestry, place of 
origin, political belief, religion, marital statas , family status, physical or mental disab ility, sex 
or sexual orientation , in particular, that there shall be no such discriminat ion in terms of hiring, 
promotion, wages, discipline, or dismissal. 

The parties further agree that there will be no discrimination against an emp loyee because of a 
chron.ic medical condition which is asymptomatic. 

9.02 Personal Rights 
The University and its representatives agree that the rules , regulations and requirements sha ll 
be limited to matters pertaining to the work required of each employee and shall be applied 
without discrimination. Employees will not be required to do any work of a personal nature for 
the employer or representatives of the employer. The employees agree that they will not act in 
any way which would interfere with the normal work requirements. 

9.03 Trade Union Activity 
The University will not discriminate against any employee because of union membership or 
union activity or for the exercise of rights provided for in this agreement. 
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9.04 Harassment 
The Unive rsity and the Union recognize the right of emp loyees to work in an environment free 
from sexual and personal harassment. The University shall investigate and take appropriate 
action when an employee comp lains that she/he has been sexua lly or personally harassed in the 
course of her/his employment by a supervisor or another member of the University community. 
When an employee has made such a complaint, she/he may request temporary reassignment. 
Such a request shall not be unreasonab ly denied. The employee shall have recourse to the 
Grievance Procedure. Grievances under this article shall start at Step 3 and shall be treated in 
strict confidence. 

ARTICLE 10 UNION MEETINGS 

10.01 
The University agrees to allow nine (9) two-hour lunch meetings (12:30 to 2:30) in each twelve 
(12) month period of the Collective Agreement. The Union may arrange when meetings are to 
be held prov ided at least ten (10) days advance notice is given. 

ARTICLE ll 

11.01 

MANAGEMENT RIGHTS 

The Management and direction of the working force is vested exclus ively in the University 
subject to the terms of this agreement. Management rights shall be exercised in good faith, 
reasonably and in a non-discrim inatOJy manner. 

11.02 Respectful use of Managerial/ Supervisory Authorit y 
(i.e. outside bargaining unit) 

Definition 

Employees have the right to work in an environment of respect for the dignity and worth of all 
employees. The parties are committed to early identification and prompt resolution of 
workplace conflic ts in order to implement fully the general purpose of this agreement set out in 
Article 1.0 I. 

inappropriate use of managerial/supervisory authority (i.e. outside bargaining unit) takes place 
when a person who supervises or is in a posit ion of authority exercises that authority in a 
manner which serves no legitimate work purpose and which ought reasonably be known to be 
inappropr iate. 

Inappropriate use of managerial/supervisory authority (i.e . outside bargaining unit) does not 
include action occasioned through the exercise , in good faith , of the Univers ity 's 
manager ial/supervisory rights and respons ibilities, including discip linary action or conduct 
which does not interfere with an env ironment of respect for employees. Nor does it include a 
single incident of a minor nature where the harm, by any objective standard , is minimal. 

Where an allegation is based on a matter which is being pursued by the Union in another forum, 
this process shall not be used. This clause is not intended to abridge an individna l employee's 
right to legal remedies available to her/him outside the Collective Agreement. 

Proc edures 

(A) An allegation of inappropriate use of managerial/supervisory author ity shall go directly 
to Step 2 of the grievance procedure unless the Department Head or designate is direct ly 
involved in the matter, in which case it shall go to Step 3. 

(B) lfthe allegatioo is oot resolved at Step 2 or Step 3 of the gr ievance procedure, the Union 
shall have tea (JO) working days to advance the matter to expedited arbitration. 

(C) The arbitrator may: 
IJ 



(i) attempt to mediate a resolution 

(ii) make findings of fact 

(iii) render a decision about the alleged inappropriate use of manager ial/supervisory 
authority 

(iv) dismiss the comp laint 

(v) order a remedy she/he finds just and reasonable. 

The arbitrator's decision shall be final and binding, without precedent or prejud ice, and 
consistent with the terms of the collect ive agreement. 

Where the compla int is fow1d to be frivolous, vindictive or vexat ious, the University may take 
appropr iate action, including discipline . 

ARTICLE 13 GENERAL 

13.01 Official University Closure 
Should the University, or an area of the University, be offic ially closed temporarily due to 
environmenta l cond itions, utility disruptions, road conditions, or other reasons beyond the 
control of the employees covered by this Agreement, employees shall receive their regular 
salary during the closure. (These closures shall not be considered a Special Holiday as in 
Art icle 26) . 

In the case of an area of the University being closed , and where alternate work is ava ilable in 
another area or department of the University, it is understood and agreed that the employee sha ll 
be informed if she/he is to be tempora rily reassigned to that area or department (subject to 
Article 22 .09 - Transfer Outside the Bargaining Unit). 

13.02 Employee Library Card 
Employees shall be entitled to a free, personal Library Card, renewab le yearly, for the duration 
of their employment with the University. 

13.03 Military Leave 
Employees required to attend Military training courses shall be granted one-half (l/2) the time 
as a paid leave of absence, the other half to be deducted from their holidays . 

13.04 Campus Patrol Escort 
Aft.er regular working hours (after dark) emp.loyees, upon request, shall be escorted by Campus 
Patrol from their place of work to a convenient bus stop, where the Patro l will wait with them 
until their bus arrives, or some other mutually satisfactory arrangeme nt. It is understood that 
the University Patrol establishment will not be increased due to this clause nor may the patrol 
be able to respond immed.iately to all requests. 

13.05 Room Bookings 
The University shall permit the Union to book University rooms through Student Serv ices for 
business meetings of the Union. 

13.06 Community Facilities 
Employees and retired employees shall be allowed the use of Univers ity facilities such as the 
swimming pools, tennis courts, bowling alley etc., dur ing hours scheduled for such purposes or 
public hours at the same rates as apply to Faculty or for fre.e as required by the University. 
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13.07 Campus Mail 
The University agrees to permit the Union the use of campus mail facilities , in order that all 
members be kept well-informed of Union Meetings and business pertaining to the Union. All 
postage, however , for out -going mail, must be supplied by the Union. 

13.08 Taxi Vouchers 
Employees will normally be responsible for providing their own transportation to and from the 
University. 

Whereas employees may find difficulties in transportation at night, i.t is agreed that taxi 
vouchers will be prov ided, on the individual's request , to employees requ ired to work after ll:00 
p.m. or before 6:00 a.m. 

13.09 Staff Rooms and Facilities 
The University and the Union agree that existing staff rooms and facilities will continue to be 
maintained at the present level of service for the term of this agreement. 

If existing staff rooms and facilities are required for other purposes because of space 
requirements , comparab le faci lities will be made available before such existing staff rooms or 
facilities are used for other purposes. 

The Univers ity will ensure that the need for staff facilit ies will be considered in the design of 
new buildings and additions. 

13.10 Citizenship Leave 
An employee shaU be allowed the necessary time off with pay to process her/his Canadian 
Citizenship app lication. 

13.11 Vehicle Policy 
The University sha ll not require an employee to own or use her/h is own vehicle as a condition 
of employment. 

13.12 Insurance 
The University will continue to purchase a comprehensive general liabi lity insurance policy, the 
Insured of wh ich wiU include employees while acting within the course of the execu tion or the 
scope of their duties as employees. 

ARTICLE 15 THE UNI ON LABEL 

15.01 
Employees will be permitted to use the Union Label and to wear Union pins, badges and 
stickers. 

ARTICLE 16 COURT DUTY 

16.01 
(A) 
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An employee who is called for Jury Duty or as a subpoenaed witness shall continue to 
receive her/his regu lar pay for the days on which she/he would otherwise have worked . 
In the event the employee receives any monies from the Crown for such service, she/he 
shall retain such portion as covers her/his expenses , and shall turn the remainder over to 
the University with an accounting of amounts received together with proof of amounts 
rece ived together with proof of serv ice. 



(B) 

(C) 

When an employee is to appear as either plaintiff or defendant in a civil suit, she/he sha ll 
be granted leave of absence without pay for such purpose under the conditions of Artic le 
30.01 (C), (D) and (E) . 

When an emp loyee is charged with an offense and is required to attend a bearing or is 
held in custody pending bearing of charges, the employee shall be allowed leave of 
absence without pay under the conditions of Article 30.0l (C), (D) and (E) to attend such 
hearing or pending results of hearing of charges. If the employee is found to be guilty 
of tbe charge, the University will consider the nature of tbe offense in determinin g 
whether the individual shall continue on leave of absence, return to work or be 
discharged. 

ARTICLE 17 

17.01 

PICKET LINES 

The Univers ity and the Union agree that in the event of a strike by members of another union 
employed by the University or outside employers, employees covered by the Certification of 
CUPE 2950 shall not be discriminated against nor be subject to dismissal for refusing to cross 
an established picket line, provided that: 

(A) the strike is the result of a labour dispute; 

(8) the Union Executive shall inform the University, in writing, as soon as possible that they 
regard the picket line which has been set up as a bona tide picket line; 

(C) adequate arrangements for essentia l services in the hospitals are established. 

Tbe University agrees that it sha ll not request, require, or direct emp loyees covere d by the 
collective agreement to perform work result ing from strikes that would normally have been 
carried out by those employees on strike. 

ARTICLE 18 

18.01 

BULLETIN BOARDS 

The University agrees, on request of the Union, to provide bulletin boards in a permanent and 
prominent location acceptable to the Union. The bulletin boards shall be used by the Union to 
convey information to its members . The cost and installation shall be borne one half by the 
University and one half by the Union. 

ARTICLE 19 

19.01 Purpose 

TECHNOLOGICAL, AUTOMATION AND 
OTHER CHANGES 

The purpose of the following provisions is to preserve job secur ity and to provide training 
and/or other opportunities to employees affected by technological change. 

19.02 Definition 
Ao employee shall be considered displaced by technological change when her/his services 
become redundant or are no longer required in the same capacity, as a result of change in 
Univers ity procedures or equ ipment, or a change in process or method of operation which may 
diminish the total muuber of employees required to operate the department concerned. 

An emp loyee shall also be considered displaced by technological change when his/her 
position is permanently moved to a different campus or hospital site. 
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19.03 Changes - Not Technological 
Changes in the dema nds fo r services or programmes over which the Univers ity has no control 
and which lead to the displacement of employees, sha ll not be cons idered technolog ica l 
changes, but shall be subject to Article 34 (Emp loyme nt Security). 

19.04 
(A) 

(B) 

(C) 

19.05 
(A) 

Notice of Intent, Layoff or Internal Placement 
Before such cha nges (as outlined in Artic le 19.02) can come into effect, the University 
sha ll prov ide the Union and the employee(s) affected w ith at least three (3) months 
notice of intent to introduce automation , equipment or procedures which might result in 
disp lacement of or a reduction in employees or in changes in employees' job 
classification . Such notice of intent w ill include details pertine nt to such changes. After 
exp iry of the three (3) months' notice per iod, the University shall impleme nt the 
proposed changes. lf at the end of three (3) months these cbanges have not been 
imp lemented, the University shall submit to the Union and the employee(s) affected, a 
progress report on the stat us of such changes, w ith furthe r update reports at three (3) 
month interva ls. 

The Un ivers ity shall give three (3) months' written working not ice or pay in lieu to 
emp loyees who have been disp laced or are no longer requ ired in the same capacity as a 
resu lt of technolog ical change. 

Internal p lacement may take place if a position becomes ava ilable during the notice 
per iod purs uant to Artic le 19.05 (C). 

Retraining 
Employees who have become redundant, d isplaced (as described in Article 19.02), or 
who have received notice of layoff due to technologica l change , shall be eligible for 
retraining to equip them for the ope ration of such new equ ipment and proce dures 
resulting from the technolog ical change. Such retraining sha ll occ ur during wor king 
hours at the University's expe nse . 

El.igibility for retrai ning sha ll be based on the employee's capability to perfor m the 
duties of the new position within a three month training period . If an employee has such 
capabil it ies, retra ining must be offered. An employee who is offered retraini ng shall 
inform the Human Resources Depa rtment in writing with in one (l) month of receiving 
not ice whether she/he intends to accept retraining. 

(B) If an emp loyee is offered and chooses not to accept such retraining, the interna l 
placeme nt/layoff procedure as set out in Articles 34 and 22.10 shall be followed. 

(C) If the reorganization results in a notice of layoff, the emp loyee will be ent itled to: 
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(i) p lacement, upon request, into a coincidentally vacant position in the same pay 
grade, provide d that the employee has the qualifications and ski lls to meet the 
requirements of the posit ion after a three (3) month on-the-jo b training period; or 

(ii) p lacement, upon request, into a coincidentally vacant pos ition in a lower pay 
grade, should the employee not be qualified for a vacant pos ition in the same pay 
grade, prov ided that she/he has the qualifications and ski lls to meet the 
requ irements of the lower pay grade position after a three (3) mont h on-the-j ob 
traini ng period; and 

(iii) the right to automatic return to a vacant pos ition in the original pay grade , 
prov ided she/be has qual ificat ions and skills of a position in the origina l pay 
grade , and prov ided no other employee on the reca ll list has more senior ity and 
eligibil ity for reca ll to a position in that classification; and, 

( iv) retrain ing, both on and off the j ob, in order to acquire the skills necessary for 
eventual return to a pos ition in the orig ina l pay grade. Suc h retrain ing shall only 
take place when the employee's original j ob c lass ification has been, or is being, 



totally discontinued at the Univers ity. The form of this retraining shall be agreed 
upon between the Union and the University, and the cost borne by the Univers ity. 

(D) lf an employee does not succeed in placing into a vacant position during the three (3) 
month notice period, the employee is entitled to elect one of the following options, by 
use of procedures in Article 34: 

(i) displace (bump) the junior cont inuing employee in the original classificat ion, by 
informing the Human Resources Department in writing of this intent within two 
(2) months of receiving written notice of layoff, provided the emp loyee has the 
qualifications and skills to meet the requirements of the new pos ition after a three 
(3) month on-the-job \Taining per iod; or 

(ii) terminate employment with severance pay; or 

(iii) accept layoff with recall rights to the orig inal classification for one (I) year (if the 
classification has not been discont inued at the University), provided the 
emp loyee has qualifications and skills to meet the requirements of the new 
positions after a three (3) month on-the-job train ing per iod. 

19.06 Placement Umpire 
A grievance under this Article shall begin at Step 3 of the gr ievance procedure and, fail ing 
reso lution, and notwithstanding Art icles 35.04 (A) and (C), sha ll forthwith proceed to the 
Placement Umpire for fina l and binding resolution. A decision by the Placement Umpire shall 
be without prejudice or precedent. It is the aim of this provision that a grievance referred to the 
Placement Umpire shall be beard and dec ided promptly. Accordingly, procedures estab lished 
by the Placement Umpire in any instance may include hearings by conference call, submissions 
by fax, or any other procedure deemed appropriate by the Placement Umpire . The Placement 
Umpire's decision shall be succinctly expressed , and shall be communicated to the parties 
within five (5) days of the hearing. The Placement Umpire shall be Don Munrne. If he is not 
available , the parties shall agree upon another Placement Umpire within five (5) days. 

ARTICLE 20 POLICY re: COURSES 
(SKILL UPGRADING/ TRAINING) 

20.01 
The Parties to this collective agreement recogn ize the princip le of human resource deve lopment 
through skill-upgrad ing in line with career development as it relates to opportunity for 
advancement in the serv ice of a department or division of the University. 

Where it is possible to foresee the future utilization of such skill-upgrading, the Department 
Head may request a member of her or his staff to take a course related to skill-upgrading or the 
employee may submit a request to the Department Head to take a course related to skill-
upgrading. 

Each case will be considered on its individual merits and must be approved by the Dean or 
Administrative Head . J fthe request is approved , where required the University shall allow time 
off with pay aod pay for fees and costs incurred. 

20.02 Training 
Employees are expected to possess the general training and skills required to perform 
competently the duties of their classifications and positions. 

The University shall provide employees with the specific training required for them to continue 
tbe competent performance of their duties where their job duties have been affected as a result 
of the introduction of new or different techno logy, processes, procedures, organ izational 
structures, or staff changes. 
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The Univers ity shall bear the costs of such spec ific position train ing, which will be provided on 
work time and in a timely manner, at a time which is mutually convenient to the department and 
the employee . 

ARTICLE 21 PERSONAL STUDY BENEFITS 

21.01 Tuition Fee Benefit 
On completion of the probationary period, a conti nuing full-time employee , excluding sess ional 
employees, shall be entitled to tuition fee benefit to take or audit credit courses to a maximum 
of twelve (12) cred its (formerly 6 units) per year (12 months). Non-credit courses offered 
through Cont imting Studies may be taken to the equivalent in fees over a year. To determine 
the equivalent value in fees, reference should be made to the fee for six cred its (formerly 3 
units) in the University Calendar under the heading, "Fees, Summer Session". Tuition fees shall 
be waived, but the employee shall pay the cost of materia ls, equipment or travel associa ted with 
the course. 

This benefit shall also be available to a continuing part-time employee who works more than 
seventeen and one-half (l 7 l/2) hours per week . This benefit may be transferred in full or in 
part to the el igible employee's spouse or dependent child to take or audit credit courses to a 
maximum of twelve (12) cred its (formerly 6 units) per year. 

21.02 Location 
Courses may be taken on or off the Point Grey Campus. 

21.03 Credit/Non-Credit Courses 
Both Cred it and Non-Credit courses may be taken. 

21.04 Courses During Working Hours 
An employee may take one (I) Universi ty of B.C. course per year during working hours if the 
Department Head agrees to the requi red time off and make-up time arrangements. Permission 
for such an angements shall not be unreasonably den ied. 

21.05 Procedure 
An employee el igible for study benefits as outlined in Article 2 1.0 l (Tuition Fee Benefit) must 
first complete the APPLICATION FOR TUITION FEE BENEFIT, available from the Financial 
Services office, and ret urn the form to the Financial Services office for authorization. The 
Financial Services office will verify the employee's eligibility for tuition fee benefit, complete 
the AUTHORIZATION section and return the necessary copies to ihe employee. 

21.06 Graduate Studies 
This benefit does not apply to Graduate Studies courses. 

21.07 Minimum Enrollment Requirements 
It is understood and agreed that courses will not be scheduled on the basis of staff requests; 
minimum enrollment requirements are to be met by paying reg istrants . 

ARTICLE 22 PROM OTION, TRANSFER , JOB 
POSTINGS AND SELECTION 

22.01 Job Postings 
All vacancies for continuing and sessional positions shall be posted on all Union bulletin boards 
and such other places as may be agreed upon between the University and the Union, for at least 
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five (5) working days. All vacancies of three (3) months or more dura tion shall be posted, w itb 
the exception of Leave of Absence , including Matern ity Leave , which may be filled by 
temporary promotion under Article 22.07. These positions wi ll be posted if the employee on 
Leave of Absence fails to return from Leave of Absence , i.e., terminates emp loyment. No 
position of over three (3) months duration sha ll be filled from outside the bargaining unit 
without being pos ted in accordance with this article. 

A copy of all job postings shall be sent to the Union office , to all continuing employees on the 
recall list , and upon the employee's reques t to sessional and temporary employees on the recall 
lists. 

All postings sha ll inc lude the specific job title, a summary of tbe position specificat ions 
outlining the job duties , min imum qual ifications and pay grade. 

22.02 Right to Apply 
(A) Any employee shall have the right to apply for any posted vacancy, except as follows: 

(B) 

22.03 
(A) 

(B) 

22.04 
(A) 

(B) 

22.05 
(A) 

(B) 

(C) 

22.06 
(A) 

(i) An employee in temporary assignments through UBC Staff Finders wi ll be 
elig ible to app ly for any posted vacancy when she/he accrues 900 hours of such 
service, except as otherwise agreed by the University and Union . 

Upon request , unsuccessful app licants for posted vacancies shall be notified in writing 
of the specific reasons they were unsuccessful. 

Hiring Policy 
The Universit y shall fill vacancies from within the bargaining un it, provid ing emp loyees 
are available with the required minimum qual.ifications before hiring new employees. 

App licants for poste d vacancies shall be appointed on the basis of abi lity, qualifications 
and seniority. When the University is making its selection and no app licant is clearly 
superior in ability and qualification s, seniority shall be the determining factor. 

Promotion 
Definition: The movement of an emp loyee from one position to another in a higber pay 
grade. 

Sa lary Adju stment: The employee 's sa lary will be moved to the first step in the new pay 
grade which provides an increase of at least fifty dollar s (SS0.00). 

