
(AUC~) 

to receive apJ_)lica tio:ns for meu'.Jersl1i:;? anrl. accept such 

persons waking a~i?]?l ica tio~1s in to ille-,;ibers l1 i ~'"' status of 

this Association, J.ooal <,, -

Such Au tb.oriza tio :.1 eff.ecti ve this day 

of . -:::-d.J~~· ... • 19 :z:L. 

Ycl.~.[ • 
r.>ro tri.ncial Association Re:presentatt ve. 



(AUC~) 

Dear.~_: 

~his ,.::,ill co ;.1.firlil that Jou 2.r\:i l11~-r·e~)Y au thorizer1 

to receive a~Ji)lica tions for meu:Jersi:1 i·,_·) and acceuJ; t such J.; ., 

persons making apj)licatior1s in to J.1e~~bersl1i.~~1 status of 

this Association, Tjoeal :'.'. 

Such Au t~1oriza ti.0:1 effective this LCZ'f!"::!. day 

of -~ ,- •. , • 19 .:zL~ 

. ~J-tL/JW1<~ 0 

:;-1ro vi.::1cial Association Re~;?resen ta ti ve. 



(AUCB) 

to receive applioa tio;1s fo:r mEn:i:)ers}ii) 8,.n/1. accept such 

l)ersons lilaking ap 1)lications in to meiJbersl1i:1 status of 

this Association, Local :'.~ 

Such Aut~1orizatio~1 effective this /1~'-:_ day 

of _J~ ...... , 19 2!/:..., 

. r¼~4z-:A&J_ 
:.r:>ro vi.:.1cial Association Re::?resen ta ti ve. 



AS80CIATIOE OJ UWIVSRSI'l:'I .'1fT:) CO)~LSGB Er(:?LO~JS 

(_\UC~) 

1 / ' 
Dear~~~-: 

~his will co:.1firB that you ar~3 l10re"':.:>y au thorizea. 

to receive aJplica tion .s for merJ'.)ers}1 i) a.na. accept such 

this Association, !~ooal <~ 
Such Authorizatio~ effective this _ _j_jo/jv_ nay 

of _V.~u0-zj- -~ .... 19 _-_zi_, 

~.&ft~. -
:::>ro11L1cial Association Re,resentative. 



( _'\UC~) 

Dear_~-~-= 

'l:h is will co :1firu that you ex<~ l1ere0y au thorize<l 

to receive applications for meI:.1:)ersl1i) 2.nr1 accept such 

persons makin;'.$ ap~11 i.ca tioas in to 1ne~1bers}ri~.:> status of 

this Association, Local ·~ 

Such Authorizatio~ effective this _j_~oJ:(_---:_ <lay 

of - vd~ ·-· .. l9 _:;:1 .• 

~cL~~vflL -· 
~ro rc1cial .\ssocia tion . Re::?resentati ve. 



ASSOCIA't1IOH 0:!1 ffi,JIVERSiri:'Y Al'TT) CO)~L3G:3 Et:?LOY.03S 

(_\UCZ) 

Dear~ 

~his will co ::1firm that you 2.T(:? l1ere0y au thorizea. 

to receive a:Jplica tions for mew:Jers11 i~1 ann accept such 

nersons makin 17 a1)~1lica-'cioY1s in to mei.1bershi~1 · status of -" l.:, .c .,_ -

this Association, :Local :~'-., 

Such Authorization effective this _ _&_-#,:.. day 

of .:::/~ _ • • .• 19 .zL, 

:?roqL1cial Association Re::_'.)resentative. 



I I 

' TO CHARTER AN AUCE LOCAL 

1. Interested persons sign as headquarters members of AUCE. 

2. 10 - 12 or more of such headq ua rte rs members ca 11 an Organ i za ti ona l 
Meeting at which they decide to apply for a charter . A By-laws 
Committee is elected at this meeting. 

3. The members present at the Organizational Meeting apply in 
writing to the Provincial Executive of AUCE to have a charter 
granted to them. 

4. The Provincial Executive grants a charter to the new Local and 
transfers the headquarters members into the new Local. 

5. The new local has a Charter Meeting at \>Jhich the by-laws of the 
new local are presented and voted upon. Once the by-laws have 
been adopted, elections for the local executive are held . 

