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ARTICLE 1 - GENERAL PURPOSE

1.01 PURPOSE

The purpose of the Agreement is to set forth and establish
the terms and conditions of employmoent so that efficicnt
operations and harmonious relationships wmay be maintained
between the College and the employees to thoe bencfit of
both parties and the comsunity they serve.

1.02 HO ONIER AGHREEMENT

An employes within the Assoclation certification shall not
be required or permitted to make written or verbal agrecment
with the College or its represontatives which may conflict
with the terms of this Agreement, except where this Agree-
ment permits such individual agreement.



2.01

2.02

ARTICLE 2 - RECOCHITION

BARGAINING UNIT

e bargalning unit shall comprise all employees included in the
Cartiflcation lssued by the Labour Relatlions Board of British
Coluwbia on October 26, 1976 and as | tly led by the
Labour Relations Board or by the parties (] 01) from clwe o time,
except as mutually agreed by Meworandum of Understanding siyned
by the partles on January 11, 1977 (2.02). fThe Assoclatlon is
the sole bargaining authorlty for the ewployees of the College,
within the bargalning unit, for whom the Assoclation is certi-
fied under the Labour Code of British Columbia.

'l

BARGATNING UNI'T EXCLUSIOHS

It is agreed that the followlng present positions are excluded
from Lthe bargaining unle:

Principal

Dean, Community Education Sexvices Division
Dean of Imstruction

Dean, Student Services and Reglstrar
Bursar

Asalstant Bursar

Divector, Adult Basio Education

Diveator, Business and Industrial Technology
Liveator, MNealth Sciances

Diveotor, Liberal Arts and Sooial Soiences
Diveotor, Natural Soiences

Pirveator, Trades

13. Dbirsctor, C.E.S. - Regional

14. pirector, C.E.S. - Burns Lake

15. Director, C.E.S. - Nechako

16. Dursar's Secretary

17. Vrincipal's Sccretary

18. Personnel Officer

19. Accountant

20. Asoistant Registrar

2l.  Duta Prooewssing Manager

22, building Services Munager

23, Food Services Manager

———
B DWW @ O S R

both parties pecognize that the College is currently underviaking a
vepicw of ita middle mnagoment structure and that some existing
pouitions or new positions may ba subject to assessment of their
suttability for inolusion within the bargaining unit.



2.03

HANAGEMENT RIGHTS

The Assoclation recognizes and agrees that except as specifically
abridged, delegated, granted or modified by this Agreement, all
tha rights, powers and authority the College had prior to the
signing of this Agrecment are retained solely and exclusively by
the College, and remain without limitaclon within the rights of
manayemenk,

Without limiting the generality of the foregoing, the Collegye

resvrves the sole and exclusive right to operate and wanage lts
affairs and facilicies in all respects as it sces fit, including
the right o hire, sanction or discharge for just and sufficient

‘cause, and to make and alter from time to tlme rules and regula-

tions to be observed by the employees, except that this right shall
not supersede any other express provisions of this Agrecment.
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"ARTICLE 3 — HEW POSITIONS AND SALARY GROUFINGS

e

HEW POSITIONS

A description of all new positions created within the bargaining
unlt (2.01) will be forwarded to the Association five (5) working
days in advance of implementation of Article 3.02. The applicable
posi tion classification information and criteria including the
duties and responsibilities of the position, required qualificacions,
regquired knowledge and skills, proposed shifts, and proposed wages
and salary classifications shall be ipcluded in this notice.

1f the parties cannot agree within five (5) days notice of the

new positlon, the College may Fill the posiction and establish a salar
group for it, and che position may be filled and worked pending the
ayreoment of the parties or Lthe declsion of the Labour Board, as

the case may be.

SALARIES FOR HEW POSTTIONS

Where the parties agree or the Labour Relations Board decldes that
a new position iu Included within the unit, a classificacion fox
the position will be discussed. If the partles cannot agree within
five (5) days notice of the new position, on a classification appli-
cable to the position, Article 9.03 shall apply.



4.01

4.04

4.05

11

SIE 4 - DEFINITIONS

EMPLOYEE

The term employee shall mean any person employed by the College
who s covered by the bargaining unlt as defined in Article 2.

REGUIAR EMPLOYEE

For the purpose of this Agreement, the term regular when applied
to an smployee category shall mean the anticipated employment
period is year round. ‘the use of the term regular does not imply
or luwpose a guarantwed euployment period by the College, except
as specified within this Agreement.

FULL-'THE EMPLOYEE

A full-time employee shall mean any employee who norwally works a
regular work week of thirty-five (35) hours per week as defined
in Artlcle 14 (Hours of Work). Such ewployees will be paid by
the month.

PART-TIME EMPLOYEE

A part-time cmployee shall mean any employee who norwally works
less than thirty-five (35) hours per weck. Such cuployeces will be
paid by the hour.

TEMPORARY EMFIOYEE

A tewmporary employee shall mean any employee who works on a temporary
badis. Such employce shall be paid by the hour at the race for the
appropriate classiflcation as outlined in this Agreement. If
temporary ewployment continucs for longer than six (6) months without
intervuption, the ewployee shall be considered a regular employec.
For the purpose of this scctlon *without intervuption” shall be
lnterpreted to mean the position is regularly scheduled seven (7)
days in advance.

The above policy applies to the individual employee and not to the
position occupled by the employee. MHowever, the College shall
endeavor to establish and malntain regular positions whercver possible.



4.07

TENM EMPLOYEE

the College and the Association vecognize that from time to Lime
there are work sitwations which ave not of a coutinuing nalure but
which are between six (6) months and one (1) year in duration and
wnder these civaunstances the following procedure vill be followed
for term appointments:

(a) The Assooiation and the prospeotive enployee will be notified
that the appointment i for a epeoified term and the implica-
tions thercof.

(b) Both pavties agree that job seourity should insrease in propor-
tion to length of service. Uhe affected employee will be
entitled to placement on the Recall List as defined in Arvticle
11,00 upon termination of appointment.

(¢) Avticle 12 does not apply to termm employees.

PROUATIONARY EHPLOYEE

(a) A probationary employee shall mean a new regular cmployee
serving a trial perlod of employment for the College to deter-
wine tha employes's suitabilicy n the performanoce of the
employeo’s job.

Fach new employee will ba hived on a ninety (90) day probation
basis during which period serious effort will be made by ths
supervisor to orientate the enployee to the job and the College.

At the end of the probationary period, the employee's work
record and general adaptability to the College'a working condi-
tions will be evaluated, in weiting, and will state whether
oontinuation of employment on a pevmanent basis will ooour.

A probulionary employee will ba afforded the same rights au
any other vegular enployee as set out in this contract exuapt
where explioitly exoludad.

(v

-

the probationary period may be extended in one (1) month incre-
ments up to three (3) additional months. fThe reasons for
cutending the probationary peviod must be velated to the perjor-
mance of the employee in the job and must be given to the cuployi
and the Asssoialion.

(o) A temporavy employee who, immediately upon the vonclusion of
the temporary employment peviod, becomes a vegular employee in
the same position shall have the probationary period veduced
by the amount of time served as a temporvary employee.
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RETIREHENT

Employces shall normally retire on the last working day of the
month in which their sixty-£fifch (65th) birchday occurs.

Buployees may continue in thelr position with the College afrer the
age of slxty-five (65) subject to annual review with a tesc of
competance which would indicate sufficient abillty to perform the
job satisfactorily; and further subject to annual medical cercifi-
catlons by a College deslgnated physician of the advisabllicy of
the ewployee's continuing employment. The first Colleye review of
competence and wedical fltness shall be lmmediately prior to the
employee's sixty-flfch (65th) blrthday. Such employees shall con-
tinue to receive all rights and privileges provided for in this
Agrocment except those specifically excluded by legislation or
existing terms of bencfit plana.

POSITION CLASSIFICATIONS

Thg jobb title of any speclfic position is contained within wore
broadly defined position classifications which shall be desiynated
by a classificacion title and salary grouping as identified in
Appendix A of this Agrecment.

The Collegs agrees to provide the Aswooiation with copies of written

alassification davcriptions as prepaved by the College within
three (3) months of the signing of thias Agreement.

POSITION RECLASSIFICATION

In the event that the College amends the duties and responsibilities
of a position in any wanner such as to cause the position tu be
changed to a different position classification, the position shall
be deemed to have been reclassiflied. The College shall notify the
Assoclatlon of all position reclassifications £alling within the
bargaining unit, ac the time of implementation. 1f the parties
cannot agree within five (5) days of the College's notice, on the
salary grouping for the reclassified position, Arcicle 9.03 shall
apply. Adjustments to incusbent's salaries shall be effected by

the College upon the date of lwplemantation.

WORK UnILY

The term “work unit* is defined for the purposes of this Agreocment
as the College division or area or section of a College division
in which the specific position is located, i.e.,

Dean's Offive - Instruction (including Divectors)

Dean's Office - Cowmnity Education Services (inclwding Viveotovs)
Library

Audio-Visual

Studont Services
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WORK UNIT (Cont'd)

Athletics and Reureation

Heavy Equipment Mechanios Shop
Yool Rooms

Data Centre

Food Servioces

Halntenance Services

Custodlal Services

Sesurity Services
Shipping/Receiving

Accounting

Bookslore

Erint HKoom

Reception

fypists (Others not included in above)
Teuhnioians

Fersonnel

WORK PERFORMED UNDER GOVERHMENT AND POUHDATION GHANTS

The Assoclation recognizes and ayrees that from time to time durlng
the term of this Agreement there will be work projects conducted
within the College by persons who will not be members of the hssocla
tlon. These projects must be separately and specifically Funded by
govermment and/or foundation grants and shall not be deewed part of
the atfairs or operations of the College to which this Agreement
applies. The College ayreca that such persons lovolved in these
projects shall not be utillzed to replace meabers of the bu‘rqalnlng
unli.

It is further agreed that these projects shall not be used ko unduly
dulay the establishment of new positions by the College.
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ARTICLE 5 - NO DISCRIMINATION

HUMAN RIGUTS

The Colloge agrees that there will be no discrimination against an
employee by reason of age, race, creed, color, national origin,
politlcal or rellgious affillation, sex or sexual orientation,
marital status, or whether the employee has children, in particu-
lar there shall be no discriminaklon in terws of hiring, prowotion
and salary.

