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YOUR UNION CONTRACT 

This is the Collective Agreement between Local .I of the Association 
of University and College Employees (AUCE} and the University of British 
Columbia. It establishes wages and working conditions for clerical and 
library employees of UBC who are covered by AUCE's certification. 

This booklet outlines the rights and benefits that you are entitled 
to under the contract. Read it carefully - observe it and enforce it. 

If you have any questions or problems concerning the contract or its 
interpretation, contact your steward or the AUCE office. The Union Office 
is located at the Armoury, corner of West Mall and Memorial Road, UBC, 
phone 224-2308. 
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THIS AGREEMENT made and entered Into by and 

BETWEEN : 

THE UNIVERSITY OF BRITISH COLUMBIA 
(Herein afte r referred to as the University) 

AND 

THE ASSOCIATION OF UNIVERSITY AND COLLEGE EMPLOYEES, 
LOCAL 1 (U.B.C.) 

(Hereinafter referred to as the Union) 

ARTICLE 1 - GENERAL PURPOSE 

1.01 

The purpose of this agreement is to set forth and establish the terms and condition s of employment and to provide machinery for the prompt disposition of disputes so that efficient ope rati ons and harmonious relationships may be maintained between the Unive r sity and the employees to the benefit of both pa rties and the community they serve. 
No employee shall be required or permitted to make written or verbal agreement with the University or its representatives which may conflict with the terms of this Agreement. 

ARTICLE 2 - RECOGNITION 

2.01 

The Union is the sole. bargaining authority for all employees of the University for whom the Union is certified under the Labour Code of 
British Columbia . 

ARTICLE 3 - DEFINITION OF EMPLOYEE 

3.0 1 Employee 

An employee shall mean any person employed by the University who is covered by the certification nranted the Union by the Labour Relations Board of British Columbia on April II, 1974 and varied on May 21, 1974. 
The University hires employees in the following categories: continu in g, sessional or temporary on either a full-time or part-time basis. 
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3.02 Continuing Employee 

A continuing employee shall mean an employee who is hired to fill a 
position of more than three (3) months duration or as provided in Article 
3.04 

Such employees may be hired to work eitner full-time or part-time. 

Continuing fu ll -time employees shall be paid by the month; part-time 
employees may be paid either by the month or the hour. 

Part-ti .me employees who work regularly scheduled hours may elect to be 
paid by the month, 

3.03 Sessional Employee 

A sessional employee shall mean an employee who is hired to fill a 
r~curring f?OSition whic~ ap_proximately coincides with the University 
Winter Session or the Un1vers1ty Inter/Summer Session. In the case of the 
Winter Session, a sessional position shall not begin later than September 
30th nor end earlier than April 1st. 

. Such employees may be hired to work either full-time or part-time. 

Such employt:es shall be paid by the month or the hour. 

Sessional employees shall be entitled to all the rights accorded 
continuing employees, except where otherwise specified . 

3.04 Temporary Employee 

(a) A Temporary employee shall mean an employee who is hired to fill a 
short-term, non-recurring position of less than three (3) months 
duration. 

(b) Such employees shall, at date of hire, be assigned a termination date 
under the conditions of Article 34.03. 

(c) Such employees may work either full-time or part-time and shall be 
paid by the hour. 

(d) Upon completion of three (3) calendar months or sixty-six (66) days 
of accumulated service, the employee shall become a continuing 
employee as defined in Article 3,02 . 

3.05 Full-Time and Part-Time Employee 

(a) Fu ll -Time Employee - A full-time emp loyee shall mean any employee 
who normally works a regular work week of thirty-five (35) hours 
per_ week or seventy (70) hours per two week period as defined in 
Article 28 (Hours of Work). 
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(b) Part-Time Employee - A part-time employee shall mean any employee 
who normally works less than thirty-five (35) hours per week or 
seventy (70) hours per two consecutive weeks, as defined in Article 
28 ( Hours of Work). 

3.06 Student Assistant 

The term "student assistant" shall mean any full-time student who is 
enrolled at the University and works no more than ten ( 10) scheduled hours 
in any one week. 

Such student assistants may work more than ten (10) hours in any one week 
if they repl;ice other student assistants who are unable to report for 
their schedt..led hours. The term "replacement II shall not apply to 
terminations or severances. 

Such student assistants are outside the certification. 

A student who is hired to regularly work more than ten (10) scheduled 
hours per week shall be considered an employee as defined in Article 
3.01 • 

Student assistants performing duties normally done by employees bound by 
this agreement shall be paid at the base hourly rate as outlined in this 
agreement. 

3.07 Retirement 

Employees shall normally retir e on the last working day of the month in 
which their sixty-fifth (65th) birthday occurs, however, retirement shall 
be optional at any time after the fifty-fifth (55th) b'irthday. 

All employees, upon retirement from the University: 

(a) shall receive a lifetime University Library card, renewable 
· yearly; 

(b) shall be entitled to the same vacation which she/he would have had 
if she/he continued working to the end of the calendar year; 

(c) shall be entitled to the use of University facilities as per 
Article 13.06 . 

Providing there is mutua l agreement between the employee and the 
University, employees may continue in their positions with the University 
after the age of sixty-five (65) subject to annual review with a test of 
competence which would indicate sufficient ability to perform the job 
satisfactorily, and shall continue to receive all the rights . and 
privileges provided for in this agreement. 
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ARTICLE 4 - PROBATIONARY EMPLOYEE 

4.0t Probationary Employee 

A probationary employee shall mean a n 
to determine suitability. This probat7o: ~mploye_e serving a trial perio d 
calendar months or sixty-six (66 ) d f ary period shall be three (3) 

ays o accumulated service. 

Up·on written request from the Univer . . 
Grievance Committee or desi nat s1ty, the Chairperson of the Union 
probationary period not to exleed eth may ( r1gree to one extension of the 
of accumulated service. ree months or sixty-six (66) days 

4.02 Rights 

The probationary employee shall 
privileges of this agreement 

be entitled to all 
except where specifically 

ARTICLE S - UNION SECURITY 

s.01 Union Shop 

the rights and 
stated otherwise . 

All employees covered b th 
as of October I, 1974, Y,, e c~rtification who were members of the Union 

w1 continue as members of the Union. 

All employees covered b th T . 
prior to October I 1974 Y bu~ ce~t, icat1on and employed by the University 
time will not be re~uired to joi~ ~h:e~~ionno.t members of the Union at that 

All employees covered by the 
and assessments to the Union. certification shall be required to pay fees 

5 .02 New Employees 

As a condition of employment new I 
within thirty (30) calendar d~ys of ~;:/~:~! i~~:r~~come Union members 

5.03 Notification by the University 

The University agrees t f 
workinn days when an e~ r'oti y the Union_ in writing within five (5 ) 
recalled or resigns lnptohyee has been hired, promoted, transferred, 
A · - • e case of la off · _rt1cle 34.07 (a) ~hall take precedence. Y or involuntary transfer 
d1scharne, the University will notify th In the case of suspension o~ 
33.02 (Suspension) and 33 03 (D' h ) e Union as outlined in Article • 1sc arne • 
s.04 Reductions in the Workforce 

An employee's workload will not be . 
expected of an employee in a I increased beyond a normal workload 
attrition, suspension, dischar~!gu ar ~ork. day as a result of layoff, 
channes in the University's pro - d, res1anat1on, vacations, leaves or 

ce ures or methods of operation. 
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s.os Contracting Out 

It is ar,reed between the University and the Union: 

(al that the University shall not contract out services or work where the 
University has employees that normally provide the work or 
services; 

(b) it is further agreed that the University may contract out work or 
services in situations when: 

(cl 

(i) the University does not have the equipment necessary to provide 
the required work; 

(ii} the University does not have employees who regularly perform 
such work or are skilled in such work and where such jobs will 
not be required on a continuing basis in the future . 

l t is further a\lreed that the University may contract out work in 
emergency situations. 

(d) No employee shall be laid-off, suffer a reduction in classification, 
or have recall withheld because of contracting out. 

(el In all work contracted out, all sub-contractors of the University 
shall provide wages and conditions of employment which are at least 
equal to the terms of this agreement. 

5.06 Bargaining Unit Work 

Persons not employed within the bargaining unit shall not do the work of 
employees within the barnainin g unit except when mutually a\lreed between 
the University and the ·union. ft is recognized, however, that both 
baq1aining unit and non-bargaininr, unit employees may perform the same 
tasks in meeting their respective responsibilties. 

ARTICLE 6 - CHECK-OFF 

6 . 01 Authorization 

All employees on date of hire, will be required to sign an authorization 
for dues and assessments deductions. A copy of this authorization shall 
be sent to the Union. 

6.02 Deduction of Dues 

The University shall begin the deduction of monthly Union dues and 
assessments on the first appropriate pay day following date of hir e. 

/ 
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6.03 Collection of Dues 

Before the fifth (5th) working day, following the final pay day for th e 
previous month, the University will forward the collected dues by che que 
to the Treasurer of the Union, together with a detailed list of names of 
all employees in the bargaining unit and their social insurance numbers, 
departments and amounts deducted with e~planation. 

6.04 Notification 

The Union agrees that it will advise the University of all present 
as~essments. and du:s r~quired by the Union, and of any changes which may 
arise from time to time in connection with such dues and assessments . 

ARTICLE 7 - UNION ACTIVITY 

7.01 Contacting at Work 

1:he elected full-time organizers and stewards of the Union shall have th e 
right to contac_t empl~y?es a~ work on matters respecting this collective 
agreeme~t and_ its admin1strat1on. The Union agrees that there will be no 
undue disrupt ,on of work. 

7.02 Full-Time Leave of Absence 

A leave of absence without pay shall be granted upon request to any 
emp_l~yee. who has. been elected or selected to. a full-time office or 
pos1tIon in ~he U_n1on, in t~e Union's Provincial Association or in any 
other body in which the Union maintains membership or affiliate status. 
Any e~ploy~e so ele~te~ or selected must give one ( I l month's notice to 
the Un1vers1ty. Seniority shall accumulate during such employee's leav e 
of absence of up to_ one (I! year but not longer. The employee shall also 
be allowed to continue with all the University's Benefit Plans and the 
employee shall pay the full premium of these plans. When the leave of 
absence _has a term of one (fl year or less, the employee shall be returned 
to her /his former position with the University. When the leave of absenc e 
exceeds one (fl year, the employee shall be placed in the coincident al 
va_ca~cy of her/his choice in her/his former classification, or where no 
coincidental vacancy exists, shall invoke the provisions for involuntary 
transfer. 

7 .03 Short Term Leave of Absence 

The Univ:rsity aqrees to grant representatives of the Union leave of 
absence without pay for Union functions on the following basis: 

(al After thirty (30l days notice in the case of steward seminars at 
which thirty (30l employees or more are to attend during their 
regular wor.king hours. 

(bl 

(cl 

(dl 
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After five (5) days notice in the case of emergency situations. It 
is understood that emergency situations may arise in which the Union 
would be unable to give a full five (5) days notice. A request for 
leave to begin after less than five (5) full days notice will only be 
denied if the granting thereof would, due solely to the shortness of 
notice, result in undue disruption of the department concerned. 

After ten (10) days notice in all other cases. 

ff, as a direct result of the granting of leave under (bl above, 
shift changes are required, the Union shall assume the premium pay 
costs required by Article 28 .os ( cl ( v l. 

The University agrees that, whenever possible, shift changes 
resulting from the granting of such leave shalt be avoided. 

7 .04 One Hour Explanation 

The University agrees that up to two (2) Union re~resentatives _shalt _be 
allowed one (1) hour to meet and discuss the function of the Union with 
aft new employees. This meeting shall normally take place in conjunct_ion 
with the induction process at Employee Relations, and shall be during 
working hours. Both the Union rep pesentative(s) and the employee shalt 
have trme off work with pay to attend the meeting. 

t n no case shall a new employee work longer than one ( I l week before 
attending one (I) of the meetings. 

7 .OS Pay for Union Negotiators 

The University shall grant leave of absence with pay for hou~s ref.Jularly 
worked for four (4) Union members who are employees of the Un1vers1ty and 
who are appointed by the Union for the purpose of. negotiating ~he 
collective a\lreement between the University and the Union. The ~n!on 
shall pay for in excess of four (4) negotiators at any one barga1n1ng 
session. 

ARTICLE 8 - STEWARDS 

a.01 Recognition 

The University recognizes the stewards elected by the Union and shall not 
discriminate against such stewards for carryinri out duties proper to that 
position. 

8.02 Meeting the University 

When the University wishes to discuss dissatisfaction with the work of an 
employee which may lead to disciplinary action, the employee shall be 
accompanied by a steward. 
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When an employee wishes to initiate discussion with the University 
regarding a potential {lrievance, the employee shall be accompanied by a 
steward. 

8.03 No Loss of Pay 

Stewards shall hav~ the right to investigate and process grievances and to 
perform ?ther duties proper to their position during regular working 
hours, ~,thou~ loss of pay. It is further agreed that there will be no 
undue d1srupt!on of work, a_nd the steward shall not leave work during 
regular_ working h~urs without obtaining permission from her /his 
supervisor. Permission shall not be unreasonably withheld. 