Transfer 
Definitions : 

(i) Transfer - a change from an employee's pos ition to another in the same pay grade 
which results from the employee applying and being se lected for a posted 
vacancy. 

(ii) Interna l P lacement - the movement of an emp loyee from a discont inued position 
to another position in the same classification. Reassignment of an employee to 
duties in the same classification withia the department shall not be conside red 
internal placement. 

No employee sha ll be internally placed except where her/his posit ion is discontinued . 

Transfer , internal placement and reassignment shall not a lter an employee's salary . 

Reduction of Classification 
Defin ition: A change in an emp loyee's position to another in a lower pay grade other 
than as provided for in Art icle 22.08 (Orientation Period for Transfer , Promotion and 
Voluntary Demotion). 
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(B) Salary Adjustment : If an employee's salary is above the maximum of the pay grade to 
which she/he moves , it will be adjusted to the maximum. If the employee's salary is at 
or below the maximum of the new pay grade, it will be adjusied to the next step in the 
new pay grade which is less than her/his previous salary. 

[n the case of temporary employees, if the downward position movement is volunta ry, the 
employee will rema in at her/his present Step while moving down in pay grade. 

22.07 Temporary Promotion 
An employee who, on the request of the Department Head, agrees to temporarily perform the 
principal duties of a higher paying position, shall be paid at the first step of the new paygrade 
which provides an increase of at least fifty dollars ($50.00) . 

Temporary promotion shall be for a maximum of six months, with ihe exception of a temporary 
promotion resu lting from a leave of absence, including maternity leave. Extens ions to such 
temporary promotions, except those resulting from a leave of absence , including maternity 
leave, shall be by mutual agreement between tbe part ies. 

To accept or to refuse a temporary promotion shall be the employee's choice. 

22.08 Orientation Period for Transfer, Promotion, and Voluntary 
Demotion 

When promoted , transferred , or vo luntarily demoted, the employee shalJ be on an orientation 
period for three (3) months. If an employee finds ibe j ob unsatisfactory or is unable to meet the 
basic j ob requirements : 

(A) In the case of promotion , the employee shall be returned to a vacant position of her/his 
choice in her/his fonuer salary range. JJ such a position is not available , she/he sbaJI be 
returned to her/his former position. 

(B) 1n the case of transfer, the employee shall be placed into a vacant position of her/his 
choice in her/his salary range. If such a position is not availab le, she/he shall be returned 
to her/his former position. 

(C) In the case of vo lunta1y demotion, the employee shall be placed into a vacant position 
of her/his choice in her/his current classifica tion. 

22.09 Assignment Outside the Bargaining Unit 
No employee shall be assigned to a position outside the bargaining unit without her/his consent. 
An employee who takes a position with the University outs ide the bargaining unit shall retain 
her/his senior ity rights for six (6) months. If the employee returns to a position in the 
bargaining unit within six (6) months, she/he shall begin accruing senior ity from the level in 
effect before the transfe r out of the bargaining unit took place, i.e., no senior ity shall accrue 
dur ing the period the employee is outs ide the bargaining unit. Tfthe employee does not return 
to a position in the bargaining unit within six (6) months, she/he shall lose her/his seniority 
rights and shall be treated as an outside applicant for all posted position s. 

22.10 
(A) 

(B) 
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Placement 
For purposes of paragraphs (B) and (C) below, placement/reca ll rights include all rights 
under Article 34, and the right of placement into a vacant position under Article 7.02, 
22.08, and 30.06 (E). 

In tbe application of the articles listed in paragraph (A) above, the placement/recall of 
an employee into a posted vacancy outs ide the normal applicat ion and selection process 
sha ll be subj ect to the requirement that the employee then possesses the abil ities and 
qualifications to satisfactorily perform the duties of the position upon a reasonable 
period of familiarization. 



(C) 

(D) 

(E) 

Wbere more than one emp loyee with placement/recall rights is determined under 
paragrapb (B) above to have the abil ities and qualifications for a posted vacancy, and 
where no such employee is clearly superior in abilities and qua lifications, seniority shall 
be the determining factor. 

lt is understood and agreed that an employee will not be considered lacking in abilities 
and qual ifications (nor in relat ive abil ities and qualifications under paragraph (C) above) 
solely because an employee who otherwise is able and qualified is not experienced on a 
particular software program . 

A grievance under this Artic le shall begin at Step 3 of the grievance procedure and, 
failing resolution , and notwithstanding Articles 35.04 (A) and (C), shall forthwith 
proceed to the Placement Umpire for fina l and binding resolution. A decision by the 
Placement Umpire sha ll be without prejudice or precedent. Tt is the aim of this provision 
that a gr ievance referred to the Placement Umpire shall be heard and dec ided prompt ly. 
Accordingly, procedures estab lished by the Placement Umpire in any instance may 
include bearings by conference telephone call, submissions by fax, or any other 
procedure deemed appropriate by the Placement Umpire. The Placemen t Umpire's 
decision shall be succinctly expressed, and sha ll be communicated to the parties within 
five (5) days of the hearing . The Placement Ump ire shall be Don Munroe, or, if he is 
not available, Steve Kelleher. 

ARTICLE 23 

23.01 

EMPLOYEE FILES 

"Document" refers to any document, letter, report, etc. 

Each emp loyee sha ll have access to all her/his personal files. The employee sha ll have the right 
to insert written comment to any document. On written request the employee sha ll be provided 
w ith a copy of any such personal material. 

The Univers ity shall inform an employee of any reports received which cause , or may cause, 
the employee to suffer: 

(A) termination of employment, 

(B) restriction of opportunity of promotion , or 

(C) restriction of opportunity of future employment. 

Any employee so affected shall be given the opportunity to reply in writing, and/or have 
recourse through the grievance procedure. 

Copies of any document which const itutes, may result in, or arises from discipl inary action, 
sha ll be provided immed iately to the employee concerned and entered in her/h is file in the 
Human Resources Department. 

Should the accuracy of an entire document or part thereof be disputed and successfully grieved, 
said document , or part thereof, shall be removed from all files and destroyed by the employee 
concerned in the presence of both parties. 

ARTICLE 24 

24.01 

WORKING CONDITIONS 

The University agrees to maintain good working cond itions in the employees' work areas. It is 
und~rstood that adequate heat contro l (including air cond itioning where adequate natura l 
ventilation does not exist), noise control, washroom facilities, lighting, space between 
employees, and good ergonomic practices are necessary to the well-being and health of 
employees. The regulations of the Workers' Compensation Board and of other applicab le 
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government agencies shall constitute the minimum standar ds for safe working conditions and 
it is understood that changes beyon d such minimum standar ds may be requested . 

The University shall enforce the relevant regulat ions and sha ll establisb safe working 
procedures to eliminate unsafe pract ices, to con trol the use of hazardous materials, and to 
protect the health and safety of the employees. 

24.02 Unsafe Working Conditions 
When an employee has reasonab le cause to believe that to carry out any work process or operate 
any equipment would create an undue hazard to the hea lth or safety of any person, she/he bas 
the right to refuse to proceed. An emp loyee refusing to proceed sha ll immediate ly report the 
circumstances of the unsafe condition to her/h is supervisor for invest igation. If the employee 
is still dissatisfied , further investigat ions, in accordance with the Workers' Compensa tion Board 
Regu lation 3.24 of the Occupational Hea lth & Safety Regulation shall be undertaken. No 
employee shall be subj ect to disciplinary action provided she/he has acted in complia nce with 
this clause, Industrial Health and Safety Regu lation 8.24, or an order made by an officer of the 
Board. 

When an emp loyee refuses to carry out any work procedure or operate any equipment under 
this Article, no other emp loyee may be asked to perform the work without being advised that a 
potentia l safety concern has been raised. 

If the operation of a depa rtment is suspended due to the application of this Article, emp loyees 
may be temporarily reass igned outside the department without loss of pay, provided no other 
emp loyee is displaced as a resu lt. The employees shall be returned to their original positions 
when the department resumes opera tion. 

24.03 CUPE 2950 Healt h and Safety Committee 
The Union shall establish a CUPE 2950 Hea lth and Safety Committee and inform the 
University of its members. The University shall recogn ize this Committee and shall 
commun icate with it in regard to any problems in employees' working conditions that the 
Committee wishes to draw to the Univers ity's attent ion. 

Upon request, the University shall provide the committee with such statistica l and other 
information at its disposal relevant to tbe part icular problem raised. 

24.04 Union Representation 
The University and the CUPE 2950 Health and Safety Commi ttee will not delay in working out 
a mechanism for staff representa tion on building design comm ittees . Any agreement between 
the University and the CUPE 2950 Health and Safety Committee shall become mutually 
acceptab le after approval by the Union and shall then become offic ial University procedure. 

Unti l a mutua lly acceptable mechanism has been established, and where prov isions have not 
been made for staff representation , each bui lding design comm ittee shall include one (I) 
member from the CUPE 2950 Health and Safety Committee as a representative of the 
emp loyees . 

24.05 Consultation 
The University agrees to provide the opportun ity for employees to express their opin ions as 
follows: 

(A) Where new or add itional equ ipment is required, affected employees must be consulte d 
prior to purchase or rental. 

(B) Where renovat ions (which may affect the working area of tbe emp loyees) are planned 
for an existing building, employees from the working areas concerned shall be consu lted 
regarding such renova tions before renovating may begin . 
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(C) Where a permanent change is considered in the location of work areas or in wo rking 
procedures, the employees concerned must be consulted before any changes may begin . 

The consu ltation process will inc lude the fo llowing steps: 

(i) provis ion of suffic ient information to allow infonned advice about the planned 
changes, 

( ii) an opportun ity for employees , who may be affected by the planned changes, to 
tender their opin ions and advice, 

( iii) consideration of the opinions and advice of employees, 

(iv) prov is ion of the final decis ion and the reasons for it to the affected 
emp loyees and the Union. 

The consulta tion process sha ll not interfere with the right of the Univers ity to make such 
changes in methods of operations, procedures, and equ ipment as it deems necessary, provided 
these changes are made in accordance with the provisions of this Article . 

24.06 Lighting 
Wherever reasonab ly poss ible, employees will be seated in working areas close to windows at 
eye level. lo this regard, where it is necessary to rearrange the work area , there shall be mutual 
agreement between the University and the employees affec ted. 

T he degree of light intens ity and the quality of light ing in a g iven area sha ll first and foremost 
be gu ided by the practical aspects of the work to be done in that area and not sole ly by 
aesthetic /cosmetic consideration. With the understanding that "brightne ss" is a subj ect ive 
phenomenon, any em ployee shall be enti tled to have a supplementary ligh t source for her/his 
work area if she/he requests. 

24.07 Protective Clothing 
The University shall provide and maintain , at no cost to the employees , protective apparel and 
equipment where such is required by the Workers' Com pensation Boa rd or whe re tbe 
Department of Health or the University Safety Committee has determined them necessary for 
the personal safety of emp loyees. At the employees' request , the University shall prov ide and 
maintain , at no cost to the emp loyees , protective c lothing such as smocks, shop coats, and cuff 
protectors whe re these are requi red to protect clothing of employees . 

24.08 
(A) 

(B) 

(C) 

24.09 
(A) 

(B) 

University Healt h and Safety Committee 
The Union shall have two (2) representatives on the Un iversity Health and Safe ty 
Comm ittee. The Union shall have representation on departmenta l safety committees 
wherever membe rs are working . 

Employees shall suffer no loss of pay for time required to atten d the Comm ittee 
meet ings. 

When the University Health and Safety Committee requests that a Un ion representative 
on the commi ttee attend courses and seminar s related to hea lth and safety issues, the 
Unive rsity shall provide the necessary time off with pay. 

Video Display Terminals 
Employees who operate video display terminals are entit led to work ten minutes away 
from the termina ls during every two hours of conti nuous operat ion. 

Pregnant emp loyees will not be requ ired to operate video dis play terminals if they so 
request. If arrangements canno t be made with the employee's depart ment for p lacement 
in an a lternate position to comply with such a request , then the pregnant emp loyee will 
be offered suitab le temporary assignments in accordance with Article 3.05 or, if she does 
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not want such ass ignments, a leave of absence without pay for the time remaining to the 
commencement of maternity leave. ln addition , the employee may apply for other 
pos itions in accordance with Artic le 22. Employees for whom an alternate pos ition is 
found wi ll be paid at the rate of pay for that posit ion. Upon return from maternity leave, 
the emp loyee will be ent itled to internal placement io acco rdance with Article 34.04 to 
a pos ition in the class ification she occup ied when she invoked the provisions of this 
section. 

(C) The University agrees that problems relating to the quality standards and ergonom ics of 
video display tern1inals and their operation will be dealt w ith under Art icle 24 of the 
collective agreement. Employees having such prob lems may refer them to the CUPE 
2950 Health and Safety Committee pursuant to Article 24.03. 

Iftbe University and the CUPE 2950 Hea lth and Safety Committee are unab le to reso lve 
such problems , they will be dealt with under the Grievance Procedure, Artic le 35. 

(D) lf an ophthalmologist diagnoses that contin ued operation of a video display terminal will 
cause damage to an emp loyee's eyes, the employee will not be requi red to operate such 
equ ipment, and wi ll be immed iately reass igned within the emp loyee's department to 
other duties in the emp loyee's classifica tion, provided such duties which do not invo lve 
the operat ion of a video display termina l are avai lable and can prov ide the same number 
of hours of emp loyment as the emp loyee's previous duties. If such duties are not 
availab le, the employee shall select one of the following options within five (5) working 
days. The select ion of one option precludes the select ion of any other option. 

i) interna l placement into any coinc idental vacancies in her/his classification, or 
any coincidenta l vacancies in a lower classification for which she/be has the 
necessary qualifications. An emp loyee who selects a pos ition in a lower 
classification may, upon request, be placed on the recall list for twe lve (12) 
months for posit ioas in her/his orig inal class ification which do not involve the 
operation of video disp lay terminals . 

ii) placement on the reca ll list without sa lary or benefits wiih reca ll rights for twe lve 
(12) months as provided in Art icle 34, for positions which do not involve the 
opera tion of video display terminals. No notice or pay in lieu of notice sball 
apply. An employee may refuse reca ll without penalty if enrolled in a training 
program. 

iii) termination of employment with severance pay as provided in Art icle 34. 

(E) Upon an employee's request, the Univers ity will furnish a glare shield for the video 
display term inal wtiich that employee operates. 

(F) In case of the malfunction of a video display termhial, or whe re an employee reasonably 
believes that there is a malfunction of her/his video display terminal, the University 
agrees that the video display terminal in question shal l not remain in use longer than five 
(5) working days afte r the employee not ifies her/his superv isor in writing of the 
malfunct ion. If tested and found to be malfunctioning, it shall not be used until repaired 
or replaced. ln the meantime, the emp loyee shall be provided with replacement 
equ ipment, be assigned to another video display terminal, or be reassigned to other 
duties within her/his classification. If this does not occur, the employee may refuse to 
opera te the video display terminal in question , and the matter shall be referred to Step 3 
of the Grievance Procedu re. 

24.10 Night Shift Parking 
A parking space will be made ava ilable as close as possible to the following buildings where 
emp loyees work between 10:00 p.m. and 6:00 a.m. prov ided the Universi ty is able to comply 
with all beallh and safety regulations in establish ing such parking places: ITServices; Koerner 
Library; Main Library; Educat ion Library; Woodward Library; Gage Residence; Place Vanier; 
Totem Park; Registration Serv ice Office; and UBC Hospita l. Additiona l spaces may be 
establ isbed by agreement between the parties to address changed circumstances . The 
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University and the Union will explore and implement methods for night shift employees to 
travel safely between their vehicles and worksites. Fees for use of an employee night parking 
space will be set at a rate consistent with B-Lot night parking rates. The parking spaces will be 
subj ect ro standard staff regulations. 

ARTICLE 25 PERMANENT LIBRARY CARD 

25.01 
All employees , upon retirement from the University shaJI receive a lifetime University Library 
card, renewabJe yearly. 

ARTICLE 26 STATUTORY HOLIDAYS 

26.01 Definition 
A statutory holiday is any holiday recognized in the University Calendar as a day on which the 
University is officially closed. The rate of pay for Statutory Holidays shall be that which the 
employee would have received if she/he had worked. 

26.02 List of Statutory Holidays 
The following paid statutory holidays for all employees are to be recognized: 

New Year's Day 
Good Friday 
Easter Monday 
Victoria Day 
Dominion Day (Canada Day) 
B.C. Day 

Labour Day 
Thanksgiving Day 
Remembrance Day 
Christmas Day 
Boxing Day 

In add ition any other day proclaimed by the Federa l or Provincial Governments or any other 
day in lieu of a Statutory Holiday shall be recognized. 

26.03 Compensation for Statutory Holidays Falling on Scheduled Days 
Off 

When a statutory holiday falls on the regular day off of an employee , sbe/be shall choose to be 
granted an equivalent time off without loss of pay or to be paid at regu lar rates. The time at 
which the time off is taken is to be determined by mutual agreement between the Departmen t 
and the individua l employees. 

26.04 Pay for Work on Statutory Holidays 
An employee who works on a Statutory Holiday shall choose either to be paid at the rate of 
double time plus a day off with pay at the regular rate for her/his regular hours of work, as 
defined in Article 28 (Hours of Work), or to receive an equivalent time off with pay or 
equ ivalent pay (i.e. regular time plus 2 days off with pay or triple time pay). 

26.05 Special Holidays 
(A) Specia l Holidays: A Special Holiday is a holiday declared a holiday by the University 

foe its employees other than a Saturday, Sunday, Genera l (Statutory) Holiday or day 
declared by the University to be in lieu of a Statutory Holiday. The rate of pay for the 
Special Holiday shalJ be that which the employee would have received if she/he had 
worked. 

(B) An employee who works on a Special Holiday shall choose either to receive an extra 
day's pay at the regular rate for her/h is regular hours of work as defined in Art icle 28 
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(Hours of Work), or take one (1) day off with pay at the regu lar rate for ber/his regular 
hours of work at a mutually convenient time. 

C) When an employee's day off falls on a Special Holiday, she/he will receive another day 
off with pay at a mutually convenient time. 

26.06 Effect of Modified Work Week 
The University and the Union agree that the number of hours worked by an employee during a 
year shou ld be unaffected by the type of work week chosen under Article 28. 

Jf the total number of statutory and Special Holidays exceeds eleven (II) per year, employees 
working the tbree-day (3) week sha ll schedu le an extra 4 2/3 homs work for each such holiday 
taken in excess of eleven (11), to compensate for the extra time off. This make-up time shall be 
scheduled by advance arrangement with the .Department Head . Alternatively, the employee 
may elect to have an equivalent pay deduction based on her/his rate of pay excluding shift 
differential. 

ARTICLE 27 VACATIONS 

27.01 Definition of Terms 
For the purpose of this Artic le, the ca lendar year shall mean the twelve (12) month period from 
January 1st to December 31st inclusive. 

27.02 Vacation Schedule for First Incomplete Year 
Each employee shall receive during the first incomplete year (first ca lendar year) of service one 
and one-quarter (I 1/4) working days (8 3/4 hours) for each month worked prior to December 
31st with the right to take days as they are accumulated . For probationary employees, the 
probationary period may be extended by the amount of earned vacation actually taken. 

27.03 Vacation Schedule for Second Calendar Year 
Subject to Article 27.07 , employees in their second calendar year may take their vacation 
entitlement of I 1/4 days (8 3/4 hours) per m011th as it is accrued. Alternatively, such employees 
may take their full annua l vacation entitlement of tbree (3) weeks, or portion thereof, at any 
time in the 2nd calendar year. 1n this event the employee shall receive vacation pay only for 
entitlement already accrued. Payment for vacation entitlement unearned at the time of vacation 
will be paid monthly as it is accrued. 

Employees who have completed their first Anniversary year of employmen t shall not be subject 
to the foregoing. 

27.04 Vacation Schedule 
(A) Employees shal l receive an annual vacation with pay on the following basis: 
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Three (3) weeks (105 hours) during the second (2nd) calendar year. 

Four (4) weeks ( 140 hours) during the fifth (5th) ca lendar year. 

Five (5) weeks (175 hours) during the eightl1 (8th) calendar year. 

Commencing with their fourteenth (14th) calendar year of service, employees shall 
receive one (1) additional day (7 hours) of annual vacation with pay for each additiona l 
year of serv ice, to a maximum of five (5) additiona l days (35 hours). Rates of pay in 
each of the above cases shall be those which the employee would have received if she/he 
had worked ( excluding shift differential) . 



