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AGREEMENT 

This Agreernj!9t is made "and entered f 
into this L day of ~£:_ - '- ? I- , I ) 7 
1975, at North Vancouver, Britiah 
Columbia, by and between: 

CAPILANO COLLEGE TECHNICAL AND 
VOCATIONAL INSTITUTE (The College} 

- and -

THE ASSOCIATION OF UNIVERSITY AND 
COLLEGE EMi>LOYEES, LOCAL t4 . (The Union) 



ARTICLE l PREAMBLE 

1.01 PURPOSE OF AGREEMENT 

1.02 

1 . 03 

1.04 

1.05 

1.06 

The purpose of this Agreement is to set forth and 
establish the terms and conditions of employment 
so that efficient operations and harmonious relation-
ships may be maintained between the College and the 
Union to the benefit of both parties and the 
community they serve. 

EXISTING LEGISLATION 

The parties recognize and agree that they cannot 
be obligated or bound by any term, condition or 
provision which would be contrary to any existiny 
Federal or Provincial legislation. In the event 
that any term, condition, or provision, or part 
thereof, which is incorporated into this Agreement, 
whether by inadvertance, error, or misunderstanding, 
is in fact or in law contrary to such Federal or 
Provincial legislation, then such term, condition 
or provision or part thereof, is void a~d of no 
effect. 

FUTURE LEGISLATION 

In the event that future federal or provincial 
legislation makes invalid any provision of Lhis 
Agreement, the remaining provisions shall remain 
in effect for the term of the Agreement. The 
College and the Union shall confer to settle 
upon a mutually agreeable provision to be sub-
stituted for the provision so altered or invali-
dated. 

HUMAN RIGHTS 

The parties to this Agreement both acknowledge 
and agree to subscribe to the Human Rights Code 
of the Province of British Columbia. In addition, 
the College agrees not to express any limitation 
based on dependents in any pre-employment applica-
tion. The parties also acknowledge and agree to 
observe the prohibitions contained in the Unfair 
Labour Practices sections of the Labour Code of 
British Columbia. 

NO OTHER AGREEMENT 

No employee within the Union certification shall 
be required or permitt~d to make a written or 
verbal agreement with the College or its repre-
sentatives which may conflict with the terms of 
this Agreement, except where this Agreement permits 
such individual agreement. 

USE OF FEMININE AND SINGULAR TERMS 

The feminine gender is used throughout this Agreement 
for convenience only and by no means is intended 
to exclude male employees from the provisions 
herein. Wherever the feminine or singular is 
used, the same shal l be construed as meaning the 
masculine or plural unless otherwise specifically 
stated. 

- 1 -



ARTICLE 2 UNION RECOGNITION AND Hf:GuTIATIOtl 

2.01 BARGAINING UNIT DEFINED 

2.02 

2.03 

2.04 

The bargaining unit shall comprise all employees 
included in the Bargaining Unit as in the Certifi-
cation issued by the Labour Relations noard of 
British Columbia on Decembrr 17, 1974. The 
College recognizes the Union as the sole barg-
aining agent for all employees covered by the 
Union's certification. 

MANAGEMENT RIGHTS 

The Union recognizes and agrees that except as 
specifically abridged, delegated, granted or mod-
ified by this Agreement, all of the rights, powers 
and authority the College had pri or to the signin0 
of this Agreement are retained solely and exclusiv0-
ly by the College, and remain without limitation 
within the rights of management, which rights are 
not subject to the grievance procedure ~n~'or 
arbitration. 

Without limiting the generality of the foregoing, 
the College reserves the sole and exclusive right 
to operate and manage its affairs and facilities 
in all respects as it sees fit, including the right 
to hire, discipline or discharge for , just and 
sufficient cause, and to make and alter from time 
to time rules and regulations to be observed by 
the employees, except that this right shall not 
supersede any other express provisions of this 
Agreement. 

NEW POSITIONS 

Should the College create a new position during 
the term of this Agreement, the parties will meet 
to discuss whether or not the position is covered 
by the Union's Certification. In the event of 
disagreement, the Labour Relations Board will be 
asked to decide the issue. 

In any event, if the parties cannot agree within 
five (5) days of notice of the new position, the 
College may fill the position and establish a 
salary group for it, and the position may be 
filled and worked pending the agreement of the 
parties or the decision of the Labour Relations 
Board, as the case may be. 

SALARY FOR NEW POSITIONS 

Where the parties agree or the Labour Relations 
Board decides that a new position is included 
within the unit, a salary gr o uping for the posi-
tion will be discussed. If the parties cannot 
agree within five (5) days of notice of the new 
position, on a salary grouping applicable to the 
position, the Grievance Procedure shall apply and 
the issu e may proceed to final and binding arbitra-
tion if necessary . 
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2.05 PRESENT EXCLUSIONS 

It is agreed that the following present positions 
are excluded from the bargaining unit: 

Accountant 
Accounting Supervisor 
Assistant to the Principal 
Associate Dean, Academic Studies 
Bursar 
Construction Manager 
Deans 
Director of Personnel 
Director of Planni ng 
Director of Supplies and Services - (Purchasing Agen t) 
Director for Training in Business and Industry 
Director of Vocational - Career Programs 
Facilities Supervisor 
Head Librarian 
Personnel Officer 
Principal 
Registrar 

- 3 -



ARTICLE 3 UNION SECURITY 

3.01 EMPLOYEES AT DATE OF CERTIFICATION 

3.02 

3.03 

All persons within the Certification of the Union 
as of De cember 17, 1974 who wer e member s of the 
Union on or before that date shall remain membnrs 
of the Union as a condition of continuing employ-
ment. 

All persons within the Certification who are not 
members of the Union at the date of execution of 
this Agreement may become members of the Union if 
they want to, but shall not be required to bec ome 
members. As a condition of continued employmPnt, 
however, such employees shall be required to pay 
Union du es beginning the first pay pe riod following 
execution of this Agreem en t. 

NEW EMPLOYEES 

As a condition of employme nt, employees who arc 
hired after the date of execut ion of this Agreement 
shall bec0rne Union members immediately upon their 
date of hire. 

CHANGES IN STATUS 

The College agrees to notify the Union when an 
employee is hired, and before an employee is pro-
moted, transferred or terminated. 

I . 
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ARTICLE 4 UNION RIGHTS AND ACTIVITY 

4.01 RECOGNITION OF UNION REPRESENTATIVES 

4.02 

4.03 

The College shall recognize the members of the 
Local Executive, Stewards, members of the Grievance 
Committee, and all persons authorized to act on 
behalf of the Union, as in accordance with th e 
Union constitution and by-laws, and shall not 
discriminate against those persons for carrying 
out duties proper to those positions in a lawful 
manner. 

CONTACTING AT WORK 

The authorize d representatives of the Union shall 
have the right to contact employees at work on 
matters respect ing this Agreeme nt and its adminis -
tration. Union representatives will advise the 
supervisor of the Department being en .tered for the 
purpose of contacting employees and will also ad -
vise of the time of departure. 

TIME OFF FOR UNION BUSINESS AND ACTIVITIES 

Leave of absence without loss of senior i ty 
shall be granted, subject to the requirements 
of the College: 

(a) -without pay to a reasonable number of 
representatives of the Union to attend 
conventions of the Union and bodies to 
which the Union is affiliated when re -
quested in writing by the Union naming 
the employees for whom the request applies; 

(b) without pay for a reasonuble number of 
representatives of the Union to attend 
to Union bu siness which requires them 
to l eave their premises of employment, 
when requested in writing by the Union 
naming the employees for whom the request 
applies; 

(c) without pay for a reasonable number of 
employees who are representatives of 
the Union on a Bargaining Committee to 
attend meetings of the Bargain i ng Committee 
when requested in writing by the Uni on 
naming the employees for whom the request 
applies; 

(d) with pay to three employees who a r e repre -
sentatives of Union on the Bargaining 
Committee to leave their employmen t to 
carry on negotiations with the College, 
when requested in writing by the Union 
naming the employees for whom the request 
appl i es; 

(e ) wi th pay to named Stewards to perform 
duties as may be reasonably necessary 
for the administration of this Agreement; 

(f) with pay to employees called to appea r 
as a party or as a witness before the 
Union Grievance Committee and the College 
Labour Committee, or Arbitrator for t he 
length of time their attendance is reas -
ona~ly necessary. 

- 5 -
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4.04 

4.05 

4.06 

4.07 

4.08 

4.09 

COLLEGE ANO UNION S!Il\LL ACQUAINT NEW EMPLOYEES 

The College agrees to acquaint new employees with 
the fact that an Agreement is in effect, with the 
conditions of employment set out in the Articles 
dealing with Union Security and Che ck-off of Unjon 
Dues, and to provide the employees with a copy o f 
the Agreem e nt. 

A Union Steward shall interview each new employee 
within regular working hours, without loss of pay 
of Steward or employee, for the purpose of acquaint-
ing the new employee with the benefits and duties 
of Union membership. The length of the interview 
will be ke pt to a reasonable time, and in any 
event should not exc e ed thirty (30) minutes. 

RIGHT TO REFUSE TO CROSS PICKET LINES 

All employees covered b y this Agreement shall 
have the right to refuse to cross a legal picket 
line arising out of a di sp ute as defined in the 
Labour Code of B. C. An y employee refusing to 
cross such a picket l in e shall not be reprimanded, 
penalized, or dis miss e d f o r such refusal. If an 
employee is apprehensive for her personal safety, 
there shall not be any reprimand, penalty or dis-
missal for failure to cross an illegal picket line. 

Failure to cross a picket line encountered in 
carrying out College business away from the College 
shall not be considered a violation of this Agreement 
or be grounds for disciplinary action. 

Employees should not expect to receive pay for 
work not performed in exercising any right given 
by this clause. 

UNION INSIGNIA 

A Union member shall have the right to wear or 
display the insignia of the Union. 

UNION GENERAL MEETING 

The College agrees to allow employees a two (2) 
hour lunch without pay from 12.00 noon to 2.00 
p.m. on the second Thursday of every month so that 
they may attend the regularly scheduled Union 
general meeting. 

USE OF COLLEGE ROOMS 

The College shall allow the Union to book College 
rooms through the regular booking procedures of 
the College, for meetings of the Local Executive, 
Union committees , the General Membership, and 
other such meetings. 

MEETINGS CALLED DY THE COLLEGE. 

The time required to attend meetings called by the 
College during regular working hours·shall be con-
sidered part of an employee's scheduled hours of 
work. 

- 6 -
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4.10 APPLICATION TO OVERTIME PREMIUM 

Time expended by an employee for the purposes of 
Articles 4.02, 4.0~, 4 . 04, 4.07, or 4.09 shall 
not be used for the purpose of computing any over -
time or premium. e ntitlem e nt c o ntained in this 
Agre eme nt. 

- 7 -
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ARTICLE 5 CHECK-OFF OF UNION DUES AND ASSESSMENTS 

5.01 The College shall, as a condition of employment, 
deduct from the monthly wages or salary of each 
employee, the amount of the regular monthly dues 
as advised in writing by the Union, upon receipt 
of a written assignment for the purpose from the 
employee. 

5.02 

5.03 

· 5. 04 

5.05 

The assignment shall be in the form attached hereto 
as Appendix "B". All employees on date of hire 
shall be required to sign such an authorization 
and the Union agrees to assist the College in 
obtaining such authorization. A copy of the auth-
orization form as signed by the Employee shall be 
sent to the Treasurer of the Union. 

The College shall begin the deduction of monthly 
dues from the first regular pay to which the employee 
is entitled following the employee's authorization. 
The College shall forward the collected dues, by 
cheque to the Treasurer of the Union within one 
month of such deduction, together with a list of 
names, positions and amounts deducted. 

The Union shall advise the College in writing of 
all dues and assessments required by the Union, 
and of any changes which.may arise from time to 
time in connection with such dues and assessments. 
The Union recognizes and agrees that the College's 
obligation to deduct such dues and assessments 
is expressly restricted to making only such de -
ductions as are permitted by law and by the valid 
authorization of each employee. 

The Union shall indemnify the College and hold it 
harmless against any anQ all suits, claims, demands 
and liabilities that shall arise out of, or by 
reason of any action taken or not taken by the 

. College for the purposes of comply ing with any 
provision of this Article. 

The Union agrees that should any employee revoke 
her assignment, the College must forthwith cease 
to make such deductions , and that any further action 
to be taken by the College in consequence of such 
revocation shall be taken only upon the written 
instructions of the Union. The College wi ll provide 
the Union with a copy of any revocation of author-
ization received. 

' 
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ARTICLE 6 COLLEGE - UNION RELATIONS 

6.01 REPRESENTATIONS 

6.02 

6.03 

6 .04 

(i. 05 

No employee or group o f employees shall act as 
staff representative on College committees or 
at meetings call~d by the College without the 
proper authorization of t he Union. The Union's 
aut horizati on shall not be unreasonably withheld 
and the Unio n agrees that the College may request 
an appointee who has expe rtise in a specific depart-
ment or area, to sit on a specific committee where 
such expertise is rele vant to the function of the 
co mmitt ee. 

UNION BARGAINING COMMITTEE 

A Union Bargai ning Committee, establ ished pursuant 
to the provisions of this Agreement, shall be 
appointed by the Union to represent the Union 
during negotiations with the College. 

During periods of negotiations, the College will 
co-operate to ensure that the Union will hav e any 
reasonable and necessary assistance of add ~t ion al 
members of the Union. 

ACCESS TO COLLEGE PREMISES 

The College agrees that access to its premises 
sha ll be given to members of the Uni~n when deali ng 
with or ne gotiatin g with the College, as well as 
for the purpose of investigating and assisting in 
the settlement of a griev ance. 

