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WOODWARD LIBRARY SAFETY COMMITTEE 

Minutes of the 2nd ?-'!eeting, Thursday,_ 11th March, 1982. 

Members present: Debbie Janson (Chairoerson) ... 
Marlene · Hamakawa 
Robin Laine-Kiefl 
_Yuet Soong 

Members absent: Anna Leith (on vacation) 
Florence Doidge (sick) 

*************************************************************** . . 

1. It w,as decided _that our monthly meeting would take place in 
the _ f-irst full wee!z: of the mqnth ·. The time and ~ day ¥Till ha~;e 
to be arranged prior to the meeting because of the sltif t-
duties and irregular day-offs of some members. 

2. Since the Secretary was absent due to illness, Yuet offered 
to t .ake minutes. 

3. All agreed-~~th Anna's suggestion that house-keeping· items 
be discussed and dealt with with Sandra, the Library Secre-
tary, outside Me.e-ting time .so that we could concentrate on 
more important and basic aspects of health and safety. 

4. Business arising from minutes and follow-ups: 
a} The gener .al lighting problem is a -major issu~ a .nd 

requires continuous effort; Anna will follow this up. 
Debbie will look into the discrepancies between : 

b) 

f Contract permits' but · no allotment of budget, e ._g. 
desk lamps can be used as supplementary lighting but 
no money is available for their purchase. 

After further investigation, Yuet reported the specific 
air circulation problem: i) Exhaust fumes from load ·ing 
trucks with running engine~ rise directly into the 
Circ.ula tion a:t:ea. from the back -door. ~1.·\ ~ho T;h--~v'-..... .I ... 4 ... ._ .:.., ~- ;.., ... . c::1. .... ,.I 

fresh a ir suRglx fan is close to the . parking areas, so 
· any running~ 13611.~te the Library air condition. Robin 

offered to request the University Graphics Div. for a 
• • warning signCI 

I 

c) Yuet will send out another memo to see -ho'tv many people 
want document . holders for typing; the last one was _lost 
during circulation. These document holders are designed 
for postural comfort • 

• 
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5. New Matters: 

. a) Marlene assumed responsibility for either securing the 
drawers in the Serials Div. counter from falling out or 
prohibiting . their use. 

b) 

c) 

Debbie will make sure that the flash lights are handy and 
in working order, in case of blaGk-out. 

~ -~~"-Debbie reported thatl\a Dorrower accidentally broke an 
alarm in th~ building and it did not ring. She will 
investigate the alarm system and its connection with the 
IRC · system. · 
There are two types of fire extinguishers in the Library, 
water jet and foam. If the .water jet is .used on an . 
electricity fire the user may be electrocuted, yet there 
is n .o label ·o:n the exti:{1guishers to cl .early indicate their 
specific use. Yuet, in the last year's demonstration 
sessio~, questioned the fir~man about that and was promised 
a solution and a~swer. She has not heard anything yet, so 
she and Debbie will look into this. 

6 ... Ed ·ucation of staff: 

a} All agreed . that ne1;-1·staff should be introduced to the Safety 
Committee which will orientate them of the safety procedures 
and devices. 

b) Debbie and Robin will set up an · educational awareness q·ttiz 
for· the -staff. 

c) Robin will orga ·ni~e 8: manual · cont~ining safety p_rocedures, _ 
personal safety measures, etcc and Yuet will collect materials · 
for it>(pamphlets, etc.) from WCB . 

. Meeting adjourned. - . 
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WCODWARD LIBRARY SAFETY·COMMITr.EE 

Minutes of · the l~tMeeting, . Wednesday, January 13.th, 1982 

Members present: Florence Doidge, Marlene H~awa, 
, Debbie Janson, Robin Laine-Kiefl, 
Yue1;:. · Scong ,- Anna Lei th ; 

-.. 

< .• 

fran . staff ·_· .merrbers 

... :a. ,. . . 

- . 

·-: 

... 

-It was 

. ,.5,~ .. It was agreed . that .. Debbie Janson will ac .t as 
.. and Florence -D~idge .as C~ ttee _Secretary • 

ca.mu ttee Chairrnan 

... ... ,,..-

6 o Meeting adjourned.. 
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