8.04 Notification by the Union 

Th~ Union shall regularly notify the University, in writing, of the names 
of its Local Executive, Chief Steward, Stewards and Grievance Committee. 

ARTICLE 9 - NO DISCRIMINATION 

9.01 Human Rights 

Th~ University and the Union agree that there will be no discrimination 
ag_a,~st an _e_mployee by reason of age, race, creed, colour, national 
ori~in, pol1t1cal or religious affiliation, sex or sexual orientation, 
marital status, or whether she/he has children, in particular that ther e 
s~al~ ~e no such discrimination in terms of hiring, promotion, wages, 
d1sc1plme or dismissal. 

The '.arties furt~er agree to abide by the Human Rights Code, its spirit 
and _intent, as it specifically relates to employees with medical/physical 
handicaps. 

9.02 Personal Rights 
' 

The University and its representatives a9ree that the I regulations 
and . requirements shall be limited to matters pertain;nuq e\o the work 
r;qu,red of each employee. Employees will not be requireci' to do any work 
~ha pers~nal nature for the employer or representatives of the employer. 
. e femp o~ees agree that they will not act in any way which would 
inter ere with the normal work requirements. 

9.03 Trade Union Activity 

The University will not discriminate against any employee because of union 
membership or union activity or for the exercise of rights provided for in 
this agreement. 

ARTICLE 10 - UNION MEETINGS 

10.01 
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The University agrees to allow nine (9) two-hour lunch meetinqs (12:30 to 
2:30) in each twelv e (12) month period of the Collective Agreement. The 
Union may arrrange when meetings are to be held provided at least ten (10) 
days advance notice is given. 

ARTICLE II - MANAGEMENT RIGHTS 

11.01 

The Manaqement and direction of the working force is vested exclusively in 
the Universi ty subject to the terms of this agreement. 

ARTICLE 13 - GENERAL 

13.01 Official University Closure 

Should the Univers.ity, or an area of the University, be officially closed 
temporarily due to environmental conditions, utility disruptions, road 
conditions, or other reasons beyond the control of the employees covered 
by this Agreement, employees shall receive their renular salary during the 
closure. (These closures shall not be considered a Special Holiday as in 
Article 26). 

In the case of an area of the University being closed, and where alternate 
work is available in another area or department of the University, it is 
understood and anreed that the employee shall be informed if she/he is to 
be temporarily reassiflned to that area or department (subject to Article 
22.09 - Transfer Outside the Bargaininrt Unit). 

13.02 Employees' Library Card 

Employees shall be entitled to a free, personal Library Card, renewable 
yearly, for the duration of their employment with the University. 

13.03 Military Leave 

Employees required to attend Military trainin9 courses shall be <1ranted 
one-half ( 1 / 2) the time as a paid leave of absence , the other half to be 
deducterl from their holidays. 

13.04 Campus Patrol Escort 

After re<1ular workin!") hours (after dark) employees, upon request, shall be 
escorted by Campus Patrol from their n lace of work to a convenient bus 
stop, where the Patrol will wait with them until their bus arrives, or 
some other mutually satisfactory arranriement. It is understood that the 
University Patrol estahlishment will not he increased due to this clause 
nor may th e natro l be able to r espond immediately to all re<1uests. 
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13.05 Room Bookings 

Jhe University s~all permit the Union to book Universit 
pace & A/V Services for business meetings of the Union.y rooms through 

13.06 Community Facllltles 

Employees and retired emplo h fl 
facilities such as the swimmi~~espo:1: tbe ~flowed the use_ of University 
during hours scheduled for su~h • . enn,s co':'rts, bowling alley etc.• 
as apply to Faculty or for free a~u;:qoi~sedorbputbhhc Uho':'rs a~ the same rates y e n,vers,ty. 

13.07 Campus Mall 

The University agrees to permit th u 
facilities, in order that all memberse nion the u~e of campus mail 
Meetings and business pertaininn to th ~e. kept well-informed of Union 
out-goin ·1 " e nron. All posta<1e, however, for . g ma, • must be supplied by the Union. . 

13.08 Taxi Vouchers 

Employees will normally be responsible 
transportation to and from the University. 

for providing their own 

Whereas women employees· ma f" d d "ff . . 
it is arireed that taxi voule:; will iculttes I~ transportation at night, 
request, to women elTlployees req . d tbe provroed, on the individual's 
6:00 a.m. urre O work after 11:00 p.m. or before 

It is further aqreed that if s . I . 
employee has a problem with h" pec1a crrcuristances arise where a male 
after the time that public tra~ssp:~:~I me_ans of_ transportation occurring 
request a taxi voucher from the D ton rs avarlahle, the employee may 
will determine the appropriateness epfarthment Heaci or her /his designate who o e request. 

13.09 Staff Rooms and Facllltles 

Th~. ~nive~sity and the Union a ree 
fac1lrt1es WIii continue to be maintained 
for the term of this agreement. 

that existinn staff rooms and 
at the present level of S"ervice 

If existing staff rooms and facilities 
because of space requirements com ar; required for other 
available before such existing ;taff pa able facilities will 
other purposes. · rogms or facilities are 

purpos es 
be made 
used for 

The University will ensure th 
considered in the cieskin of abt .th ~ need for staff facilities will h e 

· new urldrngs and additions. 
13. 10 Citizenship Leave 

An en_iployee shall be allowed the necessar 
her/hrs Canadian Citizenship application. Y time off with pay to r>rocess 
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13.11 Vehicle Polley 

The University shall not require an employee to own or use her /his own 
vehicle as a condition of employment. 

13 . 12 Insurance 

The University will continue to purchase a comprehensive general liability 
insurance policy, the Insured of which will include employees while acting 
within the course of the execution or the scope of their duties as 
employees. 

ARTICLE 15 - THE UNION LABEL 

15. 01 

Employees will be permitted to use the Union Label and to wear Union pins, 
badges and stickers. 

ARTICLE 16 - COURT DUTY 

16.01 

(a} An employee who is called for Jury Duty or as a subpoenaed witne~s 
shall continue to receive her /his regular pay for the days on which 
she/he would otherwise have worked. In the event the employee 
receives any monies from the Crown for such service, she/he shall 
retain such portion as covers her/his expenses, and shall turn the 
remainder over to the University with an accounting of amounts 
received together with proof of amounts received together with proof 
of service. 

(b} When an employee is to appear as either plaintiff or defendant in a 
civil suit, she/he shall be granted leave of absence without pay for 
such purpose under the conditions of Article 30 .01 (c). ( d) and ( e}. 

(c} When an employee is charged with an offense and is required to attend 
a hearing or is held in custody pending hearing of charges, the 
employee shall be allowed leave of absence without pay under the 
conditions of Article 30 .01 ( c}. ( d} and ( e} to attend such 
hearing or pending results of hearing of charges. If the employee is 
found to be guilty of the charge, the University will consider the 
nature of the offense in determining whether the individual shall 
continue on leave of absence, return to work or be discharged . 
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ARTICLE 17 - PICKET LINES 

17 .01 

The University and t~e Union agree that in the event of a strike by 
members of another union employed by the University or outside employers 
er,npl~y~es covere? by the Certification of A.U.C.E., Local J shall not b~ 
d1scrir,ninated. again~t nor be subject to dismissal for refusing to cross an 
established picket line, provided that: · 

(a) 

(b) 

(cl 

the strike is the result of a labour dispute; 

the Union Executive shall inform the University in writing, as soon 
as possible that they regard the picket line whi~h has been set up 
a bona fide picket line; as 

adequate arrangements for essential services in the hospitals are 
established. 

The University agrees that it shall not request, require, or direct 
emplo);'ees covered by the collective agreement to perform work 
resulting from strikes that would normally have been carried out b 
those employees on strike. Y 

ARTICLE 18 - BULLETIN BOARDS 

18.01 

:he University agrees, on request of the Union, to provide bu lletin boards 
m a _Permanent and prominent location acceptable to the Union. The 
bulletin boards shall be used by the Union to convey information to its 
mer,nber~. The cost and installation shalt be borne 
University and one half by the Union. one half by the 

ARTICLE 19 - TECHNOLOGICAL, AUTOMATION AND OTHER CHANGES 

19.01 Purpose 

The purpose of the f II · 0 owing provisions is to preserve job security and 
stabilize employment and to protect employees from loss of employment. 

19.02 Definition 

Ahn /eh":'ployee. shall be considered displaced by technological 
er 1s services become redunda t change when 

capacity, as a result of chan . n Uo~ are. no longer required in the same 
a change in process or meth~~ 1

~ niver~ity pr?cedures or equipment, or 
number of employees required t O operation which may diminish the total 

o operate the department concerned. 
19•03 Changes - Not Technological 

Changes in the demands for serv· 
University has no control and wh · ices or prog_rammes over which the 
shall not be considered tech I ic? lead to the displacement of employees, 
Article 34 (Layoff Recall and ~~i

0
9
1
1calt chaTnges, b ut shall be subject to 

' un ary ransfer). · 
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19.04 Notice of Intent 

Before such changes (as outlined in Article 19.02) can come into effect, 
the University shall provide the Union and the employee( s) affected with 
at least three ( 3) months notice of intent to introduce automation, 
equipment or procedures which might result in displacement of or a 
reduction in employees or in changes in employees' job classification. 

Such notice of intent will include details pertinent to such changes. 

After expiry of the three (3) months' notice, period, the University shall 
implement the proposed changes, If at the end of three (3) months these 
changes have not been implemented, the University shall submit to the 
Union and the employee(s) affected, a progress report on the status of 
such changes, with further update reports at three (3) month intervals. 

19.05 

(a) 

(b) 

(c) 

Retraining 

Employees who have become redundant, displaced ( as described in 
Article 19 .02), or who have received notice of layoff due to 
technological change, shall be eligible for retraining to equip them 
for the operation of such new equipment and procedures. Such 
retraining shall occur during working hours at the University's 
expense. 

An employee may choose not to accept such retraining, in which case 
the involuntary transfer/layoff procedure shall be followed. 

(i) An employee who has received notice of layoff because of 
technological change shall, upon request, be placed in any 
coincidentally vacant position in the same pay grade 
provided that she/he has the qualifications and skills to 
meet the requirements of the position after a three (3) 
month on-the-job training period. 

(ii) 

(iii) 

In the event the employee cannot qualify for such a 
position, or if such a position is temporarily unavailable, 
upon request, she/he shall be placed in a coincidentally 
vacant position in the next lower pay grade provided that 
she/he has the qualifications and skills to meet the 
requirements of the position after a three (3) month on-the-job 
training period. 

An employee who has been placed in a vacant position in a 
lower pay grade in accordance with Article 19.05 (c) . (ii) 
shall be eligible for retraining, both on and off the Job, 
in order to acquire the skills necessary for eventual return 
to positions in the original pay grade, provided that such 
retraining shall only tak e place when the employee's 
original job classification has ·been, or is being, totally 
discontinued at the University. The form of this retraining 
shall be agreed upon between the Union and the University, and 
the cost borne by the University. 
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(iv) Where an employee can meet the qualifications and 
requirements of a position in her/his original pay grade, 
she/he shall have the right of automatic return to any 
vacant position in the original pay grade , provided that 
there is no employee on the recall list with more seniority who 
is eligible for recall to a pos ition of that classification. 

(d) Notwithstanding the operation of Ar ticle 19.05 (c), the employee 
shall remain on the r ecall list for her/his original classification 
for one (I) year, (provided that the classification has not been 
discontinued at the University). 

19.06 Notice of Layoff or Involuntary Transfer Due to Technological 
Change 

Employees laid-off or involuntarily transferred due to conditions of this 
Article shall receive three (3) months notice or pay in lieu of notice. 
Severance pay will be paid out twice monthly, equ ivalent to the salar y 
received prior to layoff. 

ARTICLE 20 - POLICY re: COURSES (SKILL UPGRADING) 

20.01 

The Parties to this collective agreement recognize the principle of hum an 
resource development through skill-upgrading in line with career 
development as it relates to opportunity for advancement in the service of 
a department or division of the University. 

Where it is possible to foresee the future utilization of such 
skill-upgrading. the Department Head may request a member of her or his 
staff. to take a course related to skill-upgrading or the employee may 
submit a request to the Department Head to take a course related to 
skill-upgrading. 

Each case will be considered on its individual merits and must be approved 
by the Dean or Administrative Head. If the request is approved, wher e 
required the University shall allow time off with pay and pay for fees and 
costs incurred. 

ARTICLE 21 - PERSONAL STUDY BENEFITS 

21.01 Tuition Waiver 

On co~pletion ?f the probationary period, a continuing full-time employee, 
excluding sess1onal employees , shall be entitled to tuition waiver to take 
or audit credit co~rses to a maximum of six (6) units per year (12 
months)• Non-credit courses may be taken to the equivalent in fees over a 
year• To determine the equivalent value in fees, reference should be made 
to the fee for three (3) unit courses in the University Calendar under the 
heading, "Fees, Summer Session". Tuition fees shall be waived, but the 

·e"'.1ployee shall pay the cost of materials, equipment or travel associated 
with th e course. 
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This benefit shall also be available to a continuing part-time employee 
who works more than seventeen and one-half (17 1/2) hours per week. 