In order to facilitate the orderly, as well as the 
confidential, in vestigation of specific grievances, 
the College shall make available to Union represen-
tatives or Stewards temporary use of an office or 
similar facility. 

INFORMATION 

The College agrees to p rovide the Union with all 
available non-confidential information relating 
to employees as may be required by the Union for 
collective bargaining pu rposes. The Union recog-
nizes that certain information is confidential 
to the College and Government at specific periods 
of time, during which such information may not 
be rel eased to the Union . 

UNION - COLLEGE RELATIONS 

The Union and the College recognize the mutual 
value of ongoing joint discussions in matters 
pertaining to working conditions, emp loym ent, 
employee classifications, services, and labour-
management relations. 

To this end the Union Executive agrees that in 
the event either party wishes to ca ll a meeting 
under this clause the meeting shall be held at 
a time and place fixed by mutual agreement. However, 
such a meeting must be held not later than ten 
(10) working days after the request has been given. 

Any matter not reso lv e d under this clause shall 
immedi a t e ly pr oce e d to the Grieva nce Procedure 
as per ~rticle 7.03 - Step 3. 
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ARTICLE 7 GRIEVANCE 

7.01 DEFINITION OP A GRIEVANCE 

7.02 

7.03 

7.04 

7.05 

A grievance shall be defined as any dispute or 
controversy between the College and the Union, 
between the College and one or more of its employees 
covered by this Agreement in respect to any matter 
involving the interpretation, application or admin-
istration of any provision of this Agreement; any 
matter involving the alleged violation of this 
Agreement; any matter affecting or involving em-
ployees covered by this Agreement; or any question 
as to whether any matter is grievable or arbitrable. 

GRIEVANCE PROCEDURE 

All grievances shall be dealt with in the following 
manner: 

STEP l 

The party aggriev e d shall set out the complaint 
in writing; such comp l ai nt shall include any specific 
clauses of this Agreement alleged to have been 
violated. The complaint shall be handed to the 
party complained against who will then have three 
(3) working days in which to answer the grievance. 
The answer shall be in writing. 

The grievance and response so constituted in writing 
shall fix the area of complaint and response for all 
further steps in this procedure, should further steps 
be necessary. 

Either the Union or the College may take any grievances 
to the next step regardless of the outcome at Step 1. 

STEP 2 

If a satisfactory settlement has not been reached 
under Step 1, the employee concerned, with Union 
representation, shall submit the grievance to the 
Administrative Head of the employee's area who 
shall have~ further three (3) working days to make 
an investigation and bring about a mutually agreeable 
settlement. 

ELther the Union or the College may take any grievance 
to the next step regardless of the outcome at Step 2. 

STEP 3 

If a satisfactory settlement has not been reached 
under Step 2, the grievance shall be submitted to 
the Union Grievance Committee and the College 
Labour Committee. These Committees shall be given 
a further ten (10) working days in which to resolve 
the grievance. 

The College shall appoint and maintain the College 
Labour Committee composed of three · (3) persons, 
one of whom will be designated as chairperson. 
The College shall at all times keep the Union 
informed of the individuals named to the Committee. 
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7.05 (cont'd) 

7.06 

7.07 

7.08 

7.09 

The Union shall appoint and maintain the Union 
Grievance Committee composed of three (3) persons, 
one of whom will be designated as chairperson. 
The Union shall keep the College informed of the 
individuals nnmed to the Committee. 

When any grievance is r e solved by the Union Grievance 
Committee and the College Labour Committee in Step 3, 
a memorandum shall be made of the decision reached 
and shall be signed by all members of the two 
Committees. Copies of this memorandum shall be 
sent to the parties involved in the grievance, 
the Stewards, the Union, the Principal, and the 
College Personnel office. 

Should the Union Grievance Committee and the College 
Labour Committee be unable to resolve a grievance, 
each of the Committees shall formulate a reconunenda-
tion to the Principal within ten (10) working days 
from the submission of the grievance to the Committees. 
The Committees may consult with the Principal prior 
to or following its recommendations. 

STEP 4 

All grievances which are not resolved by Steps 1, 
2 or 3 shall be referred to the Principal. The 
Principal, within five (5) working days of a sub-
mission of a grievance to him, shall give his 
decision in writing to each of the parties. The 
Principal is not bound to accept a decision made 
by a College Representative at Step 1, 2 or 3. 

Should the Union find the Principal's decision 
unacceptable, the grievance may proceed to final 
and binding arbitration. 

TECHNICAL OBJECTIONS TO GRIEVANCES 

No grievance shall be defeated merely because of 
a technical error in processing the grievance. 
Reasonable amendments mutually agreed upon in 
writing may .be allowed at any step, the intention 
being that matters in dispute be dealt with in 
a fair and equitable way. 

RECORD OF GRIEVANCE 

All grievances and replies to grievances shall be 
in writing at· all stagcs ' of the Grievance Procedure. 
A copy of all such statements shall be sent to the 
Union Grievance Committee and to the Secretary of 
the Union without delay. 

TIME LIMITS 

The time limits prescribed for the performance of 
any step in the Grievance Procedure may be extended 
by mutual agreement between the Union Grievance 
Committee and the College Labour Committee. 

The time limit specified in the Grievance Procedure 
shall not be deemed as a technical error but as a 
point of substance. 

If a grievance has not been resolved within the 
period sp e cified for any step of the Grievance 
cedure and the time limit has not been extende 
mutual agreement, the grievance shall proceed 
iately to the next step in the Grievance Proce 
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7.10 

7.11 

7.12 

7.13 

7.14 

GRIEVl\NCE OF GENERAL APPLICATION OR INTERPRETATION 

Where a dispute involving a question of general 
application or interpretation of the Agreement 
occurs; or where a group of employees has a common 
grievance; or where the Union as a whole or th~ 
College has a grievance, Step 1 and Step 2 may 
be by-passed and the dispute shall be taken immed -
iately to Step 3 of the Grievance Procedure. 

GRIEVANCE OUTSIDE THC AGREEMENT 

When a dispute arises from an item not covered 
by this Agreement, the dispute shall be forwarded 
directly to the Union Grievance Con@ittee and the 
College Labour Committee for discussion. If the 
matter is resolved to mutual satisfaction, it 
will be reduced to writing and added as an addendum 
to this Agreement. 

DISMISSAL OR SUSPENSION GRIEVANCE 

In the case of a dispute arising from an e~ployee's 
dismissal or suspension, the grievance sha1.l be 
forwarded to the Union Grievance Committee and 
the College Labour Committee as per Article 7.05. 

EMPLOYEE TI~IB OFF TO ATTEND TO GRIEVANCE 

Except in the case of discharge or suspension, 
an employee shall be permitted the necessary time 
off with pay to attend to the adjustment of a 
grievance and shall have the right to be present 
at all stages of the procedure if so requested 
by either party. An employee whose period of 
suspension is over and who has returned to work 
will have the privilege of this clause for time 
off from work with pay. 

MAINTENANCE OF EMPLOYEE RIGHTS AND BENEFITS 

Settlements reached at any step of the Grievance 
Procedure shall be applied in accordance with 
the settlement or to the date set by the Arbitrator. 

Except in the case of a dismissal or suspension 
grievance, an employee shall maintain her position 
with no loss of pay, rank, seniority, benefits or 
privileges during the Grievance Procedure. 

- 12 -
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ARTICLE 8 ARBITRATION 

8.01 ARBITRATORS 

8.02 

8.03 

8.04 

8.05 

The Arbitrators for the Parties during the 
term of this Agreement shall include Miss Mary 
F. Southin, Q.C., and R.B. Bird. The arbitrators 
shall be called on a rotating basis unless the 
parties mutually agree otherwise due to the in -
availability of one of the arbitrators at any 
given time. The parties will continue their 
efforts to agree in writing to a list of suitable 
arbitrators, one-half of which shall be women. 

(Note: these appointments are subject to obtaining 
the consent of the parties named). 

ARBITRATION 

The Arbitrator may determine her own procedure 
in accordance with the Labour Code of British 
Columbia and shall give full opportunity to all 
parties to present evidence and make representa-
tions. She shall hear and determine the dispute 
or allegation and shall make every effort to render 
a decision within reasonable time. 

DECISION O,F ARBITRATOR , 

The decision of the Arbitrator shall be final 
and binding on both parties. The Arbitrator shall 
not make any award contrary to . the conditions or 
articles of this Agreement, or in amendment to 
this Agreement. 

EXPENSES OF ARBITRATION 

Both parties to the Arbitration shall pay for 
all their own expenses and one-half (½) of the 
fees and expenses of the Arbitrator. · 

DIFFERENCES 

Where a difference arises between the par t ies 
relating to the dismissal, discipline, or suspension 
of . an employee, or to the interpretation, application, 
operation, or alleged violation of this Agreement, 
including any question as to whether a matter is 
arbitrable, during the term of th i s Agreement an 
Arbitrator shall, at the request of either 
party -

(a) investigate the differences; 

(b) define the issue in the difference, and 

(c) make written recommendations to resolve 
the difference within five days of the 
date of the receipt of the request; and 
for those five days from that date, time 
does not run in respect of the grievance 
procedure. 
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ARTICLE 9 CATEGORIES OF EMPLOYEES 

9.01 EMPLOYEE 

9. 0·2 

9.03 

9. 04 

9.05 

9.06 

9.07 

Emp~oyee shall mean all clerical, technical and 
service employees who are covered by the Certifi-
cation granted to A.U.C.E. Local #4 by the British 
Columbia Labour Relations Board on December 17, 
1974 except those excluded pursuant to Article 
2.05 who shall be considered exempt for the pur-
poses of this Agreement. 

The parties recognize that other positions which 
are in dispute will be referred to the Lab our 
Relations Board for decision. 

UNION REPRESENTATIVE 

Union Representative shall mean any employee auth-
orized by the Union, its Executive, or its Committees, 
to act on its behalf. 

REGULAR EMPLOYEE 

Regular employee shall mean any person employed 
for twenty (20) or more hours per week with an 
indefinite term of appointment, or employees hired 
for a term of ten (10) months or more in a position 
which the College expects to recur annually. This 
information will be included in the employee's 
hiring form. 

TERM EMPLOYEE 

Term employe,e shall mean any person employed for 
twenty (20) or more hours per week and for a fixed 
period of time of one academic term or more. The 
College will consult with t~e Union on any positions 
with a definite term exceeding ten (10) months. 

PART TIME EMPLOYEE 

A part time employee means any person employed 
for less than twenty (20) hours per week and for 
one academic term or more. 

CASUAL EMPLOYEE 

A casual employee shall mean any person employed 
with an anticipated termination date of less than 
one academic term or 608 hours or less. Employment 
may be for thirty-five (35) hours or less per week. 

A casua l employee who accumulates in excess of 608 
hours without a break in service in excess of six 
(6) months, shall be considered from that point on 
as either a term employee or a part time employee, 
whichever definition is applicable. 

PROBATIONARY EMPLOYEE 

A probationary employee shall mean any new employee 
other than casual, serving a probationary period of 
three (3) months of employment before being engaged 
by the College as an emp l oyee. 

- 14 -
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9.08 EMPLOYEE APPOINTMENTS 

- (a} At the time of employment and appointment, the 
employee and the College will acknowledge on a 
hiring form, amongst other things: 

(i} the date of the commencement of employ-
ment; 

(ii) the term of appointment and whether the 
term is definite or indefinite. If the 
College expects the position to recur 
annually, that will be indicated; 

(iii) the regular schedule of the number of 
hours to _be worked per week; 

(iv) the position for which the employee is 
hired; 

(v) subject to the provisions of Article 
13, whether or not weekend work will 
be a requirement of the hiring, in 
which event the College will attempt 
to stipulate when the weekend work re-
quirement will commence. 

(b) The Hiring Form above described will be used for 
determining the category of employment (whether 
regular, term, part time or casual} for the 
purposes of this Agreement. 

9.09 WORK PERFORMED UNDER GOVERNMENT GRANTS 

The Union recognizes and agrees that from time to 
time during the term of this Agreement there will 
be work projects conducted within the College by 
persons who will not be members of the Union. 
These projects are separately and ·specially funded 
by Government Grants and shall not be deemed to 
be a part of the affairs and operatiors of the 
College to which this Agreement applies. 

The College agrees that those persons involved 
in these projects will not be utilized to perform 
work tasks normally performed by members of the 
Union. 

" 
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ARTICLE 10 DISCJl/1.RGE, SUSPENSION , DISCIPLINE 

10.01 DISCIPLINE PROCEDURE 

10.02 

10.03 

10.04 

1 0.05 

1 0.06 

No employee shall be disciplined, suspended or. 
discharged except for just cause, and an employee 
shall be discharged for disciplinary reasons only 
upon the writ~en authority of the Principa l of 
the College. 

When an employee is reprimanded for conduct whjch 
if repeated may be grounds for her discharqe, or 
suspension, she shall be given the reason for 
this action verbally at the time of the reprimand 
and a confirmation will then be given in writing 
to the employee in the presence of her steward, 
within two (2) working days following the reprimand. 

When an employee is discharged or suspended, the 
reason for this action shall be g i ven verbally at 
the time of the disch arg e or suspension, and a 
written confirmation will then be given in writing 
in duplicate, to her steward within five (5) working 
days following the discharge or suspension. 

BURDEN OF PROOF 

In cases of discipline , s uspension or discharge, 
the burden of proof of just cause shall rest with 
the College. The charge submitted by the College 
shall be limited to information in the written 
notice given. 

LENGTH OF SUSPENSION 

Under no circumstances shall suspension exceed 
five (5) working days or one (1) working week. 