The College further ayrees that there will be no discriminstion
agalnst an employee by reason of family relationships to other
employees, except where relationships such as warriaye or other
family relationships are deewsd Lo be potentially detrimental to
the Colleye. For example, where one relative ks supervismy to
another, or where detrimental flscal or poliey collusion could
occur, or where confidentlalicty could be compromised.

ASSOCIATION ACTIVITY

The College will not discriminate agalnst any employee because of
Associatlon menbership or Associatlon activity or for the exercise
of rights provided for in this Agreement and as covered by the
Labour Code of Britlsh Coluwbia, except as herein specifically
excluded by mutual agreement.
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ARPICLE 6 = ASSOCIATION HEMBERSHIP AND SECURITY

EMPIOYEES AT DATE OF CERTIFICATION

Al) persons within the bargaining unit of the Association as of
October 26, 1976 who weére meabers of the Association on or before
that date shall remain mesbers of the Assoclation as a condition of
continulng employwment.

All pecsons within the bargaining unic who are nol mewbers of the
Assoclation at the date of certiflcatlon may becowe members of the
Association If chey want to, but shall not be required to become
menbiers.

The College shall not issue any polioies or procedures affeocting
the Association, or Assooviation membevehip, which contravene these
Artioles of Agreement.

HNEW EMPLOYEES

As a condition of continuing employwment, régular employees hired

after the datae of execution of this Agrecment shall, within chircy
(30) days of commencing employmenkt, become Assoclation mewbers.

CHANGE IN STATUS

The College agrees to notlfy the Assoclatlon, tn writing, once a
month of the name, poaition and location of each employee who
vesigne or is hired, promoted, transferved, laid-off, reoalled,
suspended, or terminated.
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T7.02

7.03

71.04

ARTICLE 7 - ASSOCIATION DUES AND DEDUCTIONS

ASSOCTATION DUES

The College shall, as a condition of suploywent, deduct from the
monthly wages or salary of each member employee, the amount of
the reqular monthly dues as advised in writing by the Association,
upon receipt of a written assignment for the purpose from the
employee.

The assigueent shall be In the form attached hercbto as Appendix B.
All regular employees upon the date of execution of this Ayreewment,
shall be required to sign such an authorization and the Association
agrees to assist the College in obtaining such authorization. A
copy of the authorization form as signed by the cuployce shall be
sent to the Treasurer of the Assoclation.

DEDUCTION OF DUES

The College shall bagin the deduction of monthly dues frow the first
pay to which the employee is entltled following the employve‘s
authorization. The College shall forward the collected ducs by a
cheque to the Treasurer of the Assoclation within one (1) wonth
fullowing such deduction, together with a list of names, and amounts
deducted.

ASSOCIATION ADVISES COLLEGE

The Assocliation shall advise the Colleye in writing of all dues and
assessments requlred by the Associatlon, and of any changes which
may arise from tiwe to tiwe in connection with such dues and assess-
wents. The Assoclation recognizes and agrees Lhat the Colleye's
obligation to deduct such dues and asscssments is especially res-
tricted to making only such deductions as are permitted by law and
by the valid authorization of each caployee.

COLLEGE JTHDEMNITY

Fhe Assoclation shall Indemnify the College and hold it harmless
agalnst any and all sults, clalms, dewands and liability that shall
arise out of, or by reason of any action taken or not taken by the
College for the purposes of complying with any provision in this
Article.



7.05

DUES ASSIGHMENT REVOKED

The Associatlon agrees that should an employee revoke the asslgnuent,
the College wust forthwlth cease to make such deductlons, and that
any Eurther action to be taken by the College in consequence with
such revocatlon shall be taken only by the written Instructions of
the Assoclation. %he College shall provide the Association with a
copy of any revocation of authorlzation recelved.
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ARTICLE 8 - ASSOCIATION RIGUTS RHD ACTIVITY

RECOGHITION OF SIOP STEWARDS

The College recognizes Stewards elected by the Association and shall
not discriminate agalnst such Stewards for carrying out the ducies
properly assigned to that position In a lawful wanner. The waximum
nusber of Stewards to be recognized by the College shall be based

on the ratlo of one (1) Steward for each ten (10) members or wmajor
portion thereof of the bargaining uwnit. The Colleye and the
Assooiation may, by matual agreement, inereave the munber of Stewando
for a vpecified time perdiod after having veviewed geographical and
operational considerations.

CONTACTING AT WORK

Yhe authorized Stewards of the Association shall have the right to
contact employees at work on matters respecting this Agreement and
its administration, providing such contact does not unduly intesfere
with norwal College operations. hAssoclation represcatatives will
request permission of the supervisor of the department being entered
for the purpose of contacting employees and will also advise Cime

of departure, exoept when the supervisor is wnavailable for con-
sultation.

TIME-OFF FOR ASSOCTATION BUSINESS AND ACTIVI]

Leaves of abscnce without loss of seniority arve to be granted, in
all cases subject to the xequinenentu of the College Lo operbe and
manage it affaire:

(a) without pay to representatives of the Association to attend
conventions of the Associaction and bodies to which the Rssocla-
tion is affiliated when requested in writing by the Association
at least ten (10) working days in advance of the svart date of
the leave requested and naming employees for whowm the request
applies;

(b) without pay to representatives of the Association to attemd to
Assoclation businuss which requires them Lo leave their premisces
of employwent, when requested in writing by the Association at
least ten (10) working days in advance of the start date of the
leave reguested and naming the employecs for whom the reguest
appllies;

ull.hc;ul; pay to employees who are represenlatives of the Assocla-
tion's bargaining cowmitteec when requested in writlng by the
Associacion at least ten (10) working days in advance of the
start date of the leave reguested and naming the employees for
whom the request applies;

i{c
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TIHE-OFF FOR ASSOCIATION BUSINESS AND ACTIVITIES (Cont'd)

(d) with pay to named and recognized Stewards to perform duties as
may be necessary for the adwinistration of this Ayreement,
subject to B.02 above;

(&) with pay to the President of the Association to consult with
management for the purpose of the adwintiatvation of thia
Agreament;

() without pay, for a period of up to one (1) year, wheén vequested

by employees who have been eleoted to a fun‘.l time offive on
position in the Association,

HIGUE 10 REFUSE TO CROSS PICKET LINES

All cwployses covered by this Agreement shall bhave the right to
refuse to cross a legal picket line arising out of a dispute as
defined in tha Labour Code of British Columbia. Any employea
refusing to cross such a picket line shall not be reprimanded,
penallzed, or dismlssed for such refusal.

Buployees should not expact to receive pay for work not performed in
exercising these rights.

1f an cuployee is apprehensive for personal safety, there shall
not be any reprimand, penalty or dismissal for faillng to cross an
illegal picket line.

Failure to cross a plcket lina while caveying out College business
away From the College shall not be consideéred a violatlon of this
hgrecment or be grounds for disclplinary action or loss of pay.

MEETINGS CALLED BY THE COLLEGE

The tlme required to attend meetings called by the College during an
cuployee's regular working hours shall be considercd part of the
employee's scheduled work. wWhere attendance at such mcatings is
wandatory and the meetings arc outside an employee's normal working
hours, applicable overtime rates shall apply.

UskE OF COLLEGE ROOMS

‘The College shall allow the Association to book College roowms
wilhout charge in accordance with the regular booking procedures
of the College, for weerings of Association c.omlttues and the
genoral mesberahip, etc.
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B.07 MHOTIFICATION BY TIE ASSOCTATION

The Assoclation shall notify the College, in writing, within thiviy
(30) days of appointment of the nawes of the local exccutives, Chief
Steward, Stewards, Grievance Cowmlttes, and Position Classification
Review Committee. ]

L]

8.08 COLLEGE ACQUAINTS HEW EMPLOYEES

The College agrees thac normally within two (2) wveeks of a new
enployee's appointwent to a povition that a meeting will be held
within working hours by the Pervonnel Offiocer, with an Association
representative present, bo explain the funotion of the Avaociation
amd the collective agreement to new employees.

B.09 ASSOCIATION - COLLEGE REIATIONS

The Assoclacion and the College recognize the mutual value of ongoing
joint discussions on matters pertaining to working condicions,
ewmployment, ewployee classifications, services and labour - manayement
relaclons. 7o this end, the Association ive and g t
agree that In Lhe event elther party wishes to call a mecting under
this clause, the meeting shall be held at a time and place fixed
mutually. However, such a meeting will be held not later than
fifceen (15) working days after cthe request has been received.

B.10 PAY FOR HEGOTIATIONS

Leave of absence may be granted, In all cases subjoct to the requive-
ments of the College, with pay to three (3) employees who are repre-
sentacives of the Assoclacion bargaining ‘comsi ttee to leave their
employmsnt to carry on negotiations with the College, where such
negotiations occur during regyular scheduled working hours of Lhe
wcuployees concerned, when requested in writing by the Assoclation
naming the ewploycves for whom the sequest applies.
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ARTICLE 9 - POSITION DESCRIPTIONS AND CILASSIFICATION -PRDCI::I')URHS

9.01

9.04

POSI'TION DESCRIPTION

The College agrecs to provide the employee and the Associatlon with
copies of a written, individual position description as prepared by
the College in co-operation with the incumbent employee within nine
(9) wontha of the slgning of this Agreement.

POSITION TITLE DEVERMINATION
For the purpose of salary admipistration, positlion titles will be

determined by the College within posltion classifications. (See
also Article 4.09 and 4.10.)

RESOLUTION OF POSITION CLASSIPICATION DISPUTES

Where the lncusbent employee and/or the Association disagree with tha
podltion classification establishced by the College within thirvty (30)
days of College notiflcacion of the salary classificacion, tha
Assoclation and/or the incusbent employee shall have the right to
appeal in welting to a Position Classification Review Committee.

The written appeal shall state tha reasons why the Association and/or
the incumbent ewployee malntain that the position clasalflcaction is
inaccurate.