(B) 

27.05 
(A) 

(B) 

27.06 

For computation of vacation entitlement, employees shall be deemed to be in their 
second (2nd) calendar year on January 1st if they have had service immediately 
preceding that date. 

Where an employee's vacation ent itlement increases as a resu lt of this Article, the 
employee shall be entitled to carry over such increase to the following year. 

Accumulation or Carry-Over of Vacations 
Employees with less than three (3) weeks (105 hours) vacation entitlement shall be 
entitled to carry over one (I) week (35 hours) of vacat ion entitlement to take the 
following year. However, arrangements may be made to carry over up to a maximum of 
two (2) weeks (70 hours), vacat ion entitlement by mutual consent between the 
department and the employee conceroed . 

Employees with three (3) weeks (105 hours) vacation entitlement or more shall be 
enti tled to bank up to a maximum of two (2) weeks (70 hours) vacation to be taken in 
the following year. 

Vacation Flexibility 
Other than in the first ( 1st) incomp lete year, as of January 1st, each employee shall have one 
(l) full calendar year's entitlement available to her/him to take any time within that calendar 
year, subject to Article 27 .03. The time of vacation is to be determined by muntal agreement 
between the Depa1tment and the individual employee. Provided the employee and her/his 
supervisor have attempted to resolve the dispute before a grievance is filed, grievances under 
this Article shall begin at Step 2 of the grievance procedure. 

27.07 Vacation Scheduling 
Prior to the preparation of vacation schedules, employees may subm it their preferences to the 
Department Head. Department Heads shall post a vacation schedule by March lst of each 
calendar year. The schedule can be changed thereafter at the request of the employee if the 
alternative scheduling arrangements meet the work requirements of the Department. Such 
requests shall not be unreasonab ly refused. 

Emp loyees will not be required to take their vacations in periods of less than one week's 
duration. 

Employees who so desire must be allowed to take their vacation by the end of August. 

27.08 Conflict. in Vacation Schedule 
Scheduling of vacations shall be on the basis of seniority where there is a conflict of scheduling 
between employees. Employees desiring to take holidays in broken periods shall be entitled to 
do so by mutual agreement between the Depar tment Head and the employee concerned. 

27.09 Termination 
Ao employee terminating her/bis employment shall receive her/his vacation entit lement on a 
pro-rata basis, based on days worked during the calendar year of termination. Payment to an 
employee for vacation days that exceed this pro-rata entitlement will be deducted from the final 
paycheque. Th is provision is subject to Article 33.07. 

27.10 Compensation for Holidays Falling Within Vacations 
Should a Stanttory Holiday or Specia l Holiday occur during an employee's annual vacation, 
she/he shall be granted an additional day's vacation without loss of pay for each Hol iday so 
occurring in addition to her/his vacation time. 
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27.11 Vacation Pay on Retirement 
On retirement (Artic le 3.08), each employee sha ll be entitled to the same vacation which she/he 
wou ld have had if she/he continued working to the end of the calendar year. 

27.12 Paycheques 
Employees may receive any cheque which wou ld normally fall due dur ing a per iod of vacation 
or leave of absence , up to five (5) days preceding commencemen t of the vacation or leave of 
absence. Fiftee n (15) ca lendar days notice must be given before the date the cheque is to be 
issued. 

27.13 No Loss of Vacation Entitlement Due to llJness or Injury 
When an employee is elig ible for sick leave while she/he is on vacation , illness or injury during 
such time shall be tabulated against the employee 's sick leave, subject to presentation of 
supporting medica l certificate or other proof of illness or injury. 

27.14 No Termination, Layoff or Loss of Seniority 
No employee shall be terminated, laid-off, or lose senior ity whi le she/he is on vacation. The 
intention of this section is that vacation time sha ll not be construed as part of the required notice 
of tem1ination or layoff. 

ARTICLE 28 HOURS OF WORK 

28.01 
(A) 

(B) 

(C) 

(D) 

(E) 

28.02 
(A) 

Terms 
The week shall be understood to beg in at 12:01 a.m. Sunday and shall end at 12:00 
midnight the Saturday following. 

"Month" shall mean the calendar month. 

"Standard Work Week" shall mean a five (5) day work week from Monday through 
Fr iday, seven (7) working hours per day approximately coincid ing with the hours of8:00 
a.m. to 5:00 p.m. 

"Regular Work Week" shall mean an employee's regularly scheduled work week . 

"Regular Work Day " shall mean an employee's regularly scheduled work day and/or 
hours of work. 

Work Day and Work Week 
The norma l hours of work for all full-time employees shall be thirty-five (35) hours per 
week, or seventy (70) hours per two consecutive weeks. All employees are entitled to 
thirty-two (32) consecutive hours free from work each week, unless overtime rates are 
paid, as per Article 29.02. 

(B) ( i) The employees in each department or library division, under guidelines of 
this Article, shall decide which form of week they will work, subject to approval 
of the Department Head. 
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(i i) Departmental approval shall not be unreasonably withheld. 

(iii) If operatio nal requirements change such that the approved work week has a 
detrim ental impact on the levels of timely serv ice or production of a 
particula1· unit; or, results in appreciable additional costs to the University, 
theDepartment Head may withdraw the previous ly approved form of work 
week. Six (6) weeks written notice of a change in the form of work week shall 
be given to the employees affected and the Union. The notice shall incl.ode 
the reasons for the change. 



(iv) 

(v) 

Upon requ est during the firs t two (2) weeks of the notice peri od, the 
Departme nt Head will meet with the employees to discuss the withd rawa l 
and consider alternate suggestions. The Depart ment Head will respond in 
writi ng to the employees' suggestions within five (5) working days and sta te 
whether or not the withdrawal wi!J still occur. 

The factors to be considered by the Depart ment Head in (ii) and (iv) above 
shall include the following: 

(a) whether the desired form of work week would have a significantly 
detr imenta l impa ct on the levels of timely service by the Depart ment 
to faculty, adm inistr ator s, students and the public: 

(b) the interests of (including the nature of the reasons put forward by) 
staff for implementing the desired form of work week; 

(c) impact of work flow; 

(d) pr edictabili ty of work flow; 

(e) interchangeability of the work force; 

(f) whether a potentia l detr imenta l impa ct can reasonabl y be 
accommodated by the organization or reorganization of work or by 
other means; 

(g) relative costs of th e forms of work week; 

(h) effective use of huma n and other resources. 

(vi) In the even.t the Depar tment Head withdra ws an approv ed form of work 
week and the Union does not consider tha t the factors noted in (v) above 
have been properly considered , the matt er shall be referr ed directl y to Step 
3 of the Grievance Procedure. 

(vii) Th is section does not apply when Departm ent Head s change the form of 
work week assigned to a vacant position. 

(C) The four basic forms of work week shall be: 

(i) Seven (7) hours per day, five (5) days per week; 

(ii) Eight and three-quarters (8 3/4) hours per day, four (4) days per week; 

(iii) Seven and three-quarters (7 3/4) hours per day, nine (9) days per two-week 
period; 

(iv) Eleven and two-thirds (II 2/3) hours per day, three (3) days per week. 

This form shall be available only for shift workers on a twenty-fo ur (24) hour per 
day operat ion. 

(D) Minimum Hours of Work: 

(i) An employee who reports for work as required by the employer but is not 
required to start is entitled to a minimum of two (2) hours pay, except as provided 
for under Art icle 29.07 . 

(ii) Once an employee commences work, she/he shall receive a min imum of four 
hours pay, unless she/he is unfit to perform her/h is duties, or she/he has failed to 
comply with the Industr ial Hea lth and Safety Regulations, in wbicb case she/he 
is only entitled to pay for the period worked. 

(iii) An employee who is also a student who reports for work under this agreement on 
a day in which she/he attends school is entit led to a minimum of two (2) hours 
pay, whether or not work commences. 
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28.03 
(A) Meal Periods - Employees shall have the right to take one (I) cont inuous period for 

meals approximately in the middle of any shift of not less than thirty (30) minutes and 
not more than one (I) hour. However , the time and duration of the mea l period sha ll be 
the employee 's decis ion prov iding that departmental requ irements are met. In 
departments where complex scheduling is required , the department head or designate 
will make up the schedu le after the employees have submjtted their preferences , which 
wi ll be met where reasonably possible. 

It is to be further understood that this is an unpaid meal pe riod and the Universi ty sha ll 
recognize the employee's right to enjoy this period without interruption. 

(B) Re lief Periods - Employees shall be entitle d to two (2) paid relief periods offifteen (15) 
minutes each, one (I) normally to be taken during the first half of any shift , and the other 
norma lly to be taken during the second half of any shift. 

28.04 Split Shifts 
There sha ll be no sp lit shifts. 

28.05 Shift Work 
(A) Defini t ion of Shift Hours 

Day Shift shall be defined as those shifts where more than one-half of the scheduled 
hours fall between 8:00 a.m . and 4:00 p.m . 

Evening Shift shall be defined as those shifts where more than one-halfofthe scheduled 
hours fall between 4:00 p.m. and 12:00 p .m. midnight . Night Shift shall be defined as 
those shifts where more than one-half of the schedu led hours fall between 12:00 
midn ight and 8:00 a.m. 

(B) Shift Differentia l (Inconvenience Pay) 

Employees working on a sh ift basis sha ll receive a pay differentia l as follows : 

Fifty cents (.50) per hour for each hour worked on the evening shift . 

Seventy cents (.70) per hour for each hour worked on the night shift. 

(C) Scheduling Provision s 

(i) 

(ii) 

( iii) 

(iv) 
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Prior to the preparat ion of sh ift schedules by the Department Head or her/h is 
delegate , employees may submi t lists of their sched.ule preferences for 
consideration . Depar tment Heads may delegate the preparation of shift schedu les 
to employees where appropriate but employees may not be requ ired to accep t this 
responsibility unless it is part of their duties . Sh ift schedules must be posted no 
less than two (2) weeks in advance . 

Each employee working on a shift basis shall be entitled to three (3) weekends 
off in every four (4) weekends. Th is may vary upon mutual consent of the 
emp loyee and the Department Head concerned. 

There will be a mi1timum of twelve (12) consecutive hours off -duty between the 
comp letion of one work sh ift and the beg inning of the next. This may vary upon 
the mutual consent of the employee and the superv isor concerned. 

All shifts shall be rotated on an equa l bas is, insofar as poss ible, amongst the 
employees who are involved in the shift work. 

Employees may, voluntarily , work on a specific shift . Such an arrangement may 
be made with the mutual consent of the employees concerned and the Department 
Head. 



(v) Any employee given less than one (l) week's notice of a shift change shall be paid 
at overtime rates (as per Article 29) for all hours worked on the changed shift, up 
to one week from the date of notice. However, no employee shall receive 
overtime rates for more than tbree (3) days on the changed shift. Shift changes 
shall include any change in hours of work, including changes within any given 
shift category (e.g., a change from 2:00 p .m./10:00 p.m . to 3:00 p.m./11:00 p.m. 
shall constitute a shift change). 

The employee shall choose whether to take the pay or time off in lieu of pay. The 
time at which the time off is taken is to be determined by mutual agreement 
between the Department Head and the individual employee. 

(D) Overtime for Shift Workers 

Employees working on a shift basis will be paid overtime accord ing to Art icle 29. 
Where such overtime runs cont iguous with evening or night shift, the hour ly rate for 
computation of overtime wi ll be used, and, the proper shift d ifferentia l for the number 
of hours worked will be added after the calculation of overt ime pay is made. 

(E) Split Shifts for Shift Workers 

TQere will be no split shifts for shift workers. 

ARTICLE 29 OVERTIME 

29.01 Definition 
(A) Overtime for full-time employees is that time worked in excess of each emp loyee's 

regular work day or work week as defined in Article 28. 

(B) Ove1iime for part -time emp loyees is that time worked in excess of seven (7) hours per 
day or thirty-five (35) hours per standard work week . 

29.02 Authorization for Overtime Pay 
Overtime wil l be worked only when the department head or designate has requested that 
overtime be worked. Compensation for overtime shall be paid at two (2) times the emp loyee's 
regular hourly rate for hours worked to the next one-half hour. 

29.03 Overtime Worked on a Weekend 
Compensation for overtime worked on a weekend shall be paid at double an employee's hourly 
rate. 

29.04 Overtime Worked on a Statutory Holiday 
Where an employee works more than her/his regular work day on a stan1tory holiday or a day 
granted in lieu thereof, that employee shall be paid according to Article 26 .04, for the regular 
work day, and double that rate thereafter. 

29.05 Time Off in Lieu of Overtime 
An employee who works overtime may elect time off which shall be equivalent to the number 
of hours for which she/he would have been paid, to a maximum of thirty-five (35) hours in any 
one calendar year. Where overtime worked exceeds the equ ivalent of thirty-five (35) hours 
paid, the employee may request addit ional time off in lieu of overtime pay, calculated as 
aforesaid. The time off shall be taken within twelve (12) months of the date of working the said 
overtime at a time mutua lly agreeable to the emp loyee and the Department Head . Time off in 
lieu of overtime pay which is not taken within twelve ( 12) months of the date of working the 
said overtime sbaU be paid out to the employee at the end of the twelfth month. Upon mutua l 
agreement with the Department Head, an emp loyee may have accumulated time off reconverted 
into the corrected overtime pay. 
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29.06 Paid Meal Period (Overtime) 
All emp loyees requested to work overtime beyo nd their regu lar work day shall be allowed a 
one -ha lf(l /2) llour meal period which shall be paid at overtime rates provided such overtime is 
in excess of two (2) hours work and prov iding that not more than one (I) hour has elapsed 
between the end of the regular working hours and the time overtime comme nces. The meal 
per iod may be taken before, during or after the overtime. 

29.07 Call Back 
An employee called back to work after completing a regular work day or from a regular day off 
or vacat ion, shall be paid overtime rates for a minimum of four (4) hours. 

29.08 Voluntary Overtime 
The employer shall endeavour to keep overtime to a minimum and to meet requ irements on a 
voluntary basis. Overtime work shall be divided equally, insofar as possible , among the 
employees in the department or library d.ivision who are wi lling and ab le to perform the work 
that is available within a reasonab le time. ln the event an employee who has been d irected to 
wo rk overtime demonstrates an urgent personal emergency, that emp loyee shall be excused the 
necessity of working overtime on that occasion. 

29.09 Make-up Time 
Make-up time is t ime worked in lieu of time missed from work which would otherwise be 
deducted from an employee' s pay. Make -up tim e sha ll be kept to a minimum and may only be 
worke d with the Department Head's consent. Such time worked in excess of the regu lar work 
day or work week shall not be computed as over time. 

ARTICLE 30 BENEFITS 

30.01 Leave of Absence Without Pay 
(A) An emp loyee may apply for a leave of absence without pay for up to six (6) months. 

(B) The emp loyee shall submit a request in wr iting to the department head, stating the 
reasons for the leave . Every effort shall be made by the employer to comp ly w ith an 
employee's request for the leave. Permission shall be obtained in wr iting from the 
department head . Refusals for such leave must be given in wr iting to the emp loyee w ith 
reasons for refusal stated. 

(C) 

(D) 

(E) 

30.02 
(A) 
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lt is understood that extens ions of leave sha l I be at the sole d iscretion of the Department 
Head. Any request for extensions shall be made in writing at least thirty (30) days prior 
to the expiry of the initial leave. Such discre tion shall be exercised reasonably , fairly, 
and in good faith. 

Upon (eturn to work, the emp loyee shall be placed in her/his former position. 

During leave of absence withou t pay employees sha ll accrue seniority for up to one (I) 
month. The University agrees to mainta in employees on the Medical and Dental P lans 
during a leave of absence without pay for up to one (I) mont h, subject to Article 30.05 
(A) and (B). 

Where a Statutory Holiday falls with.in a per iod of leave of absence without pay, the 
emp loyee sha ll rece ive pay for that holiday provided the emp loyee has earned wages for 
at least three (3) working weeks during the last th irty (30) calendar days. 

Compassionate Leave 
In the case of death in the immediate family, an employee shall be ent itled to three (3) 
full wo rking days with pay upon not ification to the department head. 



This leave may be extended up to a further three (3) days with pay by the Associate Vice 
President ofHmnan Resources. Such leave will not be charged to other accrued time 
off. 
Immediate family shall include an employee 's parent, grandparent, spouse, com mon-law 
spouse, same sex spouse, child or ward, brother, sister, father-in-law, mother-in-law. 

(B) An employee shall be entitled to one-ha lf (1/2) day leave of absence with pay to atte nd 
a funeral. upon notification to the department head. 

(C) If longer leave is required under (A) or (B) above, it shall be applied for under Article 
300 1 (A). 

30.03 Pension Plan 
Upon request, the University agrees to provide the Union with any sta tistical and other re levant 
information at its disposal pertain ing to the Pension Plan, Grou p Life Insurance and Disability 
Insurance. 

30.04 Daycare 
The University agrees to do all that is reasonab ly possib le to assist the Union in secur ing 
suitab le daycare facilities for employees of the University of British Columbia , with particular 
reference to the recommendations of the President's Ad Hoc Committee on Day Care. 

30.05 Medical and Dental Plans 
(A) Medica l Plan 

(i) The employer shall pay one hundred percent ( I 00%) of the monthly contribution 
to the Medical Plan. 

(ii) Upon appo intment to employment all continuing and sessiona l emp loyees sha ll 
be eligible to participate in the Med ical P lan as outlined in (i) above. 

(iii) After sixty-six (66) days of accumu lated service, temporary employees shall be 
el.igible to part icipate in the Medical Plan as outlined in (i) above. 

(B) Dental Plan 

(i) The employer shall pay seventy percent (70%) of the month ly contr ibution to the 
Denta l Plan. 

( ii) After three (3) months of employment a ll continu ing and sess ional employees 
sha ll be eligible to participate in the Dental Plan as outlined in (i) above, prov ided 
she/he works a minimum of seventeen and one-ha If ( 17 1/2) hours per week. 

(iii) After sixty -six (66) days of accumulated service , a ll temporary employees shall 
be eligible to partic ipate in the Dental Plan as outl ined in (i) above, provided they 
work a min imum of seventeen and one half (17 1/2) hours per week. 

(C) Extended Hea lth Benefits 

( i) Tbe employer shall pay one hundred percent ( I 00%) of the Medical Services 
Association Extended Hea lth Benefit premium. 

(i i) Upon appointment to employment , all continuing and sessional employees sha ll 
be eligib le to participate in the Extended Health Benefit Plan as outlined in (i) 
above . 

(iii) After sixty-six (66) days of accumulated service, temporary employees shall be 
e lig ible to participate in the Extended Health Plan as outlined in (i) above. 
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30.06 Sick Leave 
(A) No employee shall be severed or lose seniority because of illness. 

(B) Proof of Illness 

(i) Where an employee is absent through illness, she/he must report by telephone or 
otherwise to her/his Department Head or designate as early as possible , normally 
by starting time on the first day away. 

(ii) In case of illness exceed ing six (6) days , report by telephone or otherwise must 
be made to tl1e Department Head or designate each week whenever possible. 

(iii) Upon return to work, the employee will be required to comp lete a standard 'Proof 
of Illness' form prov ided by the University. 

(iv) A medica l certificate may be requested from an employee where there wou ld 
appear to be excessive use of sick leave or where there is a return to work after a 
pro longed illness. 

(C) Med ical and Dental Appo intments 

Absence of one-half (l/2) day for medical or dental appointments shall not be deducted 
from an employee's sick leave credits nor shall any pay be deducted. There shall not 
normally be more than an average of one-half (l/2) day per month for this purpose . 
Excessive use of medica l or dental appointments may require medical or dental 
cert ificates. Refer to Letter of Agreement Re: 30.06 (C). 

(D) Sick Leave Records 

Emp loyees shall have access to sick leave credit records on request. 

(E) Sick Leave Entitlement 
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(i) The employer will allow one and one-quarter ( 1 l/4) days (8 3/4 hours) per 
month sick leave with full pay up to 152 days (1064 hours) maximum. When an 
employee has worked eleven (11) of the days in any given ca lendar month, she/he 
will be entitled to full sick leave credit for that month . 

(ii) Upon request, an employee who has exhausted her/his sick leave will be issued a 
Record ofEmp loyment so that she/he may apply for Employment Insurance Sick 
Leave Benefits. 