RIGHT TO GRIEVE 

An employee considered by the Union to be wrong-
fu l ly or unjustly disciplined, suspended , dis-
charged or reprimanded, shall be entitled to 
recourse under the Grievance Procedure in accordance 
wi th Article 7 of this Agreement. 

UNJUST CAUSE-

If, as a result of the grievance procedure, it 
is found that an employee has been discharged 
or suspended £or unjust caus e, the decision or 
award which results from the grievance procedure, 
shall be carried out. 

RIGHT TO GRIEVE OTHER DISCIPLINARY ACTION 

Other disciplinary actions grievable by the employee 
shall include written censures, letters of reprimand, 
and adverse reports and performance evaluations. 
An employee shall be given a copy of any such docu-
ment placed in the employee's file which might be 
the basis of disciplinary action. Should an employee 
dispute any such entry in her file, she shall be 
entitled to recourse through the Grievance Procedure 
and the eventual resolution thereof sha l l become 
part of her permanent record. Upon the emp l oyee's 
request any such document shall be removed from 
the employee's file after the expiration of twelve 
(12) months from the date it was issued. Th College 
agrees not to introduce as evidence in any h 
any doctunent from the file of the employee 
ance of which the employee was not awa re o 
time of filing. 
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10.07 EVALUATIOl~ REPORTS 

Where an appraisal of an employee's performance 
is carried out, the employee concerned shall be 
given the opportunity to read and review the 
appraisal. Provision shall be made on the evalu-
ation form for an employee to sign it. The form 
shall provide for the employee's signature in two 
places~ one indicating that the employee has read 
and accepts the appraisal and the other indicating 
that the employee disagrees with the appraisal. 
An employee shall, upon request, receive a copy 
of this evaluation report. 

- 17 -



ARTICLE 11 SENIORITY 

11.01 SENIORITY DEFINED 

11. 02 

11.03 

11.04 

11.o s 

{a) Se niority for present Employees 

The Se rvice Seniority position of those 
employees who are employed by the Co l lege 
on t he date of signing of this Agreement 
shall be set out in Appendix C. 

The Classific~tion Seniority position of 
those employees who are employed by the 
Coll ege on the date of signing of this 
Agre emen t shall be as set out in Appendix 
D. 

{see Appendix E for Classification Groupings) 

(b) Service Seniority 

Service seniority is the total length of 
service with the College in a regular 
position. 

(c) Classificatio n Seniority 

Classification seniority is the tota l lengtq 
of service of the employee within a classifi-
cation grouping. 

(see Appendix E for Clqssification Groupings) 

SENIORITY LISTS 

The College shall maintain seniority lists, re-
vised every six (6) months, showing the date upon 
which each employee's service commenced . Copies 
of th e list shall be supplied to the Union. 

ACCRUAL OF SENIORITY 

{a) Service seniority sha l l be accrued by regular 
employees on the basis of the calendar months 
of service. 

(b) Classification seniority shal l be accrued 
by term employees and part-time employees 
by calendar months of serv i ce (152 hours 
= 1 month). 

(c) Casual employees shall not accrue seniority. 

TRANSFER OF SENIORITY STATUS 

,, 

If a term employee, or a part-time employee, becomes 
a regul ar employee, classification seniority earned 
shall be deemed to be service seniority. 

ACCRUAL OF SENIORITY DURING APPROVED LEAVES 

{a) Re~ular employees shall continue to accrue , . 
s ervice seniority to a maximum of three (3) / 
calendar months during an approved leave of / 
absence and during lay-off. Thereafter the · 
employee's seniority shall be maintained 
unless lost by reason of the provisions of t 
Article 11.06. l 

- 18 - ,,<~') 



11.05 (cont'd) 

11.06 

(b) Term employees and part-time employees shall 
continue to accrue classification seniority 
to a maximum of three (3) calendar months 
during an approved leave of absence and 
during lay-off. Thereafter the employee's 
seniority shall be maintained unless lost 
by reason of the provisions of Article 11.06. 

LOSS OF SENIORITY 

(a) An employee will lose seniority rights and 
be removed from the seniority list if: 

(i) she fails without good cause (e.g. 
sickness or accident) or refuses 

(ii) 

(iii) 

(iv) 

to return to work after lay-off 
upon being recalled, or 

she is discharged for proper cause, 
or 

she resigns, or 

she is on lay-off for a period in 
excess of twelve (12) months. 

(c) A term employee or part-time employee shall 
lose classification seniority if there is a 
break in service in excess of six (6) months 
in addition to the provisions of Article 
11. 06.(a). 

' 
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ARTIC LE 12 LAYOFF AND RECALL 

1 2.01 LAYOFF PROCEDURE 

12.02 

12 . 03 

1.:.0 4 

(a) Both pa~ties recognize that job security 
should increase in proportion to length of 
service. Therefore, if a reduction of staff 
is necessary the following procedures shall 
be adopted. 

(i) casual employees sha l l be laid 
off first, 

(ii) probationary employees shall be 
laid off second, 

(iii) term and part-t i me employees 
shall be laid off in reverse of 
the classification seniority list, 

(iv) thereafter, Regular employees shall 
be laid off in reverse order of 
service seniority. 

(b) If a layoff involving regula r employees will 
exceed four (4) weeks, then employees with 
service seniority may displace less senior 
employees providing they have the abi l ities 
and skills necessary to fulfil the positions 
held by less senio~ employees within a four 
(4) week training period. 

It is understood and agreed that the applica-
tion of these provisions, 12.0l(a) and (b) 
shall not affect the College's right to main-
tain an efficient staff and that any employee 
claiming seniority for the purpose of displacing 
others must meet position requirements including 
the possession of any special qualifications 
which may be necessary for the work invo l ved. 

ADVANCE NOTICE 

In the event of lay-offs, the College shall notify 
the union and the employees to be laid o f f in writing 
one (1) calendar month before lay-off is to be 
effected. · 

RECALL 

In the case of layoff, a recall list shal l be 
established. Employees on layoff shal l be recalled 
first in order qf service seniority, providing 
they have the abilities and skills necessary t o 
fulfil the positions. 

LENGTH OF RECALL 

Any employee laid-off shall be on the recall list 
for a period of twelve (12) months. 
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12.05 

12.06 

NOTICE OF RECALL 

Notice of recall shall be made by telephone, or 
if unsuccessful, by double registere~ mail to the 
last address of the employee known by the College. 
It shall be the responsbility of the employee on 
the recall list-to keep the College informed of 
the current address and telephone number. 

The employee so notified must report at the College 
prepared to commence work on the day stipulated in 
the notice or in the absence of a stipulated date, 
on the tenth working day following the telephone 
call or mailing of the notice. -

The College may fill a position on a casual basis 
pending the return of a recalled employee. 

REQUEST OF RECALL 

Those employees who are working in jobs with a 
definite termination date shall fill in a . request 
form in order to be put on the recall list. All 
other employees shall automatically be·put on the 
recall list. 
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ARTICLE 13 HOURS OF lvORK 

13 .01 WOHK Dl\Y AND tr7ORK wr:gK 

J 3. 0 2 

] 3 .03 

J 3 . 04 

Except as limited or modified by this Article, 
the work day 8hall be seven (7) working hours 
per day an d the work week shall consist of five 
(5) consecu tiv e days or l ess of work, with no 
l ess than two (2) consecutive days off. 

WORK WEEK FOR PRESENT EMPLOYEES 

The pa rti es agr ee that the present schedules for 
employees on the seniority lists established in 
Article 11 will not be unilatera lly changed by the 
Colleg e. The parties rec ognize however, the probab-
ility of the College delivering educational service s 
t o the community on a seven (7 ) days per week basis, 
and an employee on the s en iority list as at the 
date of signing this Agreement , may, at the option 
of the emp loyee, re-arrange her schedule in accord-
ance with the schedul es of other employees in her 
depart ment. 

WORK WEEK FOR NEW EMPLOYEES 

Employe es hired by the College after signing of 
this Agreement and added to the seniority list 
in Articl e 11 thereafter.will be advised of the 
scheduled hours of work expected of them. If 
the College at the time of hiring an employee 
has specified plans which will require the employee 
to work on calendar weeke nds, the employee shall 
be advised of this fact and of the probable date 
of impl ementation of such schedule and that on or 
before a specific date, a new schedule will be 
implemented at the time of hiring and completion 
of the hiring form refe rred to in Article 9. 

WORK DAY AND WORK WEEK 

Each employee shall have a work week falling within 
the guideliries set out herein: 

(a) The normal hours of work shall be thirty-
five (35) scheduled work hours per week 
seven (7) scheduled work hours per day. 

(b) The above hours may be varied as in (c) 
below. 

(c) A majority of employe es in each department, 
under the guidelines set out be l ow, and with 
the approval of the Department or Administrativ~ 
Head, may submit proposals to the Director of 
Personnel to vary the normal hours of work. 

The criteria necessary are:-

(i) The proposal must contain assurances 
that the daily work of the Department 
will be carried out. 

(ii) Where the Department relates to other 
components of the College, the role 
of the Department within the College 
will not be diminished or diluted. 
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... 

13.04 (cont'd) 

13.05 

(iii) No additional costs to the College will 
result by reason of the modified work 
week proposed, from: 

a) aaditonal staff; 

b) attraction of premiums for 
shifts; 

c) the necessity for additional 
overtime, whether in pay or 
in compensating time off. 

(iv) Where long week-ends or a work week of 
less than five (5) . days results, there 
will be an equal distribution of days 
off amongst employees covered by the 
proposal. 

(v) Where applicable the Board of Industrial 
Relations approves the scheme before it 
is implemented. 

(vi) Approval of such Proposals shall not be 
unreasonably withheld by the College. 

(d) No Regular employee shall be required to work 
a split shift .• 

MEAL BREAK 

An employee shall be entitled to take her meal break 
away from her work area. When. an employee is 
officially requested by the College to work during 
her meal break whether in her own work area or in 
any other work area, the employee shall be compen-
sated at -the applicable overtime rates. 
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ARTICLE 14 SHIFT WORK 

14.0l ~ DEFINITION OF SHIFT WORK 

14.02 

14.03 

14.04 

(a) All hours worked on any shift which starts 
b~fore 12.00 noon shall be considered a normal 
work day, and no shift premium shall apply 
thereto. 

(b) All bours worked on any shift which starts 
at 12.00 noon or after shall be considered 
shift work to which a shift premium may apply 
as provided herein. 

SHIFT PREMIUM . 

Effective April 1st, 1976 a shift premium of forty-
five (45¢) per hour shall be paid for all hours 
worked on a shift, one half or more of which shift 
is worked after 4.00 p.m. 

NOTICE OF SHIFT SCHEDULES 

When the College changes a departmental shift 
schedule, a new shift schedule shall be posted 
fourteen, (14) calendar days before the effective 
date of the new shift schedule. 

The time of fourteen (14) days may be shortened 
in an emergency situation, in which case the College 
will advise the Union of the necessity for shortening 
the posting period • 

This clause does not apply to individual and tem-
porary changes of short duration in schedules made 
necessary due to the absence of other employees or 
similar circumstances. 

SHORT CHANGE OVER 

If shifts are scheduled so that there are not 
twenty-four (24) hours between the start of an 
employee's shift and the start of an employee's 
next shift, overtime rates shall apply to hours 
worked on th~ succeeding shift within the twenty-
four (24) hour period. 

' 
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ARTICLE 15 OVERTIME 

15.01 DEFINITION 

15.02 

15.03 

(a) Overtime means any working hours on duty in 
excess of the employee's regular working day, 
but not less than seven (7) hours, and means 
any working hours on duty in excess of the 
scheduled work week, but not less than thirty-
five (35) hours. 

(b) Straight time means the regular rate of re-
muneration. 

(c) Double time means twice the straight time 
rate. 

(d) Time and one half means one and one-half 
times the straight time rate. 

(e) Compensating time off means the product of 
overtime hours worked times the applicable 
overtime factor. 

RIGHT TO REFUSE OVERTIME 

All overtime shall be voluntary. Employees may 
refuse overtime individually without being subject 
to disciplinary action, but there shall be no 
conserted refusals of overtime. 

OVERTIME COMPENSATION 

(a) Effective on the date of signing of this 
Agreement, overtime worked in excess of the 
scheduled work week based on an average of 
a thirty-five (35) hour week, shall be com-
pensated for at the rate of time and one-half 
for the first four (4) hours of such overtime. 

(b) All overtime worked in excess of four (4) 
hours in any work week shall be compensated 
for at.the rate of double time. 

(c) An ,employee who works on a regularly scheduled 
day of rest after a normal five (5) day work 
week, s·hall be compensated at the rate of 
double time for all hours worked on that day. 

(d) An emplqyee who is on a modified work · week 
schedule and who works on a day of rest shall 
be compensated according to the overtime 
formulae established in paragraphs (a) and 
(b) above for the first day of rest worked. 
If ,any further work is required of the employee 
which prevents two consecutive days off for 
the employee, hours worked on the second and 
third days of rest shall be compensated as 
in Article 15.03(c). 

(e) An employee who works on a designated holiday 
shall receive her regular day's pay and shall 
receive additional compensation at the rate 
of double time for all hours worked. 

(f) An employee shall have the option of receiving 
pay for overtime compensation or equivalent 
compensating time off in lieu of being paid. 
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15.03 (cont'd) 

15.04 

15.05 

15.06 

15.07 

15.08 

15.09 

(g) An employee may accumulate no more than seventy 
(70) hours of overtime at any one time. The 
employee must then elect to reduce the accumu-
lated hours by taking payment at the applicable 
hourly rate, pr by taking compensating time off 
at a time mutually agreed upon by the employee 
and the College. A maximum of thirty-five (35) 
hours of compensating time off may be taken 
with the employee's annual vacation. 

