
f. 

22.03 Hiring Poli c y 
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(a) The Uni vers ity shall fill vac ancies from wi thin the barb3ining unit, pr o-

viding employees are avail able wi th the required mini mum qualifications, 

befor e hiring new employ e es. 

(b) Appl i ca nts for posted vacancies shall be ap pointe d on the basis of ability, 

qualifications and seniority. 

22.04 Promotion 

(a) Definition: The movement of an employee from one position to a nother in a 

higher pay grade. 

(b ) Salary Adjust ment: If an employee's salary i _ below the minimum of the pay 

grade to which she/he is promoted, it will be adjusted to the minim um. If 

the employee' s salary is at or above the minimum of the new pay grade , it wil l 

be moved to the next step in the ne w pay grade which provide s an j_nc rease. 

22.05 Transfer 

(a) Definitions : 

( i ) Transfer - a change from an employee's pos ition to a nothe r 1n the same 

pay grade which results from th e employee applying and being selected 

for a posted vacancy. 

(ii) Involuntary Transfer - Tite movement of an employe e fr o~ a djscontinued 

position to another pos ition in th e sa me classific u ti on . Rea ssignme nt 

of an employe e to duties in the same classification within a depart ment 

shall n~t -te considered involuntary transfer . 

( b ) ~o em?loyee shall be involuntarily tran s f er red except where her/his posi tion 

i s discontinued . 

(c) Transfer, involunta ry transfer and reassignment shall not alt e r an employee's 

sa lary. 

22 .0 6 Reduction of Classification 

(a) Definition: A change in an employee's position to a nother in a lo wer pay 

grade other than as provided for in Article 22.08 (Trial Period for Transfer 

and Promoti on). 

(b) Salary Adjustment: If an employ ee 's salary is above the maximum of the pay 

grade to which she/he mov es, it wil l be adjust ed to the maximum. If the 

employee' s salary i s at o r bel ow th e maxi mum of th e new pay gr a riP, it will 

be adju s ted to the next s t ep i n th e new pa y gr~ de whi c h 1~ l e ss than he r/ 

his previous salary. 

In .the CMe 06 .te.mpo1taJty employe.e,6, -i.~ th e dw:,u•:aJtd poJili on movemen-t ,(,,6 

v;,;.·tun..to..tr.y, the employee v},(,U. 1te.mu ri o,t hc.1tlh-<.J.> pte,:ie11t S.t,?.p ,._,t,/l'r> mov-i.nq 

down -lrt pa.y 911.o..de.. 

22 .07 Tempor ar y Promotion 

An employPe who, on the requ est of the department head , agrees to temporarily 

as&un~ any o f th L Jut i es sper1fic t o a l1l ~t- r c 1 ~s~ific ation, or t emporaril y 

tt:µlc2 ~s ,11n t htc:r \.'mpl o1ee tn such h i ghe r cldss1f1L,.i...1vn , sh.il! :e paid at 

the :::i~imum of tht:! pay g r .:ide ro r t lt c <.1pprcr1rl...1t,· ! ... , iri~ 1tio:1 or thP nex t 

h 1gher stc::p in the pay grade for the a ppt vpri ... : c C'!"'c:c:1fica th ,n ·,:h i :::h µro vi,.k~ 
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The higher pay rate sha ll apply for the period so worked, providing this pe r i od 

is a t l east one (1) co mplete shift of seven (7) hours. 

Suc.h .tempoJt.aJty p,r.omo.t.i.on l)i,a,U be 6011. a peJUod o no tonqe/l .tha.n !)..i.,x (6 ) monthl.i 

dUlla.ti.on wit.It the e.xc.ep.t.i.on 06 !ea.ve 06 a.b.6enc.e, b tcl.uc:Ung mcit.e/l.ndy l eave . 

To accept or to ref us e a temporary promotion shall be the employee' s choice. 