21.02 Location 

Courses may be taken on or off the Point Grey Campus. 

21.03 Credit/Non-Credit Courses 

Both Credit :rnd Non-Credit courses may be taken. 

21.04 Courses During Working Hours 

An employee may take one (I) University of B.C. course per year during 
working hours if the Department Head agrees to the required time off and 
make-up time arrangements. Permission for such arrangements shall not be 
unreasonably denied. 

21.os Procedure 

An employee eligible for study benefits as outlined in Article 21.01 
(Tuition Waiver) must first complete the APPLICATION FOR TUITION WAIVER, 
available from the Employee Relations office, and return the form to the 
Employee Relations office for authorization. The Employee Relations 
office will verify the employee•s eligibility for tuition waiver, complete 
the AUTHOR IZATION section and return the necessary copies to the 
employee. 

21 .06 Graduate Studies 

This benefit does not apply to Graduate Studies courses. 

21 .07 Minimum Enrollment Requirements 

It is understood and agreed that courses will not be scheduled on the 
basis of staff requests; minimum enrollment requirements are to be met by 
paying registrants. 

ARTICLE 22 - PROMOTION, TRANSFER, JOB POSTINGS AND SELECTION 

22.01 Job Postings 

All vacancies for continuing and sessional positions shall be posted on 
all Union bulletin boards and such other places as may be agreed upon 
between the University and the Union, for at least five (5) working days. 

All vacancies of three (3) months or more duration shall be posted, with 
the exception of Leave of Absence, includin9 Maternity Leave, whi~~ may ~e 
filled by temporary promotion under Article 22 ,07. ·· These pos1t1on~ will 
be posted if the employee on Leave of Absence fails to return from Leave 
of Absence, i.e., terminates employment. No position of over three (3) 
months duration shall be filled from outside the bargaining unit without 
being posted in accordance with this article. 
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A copy of all job postings shall be sent to the Union office and to all 
employees on either recall list. 

All postings shall include the specific job title, a summary of the 
position specifications outlining the job duties, minimum qualifications 
and pay grade. Each notice shall state: "both males and females are 
encouraged to apply". 

22.02 Right to Apply 

(a) Any employee shall have the right to apply for any posted vacancy. 

(b) Upon request, unsuccessful applicants to posted vacancies shall be 
notified in writing of the reasons they were unsuccessful. 

22.03 Hiring Polley 

(a) The University shall fill vacancies from within the bargaining unit, 
providing employees are available with the required minimum 
qualifications before hiring new employees. 

(b) Applicants for posted vacancies shall be appointed on the basis of 
ability, qualifications and seniority. When the University is making 
Its selection and no applicant is clearly superior in ability and 
qualifications, seniority shall be the determining factor. 

22.04 Promotion 

(a} Definition: The movement of . an employee from one position to another 
in a higher pay grade. 

(b) Salary Adjustment: If an employee's salary is below the minimum of 
t~e. pay grade to which she/he is prom9ted, it will be adjusted to the 
minimum. If the employee's salary is at or above the minimum of the 
pay grade, It will be moved to the next step in the new pay grade 
which provides an increase. 

22.os Transfer 

(a} Definitions: 

(i} Transfer - a change from an employee's position to another in 
the same pay grade which results from the employee applying and 
being se lected for a posted vacancy. 

(Ii) Involuntary Transfer - the movement of an employee from a 
discontinued position to another position in the same 
classification. Reassignment of an employee to duties in the 
same classification within the department shall not be 
considered involuntary transfer. 

(b) No employee shall be involuntarily transferred except where her/ his 
position is discontinued. 

(c) 

22.06 

(a} 

(bl 
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Transfer, involuntary transfer and reassignment shall not alter an 
employee's salary. 

Reduction of Classification 

Definition: A change in an employee's position to anothj?r in a lower 
pay grade other than as provided for in Article 22.08 (Orientation 
Period for Transfer and Promotion). 

Salary Adjustment: If an employee's salar_y is_ abo,ve th_e maximum of 
the pay grade to which she/he moves, It will be adJu~ted to tl')e 
maximum. If the employee's salary is at or below the maximum of the 
new pay grade, it will be adjusted to the next step in the new pay 
grade which is less than her/his previous salary. 

In the case of temporary employees, if the downward position moveme_nt 
is voluntary, the employee will remain at her /his present Step while 
moving down in pay grade. 

22.07 Temporary Promotion 

An employee who, on the request of the _ _ departme~t head, a~~ees_ to 
temporarily assume any of the duties spec1f1c to a h_igher class!f~cat~on, 
or temporarily replaces another employee in such higher class1f1cat1?n, 
shall be paid at the minimum of the pay grade for the appropriate 
classification or the next higher step in the pay grade for the 
appropriate classification which provides an increase. 

The higher pay rate shall apply for the period so worked, providing this 
period ·is at least one (I) complete shift of seven (7) hours. 

Such temporary promotion shall be for a period of no longer than six (6) 
months duration with the exception of leave of absence, including 
maternity leave. 

To accept or to refuse a temporary promotion shall be the employee's 
choice. 

22.08 Orientation Period for Transfer and Promotion 

When promoted or transferred, the employee shall be ?n an or!entation 
period for three (3) months. If an employee finds the Job unsatisfactory 
or is unable to meet the basic job requirements, she/he shall be returned 
to a vacant rosition of her/his choice in her/his former salary range.

1 
)f 

such a position is not available, she/he shall be returned to her his 
former position. 

22.09 Transfer Outside the Bargaining Unit 

No employee shall be transferred to a rosition outside the bargaining unit 
without her/liis consent. If the employee is transferred back to . a 
position in the bargaining unit within six (6) months, she/he shall begin 
accruing seniority from the level in effect _9e_fore the transfer out_ of the 
bargaining unit took place, i.e., no ~e,:i1ority. shall accrue during the 
period the employee is outside the bargaining unit. 



ARTICLE 23 - EMPLOYEE FILES 

23.01 
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"Document• refers to any document, letter, report, etc . 

Each employee shall have access to all her/his personal files . Th e 
employee shall have the right to insert written comment to any documen t . 
On written request the employee shall be provided with copies of any such 
personal materia l providing she/he pays the cost of copying. 

The University shall inform an employee of any reports received whi ch 
cause, or may cause, the employee to suffer: 

(a) termination of employment, 

(b) restriction of opportunity of promotion, or 

( c) restriction of opportunity of future employment . 

An_Y, employee so affected shall be given the opportunity to reply in 
writing, and/or have recourse through the grievance procedure. 

Cf!Pi.es. of any d?cument which constitutes, may result in, or arises from 
d1sc1plinary action, shall f?e provided immediately to the employee 
concerned and entered in her/his file in the Staff Records Section of th e 
Employee Relations Department. 

Should the accuracy of an entire document or part thereof be disputed and 
successfully grieved, said document, or part thereof, shall be removed 
from all f~les and destroyed by the employee concerned in the presence of 
both parties . 

ARTICLE 24 - WORKING CONDITIONS 

24.01 

The University agrees to maintain good working conditions in the 
e~ploy~es' work areas. It is understood that adequate heat control 
(,~eluding, air conditioning where adequate natural ventilation does not 
exist), no ise control, washroom facilities, lighting and space between 
employe~s are neces~ary to the well-being and health of employees . The 
Workers Compensation Board regulations shall constitute the min imum 
standards for ~a.fe working conditions and it Is understood that changes 
beyond such minimum standards may be requested. · 
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24.02 Unsafe Working Conditions 

When an employee has reasonable cause to believe that to carry out any 
work process or operate any equipment would create an undue hazard to the 
health or safet.y of any per.son, she/he has the right to refuse to proceed. 
An employee refusing to proceed shall immediately report the circumstances 
of the unsafe condition to her/his supervisor for investigation. If the 
employee is still dissatisfied, further investigations, in accordance with 
the Workers' Compensation Board Industrial Health and Safety Regulation 
8.24, shall be undertaken. No employee shall be subject to disciplinary 
action provided ' she/he has acted in compliance with this clause, 
Industrial Health and Safety Regulation 8 .24, or an order made by an 
officer of the Board. 

If the operation of a department is suspended due to the application of 
this Article, employees may be temporarily reassigned outside the 
department without loss of pay, provided no other employee is displaced as 
a result, The employees shall be returned to their original positions 
when the department resumes operation. 

24.03 Working Conditions Committee 

The Union shall establish a 
University of its members. 
and shall communicate with 
workinn conditions that the 
attention . 

Workinq Conditions Committee and inform the 
The University shall recognize this Committee 
it in re.gard to any problems in employees' 
Commit .tee wishes to draw to the University's 

Upon request, the University shall 
statistical and other information 
particular problem raised. 

provide the commiteee with 
at its disposal relevant to 

such 
the 

24.04 Union Representation 

The University and the Workin9 Conditions Committee will not delay in 
working out a mechanism for staff representation on building design 
committees. Any agreement between the University and the Working 
Conditions Committee shall become mutually acceptable after approval by 
the Union and shall then become official University procedure . 

Until a mutually acceptable mechanism has been established, and where 
provisions have not been made for staff representation, each building 
design committee shall include one (I) member from the Workinr, Conditions 
Committee as a representative of the employees. 

24.05 Consultation 

The University agrees to provide the opportunity for employees to express 
their opinions as follows: 

(a) Where new or additional e<1uipment is requir ed, affecterl employees 
must be consulted prior to p urchase or rental. 
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(b) Where renovations (which may affect the workinq area of the 
employees) are planned for an existing build1ng ,' '' employees 'fr om the 
working areas concerned shall be consulted regarding such 
renovations before renovating may begin. 

(c) Where a permanent change is considered in the locatio~ of work ar eas 
or in workin9 procedures, the employees concerned must be consu lted 
before any changes may begin. 

The consultation process will include the following steps: 

( a) provision of sufficient informatipn to allow informed advice about 
the planned changes, 

( b) an opportunity for employees, who may b e affected bjr the plann ed 
changes, to tender their opinions and advice, 

( c) consideration of the opinions and advice of employees, 

(d) provision of the final decision and the reasons for it to th e 
affected employees. 

Th 7 co,:isultation process shall . not in terfere · with the rig,ht ,or th e 
Un1vers1ty to m_ake such changes ,n methods of operations, procedur es, and 
equipment as_ ,t deems n_e7essary, provided these changes are made in 
accordance with the prov1s10ns of this Article. ' -,, 

24.06 Lighting 

Wherever reasonably possible, employees will be seated in working ar eas 
close to windows at eye level. In this regard, where it is necessary to 
re~rran~e the work area, there shall be mutual agreement betwe en the 
Un1vers1ty and the employees affected. ·' 1 • • ·= · 

The d:gree of light intensity _and the quality of lighting in a g iven ar ea 
shall firs~ and foremost be !1Utded by the practical aspects of the work to 
be done ,n that area and not solely by aesthetic/cosmetic considerati on. 

With the understanding that "brightness 11 is a subjective phenom enon any 
employee shall be entitled to have a supplementary light sourc ; for 
her/his work area if she/he requests. · 

24.07 Protective Clothing 

The U~iversity shall provide and maintain, at no cost to the employe es , 
protective. apparel and equipment where such is' required by the Worke rs ' 
~o;pensatro~ Board or where the Department of Health or the Univer si ty 

a ety Committee has determined them necessary for the personal safety of 
empl~~ees . At the employees' request, the Unfversity shall '-p rovide an'd 
~in arn, at no cost to the employees, protective clothing such as smocks, 
s op. coats, and cuff protectors where these are required to pr otect 
clothtng of employees. 

• ,t 
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24.08 Health and Safety Committee 

(a) The Union shall have two (2) representatives on the President's 
Advisory Committee on Safety, Security and Fire Prevention. The 
Union shall hove representation on departmental safety committees 
wherever members are wqrking. 

( b) Employees shall suffer no loss of pay for time required to attend the 
Committee meetings. 

( c) When the President's Advisory Committee on Safety, Security and Fire 
Prevention requests that Union representative on the committee attend 
courses and seminars related to health and safety Issues, the 
University shall provide the necessary time off with pay. 

ARTICLE 25 - PERMANENT LIBRARY CARD 

25.01 

All employees, upon retirement from the University shall receive a 
li'fetime University Library card, renewable yearly. 

ARTICLE 26 - ST A TUTORY HOLIDA VS 

26.01 Definition 

A statutory holiday is any holiday recognized in the University Calendar 
as a day on which the University is offically closed. The rate of pay for 
Statutory Holidays 'shall be that which the employee would have received if 
she/he had worked. 

26.02 List of Statutory Holidays 

The following paid statutory holidays 
recognized: 

New Year's Day 
Good Friday 
Easter Monday 
Victoria Day 
Dominion Day ( Canada Day) 
f3.C. Day 

for all employees 

Labour Day 
Thanks9iving Day 
Remembrance Day 
Christmas Day 
Boxing Day 

are to be 

In addition any other day proclaimed by the Federal or Provincial 
Governments or any other day in lieu of a Statutory Holiday shall be 
reconnized. 