{h) No ~ore than thirty-five (35) hours of compen-
sating time may be carried into a new calendar 
year. The time carried over must then be taken 
by Decemb er 31st of the year following the 
calendar year in which the overtime was accumu-
lated. If this is not done, the compensating 
time off which has no t been taken will be paid 
out to the employee at· the employee's hourly 
rate. 

CALL OUT PROVISIONS 

Where an employee has left after her regular work 
day, and prior arrangements for her to.work overtime 
have not been made and the employee is called back 
for work, she shall receive a minimum of four (4) 
hours overtime. 

Where an employee has not left after her regular 
work day and is requested to remain after her regular 
working hours, or if prior arrangements have been 
made for her reporting back at a sp~cific time, this 
call out provision shall not apply. 

OVERTIME BREAKS 

All employees who are officially requested to remain 
at work for a period of three hours or more beyond 
their regular working hours, shall receive a one-half 
hour paid break at the applicable overtime rate. 
The break may be taken before, during or after the 
overtime period. An employee may also choose not 
to take a break, in which case any break due to 
the employee which is not taken shall be compensated 
for at the applicable overtime rate. 

NO LAY OFF TO COMPENSATE FOR OVERTIME 

Employees shall not be required 'to lay off during 
regular hours to equalize any overtime worked. 

REST INTERVAL 

An employee required to work overtime beyond her 
regular shift shall be ent itl ed to eight (8) clear 
hours between the end of the overtime worked and 
the start of her next scheduled shift. If eight 
{8) clear hours are not provided, overtime rates 
shall apply to all hours worked on the next regular 
shift . 

SHARING OF OVERTIME 

There shall be no discrimination within individual 
departments in the allocation or sharing of overtime. 

OVERTIME MINIMUM 

A minimum of one (1) hour overtime shall 
any officially requested overtime worked 
(1) hour. 

b~d for und one _,,.,. / 

{ 
- 26 -



ARTICLE 16 HOLIDAYS --) 

16.01 

16 . 02 

16.03 

16.04 

16.05 

PAID HOLIDAYS 

The College shall g rant as paid holidays: 

New Year's Day 
Good Frid a y 
Easter Monday 
Labour Day 

Victoria Day 
Canada Day 
B.C. Day 
Boxing Day 

Thanksgiving Day 
Remembrance Day 
Christmas Day 

The College will close at noon on the last working 
day prior to New Year's Day. 

The College wi ll c lose at noon on the last working 
day prior to Ch r istm as Day. 

Any other day declared a holiday by the Federal, 
Provincial and / or Mun ic i pal Government in which 
municipality th e employee regularly works and 
wherein the subj e ct municipality has granted the 
same paid holiday to their own employees. 

In addition to the paid holidays specified herein, 
there shall be one additional day of holiday granted 
by the College in each calendar year. The College 
reserves the right to schedule this holiday and 
written notice of the specific date will be given 
to the Union two calendar weeks in advance. All 
employees must take the holiday on the date so 
specified • . 

HOLIDAYS FALLING ON A SATURDAY OR SUNDAY 

When any paid holiday (as per section 16.01) falls 
on a Saturday, the following Monday shall be observed. 
When any paid holiday falls on a S·unday, the follow-
ing Monday (or Tuesday, where the preceding section 
already applies to the Monday) shall be observed. 
Except in the case of an employee who'is working 
a modified work week, when a paid holiday falls 
on an employee's day of rest, the College shall 
give the employee a day off in lieu with pay at 
a mutually agreeable time. 

EMPLOYEES REQUIRED TO WORK ON A PAID HOLIDAY 

An employee who works on a paid holiday shall be 
compensated as per section 15.03(e). 

HOLIDAY COINCIDING WITH A DAY OF VACATION 

When a day of paid holiday (not including the half 
day holiday preceding Christmas and New Year) falls 
during an employee's vacation time, the paid holiday 
shall not count as a day of vacation, nor as a day 
worked. 

PAYMENT FOR SUCH HOLIDAYS 

Regular employees shall not have their pay reduced 
by virtue of Holidays specified in Article 16.01 • 

.. 

- 27 -



16.05 (cont'd) 

16.06 

Other employees, if they have worked the day before 
and the day after a paid holiday, shall receive 
holiday pay based on the number of scheduled hours 
in the previous month as specified in the employee's 
hiring form, divided by the number of days of 
scheduled work, times the hourly equivalent rate 
for the employee. 

EASTER SUNDAY 

Easter Sunday is not a paid holiday, but when an 
employee is officially requested to work on an 
Easter Sunday she shall be compensated as per 
section 15.03(e). 
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ARTICLE 17 ANNUAL VACATIONS 

\ 
17.01 CALEND~R YEAR 

17.02 

17.03 

17.04 

17.05 

For the purposes of computing vacation entitlement 
'calendar year' means the twelve month period from 
January 1st to December 31st inclusive. 

VACATION ENTITLEMENT FOR NEW EMPLOYEES 

In the initial incomplete calendar year an employee 
shall be entitled to vacation with pay on the 
following basis: 

(a) l¼ days per month if employment commenced 
before March 1st . 

(b) 1 day per month if employment commenced 
March 1st or later. 

ANNUAL VACATION ENTITLEMENT 

(a) Regular employees shall be granted va~ation with 
pay on the following basis: 

(i) Three (3) week~ in the first 
complete calendar year. 

(ii) Four (4) weeks· in the fifth 
(5th) complete calendar year. 

(iii) Five (5) weeks in the ninth 
(9th) complete calendar year. 

(b) Employees other than Casual employees working 
less than a thirty-five {35) hour week or for 
less than twelve (12) months, will be entitled 
to the vacation outlined above, but to pay for 
the vacation period on a pro rata basis. 

{c) Casual employees will be entitled to vacation 
pay on the basis of four (4%) per cent of gross 
earnings. 

VACATION SCHEDULES 

The employees in a department will settle a vacation 
schedule each year. The Union recognizes the require-
ment of the College for services of each department 
to be maintained during the vacation period. The 
schedule shall be submitted to the department head 
for approval. 

By May 30th of each year, the department head of 
each department will inform the personnel office of 
the vacation schedule for that department; a copy 
of the vacation schedule for each department will be 
forwarded to the Union. 

SPLIT VACATIONS 

Where an employee wishes to split her vacation, her 
second choice of vacation time shall be made only 
after all other employees concerned have made their 
initial selection. 

,,/ --J 
/ ' / I \ 

- 29 -

r 



17.06 

17.07 

17.08 

17.09 

17.10 

J 
VACATION RELIEF 

Where vacation relief is required, the College 
will attempt to give existing employees the oppor-
tunity to substitute in higher paying positions 
providing the employees have the necessary skills. 

APPROVED LEAVE OF ABSENCE WITH PAY DURING VACATIONS 

When an employee is qualified for leave with pay in 
accordance with Articles 20.01 or 20 . 02, except 
sick leave, during her vacation period, there shall 
be no deduction from the vacation credits for such 
leave. The period of vacation so displaced shall 
be taken at a mutually agreeable time . 

In the event of serious illness or accident occurring 
during an employee's vacation, the period of vacation 
time displaced shall be taken at a mutually agreeable 
time. 

VACATION CARRY-OVER 

Employees may carry over up to two (2) weeks per 
annum of annual vacation entitlement into the next 
complete calendar year. 

Any vacation carried over must be used in the 
calendar year following the year in which the 
vacation was accumulated·. In the absence of the 
employee choosing to use the vacation period so 
accumulated and carried over, the College may 
reimburse the employee for unused vacation no 
later than two (2) pay periods following December 
31st in any calendar year . 

No more than two (2) weeks of accumulated or carried 
over time, whether such time was accumulated under 
this article or under Article 15.03(g) may be 
added to an employee's annual vacation. 

PAY CHEQUES 

Employees may upon giving one (1) pay period's 
notice, receive on the last working day preceding 
comrnencemen .t of their vacation any cheques which 
would normally fall due during the period of their 
vacation. 

TERMINATION, ETC. 

An employee leaving the College due to retirement, 
resignation, or dismissal (not because of lay-off 
or leave of absence) shall receive her current 
rate of pay for any vacation time not taken. 
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l\H'l'I CLE 18 SI CK LEAVE 

18.01 SICK LEAVE ENTITLEMENT 

18.02 

18.03 

The College will recognize sick time off with pay. 
No deduction from the pay of a regular, term, or 
part-time employee will be made for legitimate 
illnesses not exceeding thirty (30) continuous 
calendar •days. The College may require proof 
of illness if it deems it necessary. 

LONG TERM ILLNESS 

Should a single illness exceed thirty (30) days 
in duration, the employee will suffer no loss of 
pay for the fi r st thirty (30) day period as recog-
nized in Articl e 1 8. 01 above. After thirty (30) 
days of a single continuous illness, the benefits 
of the long term disability plan in Article 28 of 
this Agreement shall apply, in accordance with the 
terms of that Plan. 

TRANSITIONAL 

Any present regular full time employee having in 
excess of twenty-two (22) days sick leave standing 
to their credit will, upon execution of this 
Agreement, be reimbursed.by the College in cash 
at their regular rate of pay for those sick leave 
days in excess of twenty-two (22) standing to the 
employee's credit at the end of the last complete 
calendar month preceding the date of execution of 
this Agreement. 

i -.1 ' 
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ARTICLE 19 CAREER DEVELOPMENT 

19.0L PURPOSE 

19.02 

19.03 

19.04 

19.05 

The parties recognize the need to provide employees 
with the opportunity for career development by 
enabling them to prepare for promotional advance-
ment and to improve their present skills. 

The provisions of this Article are intended to 
assist employees in maintaining and improving 
skills and/or to assist in preparing them for 
foreseeable jobs within the College. 

TRAINING LEAVE 

When the College requires an employee to further 
her job related training, or the College grants 
an employee's request to obtain such further 
approved training, the College will grant leave 
with pay to the employees to allow them to take 
courses, training or seminars. When such leave 
is granted, the College shall bear the full cost 
of the course, training or seminar, including 
tuition, entrance or registration fees, laboratory 
fees and course required books. The College shall 
also reimburse the employee for such travelling, 
subsistence and other related expenses, as are 
previously approved by the College . The Employee 
shall not be required to make up any time missed 
from work to participate· in such training and 
development. 

COLLEGE APPROVALS 

Any approval required from the College relative 
to the implementation of this Article shall be 
requested through the Director of ·Personnel in 
writing. 

Such a request shall be signed by the· employee 
and by the Union. 

LIMITATION 

The College may impose reasonable limitations 
upon the number and nature of such training 
sessions that individual employees may participate 
in. 

CAPILANO COLLEGE COURSES 

Any regular employee may arrange with student 
services to enroll for up to three (3) Capilano 
College courses in any one calendar year, without 
payment of tuition or laboratory fees. Such courses 
shall be taken outside the employee's normal working 
hours. If such courses are only offered during 
regular working hours, permission may be obtained 
from the administrator responsible and where permission 
is granted· to take a course which is not offered 
outside the employee's normal working hours, the 
employee shall be permitted to attend during working 
hours provided that arrangements are made to make 
up time absent at no expense to the College. 

Where an employee who has been enrolled in a Capilano 
' College course, or courses, ceases to be employed by 

the College before completing such course or courses, 
the employee may be required to pay the tuiti n and 
laboratory fees for such course or courses. 

--- 7 
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ARTICLE 20 SPECIAL AND OTHER LEAVE 

20 .01 BEREAVP.HENT LEAVE 

20.02 

20.03 

In the case of ber eaveme nt in the immediate family 
an employee not on l ea ve of absence without pay 
shall be entitled to special leave at her regular 
rate of pay, from the date of death to and including 
the d ay of the funeral with, if necessary , an allowance 
for immediate return travelling time. Such leave 
shall normally not exceed three (3) working days. 
Any additional l e ave shall be without pay, or as 
a charge to earned time off or vacation time. 

Immediat e family i s defined as an employee's or 
spouse's parerit, spouse, child, brother , sister, 
grandparent , grandchild, and any other person 
permanently residing in t he employee ' s household. 

SPECIAL LEAVE 

Any employee not on leave of absence wi thout pay 
shall be entitled to special leave at her regular 
rate of p a y for .the following: 

(a ) Birth or adoption of 
employee's child one (1) day. 

(b) Attend her formal hearing 
to become a Canadian 
citiz en - one (1) day. 

(c) Attend as pallbearer at a funeral - 1 day. 

PUBLIC DUTIES 

The College shall grant, on written request, l ea ve 
of absence without pay for: 

(a) The period of the Writ, for employees to seek 
election in a Provinci al or Federal election. 

(b) A maximum period of fifteen (15) days for 
employees to see k election in a Mun i cipal 
election . 

(c) If elect"ed, the employee shall be granted 
leave of absence without pay for her term 
in office up to a maximum of six (6) years 
for election under a) above, and up to a 
maximum of two (2) years for election under 
b) above. Beyond the maximum term of leave 
herein, the employee shall be deemed to have 
terminated her employment with the College. 

(d) An employee granted leave under this article 
20.03 shall maintain seniority in t he bargaining 
unit, but shall have no right to displace 
employees upon return. However, such an 
employee will within the limits of the period 
of time allowed by this article , have the right 
to apply for vacant positions within her qualifi -
cations. In the event of a vacancy in a position 
which appears to be within the qua li fications, 
skills and ability of an employee returning 
from public duty leave, such vacant position 
need not be posted until a decision with respect 
to the suitability of the employee i s reached • .. 

.-, 
I 
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20.04 

20.05 

20.06 

20.07 

LEAVE FOR COURT APPEARANCES 

(a ) The College shall grant leave with pay to em-
ployees who must serve as jurors in a court 
action. 