* * * * * 

The following are attached: 

a) outline of a First Organizational Meeting 

b) sample of letter to be sent to AUCE Provincial Executi ve 
to apply for the granting of a charter 

c) outline of a Charter Meeting 

d) list of instructions for those authorized to sign 
up members into the Association 

* 



..-.ss-:::: :i,\T i.o~: O? c: :I V ::?.3 I TY :\~;D c011:.::.1S E:-:PLOYEZS 
:-:ii t:'..•'5 o: t 1: 0 ? i r st O:-t~ani zAt ion .11 :<eating of Locol ff 

~'~.n ::-irst Or ,1.-ini z.1.tion ,11 :•:eot i ns of Loc a l ti wos hold at _ (time) 
( ·: ,1 t 0) n t __ __,_( .._P_l_,1 _c_e ,_) _______ • 

on 

?res on~. : ( list n ames ) 
(:: . S . t.11 t:10s 0 prc s cmt should be ho:1dquc1rters members of AUCS.) 

( :::l'T.(; ) was elect ed to be Chairperson, -~(_n_A_m~e
4

) _ _ ____ , Secretary. 

co rr.ment ed on Lhe purpose of the O:rg:mi2. ati onal Moeting~ 
since a r.iajority of ( t;LEe of E''l1J2loyees) , employees at 

are not or ~aniz ed, an attem pt should be made to organize 
these ~or~ ers into th e Association of University and College Employees. 

S~e ho s ~ntod t hnt 
( in s titu tion) 

R1~SULJ\?-LY EOVED by (n ame) , SECONDED by . (name) . : That 
it is t he consensus of this meetinG 
sho ul d apply to the AUCE Provinci~l 
nD~e of AUCE Local# ( name of 

thet the he adquarters members of AUCE present 
Executive to be granted a charter in the 

or cJr.i zin~ (t yu e ofe mploy ee s) 
institution ) for the purpose of 

at (instit~tion) • CARRIED* 

~::: ';~L A:-lL Y : '.0 i!SD by __ __,__( _n.::i_i_ne__..__) ___ _ SECONDED by (_mime). • .. _ That 
a co~nitt ce of ~t ) b e elec te d to draft the by-laws for the proposed AUCE 
l.,o C.'11 Ii 

call ed for no~i nations for the Committee. 

norr.in ;it ed -~(_n_;i_r:_e..,) ______ _ ( name ) .. 
o!:-c. 

if thoy would stnnd for tho Committee. ".':·.,) ,:·:~nir ,1sked t.he ::>,bove nominee s 
( nnmes) 

s ~~o num~c r of no~in ees as positions 
be . . . El ected by ac clamation to the 
elected t o th e Committ ee • ••• ) 

agreed to stAnd.(If there are the 
on the Committee, the next sentence would 
Co:nmittee ••• Otherwise... (nAmes) 

RS,.:UL.~RLY ~'.OV.SD by (n ame) , SECONDED by -~(_n..;.a_m..;;,e .... )_~----~-
t he f ir st :ne etin ~ of the By-laws Committee be held _jdatez til!l~> place) 

That 

C /\ lliG SD '~ 

RS3UU1R.LY 1•:0V3D by _ __._( n_a_m_e_.) __ __ __ , SECONDED by (name) That, 
subj oct t o the gr anting of the Local# charter by the AUGE Provincial 
: xec u:.ive, th e Charter Meetin g for Local I/: should be held (date, time & place)..,.. 
CA:ltU3D "" 

The Chair asked for a motion to adjourn the meeting . 

- ~r- ur ';)I V' 1\'QV~D b / ) i'l.'.!.,r .1.,:-. !\ J 4 .J y \ name _, SECOND ED by _ _,(_n_am_, e__.) _______ _ 
t he ~ee ting b e adjourned. CARRISD* 

\ 
The meetin g adjour~ed at -~(_t_i_m_e~) _ _ o 

*I n ~ost C8 S e S this would read CARRISD UNANIMOUSLY. Otherwise, indicate just 
CA:1d.I:~D and record the nu.:nber in favour, against & abstentions. 

That 

.._, 



~ -'·:·,:)lo of lot. t1,r to bo s ont t o A~ICS ProvinciAl Exe cu ti ve 
t o ., :)ply for tho r.;rantin -~ of a chflrter: 

Provincinl Secretary-Treasurer 
/1.ssociDtion of ;.'niversity and College Employees 
c/o Jox 11 
Stu ci ent Onion Building 
University of British Columbia 
Vancouver. B.C. 