POSITION CLASSIFICATION REVIEW COMMIMTEE

The College and the Associatlon shall establish a four (4) meuber
Positlon Classlfication Review Committce to undertake review of
appealed positlon classifications. The Committee shall be comprised
of two (2) mewbers appointed by the Assoclaclon and two (2) wesbers
appointed by the College. The Committee shall have the right to
investigate the position classiflcation information and procedures
used in the escablishing of the position classification in question
and to Interview the Incumbent employee as necessary. The Positlon
Classlfication Review Committee shall make written recomsendacions
as to its Eindings on the wmatter in guestlon to the College and the
Association. In the event that a dispute regarding position classi-
ficacion is not resolved by this saction, the Incusbent employse
and/or Lhe Assoclation way grieve the decision as outlined in
hArticle 17 of this Ayrecement.
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ARTICLE 10 - PROMOTION, THRANSFERS AND STAFF CHANGES

10.01 JOB POSTINGS

{a)

b)

{c)

(d)

Job vacancies will be filled with the best qualified appli-
canta, having regard to the nocessary job related knowledge,
skills and abllitles for the position as a prime conslderation.
Within this policy, first consideration will be given to
ewployees within the bargaining unic.

All regular job vacancles and temporary vacancles (exuept
recalls from lay-offs) where the anticipated term of cuploymwent
ia greater than three (3) months (note 23.0)(c) exception)

shall be posted on the College's bulletin boards for a minimun
period of five (5) vorking days. The appearance of the adver—
tisements outside the College, should the College decw outside
advercising necessary, shall be concurrent with internal posting.

the College may £ill temporacy job vacancies where the antici-
pated term of employment 1s less than three (3) months withouk
posting or advertising such job vacancies. ‘The College will
notify the Assoclation when such vacancies are fllled and will
further provide the Assoclation with all relative inforuwacion
reguired by this Agreement with respect to those cmployces.

I1f afrer three (3) wonths, the temporary position continues,
the posiction will be posted unless otherwise mutually agrecd
between the parcles.

A copy of the job posting 18 to be sent to the Assoclation at
the time of posting.

All job posting shall contain the applicable position inFormation
and criteria including:

1. the duties and vesponsibilitics of the position;
2. required qualificatlons;

3. requilred knowledge and skills;

4. shifcs;

5. wage and salary range classificacion.

10.02 PROMOTIONS

(a) The partles ayres with the principle of prowotions within the

service of the College.

(b) The parties agrec Lhat where qualifications, ability and skill

are deewmcd equal by the College, the prowotion shall be based
upon service seniority.
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PROMOTIONS (Cont'd

{c) If an enployee's salavy o below the minimum of the pay grade
to which the employce is promoted, tha salary will be adjusted
at least to the miniwmen. If the employee's salary is at or
above the minimun of the new pay grade, it will be moved to
the next step in the new pay grade vhioh provides an increase
which must be equal to or greater than one merit inovement on
the exiating pay grade,

(d) A promotion will not affect an employee's service seniority or
entitlement to firinge benefits but the employee's anniversary
date will change to the dute of promotion.

Where an eligible applicant disagrecs with the College's
Judgement, the applicant shall have the right to ygrieve the
decision in accordance with Arcicle 17.02. For the purpose of
yrievance only, under this Artlicle an “eligible appllcanc® is
defined as an employeae within the bargalning unit who has
successfully coupleted six (6) months of employment in their
present position.

(e

THAINING PERIOD Off PROMOTION OR TRANSFER

10.04

An cuployee shall have the right to apply for any vacant posicion.
When promoted or transferred, the ewployee shall be in a familiar-
izatvion period of one (1) wonth. At the discretlon of the College,
the training perlod way be extended in one (1) wonth increments for
no longer than two (2) additional months. If the employes should
find the job unsatisfactory or is unable to meer the job roquire-
ments to the saclsafaction of the College, the employece shall be
returned to his/her former posltion, 1f possible, or to one of equal
Balary ranga.

HRITTEN INFORMATION TO EMPLOYEES

Promoted or transferved coployees resulting from posted vacancies
shall recaive:

(a) written jub description of the position (subject to Article 9.01)

(b) written notice as Lo any conditions attached to the promotion
or transfer and as to whom the employee's supervisor will be.
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WRITITEN REASOH

Upon request recolved within ten (10) working days of notice of
rejectlon, a reason shall be glven to an employee not accepted [or
a prowotion or transfer. The request, notice of rejection and
reason given shall all be in writing.

INVERIM APPOINTHENTS

Where a grievance has been filed pursuant to this Article, the
College may attempt to Fill the position on a casual or temporary
basis pending the disposition of the gricvance.
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11.03

11.04

11.05

ARTICIE 11 - SEHIORLTY

SENIORITY DEFINED

Service seniority la defined as total length of service with the
College as an employee.

SENTORITY LISTS

The Collega shall malntain seniority lists, revised in November
and May of each year, showing the date upon which sach employee‘s
service commenced. Coples of these liscs shall be supplied to
the Associaclon by Novewber 21at and May 2lat of each year.

ACCUMULATION OF SENIORITY

(a) Service seniorily shall be accrued by salaried ewployess on
the basis of calendar wonths of service.

(b) Servive sentority shall be accrued by hourly paid employces
by actual hours worked, to be calculated as follows:

Honths of Service = Total Hours divided by 153
vounded to the next highesc wmonth.

ACCHUED SEHIORITY DURIHG APPROVED LEAVES

(a) Reqular employecs shall continue to accrue senlority to a
waximum of six (6) months during an approved leave of absence
and during lay-off perilods. Thereafter the amployee's soniority
shall be walntalned unless lost by reason of the provisions of
Articla 11.04

(b) Tewporary employecs shall contlnue to accrue senlority to a
maxiwwn of one (1) calendar month during an approved period
of absence and during lay-off periods. “hereafter the
euployee's sendority shall be maintained unless losL by reason
of the provisions of Article 11.05.

1OSS OF SENIORITY

An employee will lose senlority rights and be removed from the
senlority lisc i

1. che employee faila without good cause (e.g9., sickness, accldent)
or refuses to return to work after lay-off upon belng recalled,
or,

2. the empluyee is discharyed for proper cause, or,



11.05

1l.06

11.07

LOSS OF SENIORVTY (Conc'd)

3. the employee resigns and is pot re-cuployed within one (1)
calendar month, ox,

4. the euployee is on lay-off for a period in excess of six (6)
months.

RECALL

pafinition - a calling back to £ill a vacant position within the
bargaining unit.

{a)

b

(ch

(d}

(e

(£)

Recall List

In case of lay-off an Buployee Recall Lisl shall be established.
Buployees shall have the right to be listed on the Kecall List.
Employee Lald-Off

An caployea who has been laid-off shall expect recall to a job

of the same classiflcation. %hose employces hired with a
definite termination date, L.e., tewmporary cwployees, shall be
put on the Kecall List waless otherwise indicated by the employea.

Length of Recall
An employee shall rewain on the Kecall List in accordance with

the provisions of Article 11.05.
Hotice of Hecall

Baployees shall receive Notice of Mecall by telephone or by
registered mall to the last address of the swployee known by
the Colluye.

Motice of Current Addcess and Phone Husbor

It shall be the responsibility of the employee on the Hecall
List to advise the Personnel Department within 48 howrs of a
change of address and/or celephone nunber.

Recalled employees shall have forty-elght (48) hours from recelpt
of notice to reply and shall have at least Fourteen (14) days
t0 report to work.

RECALL PROCEDURE

In the event that a poaition becomes vacant within the College the
following prosedures will be followved:

fa)

Buployces on lay-off whose most vecent service has been in
the same classification as the vacant position will be recalled
ascording Lo service seniority.
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KECALL PROCEDUKE {Cont'd)

(b) If there is no employee on lay-off in that olassification,
then employees vho have the necessary qualifications,
abilities and skills will be recalled in order of sarvice
aenfority.

Foaitions will not be posted until all qualified employees have
baen recalled from lay-off.



12.01

12.02

12.03

29

ARTICLE 12 - LAY-OFF

LAY-OFF DEFIHITION

Both parties agree that job security should increase in propor-—
tion to length of service. In the event of a contewplated reduc-
tion of staff, the Collega shall explore possible alternatives,
including career development, in an attempt to minimize the dis-

* location effect upon affected employces.

LAY-OFF PROCEDURE

{(a) If a reduction of staff is necessary the following procedure
shall be adopted within each affected work unit:

i. Temporary _ﬁnu)lurucs will be lald-off first in reverse order
of sentority.

2. Probatlonary employses shall be lald-off second in reverse
ordar of semiority.

3. Thercafter regular employees shall be lald-off in reverso
ordex of seniority.

(b) If the lay-off of reqular employees will exceed four (4) weeks

then employees with seniority way displace less senior employees

providing they have the qualifications, abillties and skills

necessary to fulfill the positions held by less senior employces.

Probationary employees huve no displacement vights but shall
be placed on the Keoull List. Tewporary employecs who have
sentority shall have the right to displave less senior Lemporary
employees only.

Provisions of Transfer shall apply as per Arcicles 10.03, 10.05
and 26.04(a).

ADVAHCE HOTICE

In the event of anticipated lay-off of regular employecs, the College

shall notity che Association and the employeus to be laid-off in
writing fourteen (14) calendar days beforec lay-off is to be
effective.

Where an employee is on approved leave or vacation, the fourteen
(14) day period shall take effeot only wpon receipt of notive by
the employee.
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LAY-0OFF PROVISIONS

'11;.1 Cullege further agrees tog

(a)

(L)

(c)

up to a maximum of ten (10) working days severance pay in
lieu of a notice of lay-off period that is shorter than ten
{10} working days,

provide a procedure for laid-off employees who wish to con-
tinue certain bensfit coverage during the perlod of lay-off
to wake the appropriate contribucions to keep their coverage
in force. Lald-off ceployees will be eliyible provided they
wuel the requirements of Arcicles 11.05 and 11.06,

an cuployss in recelpt of lay-off notlce may elect to taka
any accrued holidays prlor to belng considered in a lay-off
sratus.

HOVICE OF DISPLACEMENT

Bwployeus have fourteen (14) days from the date of lay-off notice
to notify the College of their wish to exercise lay-off rights as
provided by Areicle 12.02.



13.01

13.02

i1

ARTICLE 11 - RESIGHATIONS

HESIGHATION NOTICE

An ewployee shall nocify the College of his/her decision to leave
the employ of the College by glving written notice ten (10) working
daya in advance of the effectlve date of resignation. The ecmployce
shall recelve termipation pay and benefits as provided for im this
Agreemenkt.