(b) In cases where an employee's private affairs 
(other than those specified in Section 20.02) 
have occasioned a court appearance, a leave 
of absence without pay shall be granted for 
a period of time reasonably required by such 
court appearance. 

(c) An employee in receipt of her regular earnings 
while serving at court shall remit to the 
College all monies paid to her by the Court, 
except travelling and meal allowances not 
reimbursed by the College. 

(d) In the event an employee is jailed pending a 
court appearance, such leave of absence shall 
be without pay. 

ELECTIONS 

Any employee eligible to vote in a Federal, Provincial, 
or Municipal election or a referendum shall have four 
(4) consecutive hours during the hours in which the 

polls are open, in which to cast her ballot. The 
College will designate the time of day in which the 
four (4) hours may be taRen. 

GENERAL LEAVE 

(a) Employees may request leave of absence without 
pay. Such request for leave shall be in writing 
to the Director of Personnel, who will review 
the request and make every reasonable effort 
to obtain College approval. 

(b) In the event of a personal emergency, such as 
sudden notification of a serious family illness, 
which prevents the application for leave to be 
made in writing, the employee will make every 
effort to personally advise the College, or 
shall have th e College advised, of the reasons 
for an .emergency absence, which the employee 
wishes to have treated as general leave. 

(c) Leave granted pursuant to this clause shall 
not affe~t the employee's seniority entitle-
ment. 

COMMUNITY EMERGENCY 

If an employee is called upon by the Municipality 
or the Provincial Government to aid the community 
served by the College in some disaster, the College 
agrees to retain the Employees on the College payroll 
and agrees to reimburse the employees for the differ-
ence between any amount received for such service 
and her normal working day's pay. If an employee 
is on vacation leave or earned time off at the 
time of summons for such effort, the number of days 
so displaced shall be taken at a mutually agreeable 
time. 
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ARTICLE 21 - MATERNITY LEAVE 

21.01 MATERNITY LEAVE 

21 .0 2 

The provisions of the Maternity Protection Act 
will a pp ly. 

A pr egn ant employee shall qualify for maternity 
l e av e under the following provisions. 

(a) Th e p e riod of maternity leave shall be 
fr om nine (9) we eks before the expected 
day of confin e men t to no later than 
six (6) mont hs a ft e r the birth of her 
child. 

(b) Th e Co llege shall, upon request of 
the employee, defer the commencement 
of maternity leave. 

(c) If the employee maintains coverage 
for medical, extend ed health, dental 
and group life insurance while on 
maternity leav e , t he College agrees 
to continue to pay its share of the 
premiums. 

(d) The parties ag ree that a job position 
vacancy created by the granting of 
mat e rnity leave, and all resulting job 
realignments, shall·be filled by appoint-
ment or promotion on a temporary basis, 
and that the tem p orary status shall 
con t inue until the expiry of the time 
permitted herein for the return of the 
employee on leav e , or until the employee 
on leave has given notice in writing 
that she is not returning to the 
position within the time permitted. 

Where the employee o n leave returns 
to the position within the prescribed 
time limit, she shall resume her prior 
job position with all attendant wages, 
benefits and seni o rity as determined 
by this Agreement. 

Should ~he employee on leave elect not 
to resume her prior job position, or 
fail to do so within the prescribed 
time limit, the Coll e ge shall post 
the position as a jo b opening, as pro-
vided in· this Agr ee me nt. 

All employees who have assumed a temporary 
position or·who have had their job positions 
realigned in consequence of the maternity 
leave, shall be subject to reverting to 
their prior job position with all attend-
ant wages, benefits and seniority as 
det e rmined by this Agreement, at the 
opti o n of the College. 

EXTENSI ON OF MATERNITY LEAVE 

Maternity leave shall be extended for up to an 
a dditional six (6) months where a doctor's certificate 
is pres e nted, certifying that for medical reas 
the health of either the mother or the infant 
dicta te ·s such an extension. 
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21.03 APPLICATION FOR SICK LEAVE TO MATERNITY L-EAVE 
For purposes of Article 18.01, pregnancy is not 
considered as an illness during maternity leave. 
Prior to the commencement of maternity leave, 
Article 18.01 applies to illness not related to 
pregnancy, or for a complication leading to a 
medically-certified requirement for absence 
from work. 
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ARTICLE 22 SAFETY AND HEALTH 

22.01 CONDITIONS 

22.02 

22.03 

22.04 

22.05 

The Union and the College agree that regulations 
made pursuant t~ the Workers' Compensation Act, 
the Factories Act or any other statute of the 
Province of British Columbia pertaining to the 
working environment, shall be fully complied 
with. 

SAFETY COMMITTEE 

(a) The Union and the College agree to establish 
a College safety and Health Committee com-
prised of two (2) representatives from each 
party. The Faculty Association will be in -
vited to appoint two members. The Committee 
shall meet regularly, at intervals to be 
determined by the committee, to make recom-
mendations on unsafe, hazardous and dangerous 
conditions with the aim of prevent_ing and 
reducing risk of occupational injury -1nd 
illness. A copy of all minutes of the 
Safety and Health Committee shall be sent 
to the Union and the College. 

(b) Any employee _who serves on the Safety and 
Health Committee shall receive her regular 
rate of pay for attending meetings of the 
committee, or for investigating safety 
matters at the direction of the committee 
by written resolution. 

(c) Any employee may make a written or verbal 
representation concerning unsafe working 
conditions to the Safety and Health Committee. 

UNSAFE AREAS 

Any employee who refuses to work in an area pre -
viously designated "unsafe" by the Safety and 
Health Committee shall not lose pay or be repri -
manded in any way. The above designation shall 
be in writing. 

RECOMMENDATIONS 

The Union and the College agree that recommendations 
of the Safety and Health Committee where they are 
in accord with statutory requirements, shall be 
acted upon as soon as possible. 

INDUS'I'RIAL FIRST AID REQUIREMENTS 

The Union nnd the College agree that First Aid 
Regulations made pursuant to the Workers' Compensation 
Act shall Le fully complied with. Where the College 
requires that an employee obtain, renew or upgrade 
her Industrial First Aid Certificate, any fees, 
tuition or costs of course materials and books 
shall be borne by the College. 
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22.06 

22.07 

22.08 

•• 
REPORTING 

First Aid ~nd Safety representatives shall report 
all unsafe working conditions to the Safety and 
Health Committee, in writing. One copy of the 
report is to be sent to the Union and one to the 
College. 

INDUSTRIAL FIRST AID CERTIFICATE PREMIUMS 

A monthly premium shall be paid to employees re-
quired to hold a certificate under this article. 

The amount of tbe premium shall be: 

Industrial First Aid 
IC' 
I B 1 

I A I 

Certificate, Grade 
$30.00 per month. 
$40 . 00 per month. 
$50 . 00 per month. 

TRANSPORTATION FOR EMPLOYEES REQUIRING MEDICAL CARE 

Transportation to the nearest physician or hospital 
for employees requiring urgent medical attention 
shall be at the expense of the College. 
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ARTICLE 23 - WORK CLOTHING 

23.01 SUPPLY OF WORK CLOTHING 

23. 02 

23.03 

When ari employee is ~equired by the College to wear 
specific clothing, other than that found in her 
personal wardrobe, the College shall provide the 
designated clothing at no cost to the employee. 

PROTECTIVE CLOTHING 

The College shall provide protective clothing for 
any job wh~ch_requires it at no cost to the employee. 

MAINTENANCE OF WORK CLOTHING 

It shall be the College's responsibiiity that 
clothing issued ~nder sections 23.01 and 23.02 
of this document, is maintained, cleaned and 
repaired and replaced as necessary, at no cost 
to the employees. 

' 
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l\RTICLE 24 TECIINOLOGICJ\L l\ND OTHER CHANGES 

24.01 DEFINITION OF DISPLJ\CEMENT 

2'1 . 02 

24.03 

An employee shall be considered displaced by tech-
nological change when her service shall no longer 
be required as a result of change in College pro-
cedures or equipment, or as a result of change in 
a proc e ss or method of operation. 

NOTICE 

The College will provide the Union with three 
months notice . of intention to introduce technological 
change as defined in 24.01 of th i s Agreement. 

RETRAINING 

(a ) Employees becoming redundant due to technological 
change shall be retrained to qualify for a new 
position or an existing vacant position, if 
retraining for such position could be accom -
plished within three (3 ) months, except where 
Article 19 could be used for the employee. 

(b ) Cost of the retraining sha l l be the responsibility 
of the College and the emp l oyee shall not be paid 
at a lower salary while retraining or upon taking 
a new position. 

(c) Employees not wishing to take retraining or 
a nrw position and whose services are terminated 
directly due to technological change shall 
receive severance pay at the rate of one week's 
pay for each year of service, to a maximum of 
Twelve (12) weeks' salary and a minimum of one 
month's salary. 

(d) Employees who have been notified · of their 
expected redundancy due to a technological 
change as defined in 24.01 , must elect within 
one month of the date of such notice whether 
they wi l l choose retraining or severance pay 
due to the introduction of the techno l ogical 
change. 

.. 
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ARTICLE 25 PROMOTIONS, TRANSFERS AND STAFF CHANGES 

25.01 JOB POSTINGS 

2 5. 02 

(a) Job vacancies will be filled with the best 
qualified applicants, having regard to the 
necessary job-relat e d knowledge, skills and 
abilities for the position as the primary 
considerations. Within this policy first 
consideration will be given to employees 
within the bargaining unit. 

All regular job vacancies and term job 
vacancies where the term is greater than 
four (4) months shall be posted on the 
College's Bulletin Boards simultaneously 
with the appearance of the advertisement 
outside the College should the College 
deem advertisement necessary. 

(b) The College may fill casual job vacancies 
or term job vacancies where the term is 
less than four (4) months without posting 
or advertising such job vacancies. The 
Collrge will notify the Union when such 
vacancies are filled and will further 
provide the Union with all relevant 
information required by this Agreement 
with respect to those employees. 

(c) A copy of the job posting is to be sent to 
the Union at time oi posting. 

(d) All job postings shall contain the applicable 
class specification information and criteria 
and including -

nature of position: 
requ i red qualifications: 
required knowledge and skills: 
shift: 
wage or salary range classification. 

(e) All job postings shall state: "The position 
is open to both female and male applicants". 

( f ) Where the College advertises a job vacancy 
outside the College, the advertisement sha l l 
include . the following statements: 

(i) "The position is open to both fema l e 
and male applicants". 

(ii) "Union Members~ip in A.U.C.E. Loca l 
#4, may be a condition of employment". 

PROMOTIONS 

Both parties agree:-

(a) with the principle of promotions within the 
services of the College where qualifications, 
ability and skill are equal, and 

(b) that job opportunities should i ncrease in 
proportion to the length of service, and 

(c) that promotion shall be based on abi l ity, 
qualifications and seniority. 

----J ,/ 
C. 
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25.03 

25.04 

25.05 

25.06 

25.07 

TRANSFERS 

An employee shall have the right to apply for any 
vacant job. 

TRIAL PERIOD FOR" PROMOTION AND TRANSFER 

When promoted or transferred the employee shall be 
on a training period for one (1) month. At the 
discretion of the College, the training p e riod 
may be extended in one-month increments for no 
longer than two (2) additional months. If the 
employee finds the job unsatisfactory or is unable 
to meet the basic job requirements to the satis -
faction of the College, she shall be returned to 
her former position, if possib l e, or to one of 
equal salary range. 

NOTIFICATION TO UNION 

Within seven (7) working days of the date of 
appointment to a vacant position within the 
bargaining unit, the name of the succeisfvl 
applicant shall be sent to the Union . 

RIGHT TO GRIEVE 

Where an employee ·feels ~he has been aggrieved 
by any decision of the College related to pro-
motion or transfer, the employee may grieve the 
decision at Step 3 of the Grievance Procedure 
i n Article 7.05 of this Agreement, within five 
(5) working days of being notified of the results 
by the Director of Personnel. 

INTERIM APPOINTMENTS 

Where a grievance has been filed pursuant to 25.06 
above, the College may attempt to fi ll the position 
on a casual or temporary basis pending the dispos i tion 
of the grievance. 

/ 
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ARTICLE 26 JOB CLASS SPECIFICATION 

26.01 CLASS SPECIFICATION 

26.02 

26.03 

26.04 

(a) Every job covered by the bargaining unit 
shall have a written class specification 
which will include the information and 
criteria shown in Appendix F, nnd which will 
further designate the job as coming within 
one of the classification Groupings establishe<l 
in Article II. 

(b) Every employee shall receive a copy of her 
class specification. 

(c) The Union shall receive a copy of all of 
the class specifications for all. the jobs 
covered by the bargaining unit. 

RECLASSIFICATION 

(a) Requests for reclassification may originate 
with the employee, the Union, the supervisor , 
or the College. These requests Rrc to be 
made in writing to the Director of Personn P.l 
with one copy to the Union. 

(b) The Director of Personnel will review the 
case with the employee. The reclassification 
procedure must includ e the following: 

(i) The employee shall submit a list of 
salient changes in the work including 
those reasons which indicate a need 
for reclassification. One copy shall 
go to the Director of Personnel and 
one to the Union. 

(ii) The employee shall be interviewed by 
the Director of Personnel . _At the 
request of the employee or the Director 
of Personnel, a Union observer. may be 
present at the interview but shall not 
participate. 

(iii) The department head, employee and Director 
of Personnel may meet as a group to 
discuss the r equest. At the request 
of the employee or the Director of 
Personnel, a Union observer may be 
present during this discussion but 
shall not participate. 

NOTIFICATION 

The employee shall be notified by the Director of 
Personnel within sixty (60) working days of the 
disposition of the request for reclassification. 
The notification shall be in writing. If the 
reclassification is not recommended, the letter 
shall contain the reason(s) for refusal. A copy 
of the not1fication shall be sent to the Union. 