~·le, the unrfors i~ned heRdqua rters members of the Association 
of Pniv ersity and College Employees, hereby request thAt the 
Provincial Sxecutive of the Association of University and 
Collo ,~e Employees grrint a chllrter in the nm11e of AUCE Local 
.# ( n:irne of instit\1tion ). Furthermore, we would 
r eq uost thcit the undersigned he~dquarte!"s members be trans..., 
fcr r ed into said Local # • 

f,s c:,1r>loyees of (name of institution) _o we a.re requesting 
t 1\ ,'l t this AUCE charter be granted to enable us to undertake 
rir. or1~nizRtional pro gra ~ of the t e of em lo ees 
employees at name of institution • 

Respec tf ully submitted, 

(signatures of all pr es ent at the 
OrganizationAl Meeting) 



Ch,1 rtcr ~:ootin n-:. of 1.oc,11 Ii , -
w::i s held ,1t --~( t~i.;.;rn.;..e;..)'----on --i(~d_:i_t_e~) ___ _ 

Present: ( li~t nn·r.cs) 
( .: • r3. If nnyone turns up :it this meeting who has not s iened an 
~~?licA~ion :or me~bership previously, they should either be 
si ~~0d up now or nsked to leave. From this point on, when 
-~f)plicaLion forms Dre filled out , the # of the Local should be 
filled in bos ide "Local II nt the top of the 8pplicnt ion form.) 

( ·~1~0) and (n:irne) elected Chairpe rson and 
Sc cr ot n ry rc spccti vo ly, at the First Orr~anizational lV:eet in~, ( <l;:ite of 1st Or~ 0 }ftf{.,J, 
con t in u ed i n theso positions. (It is best if the same chairperson Rnd secretary 
elect eci p reviousl y ;., r e av~ ilabl e . If not, the sentence could re<ld 11 ( n.1me) _ 
..: ,1s elected to be ChBirperson, (n:imP-) .. , Secretary . 11) 

__ ( n:;2:0 of Chn i.rperson) instructed _ ( nAme of Secretary} to read the 
minutes of t he lirst Organizational Meet in~. 

:tS~ULt,:t, .Y 1 '.(VSD by __ n[\m0 of S ecre t nry) , SECONDED by ( namf3,2 _ . 
-::'h.:1t th o min utes of tho First Organizational Meeting be adopted as read. CARRIED* 

Tho Ch:iirperson now ins tr ucted the By-laws Committee to report. (H) _ members of 
t~ a ~1/-l 3~s Committee, n3mes reported that there 
~~r e (ij) mcetin e s to discuss the By- lRws, one on dRte 

O 
one 

I ' ' \ t '· ·, C O c • 

. <:.:. :··:..,',:-.:..,y :-:ov~o by _v(nnrr.':'. of corrrnittee mo:nhe'l'.'J , SECONDED by _-.b( ... n .... a..:..m;.;;e~)_, ___ _ 
·~h.1:.. tr. ,) Sy-laws as reported by the Committee be adopted. 

~h0 :;:v- ... n,.;s of Local # _ as reportod by the Committee were reviewed section by 
s ,)c t ior. . 

(~ l is t ~ne is then made of those sections where amendments were voted on. The 
follo win g for mat to be used: 

Exa:r.ple - ( K) DUSS FINANCSS: RE,ULARLY MOVED by ___ _.,( ..... ,n._a_m_e'-) _____ _ 
SSCOl-lDED by (name) : That the second s entence of 
Section 1 be amended to r e8d ''Dues can only be changed by a majority 
of votes cast in a referendum ballot of ths Local Association 
memb ers hip o II CARRIED*) 

The Ch:i~r p crson called t he voted for adoption• · of Sections 
3y-laws GS n~ended. CARRIED* 

to of the 

Thos n prcz ont si gn ed the By-laws. U·!embers put their signatures on the last page 
o f the type d Jy-laws as pr-esonted by tho Committee.) 