For those emp loyees with three (3) or more years of service, where there is no 
w1expended sick leave or unexpended Emp loyment Insurance Sick Leave 
Benefits, they may borrow at one-ha lf pay against future sick leave credits to a 
maximum of twenty-two (22) working days. In cases of extreme difficulty, the 
Union and the University may jointly agree to an exteosion at one -half pay for a 
further twenty-two (22) working days . 

An employee may apply for and receive a leave of absence for medica l reasons. 
Iftbe medical prognos is is that an employee will likely be able to return to ber/l1is 
regular position within two (2) years, then she/he shall rema in entitled to return 
to that position. If the medical prognosis is that an employee wi ll not be ab le to 
return to her/his position within two (2) years, then the Univers ity may post the 
positioo and hire a permanent replacement to fill the vacancy. The emp loyee on 
leave shall retain her/his employment status and seniority with the Univers ity. 
When the employee on sick leave returns to work, she/he sha ll be placed in a 
position in the same classificat ion which is coincide ntally vacant. When no 
coincidental vacancy occurs, the emp loyee with the least amount of seniority in 
the classification sha ll be laid off and the returning employee shall be granted 
automatic transfer to the resu lting vacancy . 



(F) Subrogation 

i) Employees with sick leave to their credit shall turn over or cause to be turned 
over to the University any monies paid or payable to them by the Workers ' 
Compensation Board and upon so doing shall receive full pay up to the value of 
their sick leave. ff there is no credit of sick leave, employees shall retain their 
Workers' Compensation Board cheques . 

ii) Employees shall turn over, or cause to be turned over to the University, any 
monies paid or payab le to them by the Insurance Corporation of British Columbia 
or any other third party, exc luding interest, as a result of a claim for lost wages , 
where employees have used their sick benefits as a result of an automob ile 
accident or otherwise because of injuries sustained due to the negligence or 
wrong-doing of a third party. Sick leave benefits will be credited upon paymen t 
of these monies. It is understood and agreed that the amount an employee is 
required to repay to the University for a claim of lost wages shall be net of 
verified expenses incurred by the employee to recover that claim . 

It is further understood and agreed that the foregoing shall not apply to globa l 
awards for damages that do not specify lost wages. 

It is further understood and agreed that no employee shall be required to take 
legal action to recover lost wages or other damages from any third party. 

(G) Statutory Holidays 

When a Statutory or Specia l Holiday falls within, or contiguous to a per iod of pa id sick 
leave, the holiday shall not be assessed against the employee's sick leave. 

(H) Quarantine 

Should an employee be placed on quarantine due to the illness of others , benefits shall 
be paid as sick leave. 

(I) Medical Examinations and Certificates 

Should the University require an employee to submit to a medical examination as a 
condition of emp loyment, the emp loyee may have the examination done by the 
University at no cost to the individual, or by her/his own doctor at the individual's own 
expense. The employee shall be provided with a copy of any written report provided by 
the doctor. 

(J) Illness of Dependents 

An employee who bas dependents may use up to a maximum of five (5) days of 
accumulated sick leave each year to deal with the illnesses or injuries of such 
dependents. 

A child, spouse, common- Jaw spouse, same sex partner and/or parent is considered a 
dependent, for purposes of this Article , if she or he is related to the employee by blood, 
marriage or adoption or, as common-law spouse or same sex partner, is living in a 
marriage-like relationship with the employee. 

30.07 Maternity, Adoption and Parental Leave 
(A) Maternity Leave 

In case of pregnancy an employee is entitled to a leave of absence without pay of 
eighteen (18) consecutive weeks. If the baby is confined to hospital, this period may be 
split and/or delayed by carrying forward one week, for each week of hospitalization. 
Tb.is extension may continue up to 52 weeks following the week of the child's birth. Tf 
eligib le she shall receive the benefits of the applicable provis ions of the Employment 
Insurance Act. 
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Adoption Leave 

In case of adoption, an employee who is el igible for and receives the benefits of the 
Employment Insurance Act is entitled to a leave of absence without pay of eighteen (I 8) 
consecutive weeks from the date the child arrives home. If elig ible she/he shall receive 
the benefits of the applicable provisions of the Emp loyment Insurance Act. 

Parental Leave 

An emp loyee is entitled to leave of absence without pay of three (3) consecutive months 
during the year following the birth or for adoptive parents, from the date the child arrives 
home, subject to extens ion upon application to the Human Resources Department . 
Parental leave may be taken in add ition to maternity or adoption leave. 

(B) lfb irtb occurs or pregnancy is terminated before a request for maternity leave is made, 
the emp loyee wi II be granted up to six (6) weeks leave upon medical certification of such 
event. 

(C) An employee is entitled to up to six (6) additional consecutive weeks of unpaid 
maternity leave if, for reasons related to the birth or the termination of pregnancy, she is 
unable to return to work when her leave ends under Articles 30.07 (A) or 30.07(B) . The 
University may requi re a medical cert ificate stating the reasons for the leave extens ion . 

(D) An employee on parenta l leave under Article 30.07 is entitled to up to five (5) additional 
weeks of unpaid leave if the ch ild has a physical, psychological or emotional condition 
requir ing a period of additional parenta l care. The University may require a medica l 
certificate or other evidence of the employee's entitlement to leave. 

(E) Upon return to work the emp loyee shall be reinstated in her/bis former position 
according to Article 30.01, with all increments to wages and to benefi ts to which the 
employee would have been entitled had the leave not been taken. lf her/h is former 
position has been discontinued, she/he will be placed into a pos ition of the same 
classification which is coincidentally vacant. \1/here there is no vacancy, the emp loyee 
with the leas t amount of seniority in the classifica tion shall be laid off and the returning 
emp loyee transferred to the resulting vacancy . 

(F) An employee on matern ity, adoption or parental leave may maiJ1tain coverage on the 
following plans by providing post-dated cheques to Financia l Services for her/his share 
of the following premium s/co ntributions: 

(G) 

(H) 

(I) 
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Med ical Plan 
Denta l Plan 
Extended Hea lth Plan 
Group Life Insurance Plan 
Long-Term Disability Plan 
Pension Plan 

An employee on maternity , adoption or parental leave shall not lose seniority 
ent itlements. Seniority ent itlements shall continue to accrne for the perio d of such leave. 

Employees on matern ity or adoption leave who qualify for the benefits of Article 
30.07(G) shall receive the full accrual of sick leave and vacation credits in the first 
month of such leave. Following the first month of such leave, accrual of sick leave 
cred its shall be pro-rated based on the maternity/adoption leave sa lary differentia l paid 
to the emp loyee by the University. Employment shall be deemed continuous for the 
puiposes of calculating annual vacation entitlement but vacation pay shall be pro-rated 
ba,ged on the maternity /adoption leave salary differentia l paid to the employee by the 
University. 

After completing six (6) months service, following return to work after maternity or 
adop tion leave, employees will be paid by the University the difference of the benefit 
received from Employment Insurance and the employee 's month ly salary for the period 



(J) 

30.08 

of time Employment insurance benefits were received. Provided the employee has 
received the benefit mentioned above, the University will pay to the emp loyee her/his 
salary for the two-week wait ing period for Employment Insurance. 

If the employee does not apply for, or qua lify for, Employment losurance benefits, the 
University will not pay monies to the employee for the period of time the employee was 
on maternity or adoption leave . Such emp loyees will not accrue sick leave credits 
beyond the month in which the maternity or adopt ion leave commenced. Employment 
shalJ be deemed continuous for the purposes of calculating annua l vacation entitlement 
but vacation pay will be limited to the month in which the matern ity or adoption leave 
commenced. 

Paid Leave [Christmas] 
All employees who are normally schedu led to work shall be granted tl1ree (3) days leave of 
absence with pay to be taken between Boxing Day and New Year's Day unless they are reqnired 
to work for operat ional reasons. Such employees shall be paid at straight time and granted three 
paid leave of absence days at some other mutually agreeable time. lt is understood that the 
University will not introduce new seasona l layoffs to avoid this benefit. 

30.09 Personal Emergency Leave 
An employee shall be granted up to one ( I) full working day with pay each year to deal with a 
persona l emergency, upon immediately notifying the department head. Such leave will not be 
charged to other accrued ti me off. 

ARTICLE31 JOB DESCRIPTIONS, JOB EVALUATION, 
RECLASSIFICATIONS AND 
MISCLASSIFICATION 

31.01 Job Descriptions 
The current approved Job Descriptions shall be the recognized standard descriptions of each 
classification. Revised or new Job Descriptions and/or Pay Grades will not be implemented 
unt il accepted by the Union. 

Written notice of objection must be given by the Union within sixty (60) days ofrece ipt, or such 
descriptions shall be considered accepted. 

31.02 List of Job Duties 
(A) Each Department Head is responsible for drawing up a pos ition descr iption identify ing 

a list of tasks or duties for each position in the department. This list shall serve as an 
outline of the work to be performed by the incumbent. 

(B) The employee shall be requested to draft her/his list of tasks or duties for the assistance 
of the Department Head in establishing the requirements of each position. Before such 
list (or amended list) is established as complete , the employee shall sign it, to signify that 
she/he has been given the opportun ity to read the list and make final suggestions. When 
signed by the Department Head or designate, the list (or amended list) shall become 
officia l. 

(C) Lists of tasks or duties may not be all inclusive, but all work performed within an 
individual position must be consistent with the terms of the standard Job Description of 
the classification . 

(D) The Official List of Job Duties shall not include "preferred qua lifications" or such 
phrases as: "all other dut ies as required", and "assists with more advanced clerica l 
duties", and "to act as a deputy for more senior staff members". (However, the phrase 
"performs duties related to the qualifications and requirements of the job" is 
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permiss ible.) Nor shall they conflict w ith any terms of tb is agreement. The Union, the 
Un ivers ity Human Resources Office and the employee concerned shall each rece ive one 
(I) copy of the Offic ial list or Official amended list. 

31.03 Job Evaluation Committee 
The Union shall establish a Job Eva luation Committee and inform the Un iversity of its 
members. The University sha ll recogn ize this Committee and shall commun icate with it in 
rega rd to any problems and proposals concerning job eva luation and class ification that the 
comm ittee wishes to draw to the Univers ity's attent ion. 

Upon request, the Univers ity wi ll provide the Un ion with all information re levant to the review 
of a classification and its evaluation. 

31.04 
(A) 

(B) 

(C) 

(D) 

(E) 

31.05 

Reclassification Procedure 
Request for reclassification may originate with the emp loyee, the Union or the 
department bead . A minimum of six (6) months must elapse between each application 
on an employee's beha lf. These requests must be made in writing to the Human 
Resources Department, with one (I) copy of such requests sent to both the Department 
Head and the Union. 

The Human Resources Department shall have the case reviewed with the employee . The 
Rec lassifica tion procedure must include the follow ing: 

( i) The employee sha ll complete a rec lassifica tion form, a copy of which shall be 
sent to the Union office. This fom1 shall be designed to obtain all relevant 
information related to the reques t, includ ing: 

( 1) the duties and responsib ilities the employee is fulfilling which she/he 
thinks justify a change in classification , and 

(2) the amount of retroactivity (if any) to which the employee fee ls she/he is 
entitled in accordance with Article 31.05. 

( ii) The emp loyee sha ll be interviewed by a job analyst. At the request of the 
employee , a steward shall be present at this interview. 

The employee shall be notified by letter, within eight (8) weeks of the date Human 
Resources rece ives the employee's comp leted reclass ification fonn referred to in (B) (i) 
above, of the decision regarding the request. ff the rec lass ification is not recommended , 
the letter shall contain the reasons for not recommending the reclassification . A copy of 
the aforementioned letter shall be forwarded to the Union . 

If the employee is not sat isfied with the decision , she/he shall have the right to the 
establ ished grievance procedure , beginning with Step 3. 

If an emp loyee's position is reclass ified, that employee sha ll not be placed on probation 
or be cons idered to be on a training period . 

Wage Increase Awarded Through Reclassification 
A wage increase awarded as a resu lt of reclassifica tion shall be retroact ive to the date of change 
of j ob duties or, when no date can be establ ished, retroactive to the date of written reques t for 
reclass ification. The employee shall be placed oo the step in the classifica tion which ensures 
an increase in salary of at least fifty do llars ($50.00). 

31.06 Wage Increase Awarded Through Misclassification 
Where the position does not entail new job duties and has, in fact, been misclassified since date 
of hire, the employee shall be p laced on the same senior ity step in the appropriate classification 
as she/he was on in the origina l job classification , and shall receive full pay rate adjustment 
retroactive to date of hire, to a maximum of twenty-one (21) months. 
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ARTICLE32 SENIORITY 

32.01 Definition 
Seniority shall mean length of serv ice with the Univers ity, within the bargain ing unit, and shall 
be credited for all service prior to certification of the bargaining unit as designated in Art icle 
32.03 . 

32.02 Computation of Seniority- Part-Time and Temporary Employees 
Sen iority of part-time and temporary employees shall be determined on the basis of the nwnber 
of months worked, i.e ., one hundred fifty- two (152) hours equals one (I) month. (Months are 
determined by multiplying the number ofbours in the work week by fifty-two (52) and dividing 
by twelve (12). This defini tion of month to apply to tbe computation of senior ity only.) 

32.03 
(A) 

(B) 

32.04 
(A) 

(B) 

(C) 

32.05 

Accrual of Seniority 
Seniority shall accrue from the first day of emp loyment , and shall continue to accrue 
except as stated otherwise in Articles 7.02, 32 .04 and 32.06 . 

Seniority shall cont inue lo accrue during any emp loyee's absence from work due to 
illness, accident or unj ust discharge. 

Maintenance of Seniority 
Seniority shall continue to be accrued during the first (1st) month of leave of absence 
without pay and thereafter shall be maintained but not accrued ( except as provided in 
Artic le 7.02) . 

Seniority shall cont inue to be accrue d during the first month of layoff, and thereafter 
shall be maintained, but not accrued, for a period of up to one (I) year. 

Seniority for Winter Sessiona l employees shall be maintained but not accrued during the 
Inter/Summer Session . Sen iority for Inter/ Summer Sessional employees shall be 
maintained but not accrued during the Winter Session. 

No Loss of Seniority 
An emp loyee shall not suffer loss of sen iority for any of the follow ing reasons: unjust 
discharge, layoff, promotion, demotion , transfe r, reclassification , compu lsory military service, 
vacation or any recognized leave. 

32.06 Loss of Seniority 
An employee will lose seniority rights if she/he fails to acknow ledge notice of recall within five 
(5) working days of recall , fails to report for work having been given at least ten ( 10) working 
days notice or if she/he resigns , ret ires, takes a position with the Un iversity outs ide the 
bargaining unit for a per iod longer than six (6) months, or is discharged for j ust cause. 

If the employee leaves the University to take a pos ition with another employe r, she/he wi ll be 
deemed to have resigned from her/his bargaining unit pos ition. 

32.07 Seniority List 
A current sen iority list for December 3 1st and June 30th of each year shall be sent to the Union 
with in fifteen ( 15) days of those dates. 
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ARTICLE 33 DISCHARG E, SUSPENSI ON, 
DISCIPLINARY ACTION AND 
RESIGNAT ION 

33.01 Definitions (for the purposes of this Article) 
(A) Discharge - the involuntary ending of emp loymen t. 

(B) Suspension - a disciplinary action on the pa1t of the University. 

(C) Resignation - the voluntary ending of employment by the employee. 

33.02 Suspension 
The University may suspend any emp loyee for just cause subject to Art icle 35 (Grievance and 
Arbitrat ion Procedure) . Upo n taking of its decision, the University will immed iately send to 
the employee concerned, w ith a copy to the Union, a letter g iving written notification of and 
reasons for the suspension. Suspension sha ll not exceed five (5) working days. All suspended 
employees shall be returned to their former positions. 

33.03 
(A) 

(B) 

(C) 

(D) 

(E) 

33.04 

Discharge 
The University may discharge any emp loyee for ju st cause, subject to Article 35 
(Grievance and Arbitration Procedure). 

All probationary employees, in the case of discharge, shall receive two (2) weeks written 
notice with a copy to the Union on the sa me date, or two (2) weeks pay in lieu of notice . 
All other employees shall receive one (l) month written notice with a copy to the Union 
on the same date, or one( !) month pay in lieu of notice, except as noted in paragraph 
(C) of thjs Article. 

Employees who have been discharged for just cause on grounds which may be 
actionable as an indictable offence will receive notice in accordance with applicab le 
provis ions of the Employm ent Standards Act. 

A writ ten list of all reasons for discharge must accompany notifications of discharge to 
the employee and the Un ion. 

Grievances arising out of discharges when pay in lieu of notice is g iven shall begin at 
Step 3 of the Grievance Procedure . 

Proof of Just Cause 
ln all cases of suspension or discharge or other d iscip linary actions, the burden of proof of ju st 
cause sha ll rest w ith the University . 1n the case of a probat ionary emp loyee, just cause shall 
include failure to display sufficient ability to perform the job satisfactorily. 

33.05 Reinstatement for Unjust Discharge 
If, as a resu lt of the grievance procedure, it is found that an employee has been discha rged for 
unjust cause, that employee will be reinstated to her/his forme r pos ition, or one of equa l salary 
range , witho ut loss of seniority or benefits , and shall be compensated by the University for a ll 
time lost retroactive to the date of discharge or suspension. 

33.06 Disciplinary Action/Employee Files 
Any written censures, letters of reprimand and adverse reports shall be removed from the 
emp loyee's files and destroyed by the employee concerned in th.e presence of both part ies after 
the expiration of twenty-fo ur (24) months from the date it was issued, provided there has been 
no further infraction. The University agrees not to introduce as evidence in any hearing any 
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document from any file of an employee, the existence of which the employee was unawa re at 
the time of filing. 

Any emp loyee wishing to have her/h is Perfo rmance Ap praisa l remove d from her/his employee 
files (and destroye d by the employee concerned) after the expira tion of24 months from the da te 
it was issued, sha ll have such request honou red provide d that simil ar negat ive commen ts made 
in the Ap praisal have not been repeated . 

33.07 Notice of Resignation from The University 
If an employee resigns , fifteen ( 15) working days notice wi ll be g iven in writ ing prior to the 
date of termination . lo the event that more than ten (IO) working days written notice is g iven, 
the employee will be entit led to her/his outs tanding vacat ion entitleme nt. In the eve nt that less 
than ten (10) worki ng days wri tten notice is given , the empl oyee wi ll be entitled to 4% of gross 
earn ings less any acnial vacat ion she/he has take n, unless that em ployee has served five (5) 
continuous yea rs of emp loyme nt w ith the Univers ity, in which case 6% of gross earnfogs less 
any actual vacat ion take n w ill be pa id. Vacatio n entitleme nts banked from the previo us year 
sha ll be paid at the employee 's full rate. An employee may rescind her/his res ignation, in 
writing, withou t penalty up to three (3) wor king days after giving notice. 

33.08 Vacation Entitlements 
In case of discharge or resignation, the emp loyee shall receive all vacation entitlements and 
salary due to the date of terminat ion, exce pt as provided in Art icles 33.05 and 33 .07. 

ARTICLE34 EMPLOYMENT SECURITY 
34.01 General 
No prov ision of Article 34 shaU be construed so as to prevent any employee from changi ng 
her/h is status (continuing, sess iona l, temporary, part-time or full- time), by applying for and 
rece iving a posted vacancy. 

34.02 
(A) 

(8) 

(C) 

34.03 
(A) 

(B) 

Definition s 
Layoff - An invo luntary cessation of employme nt due to: .lack of work; reduc tion in or 
discontinuation of a function or progra m; o r a change in process or method of operatio n 
which diminished the total number of employees requ ired to operate the department. 

Recall - the calling back of a laid-off em ployee to fill a vacant pos ition within the 
bargaining unit. 

Interna l Placeme nt - the placement of an employee whose posit ion has been 
d iscontinued into another position: 

l. of the same class ificati on, or 

2. a lowe r classificatio n for wh ich the emp loyee has the required qualifications . 

Full-Time and Part-Time Employees 
A part- time em ployee sha ll not be place d or recalled into a full-time posit ion. 

A full-time employee s hall not be place d into a part- time position or reca lled to a pa rt-
time posi tion unless she/he has requested to be listed on the part-time employees' reca ll 
list. 
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34.04 Internal Placement and Recall - Continuing Employees 
(A) Not ice 

The Univers ity will give one (1) month 's written notice or pay in lieu of notice of 
internal placement and layoff. Internal placement may take place if a position becomes 
ava ilable during the notice period. 