RIGHT TO GRIEVE 

Wl1er e an employee feels she has been aggrieved 
by any decision r£ the College relating to this 
Article 26, the 0mployee may grieve the decision 
at Step 3 of the grievance procedure in Artict 
7.05 of the Agrec=nt. 
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26.05 SALARY CHANGE ON RECLASSIFICATION 

A salary change resulting from a successful 
reclassification application shall be retroactive 
to the beginning of the pay period in which the 
application for reclassification was received by 
the Director of Personnel. 
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ARTICLE 27 PAYMENT OF WAGES AND ALLOWANCES 

27.01 EQUAL PAY 

27.02 

27.03 

27.04 

27.05 

The College shall not discriminate between male 
and female employees by employing a person of 
one sex for any work at a rate of pay that is 
less than the rate of pay at which a person of 
the other sex is employed for similar or substantiall y 
similar work. 

PAY DAYS 

Employees shall be paid semi-monthly. In the 
event that a pay day falls on a statutory holiday 
or a declared holiday, the employees shall be paid 
on the work day immediat e ly preceding the holiday . 

RATES OF PAY 

It is agreed that the rates of pay set forth in 
Appendix "A" hereto attached, as of the date of 
signing of this Agreement, shall prevail and con-
tinue during the term of this Agreement. 

SUBSTITUTION PAY 

When an employee is officially requested by the 
College to temporarily substitute in, or perform 
the principal duties of a job of a class classif-
ication which is on a level different from her 
own class specification, she shall continue to 
receive her regular rate of pay, as the minimum 
appl icable pay rate. 

When an employee temporarily substitutes in or 
performs the principal duties of a job having 
a higher class specification, she shall continue 
to receive her regular rate of pay until she has 
so substituted on a continuing basis for a period 
of time equal to the hours normally worked for 
five (5) working days. 

If the employee continues beyond five (5) working 
days in the substituted position, she shall receive 
the salary ip the range for the position which is 
immediately above the salary she receives in her 
regular position, retroactive to the beginning 
of the period of substitution. 

RATE OF PAY ON PROMOTION OR TRANSFER 

(a) (i) In the event an employee is promoted 
to a higher rated position the employee 
shall move to a step in the new pay 
group which is immediately above the 
salary she received in the former pay 
group. 

(ii) In the event an employee is transferred 
to a lower rated position, the employee 
shall move to the same step in the new 
pay group as she was in the former pay 
group. 

(b) A promotion or transfer will not affect an 
employee's anniversary date, seniority or 
entitlement to fringe benefits. 
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27.06 

27.07 

27.08 

27.09 

27.10 

Rl\.TE OF PAY ON RECLASSIFICATION 

(a) On reclassification of an employee's position 
to a higher pay group, the employee shall move 
to the same step in the new salary group as 
she was in the former pay group. 

(b) Reclassification will not affect an employee's 
anniversary date, seniority or entitlement to 
fringe benefits. 

MILEAGE ALLOWANCE 

Authorized employees using their personal vehicle 
for College business, at College request, may 
claim a mileage allowance of 18¢ per mile from 
the effective date of this Agreement , until 
College Council gives a new policy or until this 
Agreement expires. 

EMPLOYEE'S VEHICLES 

(a) It shall not be a condition of employment 
for an employee to supply a vehicle. An 
employee may refuse to use her private vehicle 
on College business. 

(b) It shall not be a condition of employment 
for an employee to hold a valid B.C. Driver's 

"li cense unless the job specifically requires 
that she drives a College vehicle. 

TRANSPORTATION 

The College will provide transportation in the form 
of taxi vouchers to all employees who must work after 
10.00 p.m. and before 6.30 a.rn., when employees so 
request. _ 

PAY STEP MATRIX - EFFECTIVE DATE OF INCREASE 

An employee shall become entitled to receive the 
next higher pay step applicable to her pay group 
commencing on the 1st day of the pay period into 
which the employee's anniversary date of employment 
falls. 

(also see Article 29.07) 
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ARTICLE 28 HEALTH AND WELFARE 

28.01 PRIOR SERVICE WITH THE COLLEGE 

28.02 

28.03 

To the greate3t extent permitted by the Benefit 
Plans, prior service with the College in the 
categories of Regular and Term Employees, as 
defined in this agreement, shall count towards 
any period of eligibility required by the Benefit 
Plans. 

MEDICAL SERVICES PLAN OF BRITISH COLUMBIA 
and M.S.A. -- EXTENDED HEALTH 

All Regular and Term Employees may participate in 
the Medical Services Plan of B.C. and in the 
Medical Services Association Extended Health 
Plans. The College and the Employees shall 
contribute equally to the monthly premiums for 
the coverage afforded for the Plans during periods 
of employment and coverage, and the College shall 
deduct the employee's contribution monthly. 

Coverage and eligibility shall be governed by 
the terms of the Plans. The Union is aware of 
the name of the Insurance Consultant to the 
College. 

DENTAL PLAN 

(a) Regular and Term Employees may avail themselves 
of the coverage provided by the Dental Plan, 
subject to the terms of the Plan for eligib-
ility. In the case of Term employees, four 
clear months of employment must remain in the 
period of term employment after completion 
of the six (6) month period for eligibility. 

The College will pay for eligible employees 
enrolling in the Plan: 

EITHER: 

OR: 

(i) 100% for Single Employees (no dependants 
covered) of Coverage A, Band c. 

(ii) 50% of monthly premiums for Employees 
and-their dependants for Coverage A, B 
and c. 

(b) Effective April 1st, 1976, the College will 
contribute 75% of monthly premiums for option 
(ii) above. 

(c) The College shall deduct the Employee's share 
of monthly premiums where applicable. 

Coverage and eligibility shall be governed by the 
terms of the Plans. The Union is aware of the name 
of the Insurance Consultant to the College. 

- 47 -



28.04 

28.05 

28.06 

28.07 

GROUP LIFE INSURANCE AND ACCIDENTAL 
DEATH INSURANCE 

(a) Al l Regular and Term Employees must participate 
in the Group Life Insurance Plan in force . 
The College shall pay 100% of the premiums 
for the coverage afforded by the Plan during 
periods of employment. 

(b) All Regular an d Term Employees must participate 
in the Accidental Death and Dismemberment 
Insurance Plan in force. The College shall 
pay 100% of the premiums for the coverage 
afforded by the Plan during periods of employ-
ment. 

Coverage and ~ligibility shall be governed by the 
terms of the Plans. The Union is aware of the name 
of the Insuranc e Consultant to the College. 

LONG-TERM DISABILITY 

(a) All Regular and Term Employees must participate 
in the Group Life Insurance Plan. The Employee 
shall pay 100% of the premiums for the coverage 
afforded by the Plan during periods of employment. 
The Plan will provide 70% of earnings for 
coverage. 

(b) The College shall deduct the monthly premiums 
and shall pay these·over to the Insurer. 

(c) Coverage and eligibility shal l be governed by 
the terms of the Plans. The Union is aware 
of the name of the Insurance Consultant to 
to the College. 

COVERAGE REQUIRED BY LAW 

The College shall deduct such sums as are required 
by l aw and make such contributions on.behalf of 
employees as legislation binding upon the College 
may require. Examples are: U.I.C., W.C.B., 
Supe r annuation Plan where applicable. 

EMPLOYEE'S RESPONSIBILITY FOR BENEFI T 
COVERAGE 

It is understood and agreed that it i s the respon-
sibility of the Employee to make herself familiar 
with the details of coverage and requirements for 
eligibility of the Benefit Plans referred to in 
this Artic l e, and that neither the Union nor the 
College has responsibility for ensuring that all 
requirements for eligibility nor conditions of 
coverage or entitlement to benefits are met by 
the employee beyond the obligations specifical l y 
stipulated in this Agreement. 

The College and the Union will make every effort 
to provide promptlx any information regarding 
the Plans available to any employee requesting 
it. 

.. 
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ARTICLE 29 GENERAL CONDITIONS 

2 9 .01 POLITICAL ACTIVITY 

2 9.02 

29.03 

29.04 

29.05 

The College agrees not to apply restrictions on 
employ~cs who wish to engage in political activities 
on their own time. 

COUTRACTIHG OUT 

The College agrees not to contract out any work 
normally performed by employees covered by this 
Agreement, as of the date of signing of this 
Agreement, which would result in the laying off 
of such employees, or which would delay the recall 
of employees who hav e been laid off. 

The College will consult with the Union if any 
contract for work which could be performed by 
members of the bargaining unit falls for renewal 
during the period when employees are on lay off. 

Any contrcst which the College contemplates and 
which is a break in the present pattern of work 
contracted out by the College will be discussed 
with the Union. 

CONSULTATION 

Employees who are using the equipment shall be 
consulted regarding the purchasing and rental 
of such equipment for their working unit. The 
final decision whether to purchase or rent specj .fic 
equipment lies with the College. 

COMMUNITY FACILITIES 

Employees shall be allowed the use of College 
recreational facilities such as tennis courts, 
exercise room, etc. during hours scheduled for 
such purposes. 

NO PYRAMIDING 

The Union agrees that where an emp l oyee ho l ds 
more than one posit i on with the Co l lege, whether 
the additional position is held as a member of 
the Union or otherwise, the employee can not 
compound the positions held or their related 
work hours, for purposes of claiming entitlement 
to overtime; changes in employment status; accrual 
of working hours.for purposes of determining 
seniority, lay - off and recall positions; shift 
premiums ; overtime compensation; call-out compen-
sation; sick leave entitlement, or any other 
benefit entitlement. 

'I'he Union further agrees that where an employee 
holds a position with the College, which position 
is not within the scope of the certification granted 
to the Union, any hours worked by the employee in 
that position, will not be included in any circu l ation 
of check - off of union dues and assessments. 
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29.06 

29.07 

29.08 

ABSENCE WITHOUT LEAVE 

If an employee is absent without having notified 
the personnel office of the College, and the College 
has been unsuccessful in a reasonable attempt to 
contact the employee, such absence may be treated 
by the College a~ just cause for discipline. 

The Union recognizes the inconvenience to which 
other employees may be put by such absences and 
the problems and extra expense to the College 
resulting. 

Repeated absence without leave may be just cause 
for termination. 

LEAVE OF ABSENCE WITHOUT PAY 

When leave of absence extends over thirty (30) 
days, for any reason other than illness , the 
anniversary date for that employee shall first 
be delayed for one month. The anniversary date 
shall then be delayed one further week for each 
additional week that the leave of absence is 
extended. 

(also see Article 27.10) 

AGE OF RETIREMENT 

The parties agree that an employee may be retired, 
effective at the end of the pay period in which 
the employee attains the age 65. This provision 
shall at all times be subject to the requirements 
of the Municipal Superannuation Act and any amend -
ments thereto. 
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ARTICLE 30 DURATION OP CONTTU\CT 

30.0 1 EFFECTIVE DATES 

3 0.02 

30.03 

30.04 

Except where otherwise expressly provided herein, 
the terms of this Agreement shall become effective 
on the 1st day of January, 1975, and shall 
continue in force and effect until midnight on 
the 30th day of September, 1976. 

LABOUR CODE EXCLUSION 

The parties expressly agree that the operation 
of Section 66(2) of the Labour Code of British 
Columbia is specifically excluded. 

NEW AGREEMENT 

Either party to this agreement may , not more 
than three (3) months and not less than one (1) 
month prior to the 30th day of September, 1976, 
present to t he other party, i n writing,.proposed 
terms of a new, or further agreement, and/vr 
amendments to this Agreement. 

CONTINUATION OF PRESENT AGREEMENT 

In the event that a new or further Agreement 
is not entered into by the parties o~ or before 
the 1st day of October, 1976, this Agreement 
will continue in force and effect until: 

{a) The Union commences a strike; or 

{b) The College commences a lockout; or 

(c) The par t ies enter into a n ew or further 
Agreement. 
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ARTICLE 31 DEFINITIONS 

31. 01 DEFIIHTIOHS - IN'I'EUT AND MEANING 

Except where specific definitions of words, 
terms or phrases are expressly provided within 
specific provisions of this agreement, the 
following definitions shall be use<l to establish 
the intent and meaning of the language of this 
agre eme nt; 

"academic term" 

"Agreement" . means the entirety of the 
current collective agreeme nt entered into 
between the Union and the College, including 
the appendices and any alteration or amend -
ment which may from time to time be mutua lly 
agreed to by the parties, and specifically 
incorporated into the Agreement. 

"Classification Groupings" - means those 
groupings of job positions which are set 
out in Appendix "E" . 

"Coll ege " means Capilano College 
Technical and Vocational Institute, a 
party to the Agreement. 

"Consultation" mcans·a discussion 
process intended as a vehicle through 
which the parties may make known their 
respective views and opinions. 

"day off with pay" 

11 dismissal" - means employment is· 
brought to an end for reasons other 
than lay-off, normal expiration of a 
definite term appointment, or a leave 
of absence. 

"Employee" - means only those employees 
of the College who are within the scope of 
the certification granted to the Union, 
as outlined in Article 9.01. 

"hours of work per week" - shall include 
an equivalent number of hours which re -
sult from an aritl~etic averaging of 
the hours worked in a modified work week 
schedule cycle. 

"lay-off" - means a temporary rel i ef 
from active service but not including 
dismissal, suspension, termination, 
leave of absence, or normal expiration 
of a definite term appointment. "Lay-off" 
has no disciplinary connotation. 

"new position" - means creation of a 
wholly new job position within the 
College, which position did not exist 
within the College at the date of 
execution of this agreement. It does 
not includ e positions which have merely 
been given new titles. 