RS'"iUI/ ,:-,LY :-:vVED by_,. _ _.,i(._n_n_111_e.c.-) ______ , SSCONDED by ~n~el 
tho olv cti on of officers for Local# tDke place. CARRIED* 

That 

( r..1~-:n ) ·--- W.'.3S cho s en to ac t 11s tabulator. ( The per s on chosen as 
t,:1oul.17,or shou::..d b e ono who will not be running for any position in t he elections) 

.,. ~·11 ::;os t c.15 0s th is would road CARRIED UNJ\ND~OUSLY. Otherwise, indicate just 
c: .. cn=..1 and roc o :rd tho number in f a vour, against So: abstentions. 



· C.-. ·,.-· er ::00tin ;--: ~inutos Cont 1 d 

.... -~ (\ 

no~~nnted (n n~e) (,n~~) 
otc. for the position of _P_r_e_s-id..._en-t-.-.-_-(~n-.,-m-~~2~:-

·.::,::; cl( C ~,1yj i;y 

co·.:lci r0 ;,,: : 
:Jocrct o.1llot . 

(r.r:-:r.) 
If only one person was nominated , the sentence 

eloctod by acc lamation.) 

:'!;c .1:,;c v , :·c !·:: 'J t u:: cd :or D 11 positions on the Local Exe cu ti ve , including the 

'iic:c - Fr•J~-:.c:1 :1:.., ~ocret.1ry , Tre .~surer, Trustees , and the two Loc~d representatives 
• \ ".) . . 1 ., t · ) ot: .~. 10 rr0v.:.nc1.1 .::.xccu 1.ve • 

.-C"'; ~: L/,rtL ·1· : :Cl:~ by _ __._n_,,_i'l_o __________ , S SCOt!D ill by _.,..(_n..,.n_m_o...,) _______ : The t 
t:-,c :'ron~n~r ,~r, nn.,,13 of Tron surer , open a ____ (_t_yP_._o_o_f_a_c_c_o_u_n_t_) _ _ 

nccount in the n:imo of The Association of University and College Employees, weal 

f . -
:1S"7GL\'.tl.:: ~:ov:::u by (n:1m13) , SECONDED by ·(namo ) : That 
the Loc:11 Executive mDke application for ce rtif ication of Local Ii 
as soon ns prnctical. CARRiill* 

ll~~l·:,! ,:1~ y :-:0vso by c n,, rr.e L • SECONDED by ~namef 
th n .:i rs t Loc:il J/ Sxecutive meeting bo held (date, time 1 _pia Ce) :: : ·: 
C,\~;1:;: :::J• 
·~· ! :·.r; C:-.,, i:r- :t:Jr: o: for n ;-,:otion to adjourn the meetingo 

.~ :: .:·::., ·.:-..... : .... :.::D t:Y ..... (_n_.1_·:'_~ ..... ) _____ , SSCO:mED by __ (,._n_ll_m_e....,.) _____ _ 

~::o :r,t.:o~ inG t)e adjourned . C/u{iUw* 

• In :nost cases this would read CARRIED UNANIMOUSLY. Otherwise, indicate just 
C.\:',:\I:D :..~ :;ci rr.l.:)ord the number in favour. against, & abstentions. 

• That • 
. '"".-. 

That 

• 

' 



ACCEPTING APPLICATIONS FOR AUCE 

l. Only those who have been authorized can accept applications 
for membership in AUCE. To accept headquarters memberships, 
you must be authorized by a Provincial Executive Officer 
or a Local Association Executive Officer. To accept member-
ships in a particular Local, you must be authorized by an 
Executive Officer of that Local. 

2. If you do not know the app 1 i cant per son a 11 y, ask for 
identification, preferably with t heir sign ature on it. 

3. Have the applicant fill in the Application Form in in k. 
Make sure they inc 1 ude 117611 in the date. The app 1 i cant 
completes the top portion of the form only. In the case of 
headquarters membersh ip s, the word 11headquarters 11 should 
be added after 11Local II at the top of the form. For 
memberships in a particular Local, the appropritate Local 
# should be added in the space provided. 

4. Take the $1.00 Initiation Fee. (Note: Do NOT l end the 
applica nt the dollar!) Fill out the receipt, using carbon 
paper. Use a ball point pen, so the carbon copy will be 
clear. Your signature goes afte r 11Received by11 and after 
11Authorized Signature 11

• The dates on the two sections of 
the Official Receipt should be the same. Give the top copy 
of the receipt to the applicant. 