26.03 Compensation for Statutory Holidays Falling on Scheduled Days 
Off 

When a statutory holiday falls on the regular day off of an employee, 
she/he shall choose to be <1ranted an equivalent time off without toss of 
pay or to be paid at reguiar rates. The time at which the time off is 
taken is to be determined by mutual agreement between the Department and 
the individual employees • 
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26.04 Pay for Work on Statutory Hol i days · ,,, f' 

An employee w~o works on a Sta_tutory Holiday sha ll choose either to be 
paid at the r~te of double time plus a day off wifh pay at the re g ul ar 
rate for her/his regular hoL1rs of work, as defined in Article 28 (Hours of 
Work), or to .receive an equivalent time off with pay or equivalent p ay 
(e.g., 3 working days off or triple time pay). 

26. 05 Special Holidays 

(a) Special Holidays: A specia l holirlay is ·a holiday declared a holid ay 
by the University for its employees other than a Saturday, Sunda y, 
~en~ral (Statutory) Holida,: or day declared by the Univ~rsity to be 
in .11eu of a Statutory Holtday. The rate of pay for the Special 
Holiday shall be that which the employee would have received if 
she/he had worked. · 

(b) An employee who works on a special holiday shall choose either to 
receive an extra day's pay at the renular rate for her/his requl ar 
hours of wor~ as defined in Article 28 (Hours of Work), or take one 
(I) day off with pay at the regu lar rate for her/his regular hours of 
work at a mutual !y convenient tir,e. 

(cl When an employee's day off falls on a special holiday, she/he will 
receive another day off with p ay at" a mutually convenient time. 

26.06 Effect of Modified Work Week' 

The University and the Union aSJree that the numper of hours worked by an 
employee during a year should be unaffected by, the type of work week 
chosen under Article 28. 

If the total num9~r of statutory and _Special holidays exceeds eleven (11) 
per year, employees working the thr ~e-day (3) week shall schedule an extra 
4 2/3 hours work for each _such hol(day , taken Ir'! excess of eleven (II), to 
compensate for the extra time off. · This make-up time shall be schedvle d 
by advance arrangement with the Department Head. Alternatively, the 
employee may elect to have an equivalent pay _ deduction based on her / hi s 
rate of pay excluding shift differential. · 

ARTICLE 27 - VACATIONS 

27.01 Definition of Terms 

For the P!Jrpose of this Article, the calendar year shall mean the twelv e 
(l2) month period from January 1st to Decemb_er ~1st inclusive. 

For th e purposes of this Article, da'y shall mean seven (7) workin9 hours. 

27 .02 Vacation Schedule for First ln~omplete Year 

Each emp loyee shall receive durin g 
calendar year) of service 
each month worked prior 
they are acc11mulated. 

the first incomplete year ( first 
one and one-quarter (I 1/4) workinSJ days for 

to December 31st with the right to tai<e days as 
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27.03 Vacation Schedule for Second Calendar Year 

Employees in their second calendar year may take their vacation 
ent itl ement of I 1/4 days per month as it is accrued. Alternatively, such 
employees may take their full annual vacation entitlement of 3 weeks, or 
portion thereof, at any time in the 2nd calendar year . In this event the 
employee shall receive vacation pay only for entitlement already accrued. 
Payment for vacation entitlement unearned at the time of vacation will be 
paid monthly as It is accrued. 

Employees who have completed their f irst Anniversary year of employment 
shall not be subject to the foregoing. 

27 .04 Vacation Schedule 

(a) Employees shall receive an annual vacation with pay on the following 
basis: 

Three (J} weeks during the second (2nd) calendar year. 

Four (4) weeks during the fifth (5th} calendar year. 

Five (S} weeks during the eighth (8th} calendar year. 

Commencing with their fourteenth (14th} calendar year of service, 
employees shall receive one ( 1} additional day of annual vacation 
with pay for each additional year of service, to a maximum of five 
(5} additional days. 

Rates of pay in each of the above cases shall be those which the 
employee would have received if she/he had worked (excluding shift 
differential}. 

For col'lputation of vacation entitlement, employees shall be deemed to 
be in their second (2nd} calendar year on January 1st if they have 
had service immediately preceding that date. 

(b) Where an employee's vacation entitlement increases as a result of 
this Article , th-e employee shall be entitled to carry over such 
increase to the follow inq year. 

27 .OS Accumulation. or Carry-Over of Vacations 

(a) 

(b} 

Employees with less than three (3) weeks vacation entitlement shall 
be entitled to carry over one (1} week of v-acation entitlement to 
take the following year. However, arrangements may be made to carry 
over up to a maximum of two (2) weeks vacation entitlement by mutual 
consent between the department and the employee concerned. 

Employees with three (3} weeks vacation entitlement or more shall be 
entitled to bank up to a maximum of two (2} weeks vacation to be 
taken in the following year. 
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27 .06 Vacation Flexibility 

Other than in the first ( 1st) incomplete year, as of January 1st, each 
employee shall have one (1) full calendar year's entitlement available to 
her/him to take any time within that calendar year, subject to Articl e 
27.03. The time of vacation is to be determined by mutual agreem ent 
between the Department and the individual employee. 

27 .07 Vacation Scheduling 

Prior to the preparation of vacation schedules, employees may submit th eir 
preferences to the Department Head. Department Heads shall pos t a 
vacation schedule by March 1st of each calendar year. The schedule can be 
changed thereafter at the request of the employee if the alterna t ive 
scheduling arrangements meet the work requirements of the Departmen t. 
Such requests shall not be unreasonably refused, 

Employees who so desire must be allowed to take their vacation hy the end 
of August. 

27 .08 Conflict In Vacat ion Schedu le 

Scheduling of vacations shall be on the hasis of seniority where there is 
a conflict of scheduling between employees. Employees desiring to take 
holidays in broken periods shall be entitleci to do so by mutual aqreem ent 
between the Department Head and the employee concerned. 

27 .09 Termination 

An employee terminating her/his employment shall receive her/his vacatio n 
entitlement less any actual vacation time taken, subject to Article 33,07, 

27.10 Compensation for Holidays Falling Within Vacations 

Should a Sta~utory Holiday or Special Holiday occur durinn an employe e's 
a~nual vacation, she/he shall be granted an additional day's vacati on 
without loss of pay for each Holiday so occurring in addition to her/hi s vacation time. 

27. 11 Vacation Pay on Retirement 

On retirement (Article 3.07), each employee shall be entitled to the same 
vacation which she/he would have had if she/he continued workinq to th e end of the calendar year. · 

27.12 Paycheques 

Em~loyees may ~eceive any cheque which would normally fall due durin g a 
period of vacation or lea~e of absence, up to five (S) days preced ing 
commenc~ment of the ~acat1on or leave of absence. Fifteen (IS) calen dar 
days notice must be given before the date the cheque is to be issued. 
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27. 13 No Loss of Vacation Entitlement Due to Illness or Injury 

When an employee is eliflible for sick leave while 
illness or injury during such time shall _be 
employee's sick leave, subject to presentation 
certificate or other proof of illness or injury. 

she/he is on vacation, 
tabulated against the 
of supporting medical 

27 .14 No Termination, Layoff or Loss of Seniority 

No employee shall be terminated, laid-off, or lose seniority. whil~ she/he 
is on vacation. The intention of this section is that :-1ac~t1on time shall 
not be construed as part of the required notice of termination or layoff• 

ARTICLE 28 - HOURS OF WORK 

28.01 Terms 

(a) The wee'< shall be understood to begin at 12:01 a,m. Sunday and shall 
end at 12:00 midnight the Saturday following. 

(b) "Month" shall mean the calendar month, 

(c) 

(d) 

(e) 

•standard Work Week" shall mean a five (5) . day work week from 
Monday through Friday, seven (7) working hours_ per day 
approximately coinciding with the hours of 8:00 a.m. to 5.00 p.m. 

"Regular Work Week II shall mean an employee's regularly scheduled work 
week. 

•Regular Work Day" shall mean ~n employee's regularly scheduled work 
day and/or hours of work, 

28.02 Work Day and Work Week 

(a) 

(b) 

The normal hours of work for all full-time employees shall be 
thirty-five (35) hours per week, or seventy (70) hours per two 
consecutive _weeks. 

The employees in each department or library division, under 
A · I shall decide which form of week they will guidelines of this rt1c e, 

~ork, subject to approval of the Depal'tment Head. 

Departmental approval shall not be unreasonably withheld. 

(c) The four basic forms of work week shall be: 

( i) 

(ii) 

(iii) 

<;even ( 7) hours per day, five ( 5) days per week; 

Einht and three-quarters (8 3/ 4) hours per day, four (4) days 
per week; 

t (7 3/4) ho urs per day, nine (9) days Seven and three-quar ers 
per two-week period; 
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(iv) Eleven and two-thirds (II 2/3) hours per day, three (3) days per week. 

This form shall be available only for shift workers on a twenty-fo ur ( 24) hour per day operation. 

28.03 

(a) 

(b) 

Meal Periods Employees shall have the right to take one (I) continuous period for meals approximately In the middle of any sh.ft of not less than thirty ( 30) minutes and not more than one (I) h 
1 

However, the time and duration of the meal period shall be • employee's decision providing that departmental requirements are met In departments where complex scheduling is required the departm t head or designate will make up the schedule after th; employees h:n submitted their preferences, which will be met where reas onab~ye possib le. 

It is to be fu rth er understood that this is an unpaid meal period and the University shall recognize the employee's right to enjoy this period without interruption. 

Rel~ef Periods - Employees shall be entltred to two (2) paid relief ~er1.ods of fifteen (15) minutes each, one (I} normally to be taken uran g th~ first half of any shift, and the other normally to be taken durtn!l the second half of any shift. 

28.04 Split Shifts 

There shall be no split shifts. 

28.05 Shift Work 

(a) Definition of Shift Hours ~:~h Shif~ s;a: I db~ defined as those shifts where more than one -h al f e sc e u e ours fall between 8:00 a.m. and 4:00 p.m. 

Evening Shift shall be defined as those shifts where more tha n :~~~~~ft.of the scheduled hours fall between 4:00 p . m. and 12:00 p.m. 

Night Shift shall be defined as those shifts where more than one-haff of the scheduled hours fall between 12: oo midnight and 8:00 a.m. 
(b) Shift Different ial (Inconvenience Pay) 

Employees working on a shift basis shall as follows: · receive a pay differentia l 

Thirty-five cents ( • 35) per hour for each h shift. our worked on the eve n in g 

Fifty-five cents ( .ss) h f shift. per our or each hour worked on the night 
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(cl Scheduling Provisions 

(i) Prior to the p r epa rati on of shift schedule s by th e Depart ment Head or he r /his delega t e, employees may submi t lists of their schedule preferences for consideration. Der>artment Heads may del ega t e the preparation of sh ift sc hedules to emp loy ees wher e appropriate but employees may not be required to accept thi s re sponsibility unless it is part of their duties . Shift scherlu les must he posted no les s than two (2) week s in advance. 

(ii) Each employee working on a shift basis shall be entitled to thr ee (3) weekends off in ev ery fou r (4) weeke nd s. This may vary upon mutual consent of the employee and the Depa rtme nt 
Head concerned. 

(iii) There will be a minimum of twelve (12) consecutive hours off-d ut y between the completion of one work shift and the beninning of the next . Thi s may var y upon the mutual con sent of the employee and the supervisor concernerl . 

(iv) All sh if ts shall be rotaterl on an equal basis , in sofa r as possible, ;:imongst the employees who are involved in the shift 
work. 

Employees may, voluntarily, work on a specific shift . Such an arrangement may be made with the mutual consent of the 
emf)loyees concerned and the Depa rtm ent Head. 

(v) Any employee niven less than one (I) week's notice of a shift change shall be pa id at over ti me r ates (as pe r Art icl e 29) fo r all hours worked on the changed shift, up to one week from the date of notice. Howeve r, no employee shall r ecei ve ove rtim e ra t es for more than three (3) days on the changed shi f t. Shift changes shall include any chanqe in h,ours of work, including changes within any g iv en shift cr1tenory (e . g •• a change from 2:00 p . m. /10:00 p . m. to 3:00 p . m. /1 1 :00 p . m. shall constitute a 
shift change . ) 

The . employee shall choose whether to take the pay or time off in lieu of pay . The time at which the time off is taken is to be determ in ed by mutual an r eement be t ween the Depa rtm ent Head 
and the individual employee, 

(t;l} Overtir"~ for Shi ft Workers 

EMployees workin9 on a shift basis will he paid overtime accordinq to ArticlP. 2<). Where suc h overt ime runs con ti guous with eve nin n or ni(Jht shift, the hou r ly rate for computation of overtime will be used , and , the proper shift differential for the number of hours worked will be added afte r the calcula ti on of over tim e pay is made . 

(el Split Shifts for Shift Workers 

There will be no split shifts for shift workers . 



ARTICLE 29 - OV~RTIME 

29.01 Definition 
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(a) Overtime for full-time emp loyees is that time worked In excess of 
each employee's regular work day or work week as defined in Article 
28. 

(b) Overtime for part-time employees is that time worked In excess of 
seven (7) hours per day or thirty-five (35) hours per . st~ndard work 
week. 