Not ice shall not coincide with the emp loyee's vacation. 

Subj ect to Art icles 30.06 (E) and 7 .02, if notice is given during the period an employee 
is on any approved leave of absence, the employee's internal placement rights w ill 
normally be deferred until the date the emp loyee returns to work. Howeve r, if the 
employee not ifies Human Resources in writing tha t she/he is prepared to begin the 
internal p lacement period during the leave of absence, the University w ill begin to send 
a copy of the j ob postings to the employee each week, and the internal placement period 
shall begin when the first job postings are rece ived by the employee: The Univers ity 
w ill not send postings ear lier than one month before the date the employee is scheduled 
to return to work. In the case of an emp loyee returning to work from WCB leave, she/he 
shall be temporar ily placed in a position with no loss of pay until the notice period 
expires. 

(B) (i) Internal Placement - During the period of notice, the emp loyee on notice has the 
cho ice of internal placement into any vacanc ies occurring in her/his classifica tion 
and any vacancies in lower classifications for which she/he has the necessary 
qualifications. In order to exe rcise her/his rights to these vacancies, the 
employee must notify the Human Resource s Department in writing within seven 
days of publicat ion of the jo b posting of a position into which she/he wishes to 
be placed. After the seven days have passed , the employee's right to internal 
placement into these vacancies is forfeited. 

(C) 
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(ii) 

During the per iod of notice, employees may notify the Huma n Resources 
Department in writing of dep artments or Library divisions within which 
placements during the per iod of notice will not be accepted or tha t tempo rary 
placements will not be accepted. A part-t ime employee being laid off may not ify 
the Human Resources Department in writing that she/he will not accept 
placement to positions wh ich have more than 10% greater or more than 10% 
lesser hours per week than her/his current position. (For example, an employee 
who has been laid off from a 60% position may notify Human Resources that 
she/he will not be placed into a position that is either more than 70% part-time or 
less than 50% part-time.) In these cases, the Human Resources Department will 
not internally p lace the employees to such vacancies, and the employees will not 
forfeit senior ity and recall rights by not having been placed into them. 

lf, within a yea r, a discontinued pos ition is reinstated , the emp loyee who was 
p laced shall, upon reques t, be returned to that position. ln this case, Article 22.08 
(Orienta tion Period for Transfer and Promotion) sha ll not apply. 

During the period of notice , the H uman Resources Department and the Union 
may agree that an employee will not be required to place into vacancies deemed 
unsuitable within her/his classification. In these cases, the emp loyee will not 
forfeit displacement (bumping), senior ity or recall rights . 

Options - At the end of the notice per iod, the employee who has not been placed shall 
infom1 the Human Resources Department in writing of the opt ion she/he has selected . 
Failure to select an option wi ll result in the employee being placed on the recall list in 
accordance with 34.04(C)(iii) below. 

If no vacancies in the emp loyee's classifica tion occurred during the notice period, the 
following opt ions are availab le: 

displacing the jun ior continuing emp loyee in the classificat ion, 

termination of employment w ith severance pay, 



layoff with reca ll rights for twelve (12) months. 

However, if vacancies in the emp loyee's classification did occur during the notice period 
and were passed up by the employee, then the following options are available: 

termination of employment with severance pay; 

layoff with recall rights for twelve ( 12) months. 

Selection of one opt ion precludes selection of any other. 

(i) Displacing the junior continuing emp loyee in the classif ication : the continuing 
employee with the least amount of sen iority in the classification is laid-off and 
the employee selecting this option is placed in the resulting vacancy. 

(ii) Termination of employment with severance pay: the employee may choose to 
terminate employment with the Univers ity, forfeiting all seniority, and to receive 
severance pay in addition to the one month's notice already received as follows: 

for completed service of three (3) months but less than one (I) year 
- two (2) weeks pay; 

for completed serv ice of one (I) year up to and inc luding three (3) 
years - three (3) weeks pay; 

for each additional completed year of service, commencing at four 
(4) years , an additiona l week of pay to a maximum of twe lve ( 12) 
weeks pay after twelve ( 12) years of service. 

calculation of pay shall be based on the employee's average weekly 
wage in the last two (2) months worked , exclusive of any overtime 
pay. 

(iii) Layoff with recall rights for twelve ( 12) months: 

I. The Un iversity will give long-service employees who elect to be laid off 
add itional notice or pay in lieu ofno tice as follows: 

employees who have completed five (5) years service will receive 
one (1) additional week; 

employees who have completed six (6) years serv ice will receive 
two (2) additional weeks; 

employees who have comp leted seven (7) years service will 
receive three (3) additional weeks; 

employees who have completed eight (8) or more years service 
will rece ive four (4) additiona l weeks. 

2. During the period of recall, the Human Resources Department and the 
Union may agree that an employee will not be required to place into 
vacancies deemed unsuitable within her/his classification. In these cases, 
the employee will not forfeit seniority or recall rights. 

3. At the time of layoff, employees may notify the Human Resources 
Department in writi.ng of departments or Library divisions within which 
placements through recall will not be accepted or that temporary 
placements will not be accepted. A part-time employee being laid off may 
not ify the Human Resources Department in writing, during the per iod of 
not ice or recall, that she/he will not accept internal placement or recalJ 
to posit ions which have more than 10% greater or more than 10% lesser 
hours per week than her/his current position. (For example, an employee 
who has been laid off from a 60% position may notify Human Resources 
that she/he will not accept recall to a position that is either more than 70% 
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34.05 
(A) 
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part-time or less than 50% part-time). la these cases, the Human 
Reso urces Department will not internally place or recall the employees to 
such vacancies, and the employees will not forfeit seniority and reca ll 
rights by not having been placed into or recalled to them. 

4. It is the responsib ility of the employee on recall to keep the Human 
Resources Department informed of her/his address and telephone number. 

5. The Univers ity will maintain recall lists for full-time and part-time 
employees on layoff. A copy of the current reca ll lists wi ll be sent to the 
Union by the fifteenth ( 15th) day of each month. 

6. Laid-off employees shall be recalled from the recall list in order of 
seniority within class ificat ion, provided there is not a more senior 
employee on notice of internal placement. 

7. Not ice of reca ll shall normally be made by telephone. lf no contact is 
made, notice sha ll be made by registered mail to the last address of the 
employee known by the Unjversity. The Union shall be notified by 
telepho ne of any recal l. 

8. Failure to acknowledge not ice of reca ll within five (5) working days of 
recall or failure to report for work having been given at least ten (l 0) 
workjng days notice will result in forfeiture of seruority and recall rights. 

9. If telephone recall to a position of ten (JO) workjng days or less duration 
is not successful , an external applicant may be hired. Tn such case, the 
Union shall be notified immediately by telephone. 

LO. Reca lled employees shall receive no less than their former salary plus any 
increments to which the employee has become entitled during the period 
on recall or by any change in the rate for that classifica tion. 

1 I. Employees recalled to a posit ion other than that which they held prior to 
layoff shall be on an orientation period of three (3) months. If the 
employee finds the j ob unsat isfactory or is unable to meet the basic job 
requirements , she/he shall be returned to the recall list. 

12. If, while awaiting recall, au employee chooses to apply for and obtains a 
posi tion in another classification, she/he shall, upon request, remain on 
the recall list and shall be reca lled, in tum, to a position in her/his original 
classification. 

13. Part-time or full-time employees who have been laid off may, in addition 
to being listed on the recall lists, submit theiT names in writing to the 
Human Resources Department for work on an irregular basis. A copy of 
each request shall be sent to the Uruon office within five (5) working days 
of receipt of such request . Notice shall not apply to employees working 
Lmder this section due to the short duratio n of each j ob. 

Internal Placement and RecaU - Sessional Employees 
Not ice - Sessioual employees, at date of hire or recall , shall be assigned a termination 
date correspond ing to the end of the appropriate session. Extensions beyond September 
in the case of summer sess ional employees or beyond May in the case of winter 
sessional employees, or beyond an eight-month period in the case of admissions 
sessionaJ employees in Student Serv ices, may be granted only after agreement with the 
Union. The termination date serves as notice of layoff, and no other notice is requ ired 
of the Un iversity. Sessiooa l employees shall be laid off at termination date. 

Howeve r, when positions are discontinued before the termination date, the University 
will give one (I) month 's written notice of interna l placement and layoff, unless Jess than 
one month remains in the appointme nt, in wbich case the employee will only receive 



not ice up to the term ination date. Internal placement may take p lace if a sess ional 
position becomes avai lable during the notice per iod. Notice shall not coincide with the 
employee's vacation . 

1n the event the Un iversity decides to discontinue a sessional position effective with the 
beg inning of the following sess ion, it shall inform the Union at the t ime the decis ion is 
made. In the case of Winter Sessiona l pos itions or admissions sess ional positions in 
Student Services, this notice shall be given at least one (1) month prior to the beginning 
of the session . 

(B) (i) Internal Placement - During the period of notice , the employee on notice has the 
choice of interna l p lacement into any sessiona l vacancies occurr ing in her/ his 
classification and any sessional vacancies in lower classificat ions for which 
she/he has the necessary qualifications . 

ln order to exercise her/h is r ights to these vacancies , the employee must notify 
the Human Resources Department in writing w ithin seven (7) days of publication 
of the job posting of a posit ion in which she/be wishes to be placed. After the 
seven days have passed , the employee's right to internal placement into these 
vacancies is forfe ited. 

(ii) During the per iod of notice , the Human Resources Department and the Union 
may agree that an employee w ill not be required to place into vacancies deemed 
unsuitab le within her/his c lassification. In these cases, the employee will not 
forfeit seniority or recall rights 

(C) Options - At the end of the notice period, the employee who bas not been placed shall 
inform the Human Resources Department in wdting of the option she/he has selected. 
Failure to select an option will result in the employee being p laced on the recall list in 
accordance with 34.05(C)(i ii) below. 

lf no vacancies in the employee's classification occurred during the notice period, the 
following options are avai lable: 

d isplacing the junior sess ional emp loyee in the classification; 

termination of employment with severance pay ; 

layoff with recall rights for sessional vacancies dur ing the same session or 
sessiona l vacancies in the next such session, total duration of recall not to exceed 
twelve ( 12) months. 

However , if vacancies in the employee's classification did occur during the notice per iod 
and were passed up by the employee, then the follow ing options are ava ilab le: 

termination of employment w ith severance pay; 

layoff with recall rights for sessional vacancies during the same session or 
sessional vacancies in the next such session, tota l duration of recall rights not to 
exceed twelve (12) months. 

Selection of one option precludes selection of any other. 

(i) Disp lacing the junior sessiona l employee in the c lassification: the sessiona l 
employee with the least amount of seniority in the classification is laid-off and 
the employee selecting this option is placed into the resu lting vacancy. 

(ii) Termination of emp loyment with severance pay : the employee may choose to 
terminate employment with the University, forfeiting all seniority, and receive 
severance pay in addition to the one month's notice already served as follows: 

for completed serv ice of three (3) months but less than one ( 1) year - two 
(2) weeks pay; 

for comp leted service of one (1) year up to and including three (3) years 
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- three (3) weeks pay; 

for each additiona l completed year of service, commencing at four (4) 
years, an additional week of pay to a maximum of twelve (12) weeks pay 
after twelve (12) years service. 

Calculation of pay shall be based on the employee's average weekly wage 
in the last two (2) months worked, exclusive of any overtime pay. 

(iii) Layoff with recall rights for sessiona l vacancies in the same session or vacancies 
in the next such session, total duration of recall not to exceed twelve months: 

I. The Un iversity wi ll give long-service employees who elect to be laid off 
additional notice or pay in lieu of notice as follows: 

employees who have completed five (5) years service will receive 
one ( l) additional week; 

employees who have completed six (6) years service will receive 
two (2) additional weeks; 

employees who have completed seven (7) years service will 
receive three (3) additional weeks; 

employees who have completed eight (8) or more years service 
will receive four (4) additiona l weeks. 

2. During the period of recall, the Human Resources Department and the 
Union may agree that an employee will not be required to place into 
vacancies deemed unsuitable within her/his classification. In these cases, 
the employee will not forfeit seniority or recall rights. 

3. At the time of layoff, employees may notify the Human Resources 
Department in writing of departments or Library divisions within which 
placements through recall will not be accepted or that temporary 
placements will not be accepted . In these cases, the Human Resources 
Department will not recall the employees to such vacancies, and the 
employees will not forfeit seniority and recall rights by not having been 
recalled to them. 

4. Laid off employees shall be recalled from the recall list in order of 
seniority within classification, provided there is not a more senior 
sessional employee on noiice of internal placement. 

5. It is the responsibility of the employee on recall to keep the Human 
Resources Department informed of her/bis address and telephone number. 

6. The University will maintain recall lists for full-time and part-time 
employees on layoff. A copy oftbe current recall lists will be sent to the 
Union by the fifteenth (15th) of each month. 

7. Notice of recall shall normally be made by telephone. If no contact is 
made, notice shall be made by registered mail to the last address of the 
employee known by the University. The Union shall be notified by 
telephone of any recall. 

8. Failure to acknowledge notice of recall within five (5) working days of 
recall or failure to report for work hav ing been given at least ten (10) 
working days notice wi ll result in forfeiture of seniority and recall rights. 

9. If telephone recall to a position of ten ( l 0) working days or less duration 
is not successful, an external applicant may be hired. In such case, the 
Union shall be notified immediately by telephone. 



34.06 
(A) 

I 0 . At the beginning of their session, sessional employees sha ll be recalled on 
the basis of seniority if they have not accepted a continuing position that 
begins during that session. Eligible sessiona l emp loyees shall be recalled 
to their original positions, providing they have sufficient seniority. In the 
event an employee's former position has been discontinued, she/he sha ll 
be recalled to another vacant position in the same classification. Sess ional 
employees not recalled as a result of insufficient seniority shall remain on 
the recall list. 

11. Recalled employees shall receive no less than their former salary plus any 
increments to which they have become entitled during the period on reca ll 
or by any change in rate for that classificat ion. 

12. Employees recalled to a position other than that which they held prior to 
layoff shall be on an orientation period of three (3) months . Tf the 
employee finds the job unsatisfactory or is unab le to meet the basic job 
requirements, she/he shall be returned to the recall list. 

13. Sessional employees who have been laid-off may, in addition to being 
listed on the sessional recall list, submit their names to the Human 
Resources Department for work oo ao irregular basis . A copy of each 
request shall be sent to the Union office within five (5) working days of 
receipt of such request. Notice shall not apply to emp loyees working 
under this section due to the short durat ion of each job. 

Internal Placement and Reca U - Tempora ry Employees 
Notice - A temporary employee shall, at date of hire or recall , be assigned a tennination 
date which is normally less than three (3) calendar months from date of hire or recall, 
except by mutual agreement of the parties or to fill vacanc ies resulting from leaves of 
absence or maternity leaves where such positions cannot be filled through temporary 
promotion. The termination date serves as not ice of layoff and no other notice is 
required of the University. Temporary employees shall be laid off at terminat ion date. 

However , when the position of a temporary employee is discontinued before the 
termination date, the University will give the temporary emp loyee two (2) weeks notice 
or two weeks pay in lieu of notice , unless less than two (2) weeks remain in the 
appointment, in which case the employee will only receive notice up to the termination 
date. 

(B) Recall - The University will maintain recall lists for temporary employees on layoff. A 
copy of the current recall lists will be sent to the Union by the fifteenth (15th) of each 
month. 

When a temporary employee reaches her/his tem1ination date and no temporary vacancy 
is available , the employee shall be laid off and placed on the recall list. 

At the end of each assignment , temporary employees sha ll be recalled in order of 
seniority to temporary ass ignments within their classifications provided they meet the 
qualification requirements of the positions. Employees who are hired directly by a 
department for an assignment of less than three months will not be eligible at the end of 
the ass ignmen t to be recalled to UBC Staff Finders. They will not be recaHed to 
positions at lower classifications where this can be avoided. Subject to Artic le 32.04(B), 
a temporary emp loyee has the right to refose recall to a temporary assignment without 
being removed from the recall list. 
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ARTICLE 35 GRIEVANCE AND ARBITRATION 
PROCEDURE 

35.01 Grievance Committee and Labour Committee 
The University shall appoint and mainta in a committee to be called the Labour Committee , one 
member of which shall be designated as Chairperson. The Univers ity shall , at all times, keep 
the Union informed of the individual membershjp of the Comm ittee. 

The Union shall maintain a Grievance Comm ittee, comprising members of the local, one 
member of which shall be designated as Chairperson. The Union shall , at all times, keep the 
University informed as to the individual membership of the committee. 

The Grievance Committee or its representative shall . as the occasion warrants, meet with the 
Labour Committee or its representat ive for the purpose of discussing and negotiating a 
sett lement of any grievance aris ing between the University and an emp loyee or any dispute 
arising between the University and the Union. 

35.02 Definition of Grievance 
For the purpose of this Agreement, grievance shall mean any difference or dispute arising 
between the parties to this Agreement concerning the interpretation, app lication, administration , 
operation or alleged violation of this collective agreement , including any question as to whether 
a matter is arbitrab le, whether between the University and any employee bound by this 
Agreement or between the University and the Union. Such question or difference shall be 
settled conclus ively in the following manner, except that, 

(A) a gr ievance involv ing more than one employee within a department , or a vacation 
scheduling request, or a gr ievance arising out of Artic le 8.03 shall go directly to Step 2; 

(B) a policy grievance , a grievance involving harassment (9.04), a grievance of discharge or 
suspension, a grievance involving technological , automat ion and other changes ( 19), a 
grievance involving placement (22.10), a reclassification request , or a grievance 
involving more than one department shall go directly to Step 3. 

35.03 Grievance Procedure 
All grievances, except those which begin at Step 3, must be initiated within thirty (30) calendar 
days of occurrence of the action being gr ieved, or from firs t knowledge of grounds for a 
grievance . 

(A) Step I: 

An employee who has a grievance shall first go to her/his superv isor or designate . The 
employee must be accompauied or represented by her/his steward or othe r Uuion 
representa tive. The supervisor shall be given an opportunity to answer the complaint 
verbally. 

Failing resolution, the grievor and her/his steward shall present the grievance to the 
supervisor iu writing . After receipt of a written gr ievance the supervisor shal l have five 
(5) working days in which to present her/his written reply to the steward. Failing 
settleme nt, the gr ievance shall be processed to the next step within the five (5) working 
days following either receipt of the supervisor's reply or expiry of the above time limit , 
whichever comes first. 

If the superv isor is the department head, Step 2 shall be omitted and the grievance with 
the supervisor 's written reply shall proceed directly to Step 3. 

(B) Step 2: 
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Step 2 sha ll commence upon presentation of the grievance to the department head or 
des ignate. The department head shall meet with the grievor , the steward and the division 
steward (or other uaion representat ive) in an effo rt to resolve the gr ievance. Within five 



(5) working days after commencement of this step, the department head shall del iver 
her/his written reply to the steward. Failing settlement, the grievance sha ll be processed 
to the next step within the ten ( I 0) working days following either receipt of the 
department head's reply, or expiry of the above time limit, whichever comes first. 

(C) Step 3: 

Upon notification of the Univers ity Labour Committee by the Un ion Grievance 
Committee of its intention to proceed to Step 3, the parties will have thirty (30) calendar 
days in which to meet and attempt to resolve the grievance. Following this meeting, the 
Univers ity will have ten ( I 0) working days to respond in writing to the grievance. From 
receipt of this Un iversity response, the Union will have ten ( 10) working days to signify 
in writing its intention to invoke the arbitration procedure as set out in Article 35.04. 

(D) Absence from Work 

35.04 
(A) 

(B) 

(C) 

(D) 

(E) 

(F) 

35.05 

By arrangement with her/his supervisor, an employee shaH be permitted the necessary 
time off without loss of pay and benefits to attend to the adjustment of a grievance and 
may be present at any step in the gr ievance or arbitra tion procedure if so requested by 
either party. 

Arbitration 
If arbitration was invoked in accordance with Step 3 of the Grievance Procedure, then 
the grieving party may refer the difference to arbitration for final and binding settlement. 
When such a refer ra l is made, the parties wi 11 agree on a s ingle arbitrator within five (5) 
working days afier an unsuccessful discussion. Fai ling agreement , either party may 
request the Minister of Labour to make the appointment. 

The parties shall make every effort to ensure the speedy d ispatch of arb itration cases. 