' 

- 52 -



31. 02 

31.03 

"officially requested" - means a request 
originating from a person who has been 
designated by the College as one who has 
the authority to make such request. 

"present" - means a state of being of 
a fact or circumstance which existed at 
the time of execution of the Agreement. 

"Salar y Grouping " - means a numerical 
position in the pay group column of 
Appendix "A", pay group and pay step 
matrix . 

"suspension" - means the temporary 
removal of an employee from active 
employment for disciplinary reasons, 
but not includin g lay-off, leave of 
absence, or normal expiration of a 
definite fixed term appointment. 

"terminated" - (or "termination") 
means employment is brought to an 

end for reasons other than lay-off, 
normal e:x:_)iration of a definite fixed 
term appointment or a leave of absence. 

"Union" - means The Association of 
University and College Employees, Local 
No. 4 (A.U.C.E., Local No. 4), a party 
to the Agreement. 

"working da~s" - where this phrase is 
used to designate a time span for pur-
poses of giving a notice, or relative 
to specific action or a required res-
ponse by the parties to the agreement, 
it shall be taken to intend the exclusion 
of calend ar weekends. 

OBJECTIVE INTERPRETATION 

Where no specific definition of a word, 
term or phrase is expressly provided in this 
Agreement, such word, term, or phrase shall be 
interpreted objectively, not subjectively; 
and according to common and normal grammatical 
usage. 

NOTIFICATION REQUIREMENTS 

Where this Agreement requires notice to be given 
between the parties to the Agreement, such notice 
shall be in writing, and mailing of such notice 
by ordinary mail shall be deemed to be effective 
notice unless the Agreement specifically requires 
another mode of deli~ery or service. 
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APPENDIX A (1 of 4) 
Pay Group and Pay Step Matrix 

,January 1, 1975 - March 31, 1975 
(Reference - Article 27.03 of the Agreement) 

Pa;r: Groue 1 l½ 2 3 4 5 

5 $ 553 $ 561 $ 569 $ 581 $ 598 $ 615 
3.64 3.69 .3. 74 3.82 3.93 4.05 

6 $ 569 $ 575 $ 581 $ 598 $ 615 $ 634 
3.74 3.78 3.82 3.93 4.05 4.17 

7 $ 581 $ 590 $ 598 $ 615 $ 634 $ 648 
3.82 3.88 3.93 4.05 4.17 4.26 

8 $ 598 $ 607 $ 615 $ 634 $ 648 $ 673 
3.93 3.99 4.05 4.17 4.26 4. 4 3 

9 $ 615 $ 625 $ 634 $ 648 $ 673 $ 697 
4. 05 4.11 4.17 4.26 4.43 4.59 

10 $ 634 $ 641 $ 648 $ 673 $ 697 $ 719 
4.17 4.22 4.26 4.43 4.59 4.73 

11 $ 648 $ 661 $ 673 $ 697 $ 719 $ 753 
4.26 4.35 4.43 4.59 4.73 4.95 

12 $ 673 $ 685 $ 697 $ 719 $-753 $ 778 
4. 4 3 4.51 4.59 4.73 4. 9 !> 5.12 

13 $ 697 $ 708 $ 719 $ 753 $ 778 $ 813 
4.59 4.66 4.73 4.95 5.12 5. 35 

14 $ 719 $ 736 $ 753 $ 778 $ 813 $ 842 
4.73 4.84 4.95 5.12 5.35 5.54 

15 $ 753 $ 766 $ 778 $ 813 $ 842 $ 881 
4.95 5.04 5.12 s. 35 5.54 5.80 

16 $ 778 $ 796 $ 813 $ 842 $ 881 $ 917 
5.12 5.24 5.35 5.54 5.80 6.03 

17 $ 813 828 $ 842 $ 881 $ 917 $ 958 
5.35 5.45 5.54 5.80 6.03 6.30 

18 $ 842 $ 862 $ 881 $ 917 $ 958 $ 996 
5.54 5.67 5 . 80 6.03 6.30 6.55 

19 $ 881 $ 899 $ 917 $ 958 $ 996 $1038 
5 .8 0 5.91 6.03 6.30 6.55 6.83 

20 $ 917 $ 938 $ 958 $ 996 $1038 $1086 
6.03 6.17 6.30 6.55 6.83 7.14 

21 $ 958 $ 977 $ 996 $1038 $1086 $1131 
6.30 6.43 6.55 6.83 7 .14 7.44 

22 $ 996 $1017 $1038 $1086 $1131 $1179 
6.55 6.69 6.83 7.14 7.44 7.76 

23 $1038 $1062 $1086 $1131 $1179 $1232 
6.83 6.99 7.14 7.44 7.76 8.11 

24 $1086 $1109 $1131 $1179 $1232 $1283 
7.14 7.30 7 . 44 7 . 76 8 . 11 8.44 

25 $1131 $1155 $1179 $1232 $1283 $1339 
7.44 7.60 7.76 8.11 8.44 8.81 

26 $1179 $1206 $1232 $1283 $1339 $1402 
7.76 7.93 8.11 8.44 8.81 9.22 

27 $1232 $1258 $1283 $1339 $1402 $1464 
8.11 8.28 8.44 8.81 9.22 9.63 

28 $1283 $1311 $1339 $1402 $1464 $1521 
8.44 8.63 8.81 9.22 9.63 10.01 

For the purpose of calculating hourly rates from the basic monthl 
salaries, the monthly salary as shown abovedivided by 152 for - 7 

steps 1,2,3,4 & 5. Step l½ is the average between steps 1 and 2. 
I 
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APPEtJDIX A ( 2 of 4) 
Pay Group and Pay Step Mat rix 

April 1, 1975 - September 30, 19 75 
(Reference - Article 27 . 03 of the Agreement) 

Pa:t GrouE 1 13.s 2 3 4 5 

5 $ 633 $ 641 $ 649 $ 661 $ 678 $ 695 
4.16 4 . 22 4 . 27 4.35 4 . 46 4.57 

6 $ 649 $ 655 $ 661 $ 678 $ 695 $ 714 
4.27 4. 31 4.35 4.46 4.57 4.70 

·7 $ 661 $ 670 $ 678 $ 695 $ 714 $ 728 
4.35 4.41 4.46 4.57 4.70 4.79 

8 $ 678 $ 687 $ 695 $ 714 $ 728 $ 753 
4.46 4.52 4.57 4.70 4.79 4.95 . 

9 $ 695 $ 705 $ 714 $ 728 $ 753 $ 777 
4.57 4.64 4.70 4.79 4.95 5.11 

10 $ 714 $ 721 $ 728 $ 753 $ 777 $ 799 
4.70 4.74 4.79 4.95 5 . 11 5 . 26 

11 $ 728 $ 741 $ 753 $ 777 $ 799 $ 833 
4.79 4.88 4.95 5.11 5.26 5.48 

12 $ 753 $ 765 $ 777 $ 799 $ 833 $ 858 
4. 95 5.03 5 . 11 5.26 5.48 5.64 

13 $ 777 $ 788 $ 799 $ 833 $ 858 $ 893 
5.11 5 . 18 5.26 5.48 5.64 5.88 

14 $ 799 $ 816 $ 833 $ 858 $ 893 $ 922 
5.26 5.37 5. 48 5.64 5.88 6.07 

15 $ 833 $ 846 $ 858 $ 893 $ 922 $ 961 
5.48 5.57 5.64 5 . 88 6.07 6.32 

16 $ 858 $ 876 $ 893 $ 922 $ 961 $ 997 
5.64 5.76 5.88 6.07 6.32 6.56 

17 $ 893 $ 908 $ 922 $ 961 $ 997 $1038 
s. 8 8 5.97 6.07 6.32 6 . 56 6.83 

18 $ 922 $ 942 $ 961 $ 997 $1038 $1076 
6.07 6.20 6.32 6.56 6.83 7.08 

19 $ 961 $ 979 $ 997 $1038 $1076 $1118 
6.32 6.44 6.56 6.83 7.08 7.36 

20 $ 997 $1018 $1038 $1076 $1118 $1166 
6.56 6.70 6.83 7.08 7.36 7.67 

21 $1038 $1057 $1076 $1118 $1166 $1211 
6.83 6.95 7.08 7.36 7.67 7.97 

22 $1076 $1097 $1118 $1166 $1211 $1259 
7.08 7.22 7.36 7 . 67 7.97 8.28 

23 $1118 $1142 $1166 $1211 $1259 $1312 
7.36 7.51 7.67 7.97 8.28 8.63 

24 $1166 $1189 $1211 $1259 $1312 $1363 
7.67 7.82 7.97 8.28 8.63 8.97 

25 $1211 $1235 $1259 $1312 $1363 $1419 
7.97 8.13 8. 28 8.63 8.97 9.34 

26 $1259 $1,rn6 $1312 $1363 $1419 $1482 
8.28 8.46 8.63 8. 97 9.34 9.75 

27 $1312 $1 338 $1363 $1419 $1482 $1544 
8.63 8.80 8.97 9 . 34 9.75 10.16 

28 $1363 $1391 $1419 $1482 . $1544 $1601 
8.97 9.15 9.34 9.75 10.16 10.53 ... 

For the purpose of calculating hourly rates from the basic monthl 
salaries, the monthly salary as shown above is divided by 152 for 
steps 1,2,3,4 and 5. Step l½ is the average 

between ste~ 2 



Pay Group 

5 

6 

7 

8 

9 

10 

11 

. 12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

AP PENDIX A 
Pay Group and Pa y St ep 

Oc tober 1, 1975 - Marc h 
(Reference - Article 27 . 03 of 

1 l½ 2 
$ 723 

4.76 

$ 739 
4.86 

$ 751 
4.94 

$ 768 
5.05 

$ 785 
5.16 

$ 804 
5.29 

$ 818 
5.38 

$ 843 
5.55 

$ 867 
s. 70 

$ 889 
5.85 

$ 923 
6.07 

$ 948 
6.24 

$ 983 
6 .4 7 

$1014 
6.67 

$1057 
6.95 

$1097 
7.22 

$1142 
7.51 

$1184 
7.79 

$1230 
8.09 

$1283 
8.44 

$1332 
8.76 

$1385 
9.11 

$1443 
9.49 

$1499 
9.86 

$ 731 
4 . 81 

$ 745 
4 . 90 

$ 760 
5.00 

$ 777 
5.11 

$ 795 
5.23 

$ 811 
5.34 

$ 831 
5 . 47 

$ 855 
5.63 

$ c178 
5.78 

$ 906 
5.96 

$ 936 
6.16 

$ 966 
6.36 

$ 999 
6 . 57 

$1036 
6.82 

$1077 
7.09 

$1120 
7.37 

$1163 
7.65 

$1207 
7.94. 

$1256 
8.26 

$1308 
8.61 

$1359 
8.94 

$1415 
9.31 

$1472 
9.68 

$1530 
10.07 

$ 739 
4.86 

$ 7 5 1 
4.94 

$ 768 
5.05 

$ 785 
5 . 16 

$ 804 
5 . 29 

$ 818 
5. 38 

$ 843 
5.5 5 

$ 867 
5.70 

$ 889 
5.85 

$ 9 2 3 
6. 07 

$ 948 
6.24 

$ 983 
6.4 7 

$101 4 
6.67 

$1057 
6.95 

$10 9 7 
7. 22 

$1142 
7 . 51 

$1184 
7.79 

$1230 
8 . 09 

$1283 
8.44 

$1332 
8 . 76 

$1385 
9.11 

$1443 
9 . 49 

$1499 
9.86 

$1561 
10.27 

l1a t rix 
31, 19 76 
the Agreement) 

3 4 

$ 751 
4.94 

$ 768 
5.05 

$ 785 
5.16 

$ 804 
5.29 

$ 8 18 
5.38 

$ 84 3 
5.55 

$ 867 
5.70 

$ 889 
5.85 

$ 923 
6.07 

$ 948 
6.24 

$ 983 
6.47 

$1014 
6.67 

$1057 
6.95 

$1097 
7 . 22 

$1142 
7.51 

$1184 
7.79 

$1230 
8.09 

$1283 
8.44 

$1332 
8.76 

$1385 
9 . 11 

$1443 
9.49 

$1499 
9.86 

$1561 
10~27 

$1630 
10.72 

$ 768 
5.05 

$ 785 
5.16 

$ 804 
5.29 

$ 818 
5.38 

$ 84 3 
5.55 

$ 867 
5.70 

$ 889 
5.85 

$ 923 
6.07 

$ 948 
6.24 

$ 983 
6 . 4 7 

$1014 
6 . 67 

$1057 
6.95 

.$109 7 
7.22 

$1142 
7.51 

$1184 
7.79 

$1230 
8.09 

$1283 
8.44 

$1332 
8.76 

$1385 
9.11 

$1443 
9.49 

$1499 
9.86 

$1561 
10.27 

$1630 
10.72 

$1698 
11.17 

( 3 o f 4) 

5 

$ 785 
5.16 

$ 804 
5.29 

$ 818 
5.38 

$ 843 
5.55 

$ 867 
5.70 

$ 889 
5.85 

$ 923 
6.07 

$ 948 
6.24 

$ 983 
6.47 

$1014 
6.67 

$1057 
6.95 

$1097 
7.22 

$1142 
7 . 51 

$1184 
7.79 

$1230 
8.09 

$1283 
8.44 

$1332 
8.76 

$1385 
9.11 

$1443 
9.49 

$1499 
9.86 

$1561 
10.27 

$1630 
10.72 

$1698 
11.17 

$1761 
11.59 

For the purpose of calculating hourly rat e s from the basic monthly 
salaries, the monthly salary as shown above is divided by 152 for I 
steps 1,2,3,4 & 5. Step l½ is the average between steps land 2.'t-

~ , / / () 