29.02 Overtime Premium 

Compensation for overtime shall be paid at two (2) times the employee's 
regular hourly rate for hours worked to the next one-half hour. 

29.03 Overtime Worked on a Weekend 

Compensation for overtime worked on a weekend shall be paid at double an 
employee's hourly rate. 

29.04 Overtime Worked on a Statutory Holiday 

Where an employee works more than her/his regular work day on a statutory 
holiday or a day qranted in lieu thereof, that employee shall be paid 
according to Article 26,04, for the regular work day, and double that .rate 
thereafter. 

29.05 Time Off in Lieu of Overtime 

Employees who work overtime may request time off in lieu of overtime pay. 
An employee who is to receive compensating time off shall be give n 
compensating time off equivalent to the number of hours for which she/h e 
would have been paid for the overtime so worked. Time off wlll be take n 
at a time mutually agreeable to the employee and the Department Head. 
Upon mutual agreement with the Department Head, the employee may tiave 
accumulated time off reconverted into the corrected overtime r,ay. 

29.06 Paid Meal Period (Overtime) 

All employees requested to work overtime beyond their regular work day 
shall be allowed a one-half (1/2) hour meal period which shall be paid at 
over time rates provided such overtime is in excess of two (2) hours wor k 
and providinri that not more than one (I) hour has elapsed hetween the end 
of the re gula r working hours and the time overtime commences. Tlie meal 
period may be taken before, durinn or after the overtime. 

29 .07 Call Back 

An employee called back to work after completing a re9ular work day or 
from a regular day off or vac-'3tion, shall be r,alt:I overtime rates for a 
minimum of four ( 4) hours. 
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29,08 Voluntary Overtime 

The employer shall endeavour to keep overtime to a minimum and to meet 
requirements on a voluntary basis. Overtime work shall be divided 
equally, insofar as possible, among the employees in the department ~r 
library division who are willing and able to perform the work that 1s 
available within a reasonable time. In the event an employee who has been 
directed to work overtime demonstrates an urnent pe~sonal eme_rgency, that 
employee shall be excused the necessity of working overtime on that 
occasion. 

29.09 Make-up Time 

Make-up time is time worked in lieu of time r,issed from work which would 
otherwise be deducted from an employee's pay. Make-up time shall be kept 
to a minimuM and may only be worked with the Department Head's consent. 
Such time worked in excess of the re!Jular work day or work week shall not 
be computed as overtime . 

ARTICLE 30 - BENEFITS 

30,0 1 Leave of Absence Without Pay 

(a) 

( b) 

(c) 

(d) 

(e )' 

An employee may apply for a leave of absence without pay for up to 
six (6) months. 

The employee shall submit a request in writing to the department 
head stating th e reasons for the leave. Every effort shall be made 
by the employe r to comply with an employee's request for the leave. 
Permission shall be obtained in writing from the department hea.d. 
Refusals for such leave must be given In writing to the employee with 
reasons for refusal stated. 

Upon return to work, the employee shall be placed in her/his former 
r,osi tion. 

Durin q leave of absence without pay employees shall ~ccr _ue seniority 
for up to one (1) month . The Univerity agrees to maintain _employees 
on the Medical and Dental Plans during a leave of absence without pay 
for up to one {I) month, subject to Article 30.05 (a) and (b}. 

Where a Statutory Holiday falls within a period of leave of absence 
without pay, the employee shall receive pay for that holida~ p rovided 
the employee has earned wages for at least three (3) working weeks 
during the last thirty (30) calendar rlays. 

30.02 

(a) 

Compassionate Leave 

In the case of dea th in the immediate family, an employee shall be 
entitled to three (3) full workinq days with pay upon notification t<> 
the department hearl. 

Ttiis leave may he extended up to a further three (3 ! rlays with pay by 
the Oirecto r of Employee Relations. Such leave will not be charged 
to other accrued time off. 
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Immediate family shall include an employee's parent, grandparent 
husband, common-law husband, wife, common-law wife, child or ward' 
brother, sister, father-in-law, mother-in-law. ' 

(b) An employee shall be entitled to one-half (1/2) day leave of absence 
with pay to attend a funeral upon notification to the department 
head. 

Cc) If longer leave is required under (a) or (b) above, it shall be 
applied for under Article 30.0I (a). 

30.03 Pension Plan 

Upo~ .request, the University agrees to provide the Union with any 
stat1st1cal and other rele~ant information at its disposal pertaining to 
the Pension Plan, Group Life Insurance and Disahility Insurance. · 

30.04 Daycare 

The University agrees to do all that is reasonably possible to assist the 
Union in securing suitable daycare facilities for employees of the 
University of Rritish Columbia, with particular reference to the 
recommendations of the President's Ad Hoc Com·mittee on Day Care. 

30.05 Medical and Dental Plans 

(a) Medical Plan 

(b) 

(c) 

(i) 

(ii} 

(iii) 

The ~mpl?yer shall pay fifty percent (50%) of the monthly 
contr,but,on to the Medical Plan. 

Upon appointment to employment all continuing and sessional 
employ~es s~all. be eligible to participate in the Medical Plan 
as outlined ,n (1) above. 

After sixty-six (66) <!ays of accu/nutated service, temporary 
employ~es s~all. be e/1g1ble to participate in the Medical Plan 
as outlined ,n (,) above. 

Dental Plan 

(i) 

(ii) 

The ~mpl?yer shall pay fifty percent ( 50%) of the monthly 
contr1but1on to the Dental Plan. 

Afte: three ( 3) months of employment all continuing and 
sess,ona/ employees shall be eligible to participate in the 
D~n.tal Plan as outlined in ( i) above, provided she/he works a 
minimum of seventeen and one-half (77 l/2) hours per week. 

Extended Health Benefits 

(i) The. emp/oye~ shall pay one hundred percent ( 100%) of the 
Medical Services Association Extef'lded Health Benefit premium . 
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(ii} Upon appointment to employment, all continuing and 
sessional employees shall be eligible to participate in 
the Extended Health Benefit Plan as outlined in (i} 
above. 

30.06 Sick Leave 

For the purposes of this Article, day shall mean seven (7) working hours. 

(a) No employee shall be severed or lose seniority because of illness. 

( b) Proof of Illness 

(c) 

{d) 

(e) 

(i) Where an employee Is absent through illness, she/he must report 
bv telephone or otherwise to the University department where 
she/he works. 

(ii) On return after absence, a proof of illness must be provided 
on the standard form provided, 

(iii) In case of illness exceeding six (6) days, report by telephone 
or otherwise must be made to the Derartment concerned each week 
whenever possible. 

{iv) A medical certificate may be requested from an employee where 
there would appear to be excessive use of sick leave or where 
there is a return to work after a prolonged illness. 

Absence of one-half (1/2) day for medical or dental appointments 
shall not be deducted from an employee's sick leave credits nor shall 
any pay be deducteci. There shall not normally be more than an 
averac,e of one-half (1/2) day per month for this purpose. Excessive 
use of medical or dental appointments may require medical or dental 
certificates. 

Employees shall have access to sick leave credit records on request. 

( i) Sick Leave Allotment 

(ii) 

The employer will allow one and one-quarter (1 1/4) days per 
month sick leave with full pay up to 152 days maximum. When an 
emr,loyee has worked eleven {Ill of the days in any given 
calendar month, she/he will be entitled to full sick leave 
credit for that month. 

Upon request, an employee who has exhausted her/his sick 
leave will be issued a Record of Employment so that she/he may 
opp/.; for Unemployment lnsvrance Sick Leave Benefits. 

For those employees with three (3) or more years of service, 
where there is no unexpended sick leave or unexpended 
Unemployment Insurance Sick Leave Benefits, they may borrow at 
one-half pay against future sick leave credits to a ma~l"!um of 
twenty-two (22) working days. In cases of extreme d1ff1culty, 
the Union and the University may jointly aqree to an extension 
at one-half pay for a further twenty-two ( 22) working days• 
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An employee may apply for and receive a leave of absence for 
medical reasons. If the medical prognosis is that an employee 
will likely be able to return to her/his reqular position 
within six (6) months, then she/he shall remain entitled to 
return to that position. If the medical orognosis is that an 
employee will not . be able to return to her/his position within 
six (6) months, then the University may post the position and 
hire a permanent replacement to fill the vacancy. The employee 
o'? leave sh'!// r:tain her/his employment status and seniority 
with the University. When the employee on sick. leave returns 
to work, she/he shall be placed in a position in the same 
classification which is coincidentally vacant. When no 
coincidental vacancy occurs, the employee with the least amount 
of seniority in the classification shall be laid off and the 
returning employee shall be granted automatic transfer to the 
resulting vacancy. 

(f) Employees with sick leave to their credit shall turn over or cause to 
be turned over to the University any monies paid or payable to ther, 
by the Workers' Compensation Board and upon so doing shall receive 
full pay up to the value of their sick leave. If there is no credit 
of sick leave, employees shall retain their Workers' Compensation 
Board cheques. 

(g) Wh:n a stat~tor~ or Special holiday falls within, or contiguous to a 
period of paid sick leave, the holiday shall not be assessed against 
the employee's sick leave. · 

(h) Should an employee he placed on quarantine clue to the illness of 
others, benefits shall be paid as sick leave. 

(i) Medical Examinations and Certificates 

Should the U_niversity require an employee to submit to a medical 
exam~nat~on as a condition of employment, the employee may have the 
exam1nat1~>n done by the University at no cost to the individua l, or 
by her/'11s o"'.'n doc!or at the in dividual's own expense . The employee 
shall be provided with a copy of any written report prov ided by the 
doctor. 

(j) Sick Leave Study Committee 

T_he University and the Union agree that a joint investiqation of the 
Sick L_eave Plan presently in effect at. Simon Fraser Uni:..,ersity, sick 
leave insurance plans,. an_d other sick leave plans will benin within 
one ( 1 l mon~h of t~e s1gn1n9 of this contract and that the report and 
r:co'."mendat1ons will be presented to the Univers it y and the Union 
within three (3) months for consideration. It is un<ierstooct that 
sue~ a study will involve reviewinn the statistica l information 
availabl_e on the pres~nt pla~s in effect at the University of British 
Columbia and comparison with other plans insofar as benefits to 
employees are concerned, as well as costs. Lonq term benefits in the 
case of extended illness will also be one of the terms of reference. 

30.07 

(a} 

(b} 

(c) 
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Maternity Leave 

In case of pregnancy, a continuing or sessional employee s':all not 
lose seniority entitlements. If eligible, she shall receive the 
benefits of the Maternities Provision of the Unemployment Insurance 
Act. U,rJon return to work, the employee shall be reinstated in her 
former position. 

After completing six (6) months service, following retu;n t~ work 
after maternity leave, employees will be paid by the Umvers1ty the 
difference of the benefit received from Unemployment Insurance and 
the employee's monthly salary for . the period of time Unemploy"!ent 
Insurance benefits were received, Provided the employee has received 
the benefit mentioned above, the University will pay to the employee 
her salary for the two-week waiting period for Unemployment 
Insurance. If the employee does not apply for, or qualify fo_r, 
Unemployment Insurance Benefits, the University will not pay mon~es 
to the employee for the period of time the employee was on maternity 
leave. 

Upon request,. the employee shall be nranted up to _three (3) months 
leave of absence without pay (Article 30.0I), subJect to extension 
upon application to the Employee Relations Department. Upon re!~rn 
to work the employee shall be reinstated in her former pos1t1on 
according to Article 30 .01 

30.08 Continuing Part-Time Employee Benef.lts 

Continuinq Part-Time Employees shall receive all the rights and privilenes 
of this Agreement except as noted below: 

(a) Sick Leave (Article 30.06) 

The continuing pa rt-time employee shall receive sick leave on a pro 
rata basis, according to the number of hours worked in the previous 
month. 

(b) Statutory Holidays (Article 26) 

The continuing part-time employee who has wor.ked less than fifteen 
(IS) full days in th~ previous month shall receive pay for statutory 
holidays on a pro rata oasis, accordin~ to the number of hours worked 
in the previous month. The continuin~ part-time employee who has 
worked fifteen (IS) or more full days in the previous month shall 
receive full pay for the statutory holiday. 

(c) Merlical and Dental Appointments (Article 30.06 (c)) 

Continuing nart-time employees shall be exempt from this benefit. 
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(dl Compassionate Leave (Article 30.02} 

The continuing part-time employees shall receive pay for 
compassiona te leave on a pro rata basis, according to the number of 
hours worked in the previous month. 

(el Vacation Entitlement (A rticle 27) 

Continuing part-time employees shall accumu lat e and receive vacation 
entitlement on a pro rata hasis according to the number of hours 
worked in each month. 

(fl Maternity Leave (Article 30.07) 

Continuinf) part-time employees who are paid by the month shall 
receive pay for Maternity Leave according to Article 30 .07. 

Continuing part-time employees who are paid by the hour shall receive 
pay for Maternity Leave according to the average number of hours 
worked per month in the previous year. 

30.09 Temporary Employee Benefits 

Temporary employees shall receive all the ri9hts and privileges of this 
agreement except as noted below: 

(a} Discharge (Article 33.03} 

The temporary employee shall receive two (2) weeks notice of 
discharge. 