22.08 Trial Period for Transfer and Promotion 

When promote d or transferred, the employee shall be on a training period fo r 

two (2) months. If the employee finds the job unsatisfactory or i s unable to 

meet the basic job requirements, she/he shall be returned to her/his former 

positi on , or to one of equal salary range. 

22.09 Transfer Outside the Bargaining Unit 

No empl oyee sh all be transferred to a position outside the bargaining unit 

without her/his consent. If the employee is tranferred back to a positi on in 

the bargaining unit within six (6) months, she/he shall begin accruing s en ior-

ity from the lev el i n ef f e ct before the transfer out of the bargain ing uni t 

to ok plac 0 , i .e., no seniority sh al l accrue during the period th e employee is 

outs ide the barg aini ng unit . 

ARTICLE 23 - EMPLOYEE FILES 

23 .01 

"Document'' refers to any document, letter, report, t l c. . 

Each ewpl oyee sh~ll have access to all her/his persona l f iles. The employee 

shal l have the right t o insert writ ten comment to any docun,e nt . On written 

requ est t he enploy ~e s hall be provided with copies of any such personal 

material providing sh ~/ he pays t he cos t cf co pyin g. 

The un i v ersity shall inform an empl oyee of an y reports received whtch cause or 

may CdUh~ the empl oye e to suffer: 

(a) ter .. 1ina ti on 0 f em?l oyment, 

(b) restrictio n of oppo rtunit y of promo ti on, OR 

(c) re stric tion of opportunity of future employ ment . 

Any .empl oy ee so affected shall be give n the opportunity t o reply in writing, 

3nd/or ave r~cou r se tnrough t ne gr i evan c e procedure. 

Shou l d the accuracy o f an entire duc.ument or pdr~ Lhlr,of b· di~puted ~1d 

s ucc 0 sc;f ully gr iev ed, <,.::iid document, or part there of, shall be 1<.-'rnov cd f r< 1rr, 

..ill [ il - .. .:.rd des tr oye d by Ll. '- 1..::-:pl oypo c on c L: L11,' i1~ th, , l J l t·';~·t• C t> o f ho l.h 

p3rt if""·S. 

ARTICLE 24 - WORKING COND1TlCJN::i 

24. 01 

Th-:: t:r-.1 ·1.!r:-. i. t:,· ..;gr 0 r>5 tn main t .1in good wo r k i:-:g r ondit ion s in th e employees 1 

... ·ark :r,·, !S, ! t , .... u..-1l!1.crn, ' , l, ~ 11 l(I-' Lt...i- . ·1r rf'"ll (inc ludJn g .1ir ·:e r. -

':I!-- ¥¥€>' 
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ditioning where adequate natural ventilation does not exist), noise control, 
washroom facilities, li ghting and spa ce between employees are necessary to 
the well-being and health of employees. The Workers' Compensation Board 
re gul ation s shall const i tute the minimum standards for safe working condition s 
and it is understood that changes beyond such minimu m standards may be requested. 

24.02 Work ing Condit i ons 

If, in th e opinion of the maj ority of staff members (i.e. employees and non-
bargaining unit staff) in a particular work area, conditions are believe.d to 

be dangerous to the emp loyees' health or safety, the employees shall be re-
located, reassigned in the same department or granted time off without lo 3s of 
pay until such cond i ti on s are corrected. The employees shall be returned to 
their original positions. 

If the operations of a department are suspended due to the application of this 
article, employees may be temporarily reassigned outside the department with-
out l oss of pa y, provid ed no other employee is displaced as a result. The 
empl oy ees sh a ll be ret urned t o th ei r or i ginal positions when the deparrment 

• • resumes ope r ations. 

24.03 We rk ing Condition s Committee 

The Union shall esta~lis~ a Working Conditions Commi t te e an d inf orm th~ 
Uni ve r s ity o f its members . The University shall recognize this Committee and 
shall com.-rnunicate -with i t in regard to any pro b lems in employees' working . 
co nditio ns that t he Cor.'l.ditte e wi sh es to dr aw to the Uni versity's attention. 