An employee failing to glve notice without proper cause shall
recelve termination pay and benefits as provided in the statutes

of the Province of Hritish Colusbia. Mo additional benefit entitle-
went as provided for In this Agreement shall apply.

FAILUHE 10 REFORT FOR DUTY

An employce who fails to report for duty for Eive (5) consecutive
working days without informing the College of the reason for his/
her absence shall be presuwed to have abandoned his/her position
without proper notice. (See Article 13.01.)

An employee shall be afforded the opportunity to rebut such pre-
sumption and demonstrate that there was just cause for mot informing
the College.

If just vause can be shown, the employce may retuen to hia/her
pouition without loss of salavy or aeniovily.
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ARTICLE 14 - HOURS OF WORK

14.0)0  STAHUDAKD WORK DAY AHD STAHDARD WORK WEEK

Except as llmited or modified by this Article, the standard work
day shall be seven (7) working hours per day exclusive of a meal
poriod. The standard work week shall consisct of Eive (5) consecu-
tive days of work, with two (2) consecutive days off.

14.02 HODIFIED WOHK WEEK

It is agreed that the Collegs way introduce modified work weck
schoduling which shall alter the maximum nueber of hours worked per
day and/or number of hours worked in any standard work week pro-
vided there is acceptance by the majority (fifty (50) per cent
plus one) of akfected ewployee(s) in ths work wnit and provided
the total hours worked bi-weekly does not exceed seventy (70)
houra. Whera such wodlfled work week arrangements are mutually
acceptable to the parcties, restrictive overtime provisions shall

be walved.

14.03 RELIEF PERIODS

hn employee shall be entitled to meal and paid relief peviods aa
Jollowa:

sepen (7) working hours - one meal period of no lesa than
thirty (30) winutes and no more than one (1) howr, and two (2)
fifteen (15) minute breaks.

wix (8) working hours - one meal period of thirvty (30) minutes,
and two (2) fifteen (15) minute breaks.

five (5) working hours - one meal period of thirty (30) minutews,
and one (1) fifteen (15) minute break.

Jour (4) working hours - one (1) fifteen minute break.

Providing the departmental requiremcnts are wmet, the time of the
meal break shall be at the ewployee's convenience. In dupartments
where complex scheduling is required, the department head or desig-
nate will make the schedule after Lhe employees have submitied
thelr prefersences.

1f an cwployee ls required by thoe Collége to remaln at the place
of work during a normal weal periocd and the employes s unable to
retchedule this vtise the cuployee wlill be compensated for the
tiwe lost at appllcable overtime rates.

i
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14.04 WORK WEEK DEFINI'TION

{a) Mie work weck shall be understood to begin at 12:01 a.m.
Sunday and shall end 12:00 midnight Saturday following.

{b) The normal work day shall be between the hours of 7:00 a.m.
and 9;00 p.m.
14.05 BREGULAR WORK WEEK AHD DAY

(a) Regular work week shall wean an employee's regular scheduled
work week.

(k) Regular work days shall mean an employee's regular scheduled
work day and/or hours of work.

14.06 SPLIT SUTFTS
Whera there Is an incusbent employee, there shall be no splic
shifts unless mutually agreed upon by the employee, the Cullege
and the Assoclation.

14.07 POSTING OF SHIFT SCUEUULES
Shifc schedules for regular employees will be posted seven (7)

days before the effective date.

14.08 SHOKT CHANGEOVER

If shifcts are scheduled so that there are not ten (10) hours

between the end of an vmployee's shift and the start of the employce's
next shift, ovortime rates shall apply to hours worked on the
succeeding shifc which fall short of the ten hour maximum, with a
guaranteed minlwun three and one-half (3-1/2) hours of the second
shift to be paid at overtiwe rates.

14.09 SUIFYT DI FFERENTIAL
Shift differential of thirty-five (35) cents per hour shall be

paid For all hours worked, which £all outside the normal work
day (as per Article 14.04(b)).
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ARTICLE 15 - OVERTIME

DEFINITION

(a) Overtiwe means any working hours on duty in excess of tha
sepen (7) hour working day and/or thirty-£five (35) hour
working woeek.

(b

Stralght ctime means the regular racte of remuneracion,

‘Time-and-one-half wmeana one-and-one-halt tiwmes the stralght
time ratce.

{c

(d)} Double tlme means twice the straight tiwe rate.

(8) Compansating time off means the product of overtime hours
worked times the applicable overtime facktor.

RIGHT 10 HEFUSE OVERTIHE

All overtime shall be voluntary, except as required by the College
under serious emergency clrcumstances. Baployees may refuse over-
tiwe individually except as noted above wilhout being subject to
dlaciplinary actlon, but there shall be no concerted refusals of
overtima,

OVERTIME COMPENSATION

All overtime must have the prior written authorization of a College
adminlstrator and/or designated supervisor. Where this o imprao-
tical, written authorization may be granted on the following working
day.

(a) Effective on the day of signing this Agrecuwent the firsc four
(4) hours per day or elght (B) hours per week worked in excess
of seven (7) hours per day or thirty-five (35) hours per week
shall be compensated at a rate of time-and-one-half.

(b} ALl overtime hours worked in excess of (a) above in any work
week shall be compensated at the rate of double time.

(c) An employee who works on a regular scheduled day of rest after
a Five (5) day work weck, shall be compensated at the rate of
double clmw Eor all hours worked on that day.

(d) An ewployce who 18 on a wodlfied work weck schedula and who works
on a day of reat shall be compensated according to the overtime
formula established in paragraphs (a) and (b) above for the Firstc
day of rest worked. If any further work ls required of the
caployea which prevents two consecutive days off for the ecmployea,
lhours worked on the second and thicd duys of rest shall be cow-
pensated as in Artlcle 15.03(c).
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OVERTIHE COMPENSATION (Cont®d)

(e} An employee who works a designated statutory holiday, as defined
in Archcle 19.01, shall receive double time for all hours worked
on that day and the atatutory holiday shall be vescheduled Lo a
time mutually agreeable to the employee and the College.

(£) The College and the employee shall agree whoether an employue
shall receive pay for overtime cowpensation or equivalent com-
ponsating time off in lleu of being paid at the time the overtimo
is authorized.

(9) An employes may accumulate no more than seventy (70) hours of
overtime. ‘The employee who has accumulated seventy (70) hours
of overtime must then elect to reduce the accumulated hours by
taking paymont at the applicable hourly rate, or by taking com-
pensating tlwe off at a time mutually agreed upon by the employee
and the Colleya.

(h} Compensating time off must be taken at the eacued rate of pay.
The College further agrees to show all banked overtime in hours
and gross dollar amounts.

CALL OUT PROVISIONS

Where an eaployee has left the Colléege after the regular scheduled
working gay and arrangemonts for the employee to work overtime
have not been made and the employee has been called back to work,
the employee shall receive a minimun of four (4) hours overtime,

_provldud the employece commences work. Where the employec does not

comnence work, thoe employee shall receive a winimum two (2) hours
ovartime. Where an employce has not left after the regular working
hours or arrangements have been made for reporting back to wark at
a specific thme, this call out provision shall not apply.

OVERTIME MINTHUM

A winlwum of one (1) bour of overtime shall be paid for any
authorized overtime worked under one (1) hour.

OVERT IME BREAKS

All ewmployees who are requested to remain at work for a period of
two (2) hours or more beyond their regular working hours shall

receive a one-half hour break. Tie break may be taken before, during
ar after the overtime perlod.
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ARTICLE 16 - DISCHARGE, SUSPENSION AND DISCIPLINE

Ho employce shall be disciplined, suspended or discharged except for
just cause. An ewployee shall be suspended or discharged for dis-
clplinary reasons only upon the written authority of a mesber of
aduwinlstration of the College.

When an employce 1 reprimanded for conduct which if repeated may

bo grounds for discharge, or suspension, the wsmployes shall be

given the reason for the action verbally at the time of the repri-
mand and a confirmation will then be given in writing to the employge
within five (5) working days following the reprimand.

When an employee la discharged or suspended, the rcason for this
action shall be glven verbally at the tiwe of the discharye or
suspension, and a written confirmation will then be given in writing
to the employee within two (2) working days following the discharge
or the suspenslion.

An umployce may be discharged for jusc cause upon the written
authority of a mesbier of adwinistration; however, Lf an ewployee,
other than probationary, Is to be dismissed, they will be counselled
ten (10) working days prior to potice of diswissal and asked to
demonstrate causa why they should not be diswlssed, except in cases
of grous misconduct or thett where dismissal shall be imsedlate.

A non-probationary employee shall Le entitled to ten (10) working
days wotice or pay in lieu of notice upon dischargae.

RIGIT 10 GRIEVE

An uvmployes consldered by the Assoclation to ba wrongfully or
unjustly disciplined, suspended, discharged or reprimanded, shall
Lo encitled to recourse under the grievance procedure in accordance
with Arcicle 17 of this Agreewent.

WMIUST CRUSE

LE, a3 a result of the grievance procedure, it is found Lthat an
cwployee has been discharged, suspended or disciplined, for unjustc
cause, the declsion or award which results from the grievance pro-
cedura shall be carried out,

DOCUHENTAYT TOH
An cmployes shall be given a copy of any College originated docuwent

placed in the employee's pevsonnel filels) which mlght be the basis
of disciplinary actlon.
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ARTICLE 17 - ADJUSTHENT OF COMPLAINTS

fhe Collega shall appoint and maintain a three member comitoce
from members of adwinistration to be called the Labour Commitiec,
one wenber of which shall be designated as Chairman. The College
shall, at all times, keep the Association informed of the indivi-
dual membership of the Committee.

The Assoclation shall maintaln a three member Grievance Committes,
comprised of wmcubers of Local #5, one mesber of which shall be
deslynated as Chalrman. The Association shall, ac all times, keep
the Colleye informed as to the Individual mewbership of the Committee.

The Grievance Committee or lts representatives shall, as the occa-
gion warrants, meet with the Labour Committec or ils representatives
for the purpose of discussing and negotiating a settlement of any
grievance arising between the College and an ewmployee, or any dis-
pute arising between the College and the Association.

Where a decision has been made by the Association and the College
on a grievance, a weworandum shall be made of any agreement reached
and shall be initialled by all wembers present, and copics shall be
circulated to the Stewards, tha Association, and to the College
administration.