(bl Statutory Holidays (Article 26l 

Temporary employees shall receive pay for statutory holidays on a pro 
rata basis a~cording to the number of hours worked in the previous 
month, provided that the employee has not heen severed and has workecl 
twenty-two (22) workinn days in the last twelve (I2l months. Any 
temp?rary employee who works fifteen (15) full workinq ,fays in th e 
previous month shall receive full pay for the statutory holiday. 

(cl Medical and Dental Appointments (Article 30.06 (c)) 

Temporary employees shall be exempt from this benefit. 

(d) Maternity Leave (Article 30.07) 

Temporary employees shall be exempt from this benefit. 

( e} Compassionate Leave ( Article 30 .02} 

Tempor;iry employees shall receive pay for compassionate leave on a 
pro _rata basis according to the number of hours worked in the 
previous month and provided the employee has not been severed and has 
worked twen ty-two (22} workinri days in the last twelve months. 
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(f) Vacation Entitlement (Article 27) 

Temporary employees shall accumulate ;;ind receive vacation 
entitlements according to the number of hours worked each month. 

(g ) Layoff (Article 34) 

Temporary employees shall receive two (2l weeks notice or two (2} 
weeks pay in lieu of notice provided that the employee has worked 
twenty-two (22} working days in the last twelve (12} months. 

(hl Sick Leave (Article 30.06} 

The temporary employee shall be exempt from this benefit. 

ARTICLE 31 - JOB DESCRIPTIONS, JOB EVALUATION AND RECLASS IFI CATION 

31.01 Job Descriptions 

The current approved Job Descriptions shall be the recognized standard 
descriptions of each. classification. Revised or new Job Descriptions 
and/or Pay Grades will not be implemented until accepted by the Union. 

Written notice of objection must be g iven by the Union within sixty (60} 
days of receipt, or such descriptions shall be considered accepted. 

3 t .02 List of Job Du .ties 

(al Each Department Head is responsible for drawing up a position 
description identifying a list of tasks or duties for each position 
in the department. This list shall serve as an outline of the work to 
be performed by the incumbent. 

(b} The employee shall be requested to draft her/his list of tasks or 
duti.es for the assistance of the Department Head in establishing the 
requirements of each position. Before such list (or amended list} is 
established as comp lete, the employee shall sign it, to signify that 
she/he has been given the opportunity to read the list and make final 
su9gestions. When signed by the Department Head or designate, the 
list (or amended list} shall become official. 

( c} Lists of tasks or duties may not be all inclusive. but all work 
performed within an individual position must be consistent with the 
terms of the standard Job Description of the classification. 

(d) The Official List of Job Duties shall not include "preferred 
qualifications" or such phrases as : "all other duties as required", 
and "assists with more advanced clerical duties " , and "to act as a 
deputy for more senior staff members " . (However, the phrase 
"performs duties related to the qualifications and requirements of 
the job" is permissible.} Nor shall they conflict with an'>:' terms. of 
this agreement. The Union, the University Employee Relations Office 
and the employee concerned shall each receive one (I} copy of the 
Official list or Official amended list . 
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31.03 Job Evaluation Committee 

The Union shall establish a Job Evaluation Committee and inform the 
University of its members. The University shall recognize this Committee 
and shall communicate with it in regard to any problems and proposals 
concerning job evaluation and classification that the Committee wishes to 
draw to the University's attention. 

Upon request, the University will provide the Union with all information 
relevant to the review of a classification and its evaluation. 

31.04 Reclassification Procedure 

(a} Request for reclassification may originate with the employee, the 
Union or the department head. A minimum of six (6) months must 
elapse between each application on an employee's behalf. These 
requests must be made in writing to the Employee Relations 
Department, with one (I} copy of such requests sent to both the 
Department Head and the Union. 

(b) The Department of Employee Relations shall have the case reviewed 
with the employee. The Reclassification procedure must include the 
following: 

( i) The employee shall complete a reclassification form, a copy of 
which shall be sent to the Union office. This form shall be 
designed to obtain all relevant information related to the 
request, including: 

( 1) the duties and responsibilities the employee is fulfilling 
which she/he thinks justify a chanqe in classification, 
and 

(2} the amount of retroact ivity (if any} to which the employee 
feels she/he is entitled in accordance with Article 
31.05. 

(ii} The employee shall be interviewed by a job analyst. At the 
request of the employee, a steward shall be present at this 
interview. 

·(c) The employee shall be notified by letter, within ei~ht (8) weeks of 
the d~t~ ~mployee Relations receives the employee's completed 
reclass1f1cat1on form referred to in (b) (i) above of the decision 
regarding the request. If the reclassification is ~ot recommended, 
the le~t~r _shall contain the reasons for not recommending the 
reclass1flcat1on. A copy of the aforementioned letter shall be 
forwarded to the Union. 

(d) If th~ employee is not satisfied with the decision, she/he shall have 
the rt!]ht to the established grievance procedure beginnin,,' with Step 3 . . , ,, 
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(el If an employee's position is reclassified, that employee shall not be 
placed on probation or be considered to be on a training period. 

31 .05 Wage Increase Awarded Through Reclassification 

A wage increase awarded as a result of reclassification shall be 
retroactive to the da te of change of job duties or. when no date can be 
established, retroactive to the date of written request for 
reclassification. The employee shall be placed on the step in the 
classification which ensures an increase in sa lary. 

31.06 Wage Increase Awarded Through Misclass ification 

Where the position does not entail new job duties and has, in fact, been 
misclass i fied since date of hire, the employee sha ll be rlaced on the same 
seniority step in the appropriate classification as she/he was on in the 
original job classification, and shall receive full pay rate adjustment 
retroactive to date of hire, except where date of hire is prior to July 
I, /9111, in which case, pay rate adjustment shall be retroactive to July 
/, 1981. On April I, 1983 this date shall read July I, 1982. 

ART ICLE 32 - SENIORITY 

32 .o 1 Definition 

Senior i ty sh al I · mean length of service with the University. within the 
bargaining unit, and shall be credited for all service prior to 
certification of the barga ining unit as designated in Article 32.03. 

32.02 Computation of Seniority - Part-Time and Temporary Employees 

Seniority of part-time and temporary emp loyees sha ll be determined on the 
basis of the number of months worked, i.e., one hundred fifty-two (152) 
hours e<1uals one (I) month. (Months are determined by multiplying the 
number of hours in the work week by fifty-two (52) and dividing by twelve 
(12) . This defin i tion of mon th to apply to the computation of seniority 
on ly.) 

32 ,03 Accrual of Seniority 

(a) Seniority sha ll accrue from the first day of employment, and shall 
cont inue to accrue except as stated otherw ise in Articles 32.04 and 
32.06. 

(b l Seniority sha ll continue to accrue cturing any emp loyee's absence from 
work due to ill ness. accident or unjust dischar ge . 

32,04 Maintenance of Seniority 

(a) Senior i ty shall continue to be accrued during the first (1st) month 
of leave of absence without pay and thereaft er sliall be maintained 
but not accrued (exc ept as provided in Article 7.02) . 



(b) 

(c) 
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Seniority shall continue to be accrued during the first month of 
layoff, and thereafter shall be maintained, but not accrued, for a 
period of up to one ( l) year. 

Seniority fo~ Winter Sessional employees shall be maintained but not 
;ccr~ed during the Inter/Summer Session. Seniority for Inter-Summ er 

W
ei ss,onal e~ployees shall be maintained hut not accrued during th 
nter Session. . e 

32.05 No L~ss of Seniority 

An employee shall not suffer loss of seniority for any of the foll · 
reason~:. . unjust dischar!1e, layoff, promotion, demotion trano;;:~<1 
reclass1f1cat1on, compulsory military service va at· ' · ' leave . ' c ,on or any recognized 

32.06 Loss of Seniority 

An demployee will lose seniority rights if she/he fails or refuses ·th t 
fu~of/au~e,./o ~e;~rn to work wit~in five f5) working days of re~a~' af~~r 

, o I s e e resigns, retires, or is discharged for just cause. 

32.07 Seniority List 

A current seniority list for December 31st and J 
shall b<? sent to the Union within fifteen (15) days d~~e=~ch year 

ARTICLE 33 - DISCHARGE, SUSPENSION, DISCIPLINARY ACTION AND 
RESIGNATION 

33.01 

(a) 

(b) 

(c) 

Definitions (for the purposes of this Article) 

Discharge - the involuntary ending of employment. 

Suspension - a disciplinary action on the part of the University. 

Resignation the I t - vo un ary ending of employment by the employee. 

33.02 Suspension 

The University may suspend i . 
35 (Grievance and Arbitratio~n~ empd oyej for JUS t cau~e subject to Article 
the University will Immediately ~re th Upon takmri of its decision, 
copy to the Union a letter . . . 0 e employee concerned, with a 
the suspension. Suspension ~~~~IC'J nwntten noti:ication of anrl reasons for 
suspended e1Y1ployees shall be return:td etxcetehd. f1vf e ( 5) wor_k!nri days. All 

0 e,r ormer posIt1ons. 
33.03 Discharge 

(a) 
A
Th~ Universit'>'.' may dischar9e any employee for 1·ust 

rt,cle 35 ( Grievance and Arbitration Procedure)• cause, subject to 
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(b) All probationary employees, in the case of discharge, shall receive 
two (2) weeks written notice with a copy to the Union on the same 
date, or two (2) weeks pay in lieu of notice. All other employees 
shall receive one ( 1) month written notice with a copy to the Union 
on the same date, or one ( 1) month pay in lieu of notice. 

(cl A written list of all reasons for discharge must accompany 
notifications of discharge to the employee and the Union. 

(d) Grievances arisinri out of discharqes when pay in lieu of notice is 
riiven shall begin at Step 3 of the Grievance Procedure. 

33.04 Proof of Just Cause 

In all cases of suspension or discharge or other disciplinary actions, the 
burden of proof of just cause shall rest with the University. In the case 
of a probationary employee, just cause shall include failure to display 
sufficient ability to perform the job satisfactorily. 

33.05 Reinstatement for Unjust Discharge 

If, as a result of the grievance procedure, it is found that an employee 
has been discharged for unjust cause, that employee will be reinstated to 
her/his former position, or one of equal salary range, without loss of 
seniority or benefits, and shall be compensated by the University for all 
time lost retroactive to the date of discharge or suspension. 

33.06 Disciplinary Action/Employee Files 

Any written censures, letters of reprimand and adverse reports shall be 
removed from the employee's files and destroyed by the employee concerned 
in the presence of both parties after the expiration of twenty-four (24) 
months from the date it was issued, provided there has been no further 
infraction. The University aqrees not to introduce as evidence in any 
hearinri any document from any file of an employee, the existence of which 
the employee was unaware at the time of filinsi. 

33. 07 Notice of Resignation 

If an employee resigns, fifteen (75) workinq days notice will be given in 
writing prior to the date of termination. In the event that more than ten 
( 70) working . days written notice is given, the employee will be entitled 
to her/his outstanding vacation entitlement. In the event that less than 
ten ( 10) working days written notice is qiven, the employee will be 
entitled to 4% of qross earnings less any actual vacation she/he hos 
taken, unless that employee has served five (5) continuous years of 
employment with the University, in which case 6% of gross earnings less 
any actual vacation taken will be paid. Vacation entitlements banked from 
the previous year shall be paid at the employee's full rate. An employee 
may rescind her/his resignation, in writing, without penalty up to three 
(3) working days after giving notice . 
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33.08 Vacat ion Enti tlements , ,.._ ti 

In case of d ischa r (Je or res ignatio n, the employee sliall rece iv e all 
vacation entitlements and sa lary · due ,to the rl~te of term in at ion , exE:ept as 
provided in Articles 33.05 and 33 . 07. 

ART ICLE 34 - LAYOFF, REC:ALL A ND INV OLUN T A RY TRA NSFER 

34 .01 Definitions 

(a) 

(b) 

(cl 

(d} 

Layoff - An involunta r y cessation of ' employment due to : lack of 
work; r educ t ion in or d iscontinuation cif a fu nct ion or p r o9 r a1~; or a 
change in a process or method of operation t her eb y dim inish'i°ng t he 
total numbe r of emp loyees required to operate the department . 

Reca ll - The calling b~ck of a laid-ot:f emp loyee to f il I a v aca n t 
position within the barriaining un i t . 

Inv ol unta r y Transfe r 
discontinued position 
classificat ion. 

The movement of an emplo y ee from a 
to another posit ion · in th e same 

No provision of Artic le 34 sha ll be const r uerl t o prevent any employee · 
from chanriing her/his status (continu inn , sess ional or tempo r ary: 
part - time or ful l-time} by applyinn fo r and r ece ivinq a posted 
vacancy . 

34 .0 2 Reduct ion of St aff 

I f a reduction of staff is necessa r y as a result of a layoff , the 
department concerned shall notify Emp loyee Relat ions who wi ll not if y the 
Union immediate ly. At the re<,uest , of either t he Union or the llni v ersity a 
meet ing shal l be held. 

34.03 Term inat ion Dates 

(a} A sessiona l emp loyee shall, at date of h ir e or reca ll, be assirined a 
termination <fate approximate ly correspond ing to the end of the 
appropriate session in accordance with Artic le 3.0;3 . 