Upon requ e st , tP e Univer sity shall provide the committee with such statistical 
anci other inform._\ ti 0:1 1 lts disposal r eleva nt t o th e pa r ticul ar prob] E"m r a i sed . 

24.04 Un i on Represent 3~io n 

The University and the \,orking Cond i tions Corn:::ittee will not delay jn wor king 
out a mechanism for staff r epresenta t ion on build i ng design committ e~s. Any 

a gree ment betw ee n the L~iv e rsity and the Working Condi t ions Commit t ee shall 
become mutually a c cepta bl e after approval by the Union and shall then become 
offic ia l University pr oc edure. 

Until a mutually accep t able mechanism has been established, and where provisions 
have not been made for s taff repres entati on, each building design committee shall 

inc l ude one ( 1 ) member from t he Workin g Con di ti ons Committee as a 't'epn~::.e.nt ativ e 

of the employees. 

24. JS Consu ltati on 

(a) 'w"here new o r add~ti:mal Pqu ip r .~nt is requirPd, Jf fectc><l empl oy;,c-~ mus t hC' 

consul te d prior t o curchase o· ren tal . 

(b ) Where r enovat i ons (whic h ma y a f f e c t the working a rea of the empl oyees) are 
planne d for a n exis ti ng bui lding, employees from the working ar~as conc er ned 
sh all be cons ult ed reg ardi ng su c h renovati ons, before renovating may be g i n . 

( c ) Where f"'ler"lanen c -: nanv~ is conside r ed i;1 c he loc.a t ion o f wo rk areas or 
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in wor k ing proc edure s, the empl oyees co nce rn ed rnust be co ~sulted before 

any ch ange s may begin. 

24.06 Lighting 

Wherever r eas onably pos si ble, emplo yees will be seated in workin g areas clos e 
to window s at eye level. In this regard, wher e it is necessary to rearrang e 
t he work area, ther e s hall be mutu al agreement between the University and th e 

emplo yees a ffe c t ed. 

The degr ee o f light i ntensity and th e qua lity of lighting i n a given 
first and foremo s t be quid e d by the practical aspects of the work to 
in that are a an d not solel y by aesthetic /c osmetic consideration . 

ar ea sha 
be don e 

With the understanding that "bri ght ness" is a subjective phenomenon, any 
employee shall be entitle d to have a supplementary light so ur ce for her / hi s 

work ar ea if she/h e r equests. 

24.07 Protect ive Clot hi ng 

The University shall pr ovid e and maintain, at no cos t to t he employees, 
protective apparel and equipment wher e such is r equired by the Workers' 
Compensation Board or where the Dep artm ent of Health or the University Safet 
Commit:t ee has dete r- ,ine d the:-:l necessary for the pe r son al sa fety of employe e s 
At t he employee s ' r equest, the Univ~rsity sha l l provide and maintai n , at OJ 

co s t to the emplo y_ees, prot ec ti ve clot hing such as smocks, shop coats, an d 

cuff p r otec t or s whe r e th ese a re r equ ir ed to pr ot ec t cloth in g o f emplo ye e s. 

ARTICLE 25 - PER~l~ ENT Ll BRARY CARD 

25.0l 

All employ ee s, upon r e t i re men t ±rom th t Un ive r s i ty sh a ll r ece iv e a li fetim e 

Univers ity library c,rd, r enewabJA vearly. 

APTICLE ?6 - STATUTORY HOLTOAYS 

26.01 Def initi on 

A s t a tut ory hol i day is any holi da y recog niz ed in t he University Calendar as 
day on which th e Uni v er sit y is o ff ici a lly closed. The rate of pay for Stab 
t ory Hol id ay s sha ll be t ha t whi ch t he employ e e would hav e rec e ived if she/h 

had worked . 