GRIEVANCE PROCEDURE

For the purpose of this Agreewent, grievance shall mean any disayree-—
ment or dispute arising between the parties to this Agreement cou-
cerning the interpretation, application, administracion, opecation
or alleged violation of this collective agrecment. A violation of
this collective agreement includes any guestion as to whether a matter
is arbitrable, whether between the College or any employee bound by
this Agreement, or between the College and the Association. Such
questions or differences shall be settled conclusively in the
folluwing manner, except that a yrievance of all or more than ous
employee within a department shall go directly to Step 3, a grievance
of all or wore than one ewployee in more than one department shall

go dlrectly to Step 4.

To be considered timely, an ewployee and/or the Association must
raise a grievable matter within chirty (30) days of Lhe occurrence

- of the alleged grievable act except in the case of a promotion,

transfer, or new hire grievance where the time limit shall be Five
(5) working days frow receipt of written notice to the aggrieved
employée by the College, or ten (10) working days frow request if
no potice is forthcoming:
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17.02 GRIEVANCE PROCEDURE (Cont‘'d)

(a) STEP )

(b

An employee who has a grievance shall first go to the Mainager
or Direstor directly in charge of the work unit. The employee
way be accompanied or represented by a Steward or a representa-
tive of Lhe Association. The Manager or Direvtor shall be
glven an opportunlty to answer the complaint verbally. Unless
otherwise mutually agreed, the parcies Involved shall be given
the maximus of €lva (5) working days to solve Lhe grievance.

STEP 24

If the grievance is not sacisfactorily resolved as set out in
Stup 1, the employee and the Steward or Assoclatlon representa-
tive shall submit ong oopy of the grievance, in writing, to the
Manager or Director and one copy of the grievance, in writing,
to the Fersonnel bDepartment. Within five (5) working days
followlng recelpt of this grievance, the Manager or Dirsotor
shall give one copy with hls written answer Lo the Steward con-
cerned, one oopy to the employee, and shall deliver tho thind
wopy te the Divieional Head. 1f the Pivieional Head is a
Munager or Livegotor as in Step 1, Step 3 shall be ocmitted and
the grievance with the Manager's or Director's written answer
shall be sent to the Assoclaclon Grlevance Commlitee and the
College Labour Commities,

STEP 13

Within £ive (5) working days following receipt of the written
answer provided for above, the Steward and/or Assoclatlon repre-
sentatlve shall meet and discuss the grievance with the Divi-
vtonal Head or hls representabivae, in an effort to resolve the
grievanca,

STEP 4:

1€ rha grisvance 18 not resolved within five (5) working days of
Step 3, it should be referred to the Assoclaclon Grilevance
Comuitbtes and the College Labour Comamittes. These comulltecs
shall be given ten (10) working days In which to resolve the
grlevanca.

In the svent that wo settlomont of the grievance 1s reachad in
Step 4, as provided above, then elther party wmay, within five
(5) worklng days following the explry of the ten (10) working
days sot out in Step 4, above, signify ia writing to the other
party the continuing nature of the dispute and serve notlce of
Intention to invoke cither the Early Intervention procedura as
hereinafter sat out in 17.04 (EBarly Intceventlon) or Arbitractlon
as herelnafter set out in 17.05 (Arbilcratlion).
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GRIEVANCE PROCEDUKE (Cont*d)

(c) The time limits prescribed for the performance of any act in

the grievance procedure may be extended by wutual written con-
sent of the parties. It s further agreed by both pacties that
fallure by the Assoclation to comply with the time limlts spoci-
fied in this section (17.02) shall render the grievance untimely.
That grievance shall be considered abandoned. It is also ayreed
that failure by the College to comply wlth the time limics shall
advance the grievance to the next stop.

Except in the clrcumstances of the immcdiate suspension, or dis-
missal, by wutual arrangement with the employee's Muager or
Direotor, an employee shall be permitted the necessary Cime-off
without loss of pay and benefits to attend to the adjustment of
the grievance and may be present at any step in the grievanca
pr jure so requested by elther party.

UHJUST DISHMISSAL/CIASSIFICATION DISPUTES

Grievances arising out of unjust dismissal, fFailure of the Classi-
fication Review Committee Lo resolve classification disputes, and
promotion and transfer disputes shall commence the gelevance pro-

cedure at Step 4.

EARLY INTERVENTION

(a) Where a difference arlses between the parties relating Lo the

(b

dismissal, disclpline, or suspension of an employee, or to the
interprecacion, application, operation, or alleged violation of
this Agrewnent, including any question as to whether a matLer s
arbitrable, during the term of the collective agreement, a person
selected in rotating order Erom the names listed in Appendix b,
or a substleute agreed to by the parties, shall at Lhe reguest
of cither party -

(1) investigate the difference;

(ii) define the issue in the difference; and

(iii) mwake written recommendations to resolve the differencoe
within flve (5) days of the date of receipt of request;
and, for those five (5) days From that date, tlme dues
not run in respect of the grievance procedurs,

A person selectod under this sectlon, upon wutual request of the
partles, way make a binding decision in regard to the differcnce
in a manner consistent with the principles and procedures set
out in 17.05 (Arbitracion).

Each party to the Barly Intervention Procedure shall pay its

own expenses and costs and one-half (1/2) of the compensation
and expenscs of the Early Intervention person and of steno-
graphlc and other expenses of the Early Intervention Frocedure
except 1f, according to Section 112 of the Labour Code of Bricvish
Colunbia, the Hinister of Finance authorizes paywent towards

this procedure in which case the share shall be one-third cach,
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17.05 AMBETHATION

The Arbitration Board shall consist of one mewber who shall ba
selected dn rotating order from the pames listed In Appundix D.

(a) The Arbitration Board may determine appropriate procedures in
accordance with the Labour Code of British Coluabia and shall
glve full opportunlty to all parties to present evidence and
make vepresentations. The Arblcration Board shall hear and
determine tha dispute or allegation and shall make every effort
to render a decision within reasonable time,

(L) Declsion uf the Arbitration Board

‘the decislon of the Arbitration Board shall be final and bianding
on both parties, The Mbitration Board shall not make any
award contrary to the conditlona or arcicles of this Ayreement,
or in amendment to this Agreement.

(c) Expenses of Mbiltration

Each party to the arbitracion shall pay Lts own expenses and
costs of arbitration and one-half (1/2) of the compensation
and expenses of the Mbliracion Boavd and of stenographic and
other exponscs of the Arbleration Board,
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ARTICLE 18 - CAREER DEVELOPMENT

The parties recogunize the need to provide employces with the
opportunity for career development by enabling them to prepare
for promotional advancement and to lmprove their present skills.
The provisions of the article are intended to assist employces
in maintaining and improving skills and/or to assist in preparing
tham for foreseeable jobs within the College.

TRAINING LEAVE

wWhen the College requires an employee to further his/her job
related training, the College will grant leave with pay to such
euwployees to allow them to take courses, tralning, or seminags
provided such tratning is during the ewployee's regularly scheduled
hours of work. ‘he College shall also reimburse the employee for
such travelling, subsistence, and other related expenscs as pre-
viously approved by the College. The ewplouyee shall not be required
to make up any tiwe missed Erom work to participate in such kraining
and development.

Leave may be granted under the conditiona outlined above wpon appli-
wvation by an employee to the Pevsonnel Depavtment.

SUPFORT FOR JOU RELATED THRAINING AT CNC

Hhen the Collegye requires or authorizes an employee o enrall in

a course, training program, or seminar, for Lhe purposce of advancing
the employee's job related skills, che College shall bear the cost,
in advance, of such course, tralning program, or seminar, including
tultion, entrance or reglstration fee, laboratory fees, and course
required books. For the purpose of this section, the pormal
authorization period for an approved College course shall be the
equivalent of one sewester in duration, however, the specific length
of the course approval period shall be stated in the wricten
authorization at the time of granting of approval.

COLLEGE COUHSES

Regular ewployees shall be exempted from tuition feus For all ONC
courses providing that:

(a) they are not one of the winimws nusber required to ensure “go®
sLatus of the coursae,

(b) chere is a vacant scat for the employee on the First day of
class.
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ARTICLE 19 - STATUIURY HOLTDAYS

FPAID STATUTORY HOLIDAYS

The College shall grant as paid statutory holidays: How Year's
bay, Good Friday, Baster Monday, Victoria Day, Canada Day, B.C.
lay, Labour Day, Thanksgiving Day, Remembrance Day, Christmas
Day, Boxing Day, and all other such holidays as declaved by the
City of Prince George, Province of Bricish Colusbia, or Govern-
ment of Canada.

HOLIDAYS FALLING OH A SATURDAY OR SUNDAY

When any paild holiday (as per Article 19.01) falls on a Saturday,
Lhe tollowing Monduy shall be observed. When any pald hollday
falls on a Sunday, the following Monday or Tuesday, where Lhe pre-
cudlng section already applies to che Monday, shall be observed.
Except In the case of an ewployve who is working a modifled work
woeek (14.02) when a pald hollday falls on an employee's day off,
the College shall give the employes a day off in lleu wilh pay at
4 mutually aygreeable tima.

EMPLOYEES REQUIRED TO WORK O A PALD HOL1DAY

An ewployee who works on a pald hollday shall be cowpensated as
pur Article 15.03(e).

i

EAID HOLIOAY DURING VACNFIOHS

When a day of pald hollday talls during an ewployee's vacation
Cime, the pald holiday shall wot count as a day of vacation nor
as a day worked. 7Thoe ewployce may reschedule that day of vacation
Cime o colncide with their vacation or at sowme obther mutually
agrecable tima.

PAYHERT FOR STATUHURY NULIDAYS

Hegular caployees shall not have their pay reduced by virtue of
holidays specified in Avcticle 19.01. Other employees, If they have
worked the last scheduled day before and che day after the paid
holiday, shall reccive holiday pay based on the nuwiber of scheduled
hours in the previous wonth as speclfied in the ewployee's hiring
form, dividod by the nuuber of days of scheduled work, tlwes the
hourly esyuivalent rate for the employee.
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COLLEGE HOLIDAY

A College Holiday is any day other than a Saturday, Sunday, or
statutory holiday on which the College is closed by resolution of
the College Board.