The Arbitrator shall issue her/bis award within thirty (30) working days of the 
conclusion of the hearing. If the arbitrator fails to del iver a decision within this time 
limit, the parties sha ll make an immediate joint request to the arbi trator for prompt 
delivery of a decision. 

The Arbitrator shall conc lusively settle the dispute, and her/his decision shall be binding 
on both parties. 

Both parties to the Arb itration sha ll pay for all their own expenses and one-half of the 
expenses of the Arbitrator. 

The Arbitrator sha ll not make any award or decision contrary to the cond itions or articles 
of this Agreement , or in amendment to this Agreement. 

Time Limits 
The time limits prescribed for the performance of any act in this Article may be extended by 
mutual consent of the parties and it is understood that all periods prescribed fall within the 
working week. 

35.06 Previous Collective Agreements 
All grievances which, at the date of sign ing of this Collect ive Agreement, are in process under 
the Grievance Procedure set out in a previous Collective Agreement, shall continue to be 
processed without interruptio n under the terms of said Grievance Procedure , with the 
understanding that such grievances cont inue to be grievances of a lleged violations of such 
previous Collective Agreement. 
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ARTICLE 36 WAGES 

36.01 Pay Bands and Wage Rates effective April 1, 2002 

Band Step 1 Step 2 Step3 

Hourly Monlhly Yearly Hourly Monthly Yearly Hourly Monthly Yearly 

A 16.16 2,456 29,472 1627 2,473 29,676 16.43 2,497 29,964 

B 16.65 2,531 30 ,372 16.76 2,548 30,576 16.93 2,573 30,876 

C 17.50 2,660 31,920 17.63 2,680 32,160 17.81 2,707 32,484 

D 18.08 2,748 32,976 18.21 2,768 33,216 18.52 2,815 33,780 

E 18.65 2,835 34,020 18.78 2,855 34,260 19.14 2,909 34,908 

F 19 46 2,958 35,496 19.59 2,978 35,736 19.88 3,022 36,264 

G 20.04 3,046 36,552 20.19 3,069 36,828 20.49 3,114 37,368 

H 20.70 3,146 37,752 20.84 3,168 38,016 21.25 3,230 38,760 

I 21.37 3,248 38,976 21.52 3,271 39,252 21.95 3,336 40,032 

J 22.05 3,352 40,224 22.21 3,376 40,512 22.65 3,443 41,316 

K 22.73 3,455 41,460 22.89 3,479 41,748 23.36 3,551 42,612 

L 23.41 3,558 42,696 23.57 3,583 42,996 24.06 3,657 43,884 

M 2409 3,662 43,944 24.27 3,689 44,268 24.77 3,765 45,180 

N 24.78 3,767 45,204 24.95 3,792 45,504 25.47 3,871 46,452 

0 25.47 3,871 46 ,452 25.64 3,897 46,764 26.17 3,978 47,736 

Increment Polic y shall be re-implemented effect ive Apl'iJ 1, 2002. Employees who are at 
Step 1 within their pay band and who have comp leted at least one year in their current 
position will move to Step 2. Em ployees w ho are currently at Step 2 or higher will receive 
an increase reflective of the differe nce between their current salary and Step 3, provided 
they have completed two years of service. The balance of employees will be red-circled at 
their current rate of pay. 

Decision of Mediator-Arbitrator Mark Brown 

Date: April 14, 2003 

36.02 Incremen t Policy (Previously 36.06) 

Employees who are hired or promoted on or after July I, 1986 will be paid incremental 
increases upon the first calendar day following the employee's anniversary date. 

(It is understood that hourly rates shall be 1/152 of monthly rates.) 

ERRORS AND OMISSIONS EXCEPTED 

49 



ARTICLE 37 

37.01 

DURATIO N OF THE COLLECT IVE 
AGREEMENT 

This Agreement shall be in force effective from April 0 l, 2002 until March 31, 2005. 

Either party to this Agreement may at any time with in four (4) months immediately preceding 
the expiry of the Agreement, by written notice, require the other party to commence collective 
barga ining. Failing agreement by March 31, 2005 this agreement will continue in force unti l: 

(A) commencement of a strike by the Union or a lockout by the University, as defined in the 
Labour Code of British Columbia, 

or 

(B) a new agreement is reached. 

IN WITNESS WHEREOF, the University and the Union have executed this Agreement in 
dup licate by their respective officers, hereunto duly authorized this 14th day of Apr il, 2003. 

ON BEHALF OF THE 
UNIVERSITY OF 
BRJTISH COLUMBIA 

'Martha C. Piper' 
Pres ident 

'Terry Sumner' 
Vice-Pres ident 
Admin istration aod Finance 

'Lisa Castle' 
Associate Vice-President 
Human Resources 

ON BEHALF OF THE 
CANADIAN UNION OF PUBLIC 
EMPLOYEES LOCAL 2950 

'Natalie Lisik' 
President 

'Shehnaz Motani' 
First Vice-President, 
Contract Committee Chair 
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LETTER OF AGREEMENT 

RE: FACILITATED DISCUSSIONS 

The parties agree that during the term of this collect ive agreement, the Special Mediator shall 
facilitate discussions between the parties regarding issues of mutual concern and/or issues 
consistent witb the goa l of improving labour/management relations. 

Dated this 17th day of March, 2003 

'Lindi Frost' 
Employee Relations Manager 
(for the University) 
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LETTER OF AGREEMENT 

RE: ARTICLE 5.05 - CONTRACTING OUT 

Attached hereto is a pfOtocol which estab lishes a consultation and umpire process to discuss 
and adjud icate matters arising within the frame of Article 5.05 (Contracting Out) of the 
collective agreement. However, in addition to the attached protoco l, and apart from it, the 
parties agree to the following: 

1. During the term of the collective agreement , the parties will const itute a senior jo int 
comm ittee to discuss in good faith their respective concerns regarding contracting out, 
and to make every reasonable and time ly effort to constructively address those concerns. 
It is understood that this paragraph may be implemented in the context of the parties' 
other Letter of Agreemen t re: Facilita ted Discussions . Don Munroe , acting in his 
capacity as Special Mediator, shall facilitate discussions between the parties rega rding 
issues of mutual concern and/or issues consistent with the goal of imp.roving labo ur 
management relations. 

2. Notwithstand ing the attached protocol , and irrespective of Article 5.05, where the 
University has given the Union notice of an intended contracting out, e ither party may 
elect to have the matter discussed and dealt with under the terms of this paragraph. 1n 
that event, it is agreed between the parties that the matter will be addressed solely on the 
basis of reasonab leness. That is to say, the University and the Union may agree (without 
prejudice or precedent) to the contracting out or contract ing in of a particu lar proj ect, 
work or service; and the University and the Union further agree that neither of them will 
withho ld agreement unreasonab ly. It is further agreed that Don Munroe (or if he is 
unavai lable, another umpire to which the parties sha ll agree within one bus iness day 
after an unsuccessful discussion) has exclusive jurisd iction to reso lve any differences 
between the part ies arising from the operat ion of this paragraph including the test of 
reasonableness; further, that the exercise of such jurisdict ion in relations of the test of 
reasonableness sha ll be notw ithstanding rhe terms of the collect ive agreement. 
Decisions made by the umpire (or another umpire) under this paragraph shall be on an 
expedi ted basis, in accordance with procedures established by the umpire and may 
include hearings by conference telephone call. 

PROTOCOL 

Consultation - Contract ing Out 

I. The parties agree to establish a contracting out committee. The committe e will be 
comprised of three (3) persons representing the University and three (3) persons 
representing the Union. Each party shall designate a co-chair. 

2 . The contracting out committee shall meet on a date which shall be establishe d by the 
committee following the Univers ity's written notifica tion of intent to contract out or 
upon request by the Union. After one (l) year, or sooner ifby agreement between the 
University and the Union, the conun ittee shall determine the need for regularly 
scheduled meetings in addition to these. 

3. Not less than five (5) working days prior to each committee meeting , the University shall 
deliver to the Union in writing, by fax, e-mai l or cour ier, its notice and pertinent 
informat ion about work or services which it intends to contract out. 

4. Not less than two (2) working days prior to each committee meeting, the Union shall 
del iver to the University and the members of the contract ing out commjnee in writing, 
by fax, e-mail or courier, its request for information about matters requiring the 
con1mittee's atten tion. The co-chairs of the commi ttee shall then confirm with each 
other the upcom ing agenda. 

5. All pertinent information will be subm itted to the committee no later than the start of the 
scheduled meeting, unless, in the course of the discussion, the Univers ity and Union 
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agree that additional information is reasonably necessary for further but still timely 
discussion. 

6. The committee shall use its best and most timely efforts to reso lve any issue or dispute 
arising from matters referred to it. The following condit ions sha ll apply with respect to 
the committee meet ings: 

(a) a ll discussions w ill be without prejud ice, and 

(b) ihe outcome will go on record. 

If agreement is reached , this agreement is binding and will be imp lemented , and the 
matter will be considered reso lved . 

7. Any matters not resolved by the committee shall be referred to the contracting out 
umpire who shall expeditious ly decide the matter and whose decision shall be fina l and 
binding. Notwithstanding the grievance and arbitration provisions of the collective 
agreement , the umpi re shall have the jur isdiction to interpre t and apply the contracting 
out provisions of th is lette r of agreement. For clar ity, the jurisdiction of the umpire 
includes the adjudication of an a llegat ion by the Union that the University has wrong ly 
failed to give notice of a contracting out. In the event of such allegations , the matter will 
be d iscussed by rhe comm ittee under paragraph 5 of this protocol prior to be ing referred 
to the umpire under this paragraph . 

The umpire may determine her/his own procedures wh ich shall be appropria te to the 
nature of the issue , with the aim of the promptest poss ible ruling. Fees and expenses of 
the ump ire shall be shared by both parties. 

The urnpi.re shall be Don Munroe or if he is unavailable , another umpire to which the 
parties sha ll agree within one (1) working day after a meeting in which a mailer is not 
reso lved. 

Date d this 27t h day of Fe b r uary, 2003 

'Li ndi Frost' 
E mpl oyee Re lat ions Ma nager 
(for the Univers ity) 
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LETTER OF AGREEMENT 

RE: ARTlCLE 13.01 - OFFICIAL UNIVERSITY CLOSURE 

Where severe snow conditions require decisions regard ing staffing leve ls and Art icle 13.01, the 
following procedures will apply : 

Notification procedures sha ll be estab lished by each department which will include cont ingency 
plans in the event phone services are disrupted and/or recorded phone messages canno t be 
accesse d. The department head will be responsible for establishing the content of the 
notification . 

The notificat ion will include whethe r there is a curta ilment of non-v ital services and/or the 
cancellation of classes. In the event of such curtailment and/or cancdlation, it will include what 
operationa lly v ital services will be continued and require the presence of predesignated 
operationa lly vital employees. In add ition to persons predesignated , the department head may 
ident ify additiona l positions /functions based on operat ional requirements at the time of the 
snow (for examp le, exams and specia l conferences). 

Departments sha ll advance to Human Resources and the Union their list of predesignate d v ital 
positions/functions not later than May 30, 1997. Tt is understood that subsequen t changes, if 
any, will be forwarded in a timely fashion. It is understood rbat some department s, although 
generally vital to the University and its operation, may not have for "severe snow condit ions" 
predesignated pos itions/functions. Departments , that in the even t of severe snow condit ions 
have vital pos itions/func tions not predesignated and/or that designate additiona l 
pos itions/funct ions as per paragraph 3 above sha ll forward a list of same with detailed 
exp lanation to the Human Resources Department and the Union w ithin 10 days following the 
snow condit ions end. 

In dec iding as to whether or not a curtailment or cancellation will affect any department, the 
departmen t will base its decis ion on the following: 

the President's (or delegates') decision about the cance llat ion of c lasses and/or 
the curta ilment of non-vita l serv ices 

the operationa l requirements of the department 

the safety of employees travelling to and from work and at work 

what other departments are doing 

ava ilability of public transportation. 

Curtailment of operationa lly ooo-vital services shall const itute a c losure pursuaot to Article 
13 .0 I of the collective agreement and all employees normally requ ired to attend work for that 
time will receive their norma l salary subj ect to Article 13.0 I. 

This procedure supersedes all Univers ity policies. 

Shou ld a dispute arise concerning the appl ication, administration or interpretation of the 
mediated sett lement it shall be immediately referred for exped ited resolution to John 
Sanderson. In the event John Sanderson is not available , Heather Laing or anothe r mutua lly 
agreed arbitrator sha ll be used. 

Dated this 19th day of March, 2003 

'Lin di Frost' 
Emplo yee Relat ions Manage 1· 
(for the University) 

'Frans Van de Ven' 
Business Agent 
(for th e Union) 
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LETTER OFAGREEMENT 

RE: TRAINING 

Where changed job procedures require the use of data entry systems, the University wi ll 
provide on-the-job training to the incumbent. 

Dated this 27th day of February, 2003 

'Lindi Frost' 
Emp loyee Relations Manager 
(for the University) 

LETTER OF AGREEMENT 

'Frans Van de Ven' 
Business Agent 
(for the Union) 

RE: ARTICLE 20 - JOB SKILLS TRAINING PROGRAM 

The University shall establish a Job Skills Traini,og Program to provide and improve specific 
job ski lls required by employees to perform their j obs more effectively; and which will 
facilitate placement (thereby enhancing employment security), and enhance opportunities for 
transfer and promotion throughout the University. 

The program will provide spec ific job skills training, iJ1cluding typical commercial software 
packages used at the University as well as specialized USC -specific systems used by various 
departments. 

Prior to establishing the Job Skills Train ing Program , the Univers ity shall consu lt with the 
Union, and shall be at liberty to consu lt with employees as well as managers , to ensure that the 
program addresses job skills training needs. 

The University shall make every reasonable effort to implement the program no later than 
December 31, 1996. 

Decis ion of Special Mediator, Don Munroe 

Date: September 25, 1996 

55 



LETTER OF AGREEMENT 

RE: ARTICLE 22.10 - PLACEMENT 

In accordance with the decision of the Placement Umpire on Augus t 14, 1998, the parties agree 
to the following: 

(A) A laid off employee may seek a meeting jointly w ith a Union representative and a 
Human Resources representative to identify potential job matches w ithin her or his 
classification for placement or bumping. 

(B) The two representatives and the employee shall commit themselves to finding work for 
the laid off employee which is acceptab le to the emp loyee , in which she or he is likely 
to succeed . This includes pro-active dealings with departments or faculties where 
oppo rtunities exist. 

(C) Where potentia l job matches are identified , Human Resources will notify the affected 
department(s) , asking them to forthwith arrange to meet with the emp loyee. 

(D) The meeting or other procedures will be limited to determining the presence or absence 
of the employee's qualifications and ability to perform the duties of the position(s) 
identified as a potential j ob match. 

(E) In case of disagreement, the matter will forthwith be submitted to the Placement Umpire 
pursuant to Article 22.JO (E) of the collective agreemen t. 

(F) This agreement is on a tri.al basis for the length of the current co llective agreement and 
may be renewed by mutual consent. 

Dated this l 9th day of Ma rch, 2003 

'Lindi Frost' 
Employee Relations Manager 
(for th e Univers ity) 

'Fra ns Van de Ven' 
Business Agent 
(for the Union) 
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LETTER OF AGREEMENT 

RE: ARTICLE 30.06 (C) MEDICAL AND DENTAL 
APPOINTM ENTS 

Tt is understood and ag reed that: 

E mployees a re entit led to 3.5 hours per mont h for use for med ical or dental appointm ents. 
Emp loyees may use the 3.5 hours if necessary a ll at one time, or in pieces (eg . three one-hour 
parce ls at the end of the work ing day). 

On average employees w ill not use more than 3 .5 hours in a month for the purpose of med ical 
appoi ntments. When an em ployee exceeds 3.5 hours for th.is purpose, then the Un ivers ity will 
average usage ove r the twelve mo nths immediately preceding the current month; if ihe 
employee has not ave rage d 3.5 ho urs over the previo us 12 mo nths , then additional time for 
appointments is availab le to the employee up to the max imum potent ial usage of 42 hours. By 
referencing the mov ing ave rage over the twelve most recent months, em ployees are able to 
'wipe out ' months of high usage systema tically. If the employee 's usag e exceeds 42 hours, then 
pay ment for the medical appointment is deducte d from the emp loyee' s accum ulated sick leave 
bank. lfthe bank has run out , then the pay for the t ime w ill be deduc ted from the employee 's 
next cheq ue . 

Dated this 19th day of March , 2003 

' Li nd i Frost ' 
Employee Relat ions Manage r 
(for the University) 
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LETTER OF AGREEMENT 

RE: ARTICLE 30.07 - MATERNITY AND ADOPTION LEAVE 

At the option of the emp loyee, during the term of this collective agreement, the following 
procedure shall apply. 

The employee shall opt for Plan A or Plan B, but not both: 

l. Plan A is the benefit as described in Art icle 30.07(F). 

2. P lan B is a Supp lemental Unemp loyment Benefit (SUB) as described here in. The object 
of the SUB Plan is to supplement emp loyment insurance benefits during a period of 
unemployment due to pregnancy or adoption . 

3. The benefit level paid under Plan B is 95% of the employee's regular weekly earnings; 
the Univers ity will pay the difference between 95% of the employee's regular weekly 
earnings and the amount of EI received by the employee. 

Jn any week, the total amount of SUB payments and the weekly rate of EI benefits will 
not exceed 95% of the emp loyee 's regular weekly earnings. 

4. During the matern ity or adoption leave, the SUB benefit will be paid for a tota l of 
seventeen ( 17) weeks for pregnancy [fifteen (15) weeks plus two (2) week EI wait ing 
period] and twelve (12) weeks for adoption [ten ( 10) p lus the two (2) week EI waiting 
period]. 

5. Employees must prove that they have appl ied for and are in receipt of employment 
insurance benefits in order to receive payment under the plan. The Univers ity will ver ify 
the receipt of El benefits by requiring the employees to submit El cheque stubs. 

6. Employees do not have the right to SUB payments except for supp lementation of El 
benefits for the unemploymen t period as specified in the plan. 

7. The employee' s share of benefit plan premiums /contributions during the period of the 
maternity or adoption leave shalJ be deducted from the amount paid to the employee by 
the University under the provis ions of the SUB Plan . 

8. Any period of leave of absence beyond the periods specified in (4) above shall be 
without pay, and the employee shall be responsible for the prepayment of her/his share 
of benefit plan premiums /contr ibutions in accordance w ith Articles 30.0 l(D) and 
30.07(F). 

9. Upon return to work after maternity or adoption leave and, where app licable, any 
additional leave of absence without pay, and where the employee has opted for Plan B, 
the University will pay to the employee 5% of her/his monthly salary for the first two 
(2) weeks of the leave and for the period of time Employment Insurance benefits were 
received . 

l0. Notwithstanding the provisions of Article 1.01, the employee shall make a written 
agreement with the Univers ity on a form (a copy of which is attached and forms part of 
this Letter of Agreement) which shall be signed by the emp loyee in the presence of a 
shop steward or other representative of the Union and which provide s the follow ing: 

(A) The employee shall make a commitment to return to work at the end of the 
maternity or adoption leave and , where applica ble, any add itional leave of 
absence without pay. 

(B) The emp loyee sha ll agree to repay the Univers ity the gross benefit paid to the 
employee during the first two weeks of the maternity or adoption leave and the 
gross benefit d ifference which was paid to the employee for balance of the 
maternity or adop tion leave, including the employee's share of the benefit plan 
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premiums /contributions which were deducted during the maternity/adoption 
leave, if she/he fails to return to work, or resigns or is dismissed for just cause 
within six (6) months of return to work. 

11. lf the employee refuses to make an agreement under (10) above, or chooses not to 
exercise the option estab lished in this Letter of Agreement , the p rovisions of Plan A shall 
app ly. 