26 .02 Li s t of St atutory Holida ys 

Thr> to1 low:i r.g paid •,t..-1tutur> }10 ) ica~·s i='Jr nl1 PmplO VPP S a r<'" r-o be recog ni z~ 

~c.w Ye<1r' · 1):-:y 
Good Friday 
Easter Monday 
Vic t o r i~ D.'.!y 
Dominjon Day (Canada Day) 

tLC . Ua; 
Labour Oay 
Thank sgi vin g Day 
Remembra nce Day 
Christ mas Day 
Boxing Day 
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shall retain all rights and privileges of t he 
contrac t , except as specified elsewhere in this 
Agreement. 
(d) Upon return to work the employee shall be 

·placed in her/his forrrer position. 
(e) A temporary employee hi red to replace some-
one on extended leave will become a continuing 
ew~loyee in accordance with Article 2. Upon 
return of the pers on on extended lea ve, the replace-
ment employee shall not be able to displace another 
employee with less se nior i ty , but shall be placed 
on the laid-off lis t. 
(f) A letter of agreement bet~een the parties 
(University, Union, Employee) shall be s i gned 
covering details of the leave. 
(g) Accrual of Seniority - Ref. Article 12.03 . 
(h) A letter of agreement signed for extended 
leave without pay (see 44.0 l(f) above) will be in 
effect un ti 1 its expiry date . 

~~.02 ?aid rlo1iday During Leave 
Where a Holiday falls with in a period of persora l 
leave ( i.e. leave of absence without pay) , the 
employee shall receive pay for the Holiday provi ded 
th e employee has earned wages for at least fifteer. 
( 15) days during the thirty (30) calendar days 
immediately preceding the Holiday. 

44.v 3 Contin uance of Employee Benefits 
When an employee takes a leave of absence, she/ he 
vvill make arrangement s to oay one ~undred ;:,err=, ~-
. liJO ) of the benefit cos t s . 

4~. j4 ~eimoJrsement Following Return to work 
An employee returning to work from a l eave of acsence 
not exceeding four (4 ) months in durat ion , sha ll be 
reimbursed for the Universit y's portio n of the benefit 
package . 

ART! CLE 45 PURCHASE AlliD MAlr'lTENA:iCE OF FUR;il TURE 
EQUIPMENT - -- ---

' . , ...... ! , _ 

The University shn 11 cons-ult af fect ed employees prior 
~o the purch a.:>2 of offi ce equi omeric, furni t u,~e ana;o r 
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tools. The University shall keep al l such equip-
ment, furniture and tools in good working condi-
tions. 

ARTICLE 46 SAFETY ANB WORKING CONDITIONS 

46.01 Workers' Co~ensation Board Standards 
The University shall maintain safe working condi-
tio ns for all employees as provided within the· 
Workers I Compensation Board standards. 

46. 02 University Safety · Cammi ttee 
The un;-on sha 11 have at 1 east one ( 1) seat on the 
University Safety Committee 

46.03 Other Related Committees 
The Union shall have representation on other corTVTiit-
tees that concern any employee's safety and working 
con di ti ons. 

46. 04 Unsafe Conditions 
After notifying her/his irrrnediate super vi sor and 
the Universi ty Safety Officer , an employee may 
refuse, without loss of pay, to work under conditions 
she/he considers unsafe , unti1 the University Safety 
Officer has checked the condition. 

46 . 05 Joint Working Conditions Committee 
The parties wil 1 form a join t comrni ttee with equal 
reoresentation to revie w working conditions anc tJ 
recorrmend changes to correct condi tio n5 found det ,~i -
mental to the mental or physica l heal th o f ar, 
empl oyee. 