An ewployes required to work a College HWoliday shall be paid at
tha applicable overtime rates (Article 15.03(e)).
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ARTICLE 20 - VACATIONS

AHNUAL VACATION ENTITLEMENT

" ta) Regular full-time cwmployees on staff at August 22, 1977 shall

continue ko recelve the vacation entitlement pertaining to thelr
posiclon as designated in the Personnel Pollicies - Hon-Teachling
Staff april 1/74, p.2.

(L) Except as provided in (a) regular full-time employces shall be
grantod vacation with pay on the following basiua

1. 1-1/4 days per month from anniversary date (26.058) to
month 48 inclusive,

2. 1-2/3 daya per month from month 49 omuxnds.

Only that vacation which has been carned may be taken at any
given date subjeot to (d) below.

-

All other employees working loags than a thirty-five (35) hour
week or for less than twelve (12) months, will not be entltled
to the vacation outlined above, but to pay for the vacation
period on a pro rata basls as per (b} sbove, according to the
actual hours worked in the calendar year.

(c

() Probationary employees will not norsally be allowved to tuke
vacation wntil after theiv probationavy period has been served.

(]

-

Approval to sarvry vacation entitlement from one College fiacal
year into the next may be vequested by application to the
Personnel Depurtment.

The College agrees to supply each employee with a repovt of
unused vacation entitlement as at March 31.

-
-
~

VACATION SCHEDULES

by April 30th of each year, an cwployes in a work wnit will recomsend
a vacatlon schedule to be submitied to the deparvtment head for
approval.  The sohedule may be changed thereafter at the request

of the employee if acveptable to the department concerned.

PAY CHEQUES

Ewpsloyeas may, upon glving one pay peclod notice to the Pervonnel
Department veccive on the last working day preceding commencement
of thelr vacation, any chegues which would norwally fall due during
the period of thelr vacation.
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20.04 VACATION SCHEDULING

20.05

{a) Conflicts in vacation scheduling will be wvetiled by the work
wnit supervisor.

{b) Where an employee wishes to wplit a vacatlion period, uny

other ohoice of vacation time shall be made only after all
other employees concerned have made their initial seleotion.

NO TERMINATION, LAY-OFF OR LOSS OF SENTORITY

Norally no employee shall be temninated ov laid-off while on
vacation.
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ARTICLE 21 - SICK LEAVE

PREAMULE - For the purpose of this Ariicle, day shall wean seven (7)

21.01

21.02

21.03

21.04

working hours.

FROOF OF TLINESS

Whore an ewployee 18 absent through illness, the employee wust
advisa the appropriate College departwment aa 800n as possible
ufter comenoement of the shift.

O retuen afrer absonce of five (5) days or longer, a proof of
Pllness way be requested by the College. The proof of illuesa may
take the form of a medical certificate. If theve is any charye
Jor this proof the College will absorb the cost.

1£ an employee haa repeated absences of a short term duration,
he/slic way be advised that pruof of illness will bo required for
future absences.

S1CK LEAVE ALLOTHENT

A regular full-time employee shall accumulate slck leave credics
on the basls of oné-and-one-half (1-1/2) days por wmonth. Fark-
Cime employecs shall accumulate sick leave credits on the propor-
tlonate basls to full-time based upon the actual hours worked in
a calendar month.

Buployces may acoumulate up to one hundred and twenty (120) working
days slck time,

SIUK LEAVE PAYMENT
Sick leave credits wmay only be used for {llness. In the event an
wvapsloyee's absence exceeds the accumulated slck credits the employee
will be placed on leave of absence without pay for the duration of
the illuess or bwelve (12) wonths, whichever occurs Elest. Afrer
twulve (12) wonths and within ninety [90) days thereof the employes
way requost his/her name to be placed on the Recall Lisc.

Where the leave iu expected to exceed wixz (8) wonths, the Assovia-
tion will agree to a tenn appointuent as per Avticle 4.06.

CONVERS TON

Phe College agrevs that an employee may utilize accwaulated vaca-

tion and/or compensating overtime accwwlated 1€ sick leave
crediis have expired.
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21.05 LONG TERM ILINESS
Should a regular full-time ewployee have a single illness excecding
ninety (90) days duration, and all sick leave credilv have been
used, the benefits of the Long Term Disability plan outlined in
Article 27.01 (d) of this Agreewent shall apply.

21.06 STATUS REPORT

The College agrees to supply each employee with an annual report
of avowmlated sick leave as at March Slot.
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ARTICIE 22 - BEREAVEMENT AHD UIER LEAVE

BEKEAVEMENT LEAVE

In the case of bersavement in the immcdiate Family a reyular
ewployee, not on leave of absence without pay, shall be enticled
to speclal leave at the employes's regular rate of pay, from the
date of death to and including the date of funeral with, if
necessacy, an allowance for imsediate travelling time. Such leave
shall normally not exceed [ive (§) working days. Aany additional
luave shall be without pay, or as a charge to earned time off or
vacation clma.

Twwoediale fawily Is defined as an employee's or spouse's parent,

spouse, child, brother, sister, grandparent, grandchild, and
Coumon-law partnec.

LEAVE FOR COURT APPEARANCES

When sumoned to serve on a jury or vhen subpoenaed as a witness
in eriminal oy civil prooceedings, an employee shall continue to
receive regular pay.

Leave of absence in excess of two weeks to appear in one'a oun
defence will ba without pay. If subsequently acquitted, an employes
shall veoeive vetrowctive salary. The employee ahall notify the
appropriate  departuent head as soon as possible of the impending
courl appearance.

The employee shall turn over to the College any monies received
for a cowrt appearance.

ELECTIONS

An employcs eligible to vote in a Federal, Provincial or Municlpal
election or referendus shall have four (4) consecutive houwrs during
the hours in which the polls are open in which to cast a balloc.
e College will designate the time of day In which the four (4)
hours way be taken.

GENEMAL LEAVE

(a) BEmployees may request leave of absence without pay. Such
request for leave shall be in writing to the departwent head.
Upon return to work, the amployee shall be rvetuwrned to his/her
Jormer position, equivalent position, or a mutually acaeptable
posttion,
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GENERAL LEAVE (Cont'd)

(b} In the event of a personal ewergency, such as a sudden notifi-
cation of a serlous family illness, which prevents the applica-
tion for leave to be wade in writing, the cwployee will make
every effort to personally advise the College, or shall have
the College advised, of the reasons for emergency abscence
which the employee wishes to have treated as general leave.

{c) Leave granted pursuant to this clause of lessa than one (1)
month's duraction shall not affect the employee's scnioricy
enticlewent.

{d) An employee taking leave shall retain all rights and privileges
ezxocpt as specified elsevhere by this Agreement.

EXCHANGE LEAVE

An employee may negotiate with the College to exchanye positions
with an employee of compavable qualifications and expevience from
ovutstde the College for a period of up to one year. Applications
shall be made to the Personnel Department.
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ARIICLE 23 - MATERNITY/LEGAL ADOPTION LEAVE

HATERNETY/LEGAL ADOPETON PROVISIONS

In the casa of a maternlty leave, the provisions of the Hatecrnlty
Protaction Act will apply. An employce shall quallfy for mater-
nity/legal adoption leave under the following provislons:

(a) The perlod of leave shall be from nine (9) weecks bLefore the
expected date of conflpemont to no later than six (6) wonths
after the bilrkth of her child. 5

(1

Provided the ewployes has cowpleted one (1) year of ragular
employment, for the period approved subject to (a) above,
the College shall maintain exiating coverage for medical,
extended hoalth, deatal, and group bife insurance.

Upon granting an extension of a leave, subject to 231.02, a
procedure will be provided for the caployee to contlnue fringe
benefita at her own expense.

(c) The partles agres that any job posltion vacancy(les) created
by the granting of a leave shall be filled by appointuent or
prowction without posting on a temporary basis unlesa the luitial
leave is granted In excess of four (4) months in which case the
vacancy (1es) shall be posted. Tewporacy status shall continue
uncil kthe expiry of the time permitted hercin for the return of
the employes on leave, or until the employece on leave has given
notice In wricting that she is not returning to that posicion
within the tlme permitied.

Where tEhe employee on leave relurns o the position within the
prescribed clwe Mwit, she shall resuwe her prior job positlon
with all wages, Leneflts and senlority as detcrmined by this
Agreemont .

All ewployees who have assuwsd a Leaporary position In consequence

of such leave shall be returned to tholr prior job positions with
all wayes, benefits and seniority as determined by this Agrecment.

EXTENSION OF MATERNITY/LEGAL ADOPTION LEAVE

Maturnity/legal adopiion leave shall be extended for up to an addi-
Lional six (6) months where a doctor's cortificate Is presented
certlfying that for medical reasons, the health of elther the
wother or lnfant dlctaces such an extension.
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ARTICLE 24 - SAFETY AND HEALTI

COHDITIONS

The Assoclation and the Colleye agree that regulations made
pursuvant to the Workers' Compensation Act, the Factories Act

or any other statute of the Province of Bricish Columbia per-
taining to the working environment shall be fully complied with.

PROTECTIVE CLOPMING

The College shall provide protective clothing for any job which
requires it at no cost to Lhe employoce.

MATHTENANCE OF WORK CLOTHING

1t shall be the College's responsibility that clothing issued
under Article 24.02 of this document is maintained, cleaned and
replaced as necessary at no cost to the employee.

SAFETY

It is not the policy of the College to require an employee to
work wunder unsafe conditiona. It is admitted Ly both partieca
to thia Agreement that it i{s imposeible to draw a hard and fast
Line us to what is safe and unsafe. Being a factual question,
each case wust be decided on its own mevits, but in general un
employee who, in the College's judgement, justifiably vefuses
to work wnder wnsafe conditions would not be subject to disci-
pline. Suspected unsafe conditions should be veported to the
Pervonnel Deparvtment who will ensure that the work avea has
been made safe in accordance with Article 24.01.
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ARTICLE 25 - TECHNOLOGICAL CHANGE

DEFINITION OF TECHNOLOGICAL CUANGE

Whers the Colluge introduces oy dntends to introduce a technoloyical
change thakt:

{a) affects the termo and conditione of ewmployment of a wignifi-
cant number of employees within the bargaining wnit, or the
secwrity of employment of a significant munber of employees
within the work wnit, and/oy .

(b) alters slgnlficantly the basis on which this Agrecment was
negotiasted,

a Lechimologlcal change shall have occurred.