(b} A temporary employee shall, at date of hire or r ecal l, be ass i9ned a 
termination da te which is less than thre _e (3) calendar mont hs from 
date of h ire or recal l . 

(cl A continuin9 employee m<;1y be ass irined a term ination date when hired 
in t? a _r>Osition which is financed di r ectly hy sou r ces outs ide the 
Unive _rs,ty (this does not include financially sel f- suppo r t in 9 funct ,ons of the University}. · 

(d} No termination date shal l app ly to a cont inuinCJ employee w it h more 
than one ( 1 l ye~r of senior i ty. 
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34.0lf lnvolunta,.y Transfer P,.ocedure 

(a) No layotf shall take place when It can he avoided by transferrin9 the 
displaced employee to a position in t he same classification which is 
coincidentally vacant during the period of notice of involuntary 
transfer. 

(b} If more than one vacant position ls available at the same time, the 
employee shall hav e the choice of those available positions. 

(c) If, within a year a discontinued position is reinstated, the employee 
who was involuntarily transferred shall, upon request, be granted 
automatic transfer to that position . In this case, Article 22.08 
(Orientation Period for Transfer and Promotion) shall not apply . 

( d) In the case of involuntary transfer, employees within the same 
classification In the department or library division where the 
coincidental vacancy occurs shall have priority, in order of 
seniority, to this position and subsequent positions . The employee 
being involuntarily transferred shall fill the position remainin9. 
No posting of · the vacancy shall be required . 

31t. 0S Layoff P,.ocedure 

(a} Continulnq Employees 

(b} 

( I) When the position of a continuin9 employee is discontinued and 
no coincidental vacancy occurs durinn the period of notice of 
involuntary transfer, the employee with the least amount of 
seniority in the classification shal / be laid-off and the 
incumbent of the position discontinued shall be involuntarily 
transferred to the resulti n9 vacancy. 

(ii) When a continuin9 employee reaches a termination date assi\')ned 
in accordance with Article 34.03 (c) and (d) and no 
coincidental vacancy occurs in the precedlnn thirty (30) 
calendar days, the employee concerned shall be la id-off and 
placed on the recall list . 

(iii) When involuntary transfer or r ecall causes a sessional 
position to be filled by a continuing emp loyee, that employee 
shall retain her/his continuing status and the i nvoluntary 
transfer and layoff procedures shall he applied at the end of 
the session. 

Sessional Employees 

(I) Sessional employees shall be laid-off at termination <late. 



(ii) 

(iii) 

(iv) 
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When the position of a sessional employee is discontinued 
before termination date, she/he shall be involuntarily 
transferred to a coincidental vacancy among sessional positions. Failing such a vacancy, she/he shall be transferred 
to a continuinq or temporary vacancy in the same 
classification. Failing any vacancy, the sessional employee with the least seniority in the same classification shall be 
laid-off and the displaced employee shall be transferred to the 
resulting vacancy. 

It is understood that in the event the University wants to 
extend the termination date of a sessional employee, the employee must voluntarily agree in writing to the extension. 
In no circumstances may the termination date be extended beyond May in the case of a Winter Sessional employee and September in 
the case of an Inter-Summer Sessional employee . 

When involuntary transfer or recall causes a continuing or 
temporary position to be filled by a sessional employee, that employee shall retain her /his sessional status and shall be 
considered laid-off autorlatically at the end of the session in which she/he .,ormally works. 

(v) In the event the University decides to discontinue a sessiona l 
position effective with the heginninri of the following session, 
it shall inform the Union at the time the decision is taken. In the case of Winter Sessional positions, this notice shall be riiven at least one (I) mon t h prior to the beriinninf) of ' the 
session . 

(c) Temporary Employees 

When a temporary employee reaches her /his termination date and no coincidental vacancy is immediately available, the employee shall be laid-off and placed on the recall list. 

34,06 Recall Procedure 

(a) A full-time emr,loyees' recall list and part-time employees' recall 
list shall be maintained by the University. A full-time employee 
shall, upon request, be listed on both lists. A copy of the current recall lists shall be sent to the Union office on the first working day of each month. 

(b) When a layoff occurs, the affecter! employee shall automatically be placed on the recall list effective the first (1st) day after her/his last day of employment. 

(c) Laid-off employees shall be recalled from the recall list in order of seniority within each classification. 

(d) Laid-off el"tployees shall remain on the recall list for a period of twelve (12) months, or until: 

(i) recalled by the University, or 

(e) 

(f) 

(g) 

(h) 

( i) 

(j) 

(k) 

(I) 
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(ii) she/he fails without good cause to report to work within five 
(S) working days of recall. 

"Good cause• for refusal of recall shall include objection to the temporary or permanent nature of the particular 
appointment. The employee shall notify the University of such 
objection before the effective date of layoff. 

Notice of recall shall normally be made by telephone. If no contact is made, notice shall be qiven by registered mail to the last address 
of the employee known to the University. The Union shall be notified 
by telephone of any recall. 

If telephone recall to a temporary position of ten ( 10) working days 
or less duration is not successful, an external applicant may be hired. In such case the Union shall be immediately notified by 
telephone. The termination date of a position so filled may not be 
extended. 

It shall be the responsibility of the employee on the recall list to keep the University Employee Relations Department informed of her/his 
address and telephone number. 

Recalled employees shall receive no less than their fo~mer sal~ry plus any increments to which the employee has become entitled dunnn 
the period on the recall list or by any chanrie in the rate for that 
classification. 

Employees r ecalled to a position other than that which they held 
prior to layoff shall be on an orientation period of three (3) months. If the employee finds the job unsatisfactory or is unable to meet the basic job requirements, she/he shall be returned to the 
recall I ist . 

If, whil e awaitinq recall, an employee chooses to apply for and obtains a position in another classification, she/he shall, upon request, remain on the recall list and shall be recalled, in turn, to 
a position in her/his original classification. 

Sessional Employee Recall 

At the heginning of their session, sessional employees shall be recalled on the basis of seniority. Sessional employees shall be recalled to their original positions, providing they have sufficient seniority. In the event an employee's former position ha?_ be~n 
discontinued, she/he shall be recalled to another vacant pos1t1on in the same class I ficat ion. Session al employees not recalled as a result of insufficient seniority shall be placed on the recall list. .. 
Part-time full-time or sessional employees who have been laid-off 
may, in' addition to being listed on t~e pa~t-time, f~IHim~ . or sessional recall lists respectively, submit their names in writing to: Employee Relations Department for work on an irregular basis. 
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A copy of each request shall be sent to the Union office within five 
( 5) working days of receipt of such request. 

Article 34.07 (a) - Notice shall not apply to employees working under 
Article 34. 06 ( 1) due to the short du rat ion of each job. 

34. 07 Notice 

( a} All employees will receive a mmtmum of one month's written notice 
of layoff or one ( 1} month's pay in lieu of notice, except: 

(b) 

( i} temporary employees who will receive two ( 2} weeks notice or 
two ( 2) weeks pay in lieu of notice, or 

(ii} employees who, because of continuous service with th e 
University, are entitled to more than one ( I} month's notic e as 
per the current Employment Standards Act. 

The Union shall be notified in writinq at the same time as th e 
employee concerned. 

All employees will 
involuntary transfer. 
expiration of notice 
during the period of 

receive one ( 1) month 's written notic e of 
Involuntary transfer may take place befor e 

if a position becomes coincidentally va can t 
notice. 

(c) When a position Is to be discontinued within one ( 1) month of 
filling, written notice at the time of filling shall be consid er ed 
adequate notice of layoff or involuntary transfer. 

(d) When a layoff becomes unnecessary due to a coincidental vacancy, th e 
University shall immediately notify the employee and the Union. 

34.08 Full-Time and Part-Time Employees 

(a) A part-time employee shall not be involuntarily transferred or 
recalled to a full-time position . 

(b) A full-time employee shall not b e involuntarily transferred to a 
part-time position or recalled to a part-time position unless she/he 
has requested to be listed .on the part-time employees' recall list . 

(c) A full-time employee who has exercised her/his right to be listed on 
the. rart-time emplo_yees' recall list and is recalied to a part-tim e 
pos1t1on shall remain on the full-time employees' recall list and 
shall be recalled in turn to a full-time position. 

ARTICL:E 35 - GRIEVANCE AND ARBITRATION PROCEDURE 

35.01 Grievance Committee and Labour Committee 

The University shall appoint and maintain a committee to be callee! th e 
labour ~omm!ttee, one member of which shall be designated as Chairperson. 
!h~ _lJn1vers1ty shall, at all times, keep the Union informed of th e 
1nd1v1dual membership of the Committee. 
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T he Union shall maintain a Grievance Committee, comprised of members of 
Local I, one member of which shall be designated as Chairperson . The 
Union shall, at .all times, keep the University informed as to the 
individual membership of the committee. 

The Grievance Committee or its representati~ shall, as the occasion 
warrants, meet with the Labour Committee or its representative for the 
pu rpose of discussing and negotiating a settlement of any grievance 
ar ising between the University and an employee or any dispute arising 
bet ween the University and the Union. 

35. 02 Definition of Grievance 

For t he purpose of this Agreement, grievance shall mean any difference or 
di spute arising between the parties to this Agreement concerning the 
interpretation, application ·, administration, operation or allef!ed 
violati on of this collective agreement, including any question as to 
wh eth er a matter is arbitrable, whether between the University and any 
emp loy ee bound by this Agreement or between the University and the Union. 
Such question or difference shall be settled conclusively in the following 
manner' except that' 

( a) a grievance involving more than one employee within a department 
shall go directly to Step 2; 

(b) a policy grievance, a grievance of discharge or suspension, a 
grievance involving reclassification request, or a grievance 
involving more than one department shall go directly to Step 3. 

35.03 Grievance Procedure 

(a) Step 1: 

An employee who has a grievance shall first go to her/his supervisor 
or designate within thirty ( 30) calendar days of occurrence of the 
action · being grieved or from first knowledge of grounds for a 
grievance. Th e emoloyee must be accompanied or represented by 
her/his steward or other Union representative. The supervisor shall 
be given an opportunity to answer the complaint verbally. 

Failing resolution, the grievor and her/his steward shall present the 
grievance to the supervisor in writing, After receipt of a written 
grievance the supervisor shall have three (3) working days in which 
to present her /his written reply to the steward . Failing settlement, 
the grievance shall be processed to the next s~ep within the five ( 5) 
working days following either receipt of the supervisor•s reply or 
expiry of the abov e time limit, whichever comes first. 

If the supervisor is the department head, Step ' 2 shall be omitted and 
the grievance with the supervisor's written reply shall proceed 
directly to Step 3. 
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Step 2: 

Step 2 shall commence upon presentation of the grievance to the 
department head or designate. The department head shall meet with 
the grievor, the steward and the division steward (or other union 
repr esentat ive) in an effort to resolve the grievance. Within five 
(Sl working days after commencement of this step, the department head 
shall deliver her/his written reply to the steward. Failinri 
settlement, the ririevance shall be processed to the next step within 
the ten ( 10) working days following either receint of the department 
head's reply, or expiry of the above time limit, whicheve r comes 
first. 

(cl Step 3: 

Step 3 shall commence upon notification to the University Labour 
CommitlP.e or its representative. The University Labour Committee and 
the Unh>n Grievance Committee shall then have fifteen ( 151 working 
days in which to meet and attempt to resolve the grievance. If the 
grievance is resolved, a memorandum shall be made of the agreement 
reached and signed by the Chairperson of each committee with a copy 
for each party to the arireement. If the grievance cannot be 
reso lved, the Union shall, not later than the five (Sl working days 
followinri expiration of the fifteen (15} working day time limit, 
signify in writing to the University its intention to invoke 
arbitration procedure as hereinafter set out. 

(d) Absence from Work 

By arranqement with her /his supervisor, an employee shall be 
permitted the necessary time off without loss of pay and benefits to 
attend to the adjustment of a grievance and riay be r>resent at any 
step in the grievance or arbitration procedure if so requested by 
either party. 

35.04 Arbitration 

(a) Upon the requ est of either party, the Grievance Committee and the 
Labour Committee shall meet and attempt to aoree upon a list of 
impartial arbitrators. If the committees are unable to agree on a 
list, they shall request the Minister of Labour to supply a list. In 
either case, fifty percent (50%) of those on the list shall be women. 
The arhitrators shall serve on a rotating basis, or as oth erwise 
determif"led by mutual agreement of the parties at the time the list is 
established. 

(b) The parties shall make every effort to ensure the speedy dispatch of 
arbitration cases. 

(cl The Arbitrator shall issue her/his award 
days of the conclusion of the hearing. 
deliver a decision within this time limit, 
immediate joint request to the arbitrator 
decision. 

within thirty ( 30) working 
If the arbitrator foils to 

the parties shall make on 
for prompt delivery of a 

(d) 

(el 

(f} 
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The Arbitrator shall conclusively settle the dispute, and her /his 
decision shall be bin.ding on both parties. 

Both parties to the Arbitration shall pay for all their own expens-;s 
and one-half of the expenses of the Arbitrator. 