Dated this 19th day of March, 2003 

'Lindi Frost' 
Employee Relations Manager 
(for the University) 
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MATERNITY/ADOPTION LEAVE REPAYMENT 
AGREEMENT 

IN ACCORDANCE WITH THE LETTER OF AGREEMENT - ARTICLE 30.07 -
MATERNJTY AND ADOPTION LEAVE: 

I after consu lting with a Union representative (Employee) 
(please print) 

or shop steward and having foll unders tandin g of my obligations , make the following 
agreement with the Univers ity of British Columbia. 

l agree that 95% of my maternity /adoption leave salary differential be paid to me during my 
leave of absence and the remain ing 5% of my matern ity/adoption leave salary d ifferential be 
paid to 1tie upon my return to work, rather than after completing six months service follow ing 
my leave of absence, and l agree to return to work and remain at work for a minimum of six 
months. Should I fail to return to work, or having returned to work shou ld T fail to comp lete 
six (6) months of serv ice, or ifl resign , or if I am dismissed for just cause within six (6) months 
of my return to work, I agree to repay tbe University the gross salary received during the first 
two weeks of maternity /adoption leave and the gross salary difference paid to me during the 
follow ing weeks of maternity /adoption leave inc ludi ng my share of the benefit 
premiums /contr ibutions which were deducted during the maternity /adoption leave. I 
understand that ifl do not make the required repayment I may be subject to lega l action initiated 
by the University to regain such payments. My share of the est imated benefit 
premiums/contributions is: 

Medica l Plan $ In itia l 

Dental Plan $ In itial 

Optional Group $ Initial 
Life Insurance Plan 

Long Term Disabil ity $ Initia l 
Insurance Plan 

Pens ion Plan $ Initial 

Emp loyee (signamre) Date 

University of British Colum bia 

Union Representative 

This signature implies no liability on the part of the Canadian Union of Public Emp loyees its 
local union 2950, or the individual union representative. ' 
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LETTER OF AGREEMENT 

RE: ARTICLE 34 - EMPLOYMENT SECURITY 

34.04 Internal Placement and Recall 
The partie s agree to meet to discuss improvements to the existing placement and recaU 
process, specifically how the current language is implemented. 

The meetings will consist of not more than three (3) representatives of the University and 
not more than three (3) representatives of the Union. The Union representatives shaU be 
grant ed leave witb pay to attend these joint meetings. 

The parties shall make recommendations to the University and the Union for app1·oval of 
their respective principals . 

Dated this 19th day of Marc h, 2003 

'Lindi Frost' 
Employee Relation s Manager 
(for the University) 
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LETTER OF AGREEMENT 

RE: ARTICLE 35 - EXPEDITED ARBITRATION 

On a trial bas is, for the term oftbe co llect ive agreement , the parties agree to the fo llow ing letter 
of agreement: 

1. The parties shall determine, by mutual agreement, those grievances su itab le for 
exped ited arbitra tion. 

2. Those grievances agreed to be suitable for expedi ted arbitration shaU be schedu led 
within one ( 1) month. 

3. The location of the hearings is to be agreed by the parties. 

4. All presentations are to be short and concise and are to include a comprehensive opening 
statement. The parties agree to make limited use of authorities during their 
presentations. 

5. Prior to render ing a decision, the arbi trator may assist the parties in mediating a 
resolution to the grievance. If this occurs , the cost will be borne in accordance w ith 
Section I 03 of the B.C. Labour Relations Code. 

6. Where mediation fails, or is not appropriate , a decision sha ll be rende red as 
contemplated herein. 

7. The decision of the arbit rator is to be completed and mailed to the parties within ien (10) 
work ing days of the hearing. 

8. The parties shall equally share the costs of the fees and expenses of the arbitrator. 

9. The expedited arbitrators, who shall act as sole arbitrators, shall be EmHy Burke and 
Vincent Ready . If neither arbitrator is available , the parties sha ll agree upon another 
expedited arbitrator within five (5) days. 

l 0. The exped ited arbitrator shall have the same powers and authority as an arbitrator 
estab lished under the provi sions of Artic le 35.04, except for Article 35.04 (A), (B) and 
(C). 

11. All decisions of the arbitrator are to be limited in application to that particular dispute 
and are without prejudice. These decisions shall have no precedential value and shall 
not be referred to by e ither party in any subsequent proceeding. 

12. The parties agree that all disputes arising under the Job Evaluation Letter of Agreement 
shall be referred to expedited arbitra tion. 

Dated this 17th da y of March, 2003 

'L indi Frost' 
Emp loyee Relation s Manager 
(for the University) 

'Fra ns Van de Ven' 
Business Age nt 
(for the Union) 
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LETTER OF AGREEMENT 

RE: REHABILITATION AND GRADUAL RETURN TO WORK 

The Un iversity and the Union agree to set up a joint comm ittee to develop a process which 
meets the spec ific needs of emp loyees who require rehabilitation or accommodation due to 
illness or injury. The Univers ity and the Union agree that the Comm ittee will commence 
meeting at the conclusion of collective bargaining . 

The Conunittee will cons ist of not more than two (2) representatives of the University and not 
more than two (2) representat ives of the Union. The Union representative(s) sha ll be granted 
leave with pay to attend meetings of the Comm ittee. 

Tbe Committee sba ll make recommendations to the University and the Union for approva l of 
their respective principa ls. 

Dated this 19th day of Marc h, 2003 

'L indi Fr ost' 
Employee Relation s Manage r 
(for the University) 

LETTER OF AGREEMENT 

'Frans Van de Ven' 
Business Agent 
(for the Union) 

RE: VACANCIES REQUIR ING SPEClFIC QUALIFICATIONS 

The University and the Union agree to identify j ointly those positions within the Bargain ing 
Unit whose qua lification requirements differ from the norm of the classification sufficiently 
that without those specific qualifications, an emp loyee transferred or appo inted to the pos ition 
wou ld not be able to perform the job sat isfactorily within a three-month period. A list will be 
created of these agreed upon pos itions. Tt is agreed that employees will not be interna lly placed, 
reca lled or hired into the positions on this list without the specific qualifications. Th is list can 
only be amended by agreement of the parties. 

Dated this 27th day of Februar y, 2003 

'Lin di Frost' 
Employee Relation s Manage r 
(for th e University) 
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LETTER OF AGREEMENT 

RE HEALTH & WELFARE BENEFITS 

The Public Sector Accord on Univer sity Issues dated Januar y 31, 2000 (the "Accord") 
provid es, amongst other things, a process for improving health and welfare benefits 
without increased costs for the University. Pursuant to the Accord, the University and the 
Union entered into a letter of agreement dated September 26, 2000, and that letter of 
agreement will expire on December 31, 2003, unless the fund s provided for ther ein are 
depleted sooner. 

Given that both parti es recognize th e provision of health and welfare benefits is integral 
to recrnitin g and retainin g support staff, the University and the Union agree as foJlows: 

1. The University will allocate 1.85% of annual payroll, on an ongoing basis, toward 
the improvement of health and welfare benefits. Annual payroll is calculated over 
the 12-month perio d precedin g March 31st each year. 

2. The University will p1·ovide the following health and welfare benefit plan s: 

Medical Services; 

Extended Health; 

Dental; 

Basic Group Life Insurance ; 

Income Replacement (Long Te1·m Disability); and 

E mployee and Family Assistance Program. 

3. Th e University will continue to pay l 00% of the pr emiums for all of the plan s listed 
in paragraph 2, other than Incom e Replacement Plan (Long Term Disability ) the 
premium s for which remain 100% employee paid, and Employee and Family 
Assistance Program, the pr emiums for which remain 30% employee 1>aid. 

The eligibility requirem ents for the plans shall be as provided fo1· in the Collective 
Agreement as modified by the letter of agreement dated September 26, 2000 as noted 
above. 

Decision of Mediator-Arbitrator , Mark Brown 

Date: April 14, 2003 

64 



LETTER OF AGREEMENT 

RE: JOB EVALUATION MAINTENANCE PROCESS 

The parties agree to the following maintenanc e proced ure for the evaluation and re-
evaluation of positions: 

1. New, Vacant and Positions lmpacted by Re-Organization and Technological 
Chan ge 

New, vacant and positions impacted by re-organi zation or technological change and 
re-evaluations are evaluated by an Human Resources .Job Analyst. Results of all 
such evaluation s sha ll be copied to the Union, the employee and the Department 
Head. 

Job data to complete the analysis shall be obtained through a variety of sources 
which may include a questionnaire, a job description , an organizational cha1·t, a 
site visit and interviews with the employee and the manager. 

The tool used to rat e the job s is the mutually-agreed gender neutral job evaluatio n 
plan. To ensure consistency of the plan's application, comparison may be made 
with the r atings of relevant, previously rnted jobs. 

2. Re-Evaluation Process 

A request for re-evaluation may be submitted by the employee, the Union or the 
manager through completion of a re-evaluation request form and/or questionnaire. 
A minimum of six (6) months must elap se between each application for 
reevaluation of the same position. These requests must be made in wr iting to the 
Human Resources Department with one copy to the Department Head and the 
Union. 

The Job Analyst will complete the re-evaluation within eight (8) weeks of receipt of 
the request in the Human Resources Department. The employee, the Union and the 
Department Head shall be notified of the results by letter within five (S) working 
days, including the finalized Job Subfactor report. 

3. Appea ls 
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The employee, the Union or the Department Head may initiate an appeal if they are 
not satisfied with the results under points 1 or 2 above. Appeals must be filed with 
Human Resources within thirty (30) days of receipt of the Report under points I or 
2 above. Appea l requests must be copied to the employee, the Union and the 
Department Head. Appea ls must be filed utilizing UBC's Job Evaluation and Re-
Evaluatio n Appeal Form. 

If a grou p of employees in a multi-incumbent job submits one questionnai1·e, the 
group should file one appeal. The results of an appeal for a multi-incumbent 
position will affect all employees in that multi-incumbent job. 

If , however, an individual employee of a multi-incumbent position wishes to file an 
app eal and the other incumb ents do not, the employee should subm it a request for 
re-evaluation rather than an appeal. 

Appeals shall be heard by the Joint Appeal Committee consisting of two (2) Union 
and two (2) University representatives. The Joint Appeal Committee shall have 
access to all available sources of job data documentation in making their decision, 
including presentations from the employee, the Union and the manager. Appeal 
decisions shall be made on the basis of consensus and within an eight (8) week time-
frame. 



In the event the Joint Appeal Committee is unable to reach consensus, the dispute 
shall be referred to a mutuall y agreed umpir e with experti se in job evaluation. The 
parties shall equally share the costs of the fees and expenses of the umpir e. Unless 
otherwise agreed by the parties in advance , decisions made by the umpir e shall be 
without prejudice or precedent. The umpire may determ ine procedures 
appropriate to the natur e of the issue in order to ensure an expedit ious decision. 
Umpire decisions shall be issued within two (2) weeks of referral to the umpire. 
The umpire 's decision shall be issued to UBC, the Union and the employee(s). 

The Joint Appeal Committee members shall be trained by the Human Resources 
Job Analyst in using the job evaluation plan, in standard job evaluation principles 
and processes and shall be kept cunent with ratings made by the Job Analyst. 
UBC Human Resources will provide the necessary administrative support to the 
Joint Appeal Committee. 

Decision of Mediator-Arbitrator, Ma rk Brown 

Date: April 14, 2003 
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INDEX 

Absence from Work (Other than Union Activity) 
see - Leave (Other than Union Activity) 

Absence from Work (Union Activity) 
Gr ievance Processing and Arbitration (35.03(D)) 
Negotiations (7 .05) 
Stewards (8 .03) 
Union Activity - Full-time (7.02) 
Un ion Activity - Short-term (7 .03) 
see also - Committees 

Adjustment of Complaints (Article 35) 

Adoption 
see - Matern ity, Adoption and Parenta l Leave (30.07) 

Agreemen ts conflicting with Contract (1.01) 
see also - Letters of Agreement 

Applicat ion for Posted Vacancy 
Hiring Po licy (22.03) 
Notificat ion if unsuccessful (22 .02(8)) 
Right to Apply (22.02) 

Appointments , Medical and Denta l (30.06(C)) 
Part-time Emp loyee (3 .02) 
Temporary Employee (3 .05) 
Letter of Agreement 

Arbitration (35.04) 
Evidence (33.06) 
see also - Expedited Arb itration (Letter of Agreement) 

Assignment Outside the Bargaining Unit (22.09) 
and Loss of Senio rity (32.06) 

Automation, Displacement by (Artic le 19) 
Retrain ing (19.05) 
Training (Letter of Agreement) 

Automobiles 
see - Vehicle Policy (13.l l) 

Barga ining Un it Work (5.07) 
Contract ing Out (5 .05) 

(5.08(0)) 
Dur ing Strikes (17 .0 l) 

Benefi ts (Article 30) 

67 

Compass ionate Leave (30 .02) 
Contiouing Part-time Emp loyees (3.02) 
Emp loyee's Library Card (13.02) 
Ex tended Hea lth Benefits (30.05) 
Leave of Absence Without Pay (30.01) 
Maternity, Adoption and Parental Leave (30.07) 
Medical and Dental Plans (30 .05) 
Ongoing UBC Staff Finders Hourly Emp loyee (3 .04) 
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Pens ion Plan (30 .03) 32 
Persona l Emergency Leave (30.09) 36 
Retired Employees (3.08)(13 .06) 5, 12 
Sess ional Employees (3.03)(30.05) 2,32 
Sick Leave (30 .06) 33 
Temporary Employees (3.05) 4 
Tuition Fee Benefit (Artic le 21) J7 
Vacations (Art icle 27) 25 
Letter of Agreement 64 

Build ing Design Committee (24.04) 21 

Bullet in Boards (Art icle 18) 14 

Bumping 
see - Internal Placement 

Calendar Year 
Definition (27.0 I) 25 

Call Back (After Work or from Day Off or Vacation) (29.07) 3 1 

Campus Mail (13.07) 13 

Campus Patrol Esco rt (13.04) 12 

Carry Over of Vacations (27.05) 26 

Cars 
see - Vehicle Policy (I 3. 11) 13 

Casual Work 
see - Temporary Employee (3.05) 4 

Check-Off (Un ion Dues) (Art icle 6) 8 

Christmas Leave 
see - Paid Leave (Christmas] (30.08) 36 

Citizenship Leave (13.10) 13 

Closure of Univers ity (13.01) 12 
Official University Closure (Lette r of Agreement) 54 

Coffee Breaks (28 .03(8)) 29 

Committees 
Building Design (24 .04) 
Contract 

21 

see - Negot iations 
CUPE 2950 Health and Safety (24 .03) 2 1 
Grievance (35 .0l) 47 
Job Evaluation (31.03) 37 
Labour (35.01) 47 
Negotiations (Collect ive Agreement) (7.05) 9 
University Health and Safety (24.08) 22 

Community Faci lities (13.06) 12 

Compassionate Leave (30.02) 31 
Part-t ime Employees (3.02) 2 
Temporary Employees (3.04) 3 
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Competency Tests (for Employees over 65) (3.08) 

Complaints 
see - Grievance and Arb itration Procedure (Artic le 35) 
see also - Expedited Arb itration (Letter of Agreement) 

Conflicting Agreements (1.01) 

Consu ltation (re: Changes in Working Cond itions (24.05)) 

Contacting at Work (7.01) 

Continuing Emp loyee 
Definition (3.02) 
Internal Placement and Recall (34 .04) 
Layoff (34.04) 
and Temporary Work (5.08) 
Terminat ion Date (34 .04) 

Contracting Out (5.05) 
(5.08(C)) 

Courses 

Letter of Agreement 

Graduate Studies (21.06) 
Ski.II-Upgrad ing/Training (20 .01) 
Study Benefits (Article 21) 
Tuition Fee Benefit (21.01) 
during Working Hours (2 1.04) 

Court Duty (16.01) 

Daycare (30.04) 

Death in Family 
see - Compassionate Leave (30.02) 

Definitions 
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Continuing Emp loyee (3.02) 
Discharge (33.0l(A)) 
Employee (3.01) 
Full-time Employee (3.06(A)) 
Grievance (35.02) 
Hours of Work, Terms (28.01) 
Internal Placement (22.05(A)( ii))(34 .02(C)) 
Layoff (34 .02(A)) 
Ongoing Staff Finders Hourly Employee (3.04) 
Overtime (29.0 1) 
Part-time Employee (3.06(8)) 
Probationary Employee (4.01) 
Promotion (22.04) 
Recall (34.02(8)) 
Reduction of Classificat ion (22.06) 
Resignation (33.0 l(C)) 
Senior ity (32 .01) 
Sessional Employee (3.03) 
Shift Hours (28.05(A)) 
Specia l Holidays (26.05(A)) 
Statutory Holidays (26.01) 
Student Assistant (3.07) 
Suspension (33.0l(B)) 
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Demotion 

Techno logica l Change (19.02) 
Temporary Emp loyee (3.05) 
Transfe r (22.05(A)( i)) 
Vacations, Terms (27.01) 

see - Reduction of Classification (22.06)) 

Demot ion, Voluntary 
see - Or ienta tion Period (22.08) 

Dental Appo intments (30.06(C)) 
Part-time Employees (3.02) 
Temporary Employees (3.05) 
Letter of Agreement 

Denta l Plan (30 .05) 

Depen dents 
Sick Leave (30.06 (J)) 
Tu ition Fee Benefit {21.01) 

Disabi lity Insurance (30.03) 

Discharge (33 .03) 
Defin ition (33 .01) 
Probat ionary Employees (33.03(B)) 
Proof of Just Cause (33 .04) 
Seniority (32 .06) 
Temporary Employee (3.05) 
Vacation Entitlement (33.08) 
Reinstatement for Unj ust Discha rge (33.05) 
see a lso - Layoff , Tennin at ion 

Discip linary Action (33.06) 
Discha rge (33.03) 
Employee Files (23.01) 
Potentia l (8.02) 
Right to Steward Accomp animent (8.02) 
Suspension (33.02) 

Discontinue d Positions 
see - Interna l Placement (22 .05{A)) 

Discriminat ion (Article 9) 

Dispu tes 

Dues 

Disposit ion of (1.01) 
see a lso - Grievance 

Union, Check-off (Article 6) 
Union Shop {5.01) 

Duration of Collective Agreement (37.0 1) 

Emergency Leave 
see-Persona l Emergency Leave (30 .09) 
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Employee (Article 3) 
Definition (3.01) 
Continuing (3.02) 
Fu ll-time and Part-time (3.06) 
Sessional (3.03) 
Student Assistant (3.07) 
Temporary (3.05) 
see also - Employee , New 

Emp loyee Files (23.01) 
Discip linary Act ion, Letters of Reprimand (33.06) 
Sick Leave Records (30.06(0)) 

Employee , New 
Explanat ion of Union (7.04) 
Probationary Emp loyee (4.01)(4.02) 
Probationa ry Period ( 4.01) 
Union Members hip (5.02) 

Emp loyment Insurance Sick Leave Benefits (30.06(E)(i i)) 

Equipment 
Consultation (24.05) 
Malfunction (24.09(F)) 
Technologica l Change (Art icle 19) 

Escort, Campus Patrol ( 13.04) 

Expedited Arbitration (Lener of Agreement) 

Expiry Date of Collective Agreement (37 .01) 

Explanation of Union to New Members (7.04) 

Extended Sick Leave (30.06(E)(ii)) 

Extended Health Benefits (30.05(C)) 

Eye Condi tion (and Video Display Tennin als) (24.09(0)) 

Facilitate d Discussions (Letter of Agreement) 

Fi les, Employee (23.01)(33.06)(30.06(0)) 

Flexib le Hours (28.02) 

·Full-t ime Employee 
Definition (3.06(A)) 
on Temporary Assignments (5.08) 

Funeral Leave (30.02(B)(C)) 

General Purpose of Agreement (1.01) 

Glare Shields (24.09(E)) 

Gradual Return to Work 
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(Letter of Agreement) 
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Grievance (Artic le 35) 
Comm ittee (35.01) 
Potential (8.02) 
Procedure (35.03) 
Right to Steward Accompaniment (8.02) 
Step l (35.03(A)) 
Step 2 (35.03(8)) 
Step 3 (35.03(C)) 
Stewards, No Loss of Pay (8.03) 
Thirty Calendar Day Time Limit (35.03) 
Time Off Work (35.03(0)) 

Harassment (9.04) 

Hazards 
Hazardo us Materia l (24.01) 
Protective Clothing (24.07) 
Unsafe Working Condit ions (24 .02) 
V.D.T.s - eyes (24.09(D)) 

- malfunct ion (24.09(F)) 
- pregnancy (24 .09(B)) 

Health and Safety Committee, CUPE 2950 (24.03) 

Health and Safety Committee, University (24.08) 

47 
47 
10 
47 
10 
47 
47 
48 
10 
47 
48 

II 

20 
22 
2 1 
23 
23 
22 

2 1 

22 

Hiring Policy (22 .03) 18 
and Vacancies requir ing Specific Qualificat ions (Letter of Agreement) 63 