Thoe term “technologlcal change" as further defined in Section 78
of the Labour Code of British Colusbia, and for the purpose of
this Agreement, shall mean: '

1. che iatroduction by an employer of a changye in his work,
undertaking, or business, or change in his equipment or
waterial from that equipment or material previously used
by the employer in his work, undertaking, or business, or;

2. a change in cthe manner in which an employer carrles out his
work, undertaking, or business relating to the inctroduccion
of that material or equipment.

Nov(CE
Tie College will provide Lhe Association with thres (3) mouths

nobles of lutention Lo inkroduce a technologlcal change as defined
in Arcicle 25.00 of ithis Agreement.

HETHAIRT

(a) Baployses bacoming redundant due to technologlcal change as
deflned In Acclcle 25.01 shall be retrained to quality for a
new positlon or an exlsting vacant position, if retraining
for such position shall be accowplished within three (3)
months. By wutuval agrecment the vime may be sxtended.

() Cost of che rétraining shall be the responsibilicy of the
Colloge and the employce shall not be pald at a lower salary
while retvaining.
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25.03 RETRAINING (Cont'd)

(c) In the event that the College cannot recrain an cmployee
undar (a) and (b) above, the affected employee shall receive
one month's severance pay for the first five (5) years of
service and one additlonal month's pay for every ycar of
service thereafter up to a waximum of six (6) mouths' pay.
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SALARIES - NOVEMUER 1, 1978

Effective November 1, 1978, the exioting salary sohedulea for
employeea vithin the bargaining wnit shall be inoreased by 63,
to the nearest whole dollar, except for Groups A4 to F inolusive.
these groupe ahall be inoreaved by 365.00 only on each step of
the swuale.

SALARIES - NOVEMUER 1, 1979

On November 1, 1979, the salary sohedule (See Appendiz A) shall
be increasad by 5% to the nearest vhols dollae.

SALAKY RANGE STEP ADJUSTHENT

s College shall deterwmine the appropriate step In the salary
range for new ewployees hired after the signing date of this
Ayravment.

Advancement within the salary range shall be based on the Collage's
assesswent of meric by weitten revicw of performance. Nomally,
where an advancement within the range is to be wade it shall be
ufteckive on the employec's anniversary date of cmployment.

RATE OF PAY ON TRANSFER

(a) In the event an esployee is transferred to a lower rated
position, the employee shall move to the sawe step of the
new pay geoup as the employee occupied In the former pay
group.

(L) A transfer will not affect an employec's annlversary date,
service sendority or entitlement to fringe bencfits.

AHHIVERSARY DATE

M auniversary date for a regular employee shall Le the employee’s
seniority date adjusted to the pearest flrst day of the month.

The anniversary date for a regular cwployee would normally be
twelve (12) calendar months after the nearest Flrst day of the
wonth to the employee's veniority date, unless otherwise affected
by tho provisions of this Ayrecment.



26.06 AUTING POSTTIONS

The College will attempt to give existing employees Lhe oppovriunity
to asswne acting positions of inoveaved responsibility and dulties.
When a person serves in an acting poaition for more than fifteen
(15) working days, ho/she will be paid retroactive to the beginning
of the aoting period. Payment will be at that step in the salary
group for the substituted position which is immediately above the
salavy received in the salary group applicable to his/her regular
povition.
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27.01

21.02

27.03

ARTICLE 27 - FRINGE BENEFITS

FRINGE BENEFITS FOH REGULAHK FULL-TIME EMPLOYEES

Unless a regular full-tiwe employse has dewonstrated acceptable
coverage for the following Eringe bencfits from another source,
thiese fringe Lenefits shall be mandatory:

(a) Modical Sexvices Plan of B.C.
the College shall pay [00% of the monthly premtwn for this
coverage. Coverage and eligibilley shall be governed by the
cerms 0F the plan.

() HMSA Dontal Blan and Extended Health Plan

e e

The College shall pay 100% of the premivae for coverage of
these plans. Coverage and eligibilicy shall be governed by
the terws of thess plans.

-

(¢) Group Life Insurance and Accidental Death and Disscsberment

The College shall pay 003 of the premlums for the coverage
afforded by the plan. Coverage and sliglbilicy shall be
yoverned by the terms of the plans.

(d) Long “Terwm Disabilicy

The employee shall pay 100% of the premiums for caverage
afforded by the plan. Coverage and eligibility shall be
governed by the terws of the plan.

FHINGE BENEFITS FOR HEGULAR PART-TIME EMPLOYEES

Hegular part-time omployees, who work thirty (30) or wore hours
pur week, way participate in the following Eringe baneficys at the
same rate as regular full-time employces (ses 27.01):

Hedlcal Services Plan of B.C.
MSA Extended Health Plan
HSA Dental Flan

CUVERAGE HEQUTHRED BY LAW

e College shall deduct such sums that are required by law and
make such contributions on behalf of the employees as leylslacion
Linding upon the College may require. Examples are: Uncmployment
lnsurance, Canada Penslon Flan and Hunicipal Superannuation Plan
where applicable.
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EMPLOYEE HESPONSIBILITY FOR BEHEFIT COVERAGE

It is understood and agreed that it ls the responsibility of the
employee to becowe familiar with detalls of coverage and require-
wents for eligibilicy of the benefit plans referred to in this
Article and that neither the Association nor the College lias ras-
ponsibilicy for ensuring that all requirements for eligibilities
or conditions of coverage or entitlement to beneflts are wet by

the employee beyond the obligations specifically stipulated in this
Agreement.

The Collegye and the Assoclation will make every effort to provide

prowptly any informatlon regarding the plans available to any
employee requesting it.

MOVING EXPENSES

fa) The College of New Caledonia may make an allownee towamd
moving expenses for an appointee to the non-teaching stafy.

(b) the tevm "moving expenses* shall inolude charyes novmally made
by a moving company jor packing and transpovtation of house-
hold effecta. fTravel, meals and lodging, and other pervonal
expenves arve nommally not included.

(¢) The maxinwea allowanoe is $500. Buployees who are authorized
to submit a olaim for moving expenses must provide receipts
Sfrom the transport company.



28.01

20,02

28.03

28.04

208.05
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ARTICLE 28 - GEHERAL CONDITIOHS

NO PYRAMIDING

The Assoclation agrees that LE an employee voluntarily holds more
than one position within the Collego, whether the additional posi-
tlon is held as a member of the bargaining unlk or otherwise, the
employee cannot compound the posicions held or the related working
hours for purposes of clalming entltlement to overtlme; changes

in employment status; accrual of working hours for purpuses of
determining senlority, lay-off or secull positions; overtime
cowpensation; call out compensation; slck leave entitlement; or
any other penafit enciclement,

AUSEHCE WITHOUT LEAVE

If an employea I8 absent without having notified the department
head, such absence may be treated by the Collega as just cause
for discipline.

Repeated absonce without leave shall be just cause for terminatlion.

LEAVE OF ALSENCE WITHOUT FAY

wWhon leave of absence without pay extends over five (5) weeks,
for any reason other than lllness or maternity, the anniversary
date (26.05) for that employee shall first be delayed for one (1)
wmoath.

Tha annilversary date shall then be delayed ocue (1) Further wonth
for vach additional full month that the leave of absence without
pay is extended.

LABOUR CODE EXCLUSION

The parcled expressly agree that the operation of Section 96.1 of

the Labour Code of British Coluwsbia is specifically excluded
unleas waived by both parties for a specified gricvance.

EMPLOY EE APPOTNTHENTS

{a) At the time of ewployment and appointment, the employce and
the College will acknowledye on a hirving form amonyst other
things:

1. the starclng date of che employment of the employes;

2. terw of appolntmcint or whether the term is definite or
indefinita;
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EMPLOYEE AUPOLNTHENTS (Cont *d)

3. the regular acheduled hours and days to be worked per
week;

4. the position for which the employoe is hired;

5. subject to the provisions of Article 14, whether or not
woek-end work and/or rotating shift work will be a require-
ment of the hiring, in which event the College will attempt
to stipulate whoen the week-end and/or rotating shift work
required will commance.

{b)} The hiring form above described will be used for determining
the category of ewployment for the purpose of this Agrecment.

POLITICAL LEAVE OF AHSENCE

To enable a College employee to contest a federal, provincial,
muntoipal, or other local election, a political leave of absence,
without pay, may be granted by the Board, on the recommendation

of the Prinsipal, for a period of wp to six (6) weeks for a federal
or provineial election and up to two (2) wvecks for a mnicipal o
other local election, except when the campaign period coincides
with a nomul vacation period. The leaves will be subjeot to the
following conditions:

fa) The request for political leave of abuence musi be submitted
at least two (2) weeks prior to the first day of the leave
period.

ib

—

The College detenmings that the work of the division of Lhe
College will not suffer unduly.

....\
2]
-

The College employee will pay the College's shave of [ringe
benefits.

(d) Poaitions pacated because of leaves gvanted under this section
way be filled by a term appointment for the dwration of the
leave. The appointment will not be vestricted by Aviicle 4.06
of thia Agreement.

In the evenl that the College employee is elected o a municipal

or other local parvt-time government office, shovt-term leaves of
absence may be granted by the Principal Lo allow the c.up!oya,z to
perform the duties of that office.

In the event that a College employce is elected (o a full-time
political office, the employee may be granted an extended leuve
of absence without pay for two (2) years. The Board wmay extoend
this leave of abvence.

The College may fill vacunoies caused by a political leave of abuence

by a tevm appointment which mway, if necessavy, be rencuved for a
sevond year.
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28.07 ACCESS 10 COLLEGE PERSONNEL FILES

Each veployee shall, upon glving reasonable notice in writing,
have access durlng regular business hours Lo all his/her personnel
files, as complled by the College and/or its officers, as thess
files are related to the individual's esploywent.

28.08 INDEMNITY

The College may, at iia disovetion, provide legal assistance to
an euployee vith respect to any aotion, suit, or proseoution
ouinenaed againat the employee arising from any acts or owissiona
conmi tted by the employee during the ocouvee of hissher employment,
excepl that thia provieion shall not apply:

(u) if the aotn or omisuions cowwitted by the ewployee oon-
otituted a breach of the terms of his/her employment or
. of Colleya polioy, or,

(b) if the aots or omissiona comuitted by the employee con-
atituted a breach of any condition, statutory or otherwiaa,
of any insurance poliay whkich would otherwise be applicable.