ARTICLE 47 PROTECT! VE CLOTH ING ANO EQUIPMENT 

47.01 Where Required 
The University shall provide, at no cos t , prote ctive 
apparel and equipment where such i s requi red c- the 
Workers' Comp~nsation Board or wher t thP Uni ver~it 1 

- ;3_ 
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Safety Officer, the Universit y Safe ty Committee, 
or Department of Healt h has determined them neces-
sary for the personal safe ty of employees. 
The' Universi t y shall provide, at no-cost, protec-
tive cloth i ng in areas determined by the Univ ersit y 
or the Joint Working Condition s Corrmittee to present 
hazards to the personal clothing of employees. 

47. 02 Repair or Replacement of Damaged Clothing 
Where an employee's clothing is damaged or destroyed 
as the resul t of an activity required in the perfor-
mance of tha t job; and it ; s determined that: 
( a} the employee was wearin g the provided pro tective 
appare 1 

( b) t he errw,::> l oyee was employi ng aopr oved procedu res 
and adhering to the necess ary precau t ions consider-
in g the circumstances 
(c ) it is the first occas ion of such an acciden t 
wi th the employee, or subsequent occas io n of suc h 
an accide nt wi t>, the er-plo.:,1ee wr en conditions er 
proce dure ~ for t he per fonnance of t he j ob were not 
a 1 tered by the Uni versity 
(d ) where an empl oyee was not wearin g safety apparel 
because none was avai l able , 
then the Universi ty si-ia11 bear th e c~st of re aair or 
reJl ac er:1ent of such c10thing . 

47 .03 Speci fied Clothin g to be Provi ded 
Wi-ie"' th e Univers it y re .. ;ir-?s e-,pl o.:;e-2s t o v,ear s:;-2ci-
fic cloth in g ( i.e. unif1rr's, sa fe :y snoes, etc.} 
such will be provided at no cost t o employees. 

~q·::~~ j 8 - TECHNOLOGIC4L CHANS~ - -- -· - - --- ·----- ---
48 .01 Purpose 

The purpose of the followi ng provis ions is t o pre-
serve jo b ser:-'r1t, dn': s :a:-;ilize eripioymen t a-;d ~c. 
rrotect eml'.>l o1ee~ fr o'r loss of eripl o;-en t . 

- .. j .... J -

48.02 Joint Technological Change Corrrnittee 
All changes of technical, automated or procedural 
methods which result i n the displacerrent of 
employees shall be referre-0 to a Joint University / 
Union Conlllittee for recommendation on changes and 
methods to accomplish changes, prior to any action 
being taken by the University. 

48.03 Supply of Infonnatio n 
The Uni versity shall supply full and complete infor-
mation to the Union concerning any changes in opera-
tion required to ensure the proper operation of this 
Art ic le. 

48.04 Definition 
Any employee shall be cons ide red di splaced by tec h-
nological change when her/his services are no l onger 
required in the same capacity, as a result of change 
in the method of operation or equipment, intended to 
provide the same product i vit y wi t h fewer empl oyees 
re{Jui red to oper ate the depart: ,'.ent in whi ch she/ he 
is emp 1 oyed. 
This wil l not i nclude posi t ions discontinued due to 
decisions to reduce ser vice s . Such reduct ions shall 
come under Art i cle 14, Layoff and Recall. 

48.05 Changes not Technologi cal 
Changes over which the University has no cont rol in 
the demands for services or programs , sha il not oe 
cons ide red tec hnologica l change. 

.18.06 Notice of Int ent 
The Univer s it y will provide t he Union with at le ast 
thre e ( 3) months not i ce of inte nt ion to i ntr oduce 
auto rnati cn , equipmen~ Y procedures .,'1ich ...,,!]ht ,.es-.ii: 
in disp la cement or re duct ion of personnel or in cnanges 
o f jo b cl ass i f i ca ti on . 

48. 07 Re trainin g ard Ass ist ance 
El"lplo yees beco:;1ing redundan: due to re·.-1 equ1p;-,ent :Jr 
procedure s, snall be eligib l e for ret rain i ng t o equip 
them for the ooerat ion of such new equi oment or pro_ce-

- :.,-