Hol idays, Annua l Vacation 
Modified Work Week (26 .06) 
Overtime Oil (29.04) 
Part-time Employee (3.02) 
Pay for Work on (26.04) 
during Sick Leave (30.06(G)) 
Statutory (Article 26) 
Tempora ry Employee (3.04) 
Special (26.05) 
Falling dur ing Vacation (27.IO) 

see also - Vacations 

Hours of Work (Artic le 28) 
Averaging Formula (32 .02) 
Workload (5.04) 

Human Rights (9.01) 

Ulness, Proof of (30.06(B)) 

Incremen t Policy (36.02) 

Insurance 
Liabil ity (13.12) 
Life and Disability (30.03) 

Insurance Corporation of British Columbia 
Cheques (30.06(F)(ii)) 
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30 

2 
24 
34 
24 
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24 
26 

27 
38 
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10 

33 

49 

13 
32 
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Internal Placement 
Definition (22.05(A)(ii))(34.02(C)) 18, 40 
following Extended Sick Leave (30.06(E)( ii)) 33 
due to Eye Condition (24.09(D)) 23 
due to Pregnancy (24.09(8)) 22 
Placement (22.10) 19 
Procedure (34.04) 41 
due to Technological Change (19.04(C), 19.05(8) and (C)) l 5 
due to Union Leave (7.02) 9 
and Vacancies requiring Specific Qualifications 
(Letter of Agreement) 63 

Job Descriptions (31.01) 36 

Job Duties, List of (31.02) 36 

Job Evaluat ion 
Committee (31.03) 37 
Maintenance Process (Letter of Agreement) 65 

Job Postings (22.01) l 7 

Job Skills Training Program (Letter of Agreement) 55 

Job Standards (31.01) 36 

Job Training 
On-the-job TraiJ1ing (Letter of Agreement) 55 
Retraining (19.05) 15 
Skill Upgrading (20.01) 16 
Job Skills Training Program (Letter of Agreement) 55 

Jury Duty (Article 16) 13 

Just Cause (for Discharge) (33.04)(33.05) 39 

Labour Committee (35.01) 47 

Layoff 
Definition (34.02(A)) 
due to Contracting Out (5.05) 
Procedure 

Continuing (34.04) 
Sessional (34.05) 
Temporary Employee (3.05)(34.06) 
Seniority (32.04(8))(32 .05)(32.06) 
due to Technological Change (19.04(8)) 
during Vacations (27.14) 

see also - Discharge, Termination 

Leave (Other than Union Activity) 
Adoption (30.07) 
Citizenship (13.10) 
Compassionate (30.02) 
Court Dnty (16.01) 
Funeral (30.02(B)(C)) 
Maternity (30.07) 
Military (13.03) 
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Paid Leave [Christmas] (30.08) 
Parental Leave (30.07) 
Personal Emergency Leave (30.09) 
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and Senior ity (32.04)(32 .05) 
Sick Leave (3.02(A))(3.05(F)(viii))(30.06) 
Sick Leave (30.06(E)) 

see also - Placement 
Without Pay (30.01) 

Leave of Absence (Union Activity) 
Full-time (7.02) 

see also - Placement 
Grievance Processing and Arbitration (35.03(D)) 
Nego tiations (7.05) 
Short-term (7.03) 
Stewards (8.03) 

see also - Absence from Work (Union Activity) 

Leave of Absence Without Pay (30.01) 
and Sen iority (32.04(A)) 

Letters of Agreement 
Contracting Out Protocol 
Exped ited Arb itration 
Facilitated Discussions 
Health and Welfare Benefits 
Internal Placement and Recall 
Job Evaluation Maintenance Process 
Job Skills Train ing Program 
Matern ity and Adoption Leave 
Medica l and Dental Appointments 
Officia l University Closure 
Placement (Artic le 22.10) 
Rehabil itation and Gradua l Return to Work 
Training 
Vacancies Requiring Specific Qualifications 

Library Card 
Employees' (13.02) 
Retired Employees' (25.01) 

Light ing (24 .06) 

List of Job Duties (31.02) 

Lu11ch Breaks (28.03(A)) 

Make-up Time (29.09) 

Mail 
see - Campus Mail (13.07) 

Management/Supervisory Authority, Inappropriate use of 
see - Respectful use of Management/Supervisory Authority 

38 
2, 4, 33 

33 

31 

9 

48 
9 
9 

10 

31 
38 

52 
62 
51 
64 
61 
65 
55 
58 
57 
54 
56 
63 
55 
63 

12 
24 

22 

36 

29 

31 

13 

Management Rights ( 11.01) 11 
Respectfu l use of Manageria l/Supervisory Author ity ( 11.02) 11 

Maternity, Adoption and Parental Leave (30.07) 34 
Part-time Employee (3.02) 2 
Salary Differentia l Payment and Repayment (30.07(1)) 35 
(Letter of Agreement) 60 
Temporary Employee (3.05) 4 
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Meal Periods (28.03(A)) 
Overt ime (29 .06) 

Med ical Appointments (30.06(C)) 
Part -time Em ployee (3.02) 
Temporary Employee (3 .05(F)(ii i)) 
Letter of Agreeme nt 

Medical Examinations and Cert ificates (30.06(1)) 

Medical Plan (30.05(A)) 

Meeting with Manageme nt (8.02) 

Meetings, Union (10.01) 
see a lso - Committees 

Membe rsh ip in Unio n (5.01)(5.02) 

Military Leave (13.03) 
and Seniority (32.05) 

Misclassification 
Procedure (3 1.04) 
Right to Grievance Procedure (3 1.04(D))(35.02(B)) 
Wage Increase (31.06) 

Mod ified Work Week (28.02) 
Effect on Holidays (26.06) 

Negot iations (7.05) 

New Employees 
see - Employee, New 

Night Sh ift Park ing (24 .10) 

Not ice of Discha rge 
Pro bationary Employees (33 .03(B)) 
Temporary Employees (3.05(F)) 
see a lso - D ischarge 

Notice of Intent (Layoff or Internal Placement) ( 19 .04) 

Notice of Resignation from the University (33.07) 

Not ificat ion by Employee (re: Interna l Place ment and Recall) (34.04) 

Notification by the Union (to the University) 
Dues, etc. (6.04) 
Executive, Stewards , etc. (8.04) 
Short-term Leave of Absence (7.03) 
Union Meetings (10.01) 

Not ification by the University (to Employees) 
Applicants for Posted Vacancy (22.02) 
Consu ltation (24.05) 
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Discha rge (33 .03) 
Internal Placement (34.04)(3 4.05)(34 .06) 
Involuntary Transfer 

see - Interna l Placement 
Layoff (34 .04)(34 .05)(34 .06) 
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Layoff Due to Technologica l Change (19.04(B)) 
Reca ll (34.04)(34 .05)(34.06) 
Reduction of Staff (34 .04) 
Renovations (24.05) 
Suspension (33 .02) 
Technological Change (19.04) 

N otification by the University (to the Union) 
Contracting Out ( 5. 05) 
Discharge (33.03) 
Hiring, Changes in Employee Status , Tenn ination, etc . (5.03) 
Insurance Plan Stat ist ics (30.03) 
Pension Plan Statistics (30.03) 
Recall Lists (34.04)(34 .05)(34 .06(8)) 
Suspension (33.02) 
Techno logical Change (19.04) 

One-hour Explanation (7.04) 

Ongoing UBC Staff Finders Hourly Employee (3.04) 

Orientat ion Period 
after Recall (34.04(C)(i ii)( l0)) 
after Transfer and Promotion (22.08) 
after Voluntary Demotion (22 .08) 
see a lso - Placement 

Overtime (Artic le 29) 
Meal Period (29.06) 
Part-time Employee (29.0l(B)) 
Shift Workers (28.05(D)) 
Time-off in Lieu of (29.05) 

Paid Leave [Christmas] (30.08) 

Parenta l Leave 
see - Maternity, Adoption and Parental Leave 

Parking 
see - Night Shift Park ing 

Part-time Employee 
Defin ition (3.06(B)) 
Senior ity (32.0 l) 
Terminat ion (34 .03(A))(34.04) 

Part -time Employee Benefits , etc. 
Compassionat e Leave, Maternity Leave, Medical 
and Denta l Appointmen ts, Persona l Emerge ncy Leave, 
Sick Leave, Statuto ry Holidays , Vacation Entitlement (3.02) 

Patro l Escort (13.04) 

Pay 
see - Holidays , Pay (No Loss Of), Pay for Union Negotiators, 
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Pay Bands, Overtime, Salary (Paid by Union) , Salary Adjustment, 
Sh i.ft Different ial, Wages 

Pay Bands (36.0 1 - 36.02) 

Pay for Union Negotiators (7.05) 

49 
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Pay (No Loss of) 
Contract Commi ttee (7.05) 
Grievance Committee (35 .03(0)) 
Stewards (8.03) 
University Health and Safety Committee (24.08) 

Paycheques in Advance of Vacation or Leave (27. l2) 

Pension Plan (30.03) 

Personal Emergency Leave (30 .09) 

Personal Rights (9.02) 

Picket Lines (17.01) 

Placement (22. IO) 
Letter of Agreement 

Placement Umpire ( 19.06) (22. I O(E)) 

Position Descr iptions (3 I .02) 

Pregnancy (30 .07) 
Materni ty and Adoption Leave (30.07) 
Operation of Video Display Terminals (24.09(B)) 

Probationary Emp loyee 
Definition (4.01) 
Discharge (33.03(8)) 
Proof of Just Cause in Discharge (33.04) 
Rights (4.02) 

Proba tionary Period (4.01) 

Promotion 

Proof 

see also - Orientation Period 

Definition (22.04) 
Orientation Period (22.08) 
Senio rity (22.03)(32.05) 
Temporary Promotion (22.01)(22.07) 

of Illness (30 .06(8)) 
of Just Cause (33.04) 

Protective Cloth ing (24.07) 

Quarantine (30.06(H)) 

Reass ignment (22 .05(A)(i i)) 

Recall 
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University Closu re (13.01) 
Working Conditions (24.02) 

Definition (34.02(8)) 
Procedure (34 .04)(34.05)(34 .06) 
a11d Seniority (32 .04)(32.06) 
and Vacancies requiring Specific Qualificat ions 
(Letter of Agreement) 
see also - Call back 
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see also - Layoff 
see also - Placement 

Reclassification 
Procedure (31.04) 
and Sen iority (32.05) 
Wage Increase (31.05) 
see also - Misclass ification 

Recogn ition 
of Stewa rds (8.01) 
of Union (2.01) 

Reduction of Classificat ion (22.06) 
Seniority (32 .05) 
see a lso - Layoff 
see also - Tech nological Change 

Reduction of Staff (34.02)(5.04) 
Discontinued Positions (22.05(B)) 
Technological Change (19.02) 

Reductions in the Workfo rce (5.04) 
Techno logical Change (19.02) 

Rehabilitation and Gradua l Return to Work 
Joint Comm ittee (Letter of Agreement) 

Reinstatement for Unjust D ischa rge (33.05) 

Relief Periods (28.03(8)) 

Representat ion 
see - Committees, Stewa rds, Union 

Repr imand, Letters of (33.06) 

Resignation 
Definition (33 .01) 
Not ice (33.07) 
Vacation Entitlement (27.09)(33.07)(33.08) 

Respectful use of Manageria l/Superv isory Authority 
( i.e. outs ide bargaining unit) (1 1.02) 

Retirement (3.08) 
use of Commun ity Facilities (13.06) 
Library Card (25.01) 
Vacation Pay (27. 11) 

Retraining (19.05) 

Rights 

Letter of Agreemen t 
Skill-Upgrading (20 .01) 

to Apply for Position (3.05(E))(22.02) 
in case of Harassment (9.04) 
Human (9.01) 
Management ( I 1.01) 
Personal (9 .02) 
Probationary Employee (4.02) 
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Stewards (8.03) 
Union Activity (9.03) 

10 
10 

Room Bookings (13.05) 12 

Safety Standards 

Salary 

for Video Display Terminals (24.09(C)) 
Working Conditions (24.01) 

see also - University Closure 

see - Holidays, Pay (No Loss Ot), Pay for Union 
Negotiators, Pay Bands, Overtime, Salary (Paid by Union), 
Salary Adjustment, Shift Differentia l, Wages 

23 
20 

Salary (Paid by Union) (7.03) (7.05) 9 

Salary Adjustment 
Increment Policy (36.02) 49 
Promotion (22.04(B)) 18 
Reduction of Classification (22.06(8)) 19 
Reclassification (31.05)and Misclass ification (31.06) 37 
Temporary Promotion (22.07) 19 

Schedu ling 
Meals (28.03) 29 
Modified Work Week (26.06) 25 
Shift Work (28.05(C)) 29 
Vacations (27) 25 

Seniority (Article 32) 38 
H iring Policy (22.03) 18 
during Leave of Absence Without Pay (30.0l(D)) 31 
during Maternity, Parental and Adoption Leave (30.07(E)) 35 
List (32.07) 38 
Loss (32.05)(32.06) 38 

see also - Part-time Employee, Sessional Employee, 
Temporary Employee, Ongoing Staff Finders Hourly 
Employee 

Sessional Employee 
Definition (3.03) 2 
Internal Placement and Recall (34.05) 43 
Layoff (34.05) 43 
Senior ity (32.04(C)) 38 
Termination Date (34.05) 38 

Severance 
see - Discharge, Layoff, Resignation, Termination 

Sexual Harassment 
see - Harassment 

Shift Differential (28.05(8)) 

Shift Work (28.05) 
Minimum Hours (28.02(0)) 

Sick Leave (30.06) 
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Employment lnsurance Sick Leave Benefits (30.06(E)) 
Entitlement (30.06(E)) 

29 

29 
28 

33 
33 
33 



Exhaust ion of (30.06(E)(ii)) 
Illness, Proof of (30.06(B)) 
Return to Work (30 .06 (E)(ii)) 

see a lso - P lacement 
Part-time Employee (3.02) 
Records (30.06(D)) 
and Sen iority (32.03(8)) 
Temporary Employee (3.05) (F)(vi ii)) 
during Vacation (27.13) 

Ski ll Upgrad ing/Train ing (20.0 I) 

Ski lls Tra ining 
see - Job Skills TrainiJ1g Program (Letter of Agreement) 

Snow 
see - Offic ial U niversity C losure (Letter of Agreement) 

Spec ial Holidays (26 .05) 

Split Shifts (28.04) 
for Shift Workers (28 .0S(E)) 

Sports Faci lities (13.06) 

Staff Finders 
see - UBC Staff F inders 

Staff Rooms and Faci lities (13.09) 

Statu tory Holidays (Art icle 26) 
during Leave Without Pay (30.0l(E)) 
Modified Work Week (26.06) 
Overtime on (29.04) 
Part-time Employee (3.02) 
Pay for Work oo (26.04) 
during S ick Leave (30.06(0)) 
Temporary Emp loyee (3.05) 
during Vacation (27.10) 

Stewards (Artic le 8) 
Contacting at Work (7.01) 
Grievance (35.03(A)(B)(C)(D)) 
Meeting with the University (8.02) 
Pay, No Loss of (8.03) 
Recognition of (8.01) 

Strikes by Other Unions (17.01) 

Student Ass istants (3.07) 

Study Benefits (Article 21) 

Subrogation (30.06(F)) 
and ICBC (30.06(F)(ii)) 
And WCB (30 .06(F)(i) 

Suspension (33.02) 
Definition (33.01) 

Taxi Vouchers (13.08) 

33 
33 
33 

2 
33 
38 

5 
27 

16 

24 

29 
30 

12 

13 

24 
3 1 
25 
30 
2 

24 
34 
4 

26 

10 
9 

47,48 
10 
10 
10 

14 

s 
17 

34 
34 
34 

39 
39 

13 
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Technological Change (Article 19) 14 
Consultation (24.05) 21 

Temporary Employee 
Defmition (3.05) 4 
Internal Placement and Recall (34.06) 46 
Reduction of Classification (22.06) 18 
Seniority (3.05(£))(32.02) 4, 38 
Termination Date (34.06(A)) 46 

Temporary Emp loyee Benefits 
Compassionate Leave, Maternity Leave, Medical 
and Dental Appointments, Personal Emergency Leave, 
Sick Leave, Statutory Holidays, Vacation Ent itlement (3.05) 4 
see - Medical and Dental Plans (30.05) 32 

Temporary Promotion (22 .07) 19 

Tempora1y Work (5.08) 7 
and Right to Apply (22.02(A)) 18 

Termination 
Discharge (33.03) 39 
Proof of Just Cause (33.04) 39 
and Seniority (32.06) 38 
Resignation (33.0l(C)) 39 
during Vacation (27.14) 27 
Vacation Pay (27.09) 26 
see also - Discharge , Layoff 

Termination Date 

Tests 

Time Off 

Training 

Continu ing Employee (34.04) 4 1 
Sessional Employee (3.03)(34.05(A)) 2, 43 
Temporary Emp loyee (3.05(8))(34.06(A)) 4, 46 

Competency (for Employees over 65) (3.08) 
of Video Disp lay Terminals (24.09(F)) 

between Shifts (28.0S(C)) 
in Lieu of Overtime (29.05) 
see also - Statutory Holidays 

Job Skills Training Program (Letter of Agreement) 
Letter of Agreement 
Retraining (19.05) 
Skill Upgrading/Training (20.01) 
due to Technologica l Change (19.05) 
Training (20.02) 

5 
23 

29 
30 

55 
55 
15 
16 
15 
16 

Training Period 
see - Orientation Per iod, Probationary Period 

Transfer (22.05) 18 
Orientation Period (22.08) 19 
Outside the Bargaining Unit 

see - Assignment Outside the Bargaining Unit (22.09) 19 
and Seniority (32.05) 38 
Skill Upgrading (20.01) 16 
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and Vacancies requiring Specific Qual ifications 
(Lette r of Agreement) 

Tu ition Fee Benefit (21.01) 

UBC Staff Finders 
see - Temporary Work 
see also - Ongoing Staff Finders Hour ly Emp loyee 

Union Activity (Article 7) 
No Discrimination (9.03) 
see also. Absence from Work (Union Activ ity) 

Union Committees 
see - Committees 

Un ion Label, Pins, Badges and Stickers (15.01) 

Un ion Meet ings (10.01) 

Union Membership (5.02) 
Deduction of dues (6.02) 
Explanation to New Employees (7.04) 

Union, Recognition of (2.01) 

Union Representatives 
Contacting at Work (7.01) 
Leave of Absence (7.02)(7.03) 
One-hour Explanation (7.04) 
Stewards (8.01) 
see also - Comm ittees 

Union Security (Artic le 5) 

Union Shop (5.01) 

Univers ity Closure (13.01) 
Official Un iversity Closure (Letter of Agreement) 

Un ivers ity Facil ities (13.06) 

Unjust Discharge (33.05) 
and Seniority (32.03(6))(32.05) 

Vacancies requir ing Specific Qua lifications (Letter of Agreement) 

Vacations (Artic le 27) 
Part-time Employee (3.02) 
Retirement Year (3.08(B)) 
and Seniority (32.05) 
Temporary Employee (3.05) 

Vehicle Policy (13.11) 

Video Display Termina ls (24.09) 

Voluntary Demotion 
Orientation Period (22.08) 

Voluntary Overtime {29.08) 

63 

17 

9 
10 

13 

II 

6 
8 
9 

9 
9 
9 

10 

6 

6 

1.2 
54 

12 

39 
38 

63 

25 
2 
5 

38 
4 

13 

22 

19 

3 1 
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Wage Adjustments 

Wages 

see - Salary Adjustment 

Pay Bands (36.01 - 36.02) 
Reclassification and Misclassification (31.05) (31.06) 
see also - Holidays, Pay (No Loss Of), Pay for Union 
Negot iators , Overtime, Salary (Paid by Union), 
Salary Adjustment, Shill Differential 

Weekend Work (Overtime) (29.03) 
Shift Work (28.05(C)(ii)) 

Work Day and Work Week (28.02) 

Workers' Compensation Board 
Cheques (30.06(F)(ii)) 
Standards (24 .01) 
Unsafe Working Condit ions (24.02) 

Working Cond itions (Art icle 24) 
Consultation on Change (24.05) 
CUPE 2950 Health and Safety Committee (24.03) 
Protective Clothing (24.07) 
Unsafe (24 .02) 
Video Display Terminals (24.09) 

Workload (5.04) 
Overtime (29.08) 

83 

49 
37 

30 
29 

27 

34 
20 
21 

20 
21 
21 
22 
21 
22 

6 
31 