IJ an employee receives legal assistance in acoordance with the

above pavagraph, the College shall be deemed to have waived any
vight of indemnity il might othervise have againat the esmployse.

28.09 NODIFICATION OF THE AGKEEMENT

Any ohange deemsd necessavy in this Agresment may be made by
mutnal written agreement of the parties at any time during tha
lije of this Agreement.

28,10 CONTHACTING Out

The parties mibwally agree that regular full-time employees,
employed by the College on August 20, 1977, whovse job security

to threatened by permanent lay-off due to the College's contrasting
out of duties nomlly performed by such employees, shall be
entitled to the following provieions:

{a) the College shall provide three (3) wonthe' notioe to the
affected employeela) and the Assooiation of intention to
aontraot out duties and services.
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20,10 CONIRACLING OUT (Cont'd)

(b) Failing successful plucement of the affected employez(s) in

{e)

alternate employment, either within or without the College,
during the notice period in (a) above, the affected employee(s)
shall yreceive one (1) month's severance pay for the fivsl

five (5) years of service and one (1) additional wonth's

pay for each year of service thereafter up to a waximun of

six (6) months' pay.

Regular part-time employees, employed by the College on

August 20, 1977, whose job security is threatened by peruanent
lay-off due to the College's contracting out of duties novmlly
performed by such employees, shall be entitled to the provi-
sions of (a) and (b) above; however, severance pay shall be
proportionate to the average hours worked in the preceding
twelve (12) month period.
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ARTICLE 29 - DUBRAIION OF AGHEEMENT

29,01 TEHH OF AGREEMENT

29.02

Except where otherwise expressly provided herein, this Agrecment
shall be in force effective from November 1, 1978 wuntil midnight
Ootuber 31, 1980,

Either party to this Ayrecement may, not wmore than three (3) months
and not less than one (1) wonth, prior to November 1, 1980 prosent
ta the other party, in writlng, proposed terms of a new or further
A Lt and/or wents to Lhie Agreement.

COMTTHUATION OF PRESENT AGREEMENT

In the event that a new or further Agrecment s not entered into
by the parties on or before the first day of November, 1980, this
Agrecment will continue in force and effect until:

{a) the Associatlon commences a strike; or

{b) the College comuences a lockout; or

lc) the parcties enter into a new or further Ayreement,
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IN WITHESS WHEREOF the College Board has caused these prescuts
to be sealed with the seal of the Board of The College of New Caledonia,
Prince George, B.C. and signed by the Chairman and Bursar of the College
Board and The Assoclation of University and College BEmployees, lLocal W5
has caused these presents to be executed under the hands of its proper

i

offigers duly authorized in that behalf, this 4 4 day of

w0 n A.D. 1979.

A asbag

SEARLED WITII TIE SEAL OF NIE BOAKD
FIHE ASSOCIATION OF UNIVERSITY OF ‘YME COLLEGE OF NEW CAIEDONIA,
AND COLLEGE EMPLOYEES, LOCAL #5, Prince Georye, B.C. and signed by
in the rpsence of ) J

. !

/ i : /

SIGNED, SEALED AND DELIVERED BY

P
: [,}._,__‘_ VF/A<Q,L..’-;7 B vl o

% v
President, The Assoclation of *
University and College BEwployees,
Local W5

Chairman, The board of The College
of Hew Caledonla

-

- v




ABPENDLX A"

SALARY RANGE CLASSTFICATION

A Clerk I

it Clerk 11

G Clerk 11X

D Clork IV

E Clerk v

¥ Clerk vI

G Programmec/Analysc I

(Junior-Diploma)

(1] Programser/Analystc 11
(Intermedlate-
Experienced Diplowa)

1 Programwser /Analysc TII
(Senlox Deyresa Equivaleant)

G4

TITLE
Cafeterlia Asslstant

Faculty Typist

Receptionist

Receptlonist/Cashier
Printrooms/Bookstore Asslstant
Library Assistant 1

Studunt Services C.E.S. Clexk
Student Services Admlssions Clerk
Keypunch Operator

Bookkeeper/Typist

Payroll Clerk

Accounts Payable Clerk
Bookstore Clerk

Printroom Clerk

Library Asslatant KT
Gymnasium Equipment Clerk
Cashier

Student Services Records Clerk
C.E.S. Clerk/typist

Accounting Clerk
Secretary to the Dean
Librarvy Assistant 1IT
Yool Room Attendants
Cafeturia Manager
C.E.S. Clerk Steno
Computer Operator
Shipplng/Receiving Clerk

Computer Programmer/Analyst

Computer Programses/Analystc

Computer Proyrauwscer/Analyst



SALARY RANGE

J

APPENDIX “A" - Cont'd

CLASSIFICATION

Administrative Assistanta

Custodian

Building Services Assistant

Journeywan Mechanic
Apprentice Mechanic
Clerk of the Works
Crew Chief-Maintenance
Crew Chief-Custodial

Techniclian

65

TITLE

Asslatant to the Dean
Financial Aid/Placement OFficer
Housing/Information Officer
Program Co-ordinator, C.E.S.
Custodian

Handyman

Security Guard

Carpenter

Priver Marehouseman
Jourpneyman Mechanic
Apprentice Mechanic

Clerk of the Works

Crew Chiel-Maintenance

Crew Chief-Custodial

A/V Technician

Blology Technician

Forestry Technician
Fhiysics Technician



APPENDIX "A" - Cont'd

EFFECTIVE ROVEMLER 1, 1978

SALARY RANGE

A

R

STEE 1 STEP 2 STEP 3 STEP 4
812,00 828.00 845.00 861.00
861.00 860.00 S500.00 921.00
944.00 966.00 S966.00 1012.00

1017.00 1062.00 1091.00 1121.00

114700 1179.00 1214.00 1245.00

1245.00 1280.00 1318.00 1355.00

1109.00 1168.00 1229 .00 1208.00

1347.00 1409 .00 1474.00 1534.00

1653.00 1712.00 1772.00 1832.00

1353.00 1416.00 1480.00 1542.00
936.00 1011.00 1085.00 1lel.o0

1048.00 1124.00 11948, 00 1273.00

1548.00 160d. 00 l664.00 1125.00

658 - Ml T0% - H) Hos - Ml 908 - Ml

1963.00

1273.00 1348.00 1424.00 14499 .00

1161.00 1236.00 1311.00 1366 .00

10648, 00 1132.00 1196.00 1261.00

*STEP 6 sSTER 7 ASTER H ASYEP 9

13490 .00 1454.00 1521.00 1592.00

66

Hud .00

944.00
1037.00
1147.00
1280 .00
1394 .00
1347.00
1593.00
1891 .00
1607 .00
1236.00
1348.00

1790.00

1574 .00
l462.00

1326 .00
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APPENDIX “A® - Cont'd

EFFECTIVE HOVEMLER 1, 1979

SALARY HANGE STEP 1 STEP 2 STEP 3 §3‘__t£_4. M
A 853.00 069 .00 807.00 904.00 924.00
B 904.00 924.00 945.00 967.00 991 .00
c 991.00 1014.00 1037.00 1063.00 1069 .00
D 1089 .00 1115.00 1146.00 1177.00 1204 .00
E 1204.00 1238.00 1275.00 1307.00 1344.00
F 1307.00 1344.00 ' IJU-\I.DO 1423.00 1464.00
G 1164.00 1226.00 1250.00 1352.00 1414.00
u 1414.00 1479.00 1548.00 1611.00 1673 .00
I 1736 .00 1798.00 1861 .00 1924.00 1986 .00
J 1421.00 1487.00 1554.00 1619 .00 16687.00
K 903.00 1062.00 1139.00 1219.00 1298.00
L 1100.00 1160, 00 1258. 00 1337.00 1415.00
M 1625.00 16484, 00 1751.00 1815 .00 1840 . 00
N 654 - Ml T0% - H1 b0y - Ml 90% - ML
o 2061.00
P 1337.00 1415.00 1495.00 1574 .00 16513.00
Q 1219.00 1298.00 1377.00 1455.00 1535.00

R 1121.00 1189 .00 1256.00 1324.00 1392 .00
*SIEP 6 SSTEE 7 -gglezg_g. ASTER 9

1460 .00 1527.00 1597%.00 167200
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APPENDIX “B*

Asslgrment of Wages, Check-Off

Unlon Dues and Asusesswments

FROM:

Hamo of Ewployee

T the College of Hew Caledonla

wicdl chis authorlzaclon is revoked by ma in writing, 1 hercby authorize
you to deduct from my wages and o pay to the Assoclatlon of University
and College Employeces, Local #5, fees and ducs at thoe assessment rate
and in the awounts following:

1. Initiaclon Fees $

(Initial)

2. Dues or amount in lieu of dues of §

per month, or part thereof starting with the month of
. 19 . ¥ vnderstand that these
dues will ba deducted from each pay period.

{lnlcial)

As a algnator to the above, 1 further authorize you to deduct from my wages
and pay to the sald Assoclaclon such further or Increased faes or dues from
time to time declared to be in accordance with the Constitution and the
By-Laws of the sald Assoclation, of which you are nocifled in writing by
the said Asasociaclon.

I recognize that any objection that I now have, or may have in future,
relacive to che deductlons of such fees and dues is a wmatter only belween
the Assoclation and wyself and no labllity can ba attached to the College
of New Caledonla in consequence of any such dispute or cbjection.

1 acknowledge that I am required to execute this assigument authorizing
the deduction of Lhe fecs and dues from my wayes as a condition of employment.

Signature

Soclal Insurance Husber

College of New Caledonia per
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APVENDLIX “C*
Buployees Entitlod to Four Weeks
Vacatlon by Position

As of July 31, 1977
LAHRSEN, John Housing/Information Officer
(Administrative Assistant)

POLYK, Faye Financial Aid/Placement Offlcer
- {Administrative Assistant)

STENEKER, Lilllan Administrative Assiscant

ZIMMERMAN, Janet Administrative Assistant



APP IXx “p*

List of Arbitracors

1. Thue parties sutually agree to select an Early lntervention Officer
from the following list, In rotating orders

2. fThe parties mutually agree to select the single Arbitrator from Lhe
following llet, in rotating ordec:

COLLEGE OF HEW CALEDONIA ASSOCIATION OF UNIVEKSITY AND
COLLEGE EMPLOYEES LOCAL M5
POES per:

Datas
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