The Arbitrator shall not make any award or decision contrary to t~e 
conditions or articles of this Agreement, or in amendment to this 
A9reement. 

JS.OS Time Limits 

The time limits prescribed for the performance of any act in this Article 
b e extended by mutual consent of the parties and it is understood that may . . . k all periods presc ribe d fall within the workin9 wee • 

35 .06 Previous Collective Agreements 

All grievances which, at the date of signin ri of this Collecti~e Agreem 7nt, 
are · in process under the Grievance Procedure set ~ut 1n . a previ~us 
Collective Agreement, shall continue to be processed without 1nte~rupt1on 
under the terms of said Grievance Procec1ure, with the u~der~tand1ng that 
such grievances continue to be qrievances of alle ged v1olat1ons of such 
previous Collective Agreement. 
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ARTICLE 36 - WAGES Pay Grade 7 Step 2 Step 3 Step 4 Step~ Step 6 

36.0I Pay Grades and Wages. Theatre Assistant 1515 i545 1575 1605 1635 1665 
Carputer Operator Trainee 9,97 10. 16 10,36 10.56 /0 . 76 10 .95 

Rotes effective April I, /982 Secretary 4 
Clinical Se cretor y 2 

Job Title Step I Step 2 Step 3 Step• Step S Step 6 Pri,:,ting Qp~t.Ptor 3 
Word Processing Operator 

f:\?x Grade I Pay Grade 8 
Clerk 1 /198 /225 /253 /280 /307 /335 
Library Assistant 1 7.88 8 . 06 8.24 8.42 8.60 8.78 Stack Supervisor /605 /635 1665 /695 1725 1755 
Dato Control Clerk Library Ass·istant '4 10,56 I0.76 10.95 If ,IS /f,35 11.55 
Bindery Operator 1 Prograrrme Assistant 

Keypunch Supervisor 
f:\?x Grade 2 Senior Theatre Assistant 

Mninistrative Clerk 
Secretary 1 1153 /280 1307, /335 /365 /395 

Data Control Supervisor 
Keypunch Trainee 8 . 24 8.42 8.60 8.78 8.98 9.18 Editorial Assistant 
Printing Operator Buyer 1 

Secretary 5 
Pay Grode 3 Word Processing Supervisor 

Clerk 2 1307 1335 /365 /395 /425 /455 Pay Grade 9 
Clinical Office Assistant 8.60 8.78 8.98 9. 18 9.38 9.57 
Library Assistant 2 Buyer 2 1755 1785 1815 1845 1875 1905 
Stoff Rocm Attendant Library Assistant 5 11.55 11.711 I 1,94 12. 74 72.34 12.53 
Data Control Clerk 2 Assistant Prograrrmer 

f:\?x Grade 4 Pay Grade 10 

Secretary 2 1365 1395 /1/25 /455 /485 1515 Corrputer Operator /905 1935 /965 7995 2025 2055 
Clinlco/ Office Assistant 2 8.98 9.18 9.38 9.57 9.77 9.97 Buyer 3 12 .53 . 12 .73 12 . 93 7 3. 7 3 13 , 32 13 .52 
Keypunch Operator 
Junior Theatre Assistant Pay Grode I I 
Bindery Operator 2 
Printing Operator 2 Senior Conputer Operator 2055 2085 2715 2745 2775 2205 
Typesetter I 13,52 13. 72 13 .9 I 14 .11 /4 ,3 I t4 ,5 ·1 
Layout & Paste-up Assistant 

f:\?x Grade 5 

Secretary 3 1395 /425 /455 /485 /5 /5 /5115 Clinical Secretory 9.18 9.38 9 . 57 9.77 9.97 10. 16 

f:\?x Grade 6 

Clerk 3 /455 /485 1515 /545 1575 /605 Senior Data Control Clerk 9.57 9.77 9.97 10.16 10.36 10.56 Senior Keypunch Operator 
Library Assistant 3 
Stack Attendant 
Clinical Office Assistant 3 
Typesetter 2 
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36 .02 Pay Grades and Wage Rates 
Job Title Step I Step 2 Step 3 Step 4 fil!!e._5 Step 6 

Effective April I, 1983 
f!1Y Grade 7 

Theatre Assistant 1595 /626 /658 /689 /72 I 1752 Job Title Step I Step 2 Step 3 Step 4 Step 5 Step 6 Carputer Operator Trainee 10.49 10.70 10 .91 1 I. JI 11.32 11.53 
Pav Grade I Secretary 4 

Clinical Secretary 2 
126 I 1289 1319 /347 1376 /405 Printing Operator 3 Clerk 1 

Ward Processing Operator Library Assistant 1 8.30 8.48 fl.68 8.86 9.05 9 .24 /Jato Control Clerk 
Bindery Operator 1 f!1Y Grade 8 

/689 /721 /752 /784 /816 /847 Stack Supervisor Pay Grade 2 
Library Assistant 4 1 I. JI 11.32 11.53 11.74 11.95 12.15 

Secretary 1 13/9 /347 1376 /405 /437 /468 Programre Assistant 
Keypunch Suoervlso~ Keypunch Trainee 8.68 8.86 9.05 .9.24 9.//5 9.66 Senior Theatre Assistant Printing Operator 
/!dninistrative Clerk 

Pay Grade 3 Data Centre/ Supervisor 
Editorial Assistant 

Clerk 2 1376 /405 /437 1468 1500 153/ Buyer 1 
Secretary 5 Clinical Office Assistant I 9.05 9.24 9.45 9.66 9.87 10.07 Word Processing Supervisor Library Assistant 2 

Staff Room Attendant 
Data Control Clerk 2 f!1Y Grade 9 

/847 1879 /910 /942 /973 2005 Pay Grade 4 Buyer 2 
/2. IS 12.36 12 .57 /2.78 12.98 13. /9 Library Assistant 5 

Secretary 2 Assistant Prograrrmer 1437 /468 /500 1531 1563 /595 Clinical Office Assistant 2 9.45 9.66 9.87 10.01 10.28 10.49 f!1Y Grode JO Keypunch Operator 

2037 2068 2/00 213 I 2/63 Junior Theatre Assistant 
2005 Bindery Operator 2 Carputer Operator 

/3. /9 /3 .110 /3 .61 13.82 111.02 111 .23 Printing Operator 2 Buyer 3 
Typesetter I 
Layout & Paste - up Assistant f!1Y Grade I I 

2/94 2226 2258 2289. 2321 Senior Ccnputer Operator 2/63 Pay Grade 5 
111.23 14 .43 /4 .64 /4 .86 15.06 15.27 

Secretary 3 /1168 1500 153 I /563 1595 1626 Clinical Secretary 9.66 9.87 10.07 /(} .28 /0.49 10.70 
Pay Grade 6 

Clerk 3 153 I 1563 1595 1626 /658 /689 Senior Data Control Clerk 10.07 10.28 10 .49 10. 70 10.91 11.11 Senior Keypunch Operator 
Library Assistant 3 
Stack Attendant 
Clinical Office Assistant 
Typesetter 2 

3 
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Increment Policy 

(a) The service period~ in the headings of the tables refer to service in 
the pay nrade, except for employees who move to new pay ~rades by 
promotion or reclassification. Such employees will he treated as if 
they had the service indicated by the step at which they enter the 
grade. 

(b) Increments will be paid automatically on July 1st of each year, An 
employee must have completed three (3) months' service at the 
University to qualify for an increment. 

(It is understood that hourly rates shall be 1/152 of monthly rates.) 

ERRORS AND OMISSIONS EXCEPTED 

PROVISO 

It is understoo~ and agreed that acceptance of the foregoing Terms of 
Settlement_ also includes acceptance of the supporting documents presented 
to the Union on October I, 1982 (Standard Job Descriptions, Procedure for 
Appeal of Classification Assignment, and List of Positions Whose 
Classifications will be Reviewed When the Present Incumbents Leave) . 

"R.A. GRANT" 
For the University For the Union 

"K. CHEEMA 11 

Dated: December 6, 1982 
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ARTICLE 37 - DURATION OF THE COLLECTIVE AGREEMENT 

37.0I 

This Agreement shall be In force effective from April I, /982 until March 
31, /984. 

Either party to this Agreement may at any time within four (4) months 
immediately preceding the expiry of the Agreement, by written notice, 
require the other party to commence collective bargaining. Failing 
agreement by March 3/, 1984 this agree will continue in force until: 

(a) commencement of a strike by the Union or a lockout by the University, 
as defined in the Labour Code of Rritish Columbia, 

or 

(b} a new anreement is reached. 

IN WITNESS WHEREOF, the University and the Union have executed this 
Agreement in duplicate hy their respective officers, hereunto duly 
authorized this 7th day of December, 1982 

ON BEHALF OF THE UNIVERSITY OF 
BRITISH COLUMBIA: 

"L.R. PETERSON" 
Chairman, Board of Governors 

"W. WHITE" 
Vice-President and Bursar 

"R,A, GRANT" 
Director, Employee Relations 

ON BEHALF OF THE ASSOCIATION OF 
UNIVERSITY AND COLtEGE EMPLOYEES 
LOCAL I: 

"K. CHEEMA" 
"CAROLE CAMERON" 
"ADRIEN B, KIERNAN" 
"SHIRLEY IRVINE" 
"SUZAN ZAGER" 

"WENDY G. L YMER" 
"NANCY WIGGS" 
AMARCEL DIONNE" 
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LETTER OF AGREEMENT 

RE: ARBITRATION 

It is agreed that for the duration of this collective agreement, this 
letter will replace Article 35 .04( a) on a trial basis. 

At Step 3 of the Grievance procedure, in Article 35 ,03( c), the Union shall 
identify the primary subject of the r:,rievance. 

When arbitration is invoked, the following arbitrators will serve in 
rotation or as otherwise determined by mutual agreement of the parties, by 
primary subject of the grievance: 

{ a) Discipline and Dismissal: 

{ b) Interpretation/Other: 

{ c) Reclassification/Misclassification: 

Mervin Chertkow 
Bruce McColl 
Nancy Morrison 

Allen Black 
Don Monroe 
Dermod Owen-Flood 

The parties will make a joint request to the Minister of Labour within one 
{ I) month of the signing of this agreement to provide a list of three { 3) 
persons who will serve as arbitrators in reclassification/ 
misclassification grievances. Accompanying this request will be a fist of 
those arbitrators considered unacceptable by either party. 

"R.A. GRANT" 
For the University 

"K. CHEEMA" 
Far the Union 

Date: December 6, 1982 
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LETTER OF AGREEMENT 

RE: TRAINING 

Where changed job procedures require the use of data entry systems, the 
University will provide on-the-job training to the incumbent. 

"R.A. GRANT" "K . CHEEMA" 
For the University For the Union 

Date : December 6, 1982 

LETTER OF AGREEMENT 

RE: INVOLUNTARY TRANSFER 

The University and the Union agree to identify jointly, those positions 
within the Bargaining Unit whose qualification requirements differ from 
the norm of the classification sufficiently that without those specific 
qualifications , an employee transferred to the position would not be able 
to perform the job satisfactorily within a three-month period. 

A list will be created of these agreed upon positions. It is aqreed that 
position s on this list will not be used for the placement of employ~es who 
are being involuntarily transferred. This list can only be amended by 
agreement of the parties. 

"L. NASON" "K. CHEEMA" 
For the University For the Union 

Date : July 20, 1982 
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LETTER OF AGREEMENT 

RE: SEXUAL HARASSMENT 

The University recognizes the right of employees to work in an environment 
free from sexual harassment. The University shall investigate and take 
appropriate action when an employee complains that she/he has been 
sexually harassed by a supervisor or another member of the Universit y 
community. 

"R.A. GRANT" 
For the University 

Date: December 6, 1982 

LETTER OF AGREEMENT 

RE: STAFF ROOMS 

"K. CHEEMA" 
For the Union 

The Union agrees that the University Food Services may cease their 
operation in the Library Snock Bar effective one { I) month from the 
signing of this Agreement. 

"R.A, GRANT" "K. CHEEMA" 
For the University For the Union 

Dote: December 6, 198 2 
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LETTER OF AGREEMENT 

RE: DOWNGRAD I NG 

The Univer~ity agrees that n_o employee of record on the date of signing of 
the Collective Agreement will be downgraded in job classification as a 
result of the implementation of the new Standard Job Descriptions agreed 
to under the Salary Equity Proqram. 

Notwithstanding the above, both parties will retain their rights according 
to Article 31 of the Collective Agreement. 

"R,A. GRANT" 
For the University 

Dote: December 6, 198 2 

LETTER OF AGRE EMENT 

RE: CONTRACTING OUT 

11K. CHEEMA" 
For the Union 

Routine contracting out of secretarial work and printing will be reported 
to the Union by the University on a month-by-month basis. 

The University will inform the Union of all other contracting out of 
Bargaining Unit work in advance, or within one { I) day of occurrence in 
emergency situations. 

Pertinent details will be supplied upon request. Upon request by either 
party, the subject of contracting out shall be included on the agenda of 
the next Labour/Grievance Committee meeting . 

"R .A. GRANT" 
For the University 

Dote: December 6, 1982 

"K. CHEEMA" 
For the Union 
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