APPENDIX A (,1 of 4) 
Pay Gr.oup and Pay Step Matrix 

April 1, 1976 - September 30, 1976 
(Reference - Article 27. 03 of the Agreement) 

Pa:t: GrouE l l½ 2 3 4 5 
5 $ 82 3 $ 8 31 $ 839 $ 851 $ 868 $ 8H5 

5.41 5.47 5.52 5.60 5.71 5.82 

6 $ 8 39 $ 84 5 .$ 851 $ 868 $ 885 $ 904 
5.52 S. 5 6 5.60 5.71 5.82 5. 9 5 

7 $ 851 $ 860 $ 868 $ 885 $ 904 $ 918 
5.60 5.66 5.71 5.82 5.95 G.04 

8 $ 868 $ 877 $ 885 $ 904 $ 918 $ 943 
5.71 5.77 5.82 5.95 6.04 6.20 

9 $ 885 $ 895 $ 904 $ 918 $ 943 $ 967 
5.82 5.89 5.95 6.04 6.20 6.36 

10 $ 904 $ 911 $ 918 $ 943 $ 967 $ 9 89 
5.95 5.99 6.04 6.20 6.36 6.51 

11 $ 918 $ 931 $ 943 $ 967 $ 989 $1023 
6.04 6.13 6.20 6.36 6.51 6.73 

12 $ 943 $ 955 $ 967 $ 989 $1023 $1048 
6.20 6.28 6.36 6.51 6.73 6.89 

13 $ 967 $ 978 $ 989 $1023 $1048 $1083 
6.36 6. 4 3 6.51 6.73 6.89 7 .13 

14 $ 989 $1006 $1023 $1048 $1083 $1114 
6.51 6.62 6.73 6.89 7.13 7.33 

15 $1023 $1036 $1048 $1083 $1114 $1157 
6.73 6.82 6.89 7 .13 7.33 7.Gl 

16 $1048 $1066 $1003 $1114 $1157 $1197 
6.89 . 7. 01 7.13 7.33 7. 61 7.88 

17 $1083 $1099 $1114 $1157 $1197 $1242 
7 .13 7.23 7.33 7.61 7.38 8.1 7 

18 $1114 $1136 $1157 $1197 "$1242 $128'1 
7.33 7.47 7.61 7.88 8.17 8.45 

19 $1157 $1177 $1197 $1242 $1284 $1330 
7.61 7.74 7.88 8.17 8.45 8.75 

20 $1197 $1220 " $1242 $1284 $1330 $1383 
7.88 8.03 8.17 8.45 8.75 9.10 

21 $1242 $1263 $1284 $1330 $1383 $14 32 
8.17 8.31 8.45 8.75 9.10 9.42 

22 $1284 $1307 $1330 $1383 $1432 $1485 
8.45 8.60 8.75 9.10 9.42 9.77 

23 $1330 $1356 $1383 $1432 $1485 $154 3 
8.75 8.92 9.10 9 .42 9.77 10.15 

24 $1383 $1408 $14 32 $1485 $1543 $1599 
9 .10 9.26 9.42 9.77 10.15 10.52 

25 $1432 $1459 $1485 $1543 $1599 $1661 
9.42 9.60 9.77 10.15 10.52 10.93 

26 $1485 $1515 $15'13 $1599 $1661 $1730 
9.77 9.97 10.15 10.52 10.93 11. 38 

27 $1543 $1572 $1599 $1661 $1730 $1798 
10.15 10.34 10.52 10.93 11.38 11. 83 

28 $1599 $1630 $1661 $1730 $1798 $1861 
10.52 10.72 10.93 11. 38 11. 83 12.24 

For the purpose of calculc1ting hourly rates from the basic monthly sal 
• I I 
ies, 

the monthly salary as shown above is divided by 152 for steps ,2,3,4, & 5. 
Step l½ is the average between steps 1 and 2. l ·, 

, . I ' 



(-=-~~=:~; capilano college 
( 
'- . -·- 111ernorancJ LJm 

from: Date: ________ _ 

.to: Capilano College Technical and Vocational Institute 

RE: APPENDIX B - ASSIGNMENT OF WAGES, 
CHECK-OFF OF UNION DUES AND ASSESSMENTS -----

Until this authority is revoked by me in writing, I hereby authorize 
you to deduct from my wages and to pay to the Association of University 
and College Employees, Local No. 4, fees and dues at the assessment 
rate and in the amounts fol .lowing: 

0 REGULAR 0 PART-TIME 

0 TERM 0 CASUAL 

1. Initiation Fees in the amount of$ 

2. Dues of$ ---------

starting with the month of 

per O MONTH O WEEK O HOUR 
or part thereof 

, 19 --------- ---
I understand these dues and assessments will be deducted from each 
pay period. 

I further authorize you to deduct from my wages and pay to the said 
Union such further or increased fees, dues or assessments from time 
to time declared to be in accord with the Constitution and By-Laws 
of the said Union, of which you are notified in writing by the said 
Union. 

I recognize that any objection that I now have, or may have in future, 
relative to the deduction of such fees, dues or assessments, is a 
matter only between the Union an<l myself, and no liability can attach 
to Capilano College in consequence of any such dispute or objection. 

I acknowledge that I am required to execute this assignment authorizing 
the deduction of fees, du0s an<l assessments from my wages as a condition 
of employment. 

Social Insurance Number 

c .c. A.U.C.E. #4 

Signature: ---------------
CAPILANO COLLEGE TECHNICAL AND VOCATIONAL 
INSTITUTE 

Per: ----- ----------



J-,.PPENDIX C - REGULAR P.TII'LOYJrn SERVICE SENIORITY LIST 

(CIIRONOLOGICJ\J, LISTil1G) 

(1 of 2) 

(Ref ere nce - J\rti c lc 11 of Agrccr ,1P.nt) 
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l\PPRtlDJX C - REGULAR l'.MPJ.OYr. E SERVICE SJ-:IHOH I'J'Y LI; ~T 

(CJIROUOLOGICAL LIS'l'IHG) 

( 2 (1 f 2) 

(Ref cr cnc 0 - Article 11 of Agreement) 
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NOTE: 

APPENDIX D CLASSIFICATION SENIORITY 
LIST 

Reference - Article 11 of Agreem e nt 

The information required for this Appendix 

is being compiled and will be inserted as 

soon as possible. The parties agree that 

the information to be represented herein 
• 

is only a compilation of factual data and 

it does not require negotiation. 

The College agrees to provide a draft copy 

of this Appendix to the Union in order that 

the Union may check the accuracy of the 

information before the Appendix is inserted 

into this Agreement. 



APPENDIX E - CLASSIFICATION GROUPINGS 

(Reference - Article 11 of the Agreement) 

1. 

2. 

ACCOUNTING, GENERAL CLERICAL, TYPING/ 
STENOGRAPIIIC/SECRETARIJ\L FUNCTIONS 

Accounting Cl erk I 
Accounting Clerk II 
Accounting Clerk III 
Bookstore Clerk 
Bookstore Manager 
Buyer · 
Cashier I 
Cashier Clerk II 
Cashier Clerk III 
Chief Stenographer 
Clerk I 
Clerk Typist I 
Clerk Typist II 
Payroll Clerk 
Purchasing Clerk 
Receptionist I 
Receptionist II 
Secretary I 
Secretary II 
Secretary III 
Stores Clerk 

DAY CARE CENTRE, Lll\I SON, LI BRl\RY 
FUNCTIONS 

Admissions Officer 
Assistant - Duy Care Centre 
Assistant Registrar 
Assistant Supervisor - Day Care Centre 
Clerk III 
Community Services Assistan t 
Cook - Day Care Centre 
Co-ordinator of Athletics 
Driver 
Learning Assistant I 
Learning Assistant II 
Library Assistant I 
Library Assistant II 
Library Assistant III 
Library Assistant IV 
Library Assistant - Special Services 
Library Clerk I 
Library Clerk II 
Monitory - Language Laboratory 
Native Speaker 
Program Developer - Women's Studies 
Public Relations Assistant 
Senior Library Assistant 
Storekeeper 
Supervisor· - Day Care Centre 

.. 

( 1 of 2) 
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J\PPENDIX E - CLASSIFICJ\TION GROUPINGS 

(Reference - Article 11 of the Agreement) 

3. 

4. 

MAINTENANCE/PHYSICAL PLANT FUNCTIONS 

Building Maintenance Helper 
Building Maintenance Worker 
Sub-Foreman (Maintenance) 
Utility Worker 

TECHNICAL FUNCTIONS 

Audio-Visual Producer 
Duplicating Machine Operator 
Graphic Artist 
Media Assistant I 
Media Assistant II 
Sound Technician 
Technician I 
Technician II 
Technician III 
Technician IV 

(2 of 2) 
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APPENDIX F (1 of 2) 

CLASS SPECIFICATION INFORMJ\TION 
AND CRITERIA. 

(Ref eren~e - Article 26 of the 
Agreement). 

An integral part of the Classification Plan is the Class 
Specification. It acts as a guide in determining the nature 
and scope of work assigned to an employee . It assi sts in 
determining the type of employee needed to perform ce rtain 
functions within a departm en t or section. The Clas s Specificntion 
provides an employee with the requirements and qualifi ca tjon s 
of a position so that she may prepare herself accordin g ly. 

The Class Specification includes a Class Title, a statement of 
the distinguishing features of work of the class, a list of 
examples of work performed, a section in which are list ed 
those knowledges, abilities and skills which are needed by 
by the applicant or incumbent for successful performance of 
the work, and a stFtement of desirable training and 0xp~ricncr 
for a new appointee, which would ordinarily provide a person 
with the necessary qualifications. 

Each specification must be considered as a whole for th e purpor. P. 
of describing and defining a class, or for allocating a position 
to a class. Although each section has its special uses , an 
adequate understanding of the class can be gained only by 
considering all parts together. 

The Distinguishing Features of Work section provid 0s a ~escr -
iption of the salient features which distinguish the clAss 
from other classes of work. This is an evaluation of th 0 
class in terms of the elements of difficulty and respon sibi li ty 
involved in the work. As such it serves to establish the 
level of the class and is one of the sections most heavily 
relied upon in allocating positions to the class. 

The section setting forth the Exam~les of Work Performect is 
intended to enable the reader too tain a more complete picture 
of the actual work performed in positions in the class. The 
list is descriptive and is not intended to limit administrativ e 
authorities in the assignment of duties and responsibilities 
to the position. It does not describe all the work performed. 
It merely serves to illustrate the typical portions of work. 

The Requirements of Work section lists those knowledges, skills 
and abilities which are necessary for successful performanc e of 
the work of the class • . These are written in terms that are 
desirable in an applicant before appointment. The l eve l s of 
knowledge used in this section are expressed in five broad 
degreesr they include: some knowledge, working knowledge, 
considerable knowledge, thorough knowledge and extensive 
knowledge. As a guide for interpreting the Specifications, 
definitions for these terms are listed: 

) '\ 
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{2 of 2) 

Extensive knowledqe implies the most advanced degr ee of knowlc<lg 8 
n eccss ~ry for comple te mastery and understanding of th e subject. 

Thorough knowlec'lge implies almost complet e coverag 0 of t·he 
subject matter area. For successful performance o f thP work 
su ff icient comprehe11sion of the subject mntter is n ec~ s sa ry 
to solve unusual as well as commonplace problems. 

Considerable knowledge implies sufficient acquaintance w~th 
the subject to perform the work with little direct su pe rvision 
and a journeyperson comprehension of nor mal work situ a tions. 

Working knowled ge implies an awareness of the subject su ffici ent 
to work effectively in a limited range of work situations. 

Some knowledge implies familiarity with the elementary principles 
and terminology of the subject matter. 

Skills refer to and are limited to manual skills. 

Abilities refer to the capacities making possible the application 
of knowledge and sLills to work situations . 

Requirements such as honesty, integrity, initiative and sobriety 
are implied for all positions. 

The Desirable Experience and Training statement indica tes the 
experience and training which are- desirable for recruitm Pnt 
purposes. These qualifications ar e not s t ated as a mjni mum, 
nor are they placed at an especially high level. The ir des -
irability is approximate, and they are d esig ned to serve as 
an additional tool in the selection of persons for ori g inal 
and promotional appointments. 

In some specifications a statement of necessary special require-
ments is included. This is done only when statutory or other 
legal requirements establish a definite minimum qualification 
such as possession of a license or registration certificate 
before appointment. 

Conception of the Class Specification 
It must be emphasized that each specification must be considered 
as a whole for the purpose of describing and defining a class. 
Although each section has its special usages, an adequate 
conception can be gained only by consideration of all the 
sections in relation to each other. 

Flexibility of the Classification Plan 
In order to serve its purpose as an administrative tool in dev-
eloping the Personnel Program, the Classification Plan is not 
inten ded to be rigid or binding to future changes in org n nization, 
individual positions or functions . The Classification Plan is 
an analysis and description of the work presently performed in 
the College. Because organization, positions and functions 
are constantly changing the Classification Plan must also b e 
changed to keep abreast of the requirements of the College. 
Unless it is made a perpetual inventory by creating, abolishing 
and changing classes as required, it will be out of date and 
will be a hindrance rather than an aid to effective personnel 
administration. In addition to day-to-day adjustments, periodic 
audits of the whole plan arc essential for maintaining good 
relationships and preventing accumulation of discrepancies. 

- I 
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IN WITNr:ss WIIEREOF, the parti]'f .~efe,_f:o_)._ave executed this 
Agr eeme n t this ~, day of , 1975, at 
Nor1-h Vancouver, British Columbia. 

Association 
and 6e.llege 
Loca #fJ 

of University. Em~rees, Capilano College 
Techn~l and 
Vocaii/1al Institute 
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